YKPAIHA

POSBNOPAAXKXEHHA

Myka4iBCbKOIro MiCbKOIro rojioBu
13.01.2020 MykaueBo Ne 8

IIpo 3aTBepakenns IHCTpyKIii 3 AIOBOACTBA Yy
BHKOHABYMX Opranax MykauiBcbKoOi MiCbKOI paau

3 METOI NPUBEJCHHS Yy BIAMOBAHICTH A0 pimieHHs 71-1 cecii MykadiBCbKoi
Micbkoi paau BiJ 26.12.2019 No 1712 «IIpo 3arBepxeHHs PernaMeHTy BUKOHABUMX
opraiB MykauiBCbKOT MICHKOT paan», KEpyIOUYuCh THIIOBOIO 1HCTPYKIIEID 3
JIOKyMEHTYBaHHSI yIPaBIIHCHKOT 1H(QOpMaIlli B €JIeKTpOHHIM GopMi Ta oprasizarii
poOOTH 3 EIEKTPOHHUMHU JTOKYMEHTAMH B JIJIOBOJICTBI, €JIEKTPOHHOTO MI>KB1JIOMYOTO
oOMiHY, 3aTBepKeHOI0 moctaHoBoro Kabinety MiuictpiB Ykpainu Big 17.01.2018
No55 Tta mm.19,20 w4 cr42, 4.8 c1.59 3akony VYkpainu «llpo wicuese
CaMOBpSJIyBaHHS B YKpaiHi»:

1. 3arBepauTH [HCTPYKIIiIO 3 A1IOBOACTBA y BUKOHABYMX OpraHax MyKaulBCbKOT
MICBKOI paju, 0 JTOAAEThCA.

2. IlepmoMy 3aCTYIMHHKY MICBKOTO TOJIOBH, 3aCTYITHHKaM MiCBKOTO TOJIOBH,
KEpyIOUYOMYy CIpaBaMH BHUKOHABUOTO KOMITETY, Ha4aJIbHUKaM BHKOHABYMX OpPTaHIB
Myxka4iBCbKOi MICBKOI paiy 3a0€3MeYMTH BUKOHAHHS BUMOT 3a3Ha4eHOoi [HCTpyKIIii.

3. ApxiBHOMY BiIiny MykadiBCbKOi MICBKOT pajy Ta BTy KOHTPOJIO Ta
OpratizamiifHoro 3a0e3rneyueHHs MisTTbHOCTI BUKOHABYOTO KOMITETY Ta MICHKOI paju
3MIIICHIOBATH TOCTIMHUN KOHTPOJb 3a 3aCTOCYBAaHHSIM [HCTpyKIlii 3 AUIOBOACTBA y
BUKOHABYMX opraHax MyKauyiBCbKOT MICHKOI pajv, HaJaBaTH iM OpraHizaliiiiHo-
METOJIUYHY JIOTIOMOTY B YJIOCKOHAQJICHHI Ta OpraHi3allii 11JI0BOJCTBA.

4. Bu3HaTu TakuMHU, 110 BTPATUIIN YAHHICTh PO3MOPSAIKEHHST MyKauiBChKOTO
Micbkoro TojioBH Bix 09.04.2019 No139 «ITpo 3aTBepmkenHHs [HCTpyKIIii 3 TIJTOBOICTBA
y BUKOHAaBUOMY KoMmiTeTi MykauiBcbKoi MicbKkoO1 paji» Ta Big 11.09.2019 Ne344 «Ilpo
BHECEHHSI 3MIH JI0 pO3NopskeHHs: MykadiBCcbKOro micbkoro rosiosu Big 09.04.2019
Nel139 "IIpo 3arBepmxeHHs [HCTpyKIli 3 UJIOBOJACTBA y BUKOHABYOMY KOMITETI
MykadiBCbKO1 MICBKOT paau'».

5. KoHTpoJTb 32 BUKOHAHHSM IIHOTO PO3MOPSIKEHHS MTOKJIACTH Ha KEPYHOYOTO
crpaBaMu BUKOHaBYOro komitety O.Jlenaena.

MicbKHii r0JI0Ba A.Bajgora



3ATBEP/DKEHO
Poznopsmxenas MykadiBCbKOTo
MICBKOTO TOJIOBH

13.10.2020 Ne 8

[HCTPYKIIA
3 JIIOBOJICTBA Y BUKOHABYMX OpraHax MyKkadiBChKOi MICBKO1 paau

|. 3arajabHi M0JI0KEeHHHA

1. [ncTpyKIiist 3 IUJIOBOACTBA y BUKOHABYMX OpraHax MyKaudiBChbKOi MiCBKOi
paau (mani — [HCTpyKilisl) BCTAHOBIIIOE 3aralibHI MOJIOKEHHS 00 (PYHKI[IOHYBaHHS
JIJIOBOJICTBA Yy BUKOHAaBYMX OpraHax MyKauiBCbKOi MICBKOI paju, BUMOTHU JI0
JIOKYMEHTYBaHHS YIIPaBIIHCHKOI 1H(OpMaIlii Ta opraHizaiii poOOTH 3 JOKYMEHTaMH,
CTBOPEHHMH Y MAnepoBiil popmi.

2. [Topsimok 3mIMCHEHHS JIJIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MiCTSTh
iH(popMaIlio 3 0OOMEXEHUM JOCTYIIOM, 32 3BEPHEHHSMH T'POMaJsiH, 3allUTaMy Ha
1H(pOpMaI[I}0 BU3HAYAETHCSI OKPEMUMH HOPMATUBHO-TIPABOBUMHU aKTaMH Ta HE MOKE
peryJitoBaTucs i€ [HCTPYyKITIETO.

3. [lepenik JOKYMEHTIB, IPOXOKEHHA y MyKadiBChbKiM MICBKill pafl sIKUX
OPOAOBKYETbCS y  MamepoBii  (opmi, 3aTBEPAXKYETbCA  PO3MOPSIKEHHIM
MyKa4iBCbKOTO MICHKOTO TOJIOBU, Ha TIACTaBl BU3HAYEHUX 3aKOHOM ab0 aKTOM
Kabinery MinicTpiB YKpaiHu TiJCTaB, AKI BU3HAIOTHCS OOTPYHTOBAHUMU IS
CTBOpPEHHsI Ta/ab0 OmpaIfoBaHHs JOKYMEHTIB Yy MarnepoBiit opmi.

He nomyckaerbcsi oqHOYacHE MPOXOKEHHSI OJHOTO 1 TOTO * JOKYMEHTa B
CJICKTPOHHIN Ta manepoBiil popmi.

4. BianoBiganbHICTh 32 OpraHizalilo AUIOBOACTBA y MyKaudiBChbKii MICBHKii
pajil HeCYTh KEpIBHUKHA BUKOHABYMX OPTaHIB.

5. BianoBiganbHICTh 3a po3po0JeHUI JOKYMEHT HECE HOT0 aBTOp.

3a 3MICT, SKICTb NIATOTOBKM Ta OG(OPMIIEHHS Ha HAJEKHOMY pIBHI
JOKYMEHTIB, a TakK0oXX OpraHi3alilo [IUIOBOJACTBA Ta 30€piraHHs JOKYMEHTIB Yy
BUKOHABYMX OpraHax MyKaudiBChbKOi MICbKOI pajiy BIIMOBIJAIOTh iX KEPIBHUKHU.

6. Opranizaiis ai1oBojicTBa MyKadiBChbKOT MICBKOI pajJili MOKJIATA€ThCS Ha
BIIJIVT KOHTPOJIFO Ta OpraHi3allifHOro 3a0e3NedyeHHs isJIbHOCTI BHKOHABYOIO
KOMITETy Ta MiChbKOi paau (mami — BIAIT KOHTPOJIO), Y BHUKOHABYMX OpraHax
Myxka4iBChbKOi MICBKOT pajii — Ha CIEMiaIbHO BU3HAYEHY IS IILOTO 0coOy (mam —
JIJI0BOIA).

1. JokymeHTYyBaHHS ynpaBJIiHCbKOI iH(opMamii
3arajibHi BUMOI'M 00 CTBOPEHHSI JOKYMEHTIB

7. JlIokyMEHTYBaHHA YIpPAaBIIHCBKOI 1H(OpMaIll ToJsira€ y CTBOPEHHI
JOKYMEHTIB, Y SIKUX (IKCY€ThCS 3 JOTPUMAHHSIM YCTAaHOBJICHHUX MPaBHI (IoaTok 1)
1H(pOpMaLlig PO yNPaBIIHCHKI Aii.
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8. OpraHi3aniifHo-po3MopsAIuuil JOKYMEHT Yy manepoBiii ¢opmi po3poosieThes
fioro aBTOopoM 3 ypaxyBanHsM Bumor JICTY 4163-2003 , VuidikoBaHa cucrema
Oprasi3amiifHo-po3nopsId0i JoOKyMeHTaIli. Bumoru 1o oopmirroBaHHS TOKyMEHTIB”
(mam — ICTY 4163-2003).

O.1lpaB0 Ha CTBOpPEHHS, TIJANKCAHHSA, IIOTO/UKCHHS, 3aTBEPHKCHHS
JOKYMEHTIB ~ BHM3HAQUA€ThCS AaKTaMU JIIIOYOTO 3aKOHOJABCTBa, PeriaMmeHnTom
BUKOHABYOTO0 KomiTeTy MyKkauiBCbkoi MIChKOI paau, PermameHTOM BHKOHaBUYMX
opraiB MykauiBCbKOi MICbKOT paau, TOJOXKEHHSIMH TPO BUKOHABYI OPraHU
MykadiBCbKO1 MICBKOT paJiu.

10. ¥ MykauiBCbKiil MICBKIM pajii BU3HAYAETHCS CYKYIHICTh JOKYMEHTIB,
nepeadadyeHuX HOMEHKJIATYpOlO CIIpaB, HEOOXITHUX 1 TOCTATHIX JJI JOKYMEHTYBaHHS
1H(dopMarrii mpo ix AiSUIbHICTb.

3 nuTaHb, IO CTAHOBIATH B3a€EMHMM 1HTEpEC 1 HaJeKaTh O KOMIIETEHINT
PI3HHUX YCTAHOB, MOXYTh CTBOPIOBATHCS CIUIbHI TOKYMEHTH.

11. Bubip BuAy JOKyMEHTa, MPU3HAYEHOTO [JIsI JOKYMEHTYBAaHHS
YOPaBIIHCHKOI 1HPOpMaLii (pO3MOPSIKEHHS, TOPYUYEHHS, HaKa3, PIIIEHHS, TPOTOKO
TOIIO), 3YMOBIIOETHCS NPABOBUM CTaTycoM MyKadiBChbKOi MICBKOI paau, ii
BUKOHABYMX OpPraHiB, KOMIIETEHIIIEI0 IMOCAZOBOI OCOOM Ta MOPSAIKOM MPUUHSATTS
YIPABIIHCHKOTO PIlIEHHS (HA MIJICTaBl €JUHOHAYAIBHOCTI 00 KOJET1alIbHOCTI).

12. JlJokyMEeHT TIOBHHEH BIJIOBIJaTH TOJOXXCHHSIM HOPM YHHHOTO
3aKOHOJIJAaBCTBA Ta CIPSMOBYBAaTHCA Ha BHKOHAHHS BUKOHABYMMHU OpraHaMH
MykadiBCbKO1 MICBKOT paJiii MMOKJIaJCHUX Ha HUX 3aBJaHb 1 (DYHKITIH.

13. Knacu yripaBiiHChKOI IOKYMEHTAIlli BU3HAYAIOTHCS 3T1AHO 3 JlepikaBHUM
kiacubikaTopoM yrpaBiiHcbkoi qokyMenTarii JAK 010-98 (mam — AKY ]T).

14. JIokyMeHT IIOBHHEH MICTUTH OOOB’SI3KOBI JJIi HOro IEBHOTO BHIY
PEKBI3UTH, 110 PO3MIIIYIOTHCS B YCTAaHOBJICHOMY TOPSIKY, a caMe: HailMEHYBaHHSI
Myxka4iBcbKOi MiCHKOT pajiii, BAKOHABYOTO OpraHy — aBTOpa JOKYMEHTA, Ha3BYy BUIY
JOKyMeHTa (KpiM JIMCTIB), J1aTy, pEeCTpaliiHui 1HAEKC TOKYMEHTA, 3aroJIOBOK 0
TEKCTY, TEKCT, MIAMHC.

[1ix yac miaAroToBKM Ta 0(hOPMIICHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATHUCS HE
TUTbKH OOOB’SI3KOB1, a TaKOX 1HINI PEKBI3UTH, SIKIIO 1€ BIAMOBIAA€ MPU3HAUYCHHIO
JIOKyMeHTa abo croco0y Moro onparroBaHHS.

15.3 wmeroro migBUIIEHHS €()EKTUBHOCTI Ta ONEPaTUBHOCTI OpraHizaiii
poGoTH 3 JOKYMEHTaMH OJHAKOBI 3a 3MICTOM JIOKyMEHTH MOXYTb OyTH
yHI(DIKOBAHUMH IIISTXOM pO3p0OJIeHHS TpadapeTHUX TEKCTIB, SAKI BKIIOYAIOTHCS 10
30ipHUKa (aybOOMY) YHI(iKOBaHMX (TUTIOBUX) (OPM JOKYMEHTIB Y MyKadiBCBHKIi
MICBKIH pai.

16. Bukonapui opranu MykadiBCbKOT MICBKOI pajiy 3/IIMCHIOTH J1JI0BOJCTBO
JIeP’)KaBHOIO MOBOIO. JIOKYMEHTH CKJIQAArOThCS JEPKaBHOK MOBOIO, KpIM BHUTIAJIKIB,
nepeadayeHux 3aKOHOIaBCTBOM PO MOBU B YKpaiHi.

JIOKyMeHTH, $KI HaJCHIAIOThCS 1HO3EMHHUM ajpecartaMm, O(GOPMIIIOIOTHCS
JIepKaBHOIO MOBOIO 200 MOBOIO JIepKaBU-apecaTa, ad0 OJIHIE0 3 MOB MIXKHAPOTHOTO
CIJIKYBaHHS.

17. Oxkpemi BHYTpIllIHI JTOKYMEHTH (3asBH, TMOSCHIOBAJIbHI Ta JOMOBIIHI
3aMUCKH TOIIO), aBBTOPAMHU SKHX € ITOCaI0B1 0COOU Ta 1HII MPAIlIBHUKH, TO3BOJISIETHCS
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0 OpMITIOBATH PYKOITUCHUM CITIOCOOOM.
baanku 10KyMeHTIB

18. OpranizaiiitHo-po3nopsayi TOKYMEHTH BUKOHABUYHX OpraHiB
MykadiBCbKO1 MICBKOI pajiv, 1110 MatOTh OOTPYHTOBAHI MiJACTaBU JJIs OMPAIFOBAHHS B
narnepoBii  ¢opmi  BiANOBIAHO 10 «THWMOBOI 1HCTPYKII 3 JHOKYMEHTYBaHHS
yOpaBIiHCHKOT 1HQOpMalii B eleKTpoHHIM ¢dopMi Ta oprasizamii podotu 3
CJICKTPOHHUMHU JOKYMEHTaMH B J1JIOBOJICTBI, €JIEKTPOHHOTO MIXKBIIOMYOTO OOMIiHY»
(mami - [HCcTpyKIist 3 AUIOBOJICTBA B €IEKTPOHHIN (hopmi) Ta HE € IPUMIPHUKAMH a00
KOMISIMU IOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHIN (popMi, 0HOpMITIOIOThCA Ha OJaHKaX,
110 BUTOTOBJIIOTHCS 3T1THO 3 BUMOTaMH 1i€i [HCTpyKiii.

JIJ1st BUTOTOBJIEHHS OJIaHKIB BUKOPHCTOBYIOTHCS apKylili narnepy gpopmary A4
(210 x 297 minimetpiB) Ta AS (210 x 148 minmimerpiB). J[03BOJIECHO BUKOPHUCTOBYBATH
onanku ¢popmaty A3 (297 x 420 mimimeTpiB) At 0hOPMIICHHS JOKYMEHTIB y BUTIISII
Ta0JHIIb.

brnanku N1OKyMEHTIB MOBUHHI MaTH Taki MoJis (MUJIIMETPIB):

30 — miBe;

10 — mpasge;

20 — BepXHE Ta HIKHE.

19. Bunu GnaHkiB, II0 BUKOPHCTOBYIOThCS Yy MyKadiBChbKIA MICBKIH paji,
NOPSJIOK 1X OOJIIKY BHU3HAYalOThbCA i€l [HCTpykuiero Ta/abo [HCTpyKii€ew 3
JUJI0OBOJICTBA B €NEKTPOHHIN dhopmi.

20. bnaHku TOKyMEHTIB TOBUHHI BUTOTOBJISTHUCS JIPYKAPCHKUM CIIOCOOOM Ha
O110My marnepi BUCOKOI AKOCTi (papOaMu HACUUYEHUX KOJIbOPIB (TanepoBi OJaHKH).

21. Bunu OnaHkiB y mamepoBid (opmi, IO BUTOTOBJIEHI JAPYKAPCHKUM
CII0CO0OM, MiITISATaI0Th 00JIKY Ta OOJIIKOBYIOTHCS 3T1IHO 3 [HCTPYKITi€TO.

BurortoBnennst 6;1aHKIB KOHKPETHUX BUJIIB IOKYMEHTIB JIOMYCKAETHCS, SKIIIO
KUTBKICTh 3apEECTPOBAHUX JOKYMEHTIB TAaKOTO BUAY MEPEBUINYE 2 TUC. OAWHHII Ha

pik.

22. Y MykadiBCbKii MICBKii pajii BAKOPUCTOBYIOTDH TaKi OJIaHKH JOKYMEHTIB:

0JIaHK pO3NOPSAKEHHSI MyKadiBCbKOTO MICHKOTO TOJIOBH (JI0AATOK 2);

0J1aHK 1opy4YeHHsI MyKauiBCbKOTO MICHKOTO TOJIOBH (101aTOK 3);

OJIaHK JUIsl JIUCTIB y BHUKOHABYOMY KOMITeTI MyKadiBChKOi MICBKOi paju
(monartox 4);

OsaHK Juis TUCTIB Y MyKadiBChKIN MICBKIH paai (0JaTok S);

OJlaHK Haka3y KepiBHMKa BHKOHABYOIO OpraHy MyKaudiBCbKOi MICBKOI paju
(momatox 6);

OJIaHK JJ1s1 JINCTIB BUKOHABYOTO OpTrany y MyKka4iBChKiN MICBKIH pai (101aTOK
7

OJIaHK pilIeHHS BUKOHABUOTO KOMITeTy MyKadiBChKOi MICHKOI paau (101aTOK
8);

OytaHK pieHHs cecii MykadiBCbKoi MICbKOT pajiu (104aToK 9);

OJIaHK /ISl JTUCTIB CTApOCTUHCHKOTO OKpyTa (1oaaTok 10).

23. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBH IpalliBHUKIB, JTOMOBIJIHI 3aIMCKH,
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JOBIJIKH TOIII0) O(OPMITIOIOTHCSI HE Ha OJIaHKaX.
JIOKYMEHTH, 10 CTBOPIOIOTHCS Bl IMEH1 KUIBKOX YCTaHOB, O(DOPMITIOIOTHCS HE
Ha OJIaHKaXx.

3o0paxenns [dep:xaBuoro I'epda Ykpainu

24. 3o0paxxenns [lepxkaBHoro I'epba YkpaiHu po3mimlyeTbcs Ha OnaHKax
JIOKYMEHTIB BIJIMOBIAHO 10 mocTaHoBU BepxoBuoi Pagu Ykpainu Big 19 motoro 1992
poky Ne 2137-XII ,,IIpo HepxaBuuii repd Ykpainu’.

25. 3o0paxkenns JlepxkaBHoro ['epba YkpaiHM pO3MINIYyETbCA MO LIEHTPY
BEPXHbOTO TOJsA. Po3mip 300pakeHHS CTaHOBUTH 17 MUIIMETPIB 3aBBHUILKH, 12
MUITIMETPIB 3aBIITUPIIKH.

Koan

26. Kom MyxkauiBcbkoi Micbkoi pamu abo 1i BHKOHABUOTO OpraHy
MIPOCTABIIAETHCS 3T1THO 3 CAMHUM JIEP>KaBHUM PEECTPOM MIIIMPUEMCTB Ta OpraHizailiii
VYkpaiau (€JPTIOY).

3a3HayeHUl KOJA PO3MIILYEThCS TICHS PEKBI3UTY ,,JIOBIAKOBI JaHi TIPO
Myxka4iBCbKy MICBKY pajty abo 1i BUKOHABUM Opran’.

27. Kon yHidikoBaHOi (GopMHU JOKYMEHTa (3a HAsBHOCTI) PO3MIIILYETHCS
srigao 3 JAKVY/I Buille Ha3BU BUIY IOKYMEHTA.

PimieHHa moao HEoOX1IHOCTI (IKCYBaHHSA KOJy YHI(IKOBaHOI QopMu
JOKyMEHTa npuitMae MyKkadiBCbKUM MICBKUN T0OJI0Ba, OKPEMO 00 KOKHOTO BHUY
JIOKyMEHTA.

HajimeHyBaHHS Oprany MiclieBOro caMOBpPS/IyBaHHA

28. HailiMeHyBaHHS OpraHy MiCIIEBOTO CAaMOBPSITyBaHHS, BHKOHABYOTO OPTraHy
- aBTOpa JOKyMEHTa IIOBMHHE BIANOBIAATH HaWMEHYBAHHIO, 3a3HAYEHOMY Y
MOJIOKEHHI.

HaliMmeHnyBaHHS ~BHKOHAaBYOro opraHy MyKadiBCbKOi MICBKOI  paau
3a3HAYAETHCS y pa3l, KOJM BOHM € AaBTOPAMM JOKYMEHTA, 1 PO3MILLYEThCS HUKYE
HaliMeHyBaHHSI MyKaudiBChbKOi MICHKO1 pajiu.

JoBinkosi nani npo Myka4iBcbKy MiCbKY paay

29. JloBiakoBi naHi nmpo Myka4iBCbKy MICBKY pajy, HOro BUKOHaBYl OpraHH
MICTATh: TMOIITOBY aapecy, HOMepHu TeledOoHIB, aapecy eJIeKTPOHHOI MOIITH TOIIO.
JIOB1IKOBI J1aH1 PO3MIIIYIOThCS HUX4€ HaliMeHyBaHHS MykadiBCbKOi MICBKOI pajy,
JOr0 BUKOHABYOI'O Oprasy.

PexBizuTH mOmMTOBOI ajapecH 3a3HAa4yalOThCsAd B TaKik ITOCIIJOBHOCTI: Ha3Ba
BYJIMLI1, HOMEp OyAMHKY, Ha3Ba HACEJICHOTO MyHKTY, MOIITOBUMN 1HACKC.

Ha3zBa Buay 10KymeHrta

30. HazBa Buay mokymeHTa (pO3MOPSIKEHHS, TOPYYEHHs, HaKa3, PIIICHHS,
JIOTIOBIJTHA 3aMTMCKa TOII0) 3a3HAYAETHCS HA OJIAaHKY Ta MOBHUHHA BIAMOBIAATHA Ha3BaM,
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nependoauenum KV /I.

Jdara nokymeHnra

31. Jatoro mokymeHTa € Jjara #oro peecrpamii. Jlata 3a3HavaeTbces
apaObChKUMU IIU(PpaMu B OJIMH PAJIOK Y TaKiil MOCI1OBHOCTI: YUCIIO, MicALlb, piK. JlaTa
oGopMITIOETHCS TUPPOBUM a00 CITOBECHO-IIM(PPOBUM CIIOCOOOM. Y pasi oopMIIeHHS
naTv UGpPOBUM CHOCOOOM YHCIO 1 MICSIB MPOCTABISAIOTHCA JABOMA mapamu nudp,
PO3AUIEHUMH KPAMKOIO; piK — YoTUpMa LupamMu, Kparnka HaIPUKIHII HE CTaBUTHCS.
Hampuknaza: 02.02.2018

VY TekcTax HOPMATUBHO-TIPABOBUX aKTIB (MOJIOKEHHS, 1HCTPYKIIii, TpaBuia,
MOPSIIKM TOIIO) Ta TMOCUJIAHHSAX HA HUX 1 JIOKYMEHTax, IO MICTATh BiJIOMOCTI
(1HAaHCOBOIO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-IU(POBUN CHOCIO 3a3HAUYEHHS
JIaT 3 MPOCTABJISTHHSAM HYJIS B TO3HAYCHH] JTHS MICALIS, SIKIIO BiH MICTUTh OJHY U(pY,
Hanpukian: 02 xBitHs 2018 poky. Jlo3BONSETHCS BXKUBATH CJIOBO ,,pIK~ Y
CKOpPOYEHOMY BapiaHTi ,,p.”, Hanpukia: 05 kBiTHs 2018 p.

SIKII0 TOKYMEHT CKJIaJIeHO He Ha OJIAHKY, JlaTa 3a3HaYa€ThCsl HUXKYE TIAMUCY
JiBopyd. Jlata JOKyMeHTa MPOCTaBISETHCS MOCAAOBOIO 0CO0O0I0, IKa HOTO MIANUCYE
a00 3aTBEPIIKYE.

OOOB’SI3KOBOMY JaTyBaHHIO 1 MIANKMCAHHIO MIJJISATAlOTh yCi  CIayK00BI
BIJIMITKM Ha JJOKYMEHTAaX, IIOB’513aH1 3 X MPOXOHKEHHSIM Ta BUKOHAHHSM (PE30JIIoLii,
MOTOJPKEHHSI, Bi3U, BIIMITKA MPO BUKOHAHHS JOKYMEHTA 1 HampaBJEHHS HOro 10
CIIPaBH).

Ha nokymenTi, BumgaHomMy JBoma ab0 Ouibllle BUKOHABUYUMH OpraHaMu
(ycranoBaMH), 3a3HAYA€THCS OJIHA JIaTa, sIKa BIJMOBIAA€E 1aTl OCTAHHLOTO IIIHCY.

PeecTpauniiinuii iHIeKc J0KyMeHTIB

32. Inaexcarliss JOKyMEHTIB TOJIATAE y MPUCBOEHHI IM YMOBHHUX MO3HAYCHD —
1HJIEKCIB, K1 HAJAI0ThCS JOKYMEHTAM IIiJ] 4ac iX peecTpartii.

[IpucBo€HHST  peecTpaliHOrO  1HAEKCY  3A1MCHIOETBCA B PYYHOMY,
aBTOMAaTUYHOMY a00 aBTOMATH30BAaHOMY PEXHUMI 3a JOMOMOIOK MPOrpamMHO-
TEXHIYHUX 3aCO0IB.

PeecTpauiiinuii 1HIEKC CKJIaJa€eThCs 3 MOPAIKOBOTO HOMEpPA JOKyMEHTa Y
MeXax Ipynu JOKYMEHTIB, II0 PEECTPYIOTHCS, SIKUW JTOTIOBHIOETHCS 1HIEKCAMH, IO
3aCTOCOBYIOThCS Y MyKadiBChbKii MICHKINA pajl Ta ii BUKOHaBUYMX OpraHax 30Kpema
IHIAEKCaMU 3a HOMEHKJIATypOlO CIIpaB, BHUKOHAaBUOTO OpraHy, KOPECIOHJICHTIB,
ocagoBUX 0Ci0, K1 pO3rsAAatoTh a0 MIANUCYIOTh TOKYMEHT, BUKOHABIIIB, MUTAHb
JISITBHOCTI SIKUX CTOCYEThCS JOKYMEHT.

Cka/l0Bl YaCTHMHU PEECTPALIMHOTO 1HAECKCY BIJOKPEMIIIOIOTHCS OJHA BiA
OJIHO1 TPaBOOTYHOIO MOXUJIIO0 PUCKOIO. [10CTITOBHICTD HANTMCAHHS CKIAJ0BUX YACTUH
peecTpalifHoro 1HAEKCY MO’KE 3MIHIOBATHCS 3aJIEKHO BiJ TOr0, SIKMM JOKYMEHT
PEECTPYETHCS, — BXIJTHUW YM TaKWil, 10 CTBOPEHUN Yy MICBHKIA paji, HaNpUKIALI:
845/01-10, ne 845 — mopsiakoBwmii Homep, 01-10 — iHAEKC CpaBy 3a HOMEHKJIATYPOIO.

SIKI0 TOKyMEHT MiATOTOBJICHO JBOMA YW OUTbINIE BUKOHABYMMH OPTaHAMH


http://zakon5.rada.gov.ua/laws/show/v1024217-98#_blank

(ycTaHoBaMU), 3aCTOCOBYEThCS PEECTPALIIMTHUMN 1HJIEKC TOJIOBHOT'O PO3POOHHUKA.
Micre po3MileHHS peecTPallifiHOTO 1HIeKCY BU3HAYaeThes (popmoro OraHka.

IMocuianHs HA JOKYMEHT
33. IlocwranHs y TEKCTI TOKYMEHTa Ha IOKYMEHT, Ha SIKHI TA€ThCS BiIMOBIIH
a00 Ha BUKOHAHHS SIKOTO pO3pOOJIEHO 1€l JOKYMEHT, HABOAUTHCA Yy Takid

MOCJTIIOBHOCTI: Ha3Ba BUAY JOKyMEHTa, HAMMEHYBaHHS OpraHy Biagau (YCTaHOBH) —
aBTOpa TOKyMEHTA, J1aTa Ta PEECTPAIIHHNN 1HIEKC, KOPOTKUH 3MICT IOKyMEHTA.

Micue ckiiajieHHsI 200 BUJTAHHS JOKYMEHTA

34. BimomocTi mpo Miclie CKIajeHHs ab0 BUIaHHS 3a3HAYAIOTHCS HA BCIX
JTOKYMEHTaX, KpIM JIMCTIB. 3a3Ha4yeHi BIOAOMOCTI O(DOPMISIOTHCA BIAMNOBIAHO [0
aJIMIHICTPAaTUBHO-TEPUTOPIAILHOTO  yCTPOIO  YKpaiHu. SKmo BIAOMOCTI PO
reorpagiyHe MiCIIe3HAXOHPKEHHSI BXOJATh /10 HailMEeHyBaHHS MyKadiBCbKOi MICBKOi
paau abo BUKOHABYOT'O OpraHy L€l PeKBI3UT HE 3a3HAYAETHCS.

Anpecart

35. JIOKyMEHTH aJIpeCyOThCd BUKOHABYMM OpraHaM, OpraHaM BJIaJId BUIIIOTO
piBHs (nmani - yctaHoBaMm) ab0 KOHKPETHIM TMocanoBiii 0cobi. Y pasi aapecyBaHHS
JIOKyMEHTA CTPYKTYPHUM IT1JIpO3/1JIaM, YCTaHOBaM 0€3 3a3Ha4eHHS MTOCa0BOi 0COOU
iX HalilMeHyBaHHS HABOJSATHCA Y HA3UBHOMY BIJIMIHKY, HAITPUKJIA/:

Kabinetr MinicTpiB Ykpainu
MyxkauiBchKa MiChbKa paja
@diHaHCcOBE yNpaBiHHI MyKaudiBChbKOi MICBKO1 pajau

l'onoBHe ympaniHHA J[lepkaBHOI Ka3HAUEWCHKOI Cly:)kOM VYKpaiHu y
3akapnaTchKiil 001acTi.

AKIo  JMOKYMEHT  HQJCHIAEThCSA  TOCAAOBIH  0co0l, HalMeHyBaHHS
CTPYKTYPHOTO MiJIpO3/iTy HABOASITHCS Y HA3MBHOMY BIJIMIHKY, a TI0CaJia 1 TPi3BUIIE
ajpecara — y AaBajJbHOMY, HAIIPHUKIIAI:

MykauiBcbka MichKa paja

Bigain KoHTpoITIO Ta opraHi3aiiiHoro 3ade3neueHHs JisJIbHOCTI BUKOHABYOTO
KOMITETY Ta MICBKOI pajiu

HavansHuky Biaginy

[miman imeni, ITPI3BUILE

VY pasi Koau TOKYMEHT ajipecyeThcss MyKadiBCbKOMY MICBKOMY TOJIOBI 200
Horo 3acTynHukam, HaiMeHyBaHHA MyKadiBChbKOI MICBKOI pajy BXOAUTH J0 CKJIaay
HaliMEHYBaHHS TIOcCaayd ajpecaTa, SKE€ HaBOJAWUTHCS Y JaBajJbHOMY BIJIMIHKY,



HaIlpUKJIAI:

MykadiBCbKOMY MiCBKOMY T'OJIOB1
Imimian imeni, ITPI3BUIIE

SIKIO JOKYMEHT aJpecyeTbCs KUIBKOM OJHOPIAHMM 3a XapaKTepoM
JUSTTBHOCTI OpraHaM BHKOHABYOi Biagu (yCTaHOBaM), 3a3HAYAEThCA Yy3arajlbHEHE
HallMEHYBaHHS aJIpecaTiB, HAITPUKJIIAI:

KoMyHansHuM OiANpHEMCTBAM

JIOKyMEHT He MOBHHEH MaTu Ouibllle YOTUPHOX ajpecaTiB. CioBo ,,komis”
nepea HallMEHYBaHHSM JpPYroro — 4YeTBEPTOro aJpecariB HE CTaBUTbcA. Y pasi
HAJICUJIAaHHS JOKYMEHTa OLIbllle HI’)K YOTUPHbOM ajpecaTaM CKJIAJA€ThCs CIIHMCOK Ha
PO3CHJIKY 13 3a3HAYEHHSIM Ha KO)KHOMY JOKYMEHTI TUIbKH OJJHOTO ajipecarta.

PexBizur ,,Aapecar” moxe Bkiarouatu anpecy. llopsimok 1 dopma 3amucy
BIJIOMOCTEN MO ajpecy yCTaHOBU MOBMHHI BiAnoBigatu [lpaBuiaM HajgaHHS 0OCIYT
MOIITOBOTO 3B’SI3KY, 3aTBEPKEHUX ocTaHOBOIO Kabinety MiHicTpiB Ykpainu B 5
oepe3ns 2009 poky Ne 270 (Odiuiiiamii BicHuk Ykpainu. 2009 p., 23, c1.750). [ToBHa
aJpeca 3a3HAYa€Tbcd y pa3l HAACWIAHHS JOKYMEHTa pPa3OBUM KOPECHOHJIEHTaM,
HaIMPUKJIIA;

MyxkauiBchKa pailoHHa Jiep:KaBHA aJMIHICTpaIlis
Bya. llITtedana Asrycruna, 21, M. Mykaueso, 89600

VY pa3i HaacuinaHHSA JOKyMeHTa (pI3M4HIA 0c0o01 CHouYaTKy 3a3HA4aeThCs y
HA3WMBHOMY BIJIMIHKY Tpi3BHUINE, IM’Sl Ta MO 0aThKOBi, MOTIM TOIITOBA ajpeca,
HaAIMPUKIIA;

I'onuapyk Onekcanap CepriiioBuy
BYyJ. 3eneHa, Oya. 3, M. MykaueBo, 89600

I'pud 3aTBepaKEeHHS JOKYMEHTA

36. JlIokymMeHT Moke OyTH 3aTBEpDKEHUN PO3MOPSAUYAM JTOKYMEHTOM
(po3nopsKeHHS, HaKa3) a00 y BUIAaJKaX, BU3HAUCHUX y Joaatky 11, mocamoBoro
0c00010 (TIocaioBUMH 0CcO0aMu), 10 MMOBHOBAXKEHD SIKOT (SKMX) HaJleKaTh MUATAHHSA,
3a3Ha4YeH1 y TakoMy JOKyMeHTi. HopMaTuBHO-TIpaBOBi akTH (MOJI0KEHHS, IHCTPYKIIii,
npaBuia, MOPSAJKH TOIIO), IO CTOCYIOTHCS JISIIbHOCTI MyKa4diBChKOT MICHKOT paau
3aTBEPKYIOTHCS PO3MOPSIKEHHSIM MyKadiBChKOTO MiChKOTO rosioBu. HopmaTuBHO-
paBoBi akTH (TOJIOKEHHS, 1HCTPYKIIii, MTpaBUia, MOPSAKUA TOIIO), IO CTOCYIOTHCS
JISUTBHOCTI BUKOHABUOTO OPraHy 3aTBEPKYIOThCS HaKa3aMH KEpIBHUKIB y MeEKax
IMOBHOBa)KE€Hb Ta BIAIIOBIIHO 10 MOJIOKEHD.

JIOKyMEHT, SIKWii HE € MPUMIPHUKOM a00 KOII€I JTOKYMEHTa, CTBOPEHOTO B
CJICKTPOHHIN opmi, MOKe OyTH 3aTBEPHKEHUN KOHKPETHOIO MTOCa0BOI0 0C00010. Y
TaKkoMy BHUIIQJIKy Tpud 3aTBepakeHHs ckianaeTbes 13 cinosa ,,3ATBEPJDKVYIO”,
HaliMEHYBaHHS MOCAJM, MIAMKCY, 1HIIIaTy 1MeH1 1 Mpi3BUIlAa 0COOU, KA 3aTBEpAMIA
JIOKYMEHT, J1aTu 3aTBepKeHHs. Hanpuknan:


http://zakon5.rada.gov.ua/laws/show/270-2009-п/paran11#_blank
http://zakon5.rada.gov.ua/laws/show/270-2009-п/paran11#_blank
http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n1164

3ATBEP/IXKXVYIO

MyxkauiBCbKUH MICBKUIN TOJ0BA
manuc Iaimian imeni, I[TIPI3BUIIE
23 kBiTHA 2018 poky

VY pasi KoM TOKYMEHT 3aTBEPKYETHCS PO3NOPSKEHHAM (HaKa3oM), rpud
3aTBEp/KEHHS ckianaeThes 13 cnosa ,,3ATBEPJDKEHO”, nHa3Bu Buay HOKyMeHTa,
SIKMM 3aTBEP/KY€TbCS CTBOPEHUN TOKYMEHT, Y HA3MBHOMY BIIMIHKY 13 3a3HAQUYE€HHSAM
roro natu i HoMepa. Hampuxma;

3ATBEP/IKEHO
Posnopsmxendss MykadiBCbKOTO MICBKOT'O TOJIOBU
26.04.2018 Ne 255

I'pud 3aTBepKEHHS PO3MILIYETHCS Yy MPAaBOMY BEPXHBOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pasi 3aTBep/KEHHS JOKYMEHTa KUIbKOMa IMOCaJOBUMHM Ocobamu Tpudu
3aTBEPKEHHSI PO3TAlIOBYIOTHCS HAa OJHOMY PIBHI y JIIBOMY Ta MPaBOMY BEpPXHIX
KyTax MepIIoi CTOPIHKHA JTOKYMEHTA.

Pe3ouronis

37. Pe3omotist € 0ocHOBHOIO (hopMoOro peamizallii ympaBliHCHKUX TOPYYEHb
(BKa31BOK) y MUCHMOBI (hopmi, 1110 nepeadavae MOoCTaHOBKY KOHKPETHOTO 3aBJIaHHS,
BU3HAYECHHS MOro mpeamera, METH, CTPOKY Ta BIAMOBIAAIBHOI 32 BUKOHAHHS 0COOM,
10 BUKJIa/ICHA Y BUIJISI/II HAMKCY HAa OKYMEHTI, a00 oKkpeMoMy apkyuii ¢popmatiB AS
(210 x 148 mimimeTpin), A6 (105 x 148 mimimeTpiB).

Pesomronist Mae Taki OOOB’SA3KOBI CKJIQJIOBi: TIpI3BHUINE, I1HIIIAT 1MEH1
BUKOHABIIS (BUKOHABI[IB) y JaBaJbHOMY BIJIMIHKY, 3MICT JOPYYEHHsS (BKa3iBKH,
3aBJIaHHS ), CTPOK BUKOHAHHS, OCOOMCTUH TMUC KEPIBHUKA, 1aTa.

Axmo mopydyeHHs (BKa3iBKa, 3aBJaHHS) HaJIaHO KIJILKOM ITOCAJ0OBUM 0co0aM,
rOJIOBHUM BHKOHABIIEM JIOKYMEHTA € 3a3Ha4YeHa MEepIIo0 0co0a, iK1 HaaeThCsl IPaBo
CKJIMKATH 1HIINX BUKOHABI[IB.

CTBOpEeHHS HEKOHKPETHUX (,,IPUCKOPUTH”, ,,TTOJIIIIUTH, ,,aKTUBI3YBaTH ,
,,3BEPHYTH yBary’ TOII0) 3a 3MICTOM PE30JIFOI[I HE JIOMYCKAEThCS.

Ha nokxymeHTax 13 CTpOKamMH BUKOHAHHS, Kl HE MOTPEOYHOTh JOJaTKOBHX
JIOpy4eHb (BKa31BOK, 3aBJIaHb) y PE3OJIIONIT 3a3HAYAI0THCSI BAKOHABEITh, ITIIMKIC aBTOpa
pe3oJItoltii, AaTa.

Peszomronisi, dKka  MpPOCTaBISEThCS  O€3MOCEPEIHBO  HA  JIOKYMEHTI,
PO3MIITYETHCSI HUXKYE PEKBIZUTY ,,AflpecaT’ mapajebHO 0 OCHOBHOTO TEKCTY. SIKIIO
MICIIS JIJISl PE30JIIOIIIT HEAOCTATHRO, 11 MOYKHA MPOCTABJISTH HAa BITLHOMY BiJ TEKCTY
MICIII Y BEpXHI YaCTHHI MEpIoi CTOPIHKK JOKYMEHTa 3 JIMIIHOBOTO OOKY, ajie HE Ha
0JTi TOKyMEHTA, MPU3HAYCHOMY JIJISI TT1IIITHBAHHS.



KopoTkuii 3MicT 10KyMeHTa

38. KopoTkuii 3MicT JOKyMeHTa (3arojioBOK) TMOBHHEH MICTUTH CTHUCITUHN
BUKJIAJ CyTi TokyMeHTa. KopoTkuii 3MicT, 06¢csr sikoro nepepuiye 150 3HakiB (11’ ATh
PAIIKIB), JO3BOJSETHCA TPOJOBXKYBATH O Mexl mpaBoro mnossi. Kpamka B KiHII
3aroJioBKa He CTaBUTHCSI.

KopoTkuii 3MicT BiAMOBia€ Ha MHUTaHHS ,,Ipo 110?”, ,,KO0r0?”, ,4oro?”.
Hanpukian: po3nopsypkeHHs (Haka3) (po 110?) Ipo HaJaHHS BiAMYCTKH; TIPOTOKOJI
(doro?) 3aciaHHsl aTecTaIlliHOI KOMICIi; MocajoBa 1HCTPYKIis (KOro?) rojIOBHOTO
croerjamicTa.

JIuctu, TOMOBI/IHI Ta CIIY>k00B1 3aMTUCKU CKIIAIaI0ThCs 0€3 3aroyioBKa.

BigmiTka nmpo KOHTpPOJIbL

39. BimMiTKa mpo KOHTPOJb 03HAYAE, IO JIOKYMEHT B35ITO Ha KOHTPOJIb JIJIs
3a0€e3MeUeHHs MO0 BUKOHAHHS B YCTAHOBJICHUN CTPOK.

BiamiTka mpo KOHTPOJb POOUTHCS MUIAXOM IMPOCTaBJICHHS Jitepu ,,K” uu
ciosa ,,Koutposp” (Bi pyku ab0 3 BUKOPUCTAHHSIM IITaMIIa) Ha JIIBOMY TOJI1 TIEPIIOi
CTOPIHKH JIOKYMEHTa Ha PiBHI 3aroJIoBKa JI0 TEKCTY.

Tekcr HOKYMEHTA

40. Tekct moKymMeHTa MICTUTH 1H(oOpMalito, s ¢IKCyBaHHS SKOi HOTO
cTBOpeHo. IHdopmarlis B TEKCTI JOKyMEHTa BHKJIAAE€THCA CTHCIO, TPaMOTHO,
3pO3yMIJIO Ta 00’ €KTUBHO. JIOKyMEHT HE TOBUHEH MICTHTH IOBTOPIB, a TAKOX CIB 1
3BOPOTIB, Kl HE HECYTh 3MICTOBOIO0 HaBaHTa)xeHHs. i1 yac cknagaHHs JOKYMEHTIB
BXKMBAETHCS AUIOBHI CTHIIb, JJIS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH BUKJIAJICHHS,
1o30aByieHUI 00pa3HOCTI Ta EMOIIMHOCTI.

Tekctr nqokymeHTa O(DOPMIISIETBCS Y BUIJISAl CYLIUIBHOTO 3B SI3HOTO TEKCTY,
aHKETU YM TabauIl a00 HUISIXOM MO€ETHAHHS LHUX (HOPM.

CyuinpHuil 3B’S3HUM TEKCT JOKYMEHTa MICTUTh T'PaMAaTUYHO 1 JIOTIYHO
y3rojpkeHy 1HdopmMalio Mpo ymnpaBiiHChKI faii. Taka ¢opma BHUKJIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETHCS I 4Yac CKJIAJaHHS MOJOXKEHb, MOPSAKIB, MpPaBUI,
PO3MOPSTYUX TOKYMEHTIB 1 JIUCTIB.

TekcT, K npaBUIIO, CKIIANAETHCS 3 BCTYIIHOI, MOTUBYBAJIBHOI Ta 3aKJIKOYHOI
yacTUH. BCTynHa yacTMHA MICTUTH MIJACTaBy, OOTPYHTYBaHHSA a00 METy CKJIaJCHHS
JIOKYMEHTa, MOTHBYBaJIbHa — OOTPYHTYBaHHs MO3HULi, B 3aKJIIOYHIA — BUCHOBKH,
MIPOTIO3HUIIIT, PIIIICHHS, IPOXaHHS.

TekcTu CKIaAHUX 1 BEJIMKUX 32 00CSATOM JOKYMEHTIB (ITOJIOKEHHS, MpaBUiIa,
IHCTPYKIIii, OTJISM, 3BITU TOLIO) MOAUISIOTHCS HA PO3ILIH, MIAPO3ILIU, MyHKTH,
HIJIYHKTH, SIKI HYMEpPYIOTbCA 3a JOMOMOTOI0 PUMCHKUX a00 apaOcbkux mudp 6e3/3
Kparkor ado AY>KKOIO.

41. ®opma aHKETH BUKOPUCTOBYETHCS Y pa3i BUKIIAJEHHS Y uppoBoMy abo
CJIOBECHOMY BHUIUISAI iHGOpMalii Mpo OJUH OO0’€KT 3a TMEBHUM OOCSTOM O3HaK.
[TocriiiHOIO 1H(OPMAIIIEI0 B aHKETI € y3araJbHEHI HallMEHyBaHHS O3HAaK, 3a SIKUMHU
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IPOBOJIUTHCS OMUC 00’ €KTA, @ 3SMIHHOIO — KOHKPETHI XapaKTEPUCTUKH.

42. Tabnuuna (opma TOKyMEHTa BHUKOPUCTOBYETHCS y Pa3l BUKIAICHHS Y
muppoBoMy abo CIOBECHOMY BUTIIAAI iH(opMmalii mpo Kinbka 00’€KTIB 3a pSAOM
O3HaK. 3aroJI0BKH Tpad TaOIHIl MUITYTHCS 3 BEJIUKOT JIITEPH, IMi13aT0JI0BKH — 3 MOl
mitepu. Kpanku B KiHIII 3aroJIOBKIB 1 MiJ[3ar0JI0OBKIB rpad HE CTaBIATHCS. 3ar0JOBKH 1
MiA3arojoBKU rpad Ta pAAKIB TaONMIll TOBHHHI OyTH BUKIAJACHI IMEHHUKOM Y
HA3MBHOMY BIJIMIHKY OJIHMHHU. ¥ 3aroJIoBKax 1 MiJ13aroyioBKax psaKiB i rpad tadbmuil
BXKHBAIOTHCS JIMIIE 3arajibHONPHIHATI YMOBHI MO3HAueHHsS 1 CKopoueHHS. ['padu
TaOJuUIll, K1 PO3MINIYIOTHCS Ha KUIBKOX CTOpiHKaX, HymepyroThcs. Ha apyriid Ta
HACTYMHHUX CTOPiHKax TaONUII 3a3HAYAIOTHCS HOMEPH Tpad, a TaAKOXK y BEPXHbOMY
paBoMy KyTKY — cJIoBa ,,II[pooB:keHHs 1o1aTka’”.

BiagMiTkn npo HasIBHICTH 101aTKIB

43. Jlomatku 10 MOKYMEHTIB, KpIM JIOJATKIB 10 CYIMPOBIAHUX JIHCTIB,
CKJIaJIAI0ThCS 3 METOIO JOTMOBHEHHS, MOSICHEHHS OKPEMUX NMUTaHb a00 JIOKYMEHTa B
L1JIOMY.

44. JlonaTku 10 TOKYMEHTIB MOXKYTh OyTH TaKUX BU/IIB:

JIOJIaTKH, 110 3aTBEP/KYIOTHCA PO3MOPSAYMMU JTIOKYMEHTaMU (ITOJO0XKEHHS,
IHCTPYKIIii, IpaBUiIa, MOPSIAKH TOIIO);

JIOJIaTKH, 110 JIOMOBHIOIOTH Ta/ab0 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

JIOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYMPOBIIHUM JIUCTOM.

Y TEKCTI OCHOBHOTO JTOKYMEHTa POOUTHCS Taka BiIMITKA MPO HASBHICTH
JOAATKIB: ,,III0 JOJA€ThCS’, ,,3T1HO 3 AoJaTKoMm”, ,, (momatok 1)”, ,,BIAMOBIIHO 110
noaaTka 2” abo ,,(IuB. 101aTOK 3)”.

45. lonatku 0(pOpMITIOIOTHCS, K MPABUIIO, HA CTAHJAPTHUX apKyIllax Marepy.
Ha npyriii 1 HaCTyIHINA CTOpPIHKAaX JA0JaTKa poOUThCS Taka BIAMITKA: ,,[IpomoBkeHHs
nonatka”, ,,IIpomosxxennsa nomarka 17

VY pa3i HagBHOCTI KUJIbKOX JOJIaTKIB Ha HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
HanpukiIaa: apogatok 1, momarok 2. 3Hak ,,No” mepen mu(ppPOBUM IMO3HAYCHHSIM HE
CTaBUThHCSI.

VYci nogaTky 10 TPOEKTIB TOKYMEHTIB Bi3yIOThCS MPAIIBHUKOM, SKUW CTBOPUB
JIOKYMEHT, Ta KEPIBHUKOM BUKOHABYOTO OPTaHy, B IKOMY HOTO CTBOPEHO.

Jonatku 10 po3nopsaxeHbh MyKadiBCbKOTO MICBKOTO TOJIOBH Ta pillleHb
BUKOHABYOTO KOMITETY, IIO € iX HEBII’€MHUMH 4YacTHHAMH, MiAMHCYIOThCA
3aCTYITHUKOM MICHKOTO TOJIOBH, KEPYIOUHMM CIIpaBaMH BHKOHABYOTO KOMITETY
Myxka4iBcbKOi MIChbKOT pajiil Ha JIMIIbOBOMY OOIll OCTAaHHBOI'O apPKYIlla TAKUX JTOAATKIB.
HonaTtku 110 pilieHb MICHKOI pajy, 1110 € iX HEeB1J €MHUMU YaCTUHAMHU, T1MUCYIOThCS
CEeKpeTapeM MIChKOI pajii Ha JTUILOBOMY OOIll OCTAaHHBOI'O apKyIlla TAKUX JTOJATKIB.

VY pasi koM T0AaTKU HAACUIAIOTHCS 13 CYMPOBIIHUM JIMCTOM, BIIMITKA MPO
HasIBHICTbH JIOJATKIB PO3MIIIYETHCS MICHS TEKCTY JIUCTA Mepe;T MIMUCOM.

K110 TOKYMEHT Ma€ 10/IaTKH, TOBHE HallMEHYBaHHSI IKUX HABOJIUTHCS B HOTO
TEKCTI, BIIMITKA PO HASABHICTH JOJATKIB OPOPMITIOETHCS 32 TaKOKO (hOPMOIO:

Jonatok: Ha 7 apk. y 1 mpum.

SIKmo0 AOKYMEHT Ma€ J0JIaTKH, TIOBHE HAaWMEHYBaHHS SIKMX Y TEKCTI HE
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HABOJIUTHCS, 1X HEOOXIJHO MEPENUUTH MICIA TEKCTY 13 3a3HAYEHHSM KIJIBKOCTI
CTOPIHOK Y KO’)KHOMY JIOJIATKY Ta KUIBKOCTI X MPUMIPHHUKIB, HATPUKIA:

Honatku: 1. JloBiika mpo BUKOHAHHS ITUIAHY 3aXOJIB 3a MEpIIe MBPIYYs
2018 p. Ha 5 apk. B | mpum.

2. I'padix oOcCTexeHHs aBTOMOOIIBHHUX JIOPIT 3arajJibHOTro
KOPHCTYBaHHS MICIIEBOTO 3HaUCHHs Ha kBiTeHb 2018 p. Ha 3 apk.
B 1 mpum.

46. Y pa3i koMM JOKyMEHT MICTUThH OUIbIE JECATH JOJATKIB, CKIIAA€ThCS
OTKC 13 3a3HAYEHHSM y TOKYMEHTI TaKO1 BIAMITKHU:

JlomaTok: 3riJTHO 3 OMKMCOM Ha 3 apK.

Akio A0MaTOK HAACWIAETBCA HE 3a BCIMa 3a3HAYECHUMHM B JIOKYMEHTI
ajipecaMi, BiJIMITKa PO HASBHICTh JIOKYMEHTa O(OPMITIOETHCS 3a TaKO10 (hOPMOIO:

Honarok: Ha 5 apk. y 1 nmpuM. Ha mepiry ajpecy.

JloaTku 710 HaKa31B KEPIBHUKIB BUKOHABUYMX OpPraHiB MyKadiBChbKOi MiCHKOi
paau He 0(pOPMITIOIOTHCS.

Mignuc

47. IlocagoBi 0coOM MIANUCYIOTh JOKYMEHTH Y MEXaxX CBOIX MOBHOBA)XCHb,
BU3HAUEHUX AaKTaMU YUHHOTO 3aKOHOJABCTBA, IHIIMMHU HOPMAaTHUBHO-IIPABOBUMHU
akTamMH, PeriaMeHToM BHUKOHABUOTO KOMITETY MyKadiBCbkOoi MIChKOI pajH,
PernmamenTom BHKOHaBYMX OpraHiB MyKaudiBChbKO1 MICBKOI pajiy, MOJOKEHHIMH PO
BUKOHABYl OPraHM, BIJIMOBIIHUMU PO3MOPAKEHHIMU MyKauiBChbKOTO MICBHKOTO
rOJIOBH Ta [HCTPYKITi€IO 3 NIJIOBOICTBA.

48. Ilinnuc ckiamaeTbcss 3 HaWMEHYBaHHS IOCaad OCOOM, SKa TIIIHCYE
JOKyMEHT (IOBHOTO — y pasi, KOJM JOKYMEHT HAJpPyKOBAaHWM HE Ha OJIaHKY,
CKOPOYEHOT0 — Yy pasi, KOJM JTOKYMEHT HaJpyKOBaHUN Ha OJIaHKY), O0COOMCTOrO
NIANUCY, 1HIIIaTy IMEHI 1 MP13BUIA, HAIPUKIIAL:

MykadiBCbKUI MICBKHUI TOJIOBa ITITHC Imimian imeni, ITPI3BUIE

abo

Havanbauk (hiHaHCOBOTO
ynpaBiiHHSI MyKkadiBChbKOi

MICBKOI paju 1ITHC Irimian imeni, ITPI3BUILE
abo
HavanpHUK ynipaBiiiHHS ITITHC Imimian imeni, ITPI3BUIIE

49.V pa3i HajcuIaHHS JOKYMEHTa Yy MamepoBiid (popmi 0HOYACHO KITHKOM
YCTaHOBaM MIJMUCY€ThCS TUIBKA OPHTIHAN, SIKAH 3aJIMIIA€TbCA Yy CIpaBl aBTOpPA
JIOKYMEHTa, a Ha MICIIs PO3CUJIAI0THCA 3aCB1IUEHI HOT0 KOITii.
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50. TokyMeHTH HiAMUCYIOThCS, SIK TPABUJIO, OJIHIEIO TTOCATI0OBOIO0 0CO00I0, a Y
pasi, KOJIM 3a 3MICT TJOKYMEHTA HECYTh BiJIITOBIAIBHICTh KiJTbKa 0¢i0 (akTH, (hiHAHCOBI
JIOKYMEHTH TOIII0), — 1BOMa abo Oiibiie nmocagoBuMu ocodamu. [lpu npomy mianucu
MOCAI0OBHUX OCI0 PO3MINIYIOTHCS OAMH ITiJl OJHAM BIAMOBITHO 70 MiAMOPSIKOBAHOCTI
oci6. Hampukma:

Myxka4iBChbKUI MICBKHI TOJIOBA TTIITHC Imimian imeni, ITPI3BUIIE
HayansHuk BLLJILITY

OyXTranaTepCchKOIo 00JTIKYy Ta

3BITHOCTI MyKa4iBCbKOi ~ MiCBKOI _ S

pam MAIAC Inimian imeni, ITIPISBUIIE

51. YV pa3l mianucaHHS CHUIBHOTO JOKyMEHTa KUIbKOMa oco0aMu, sKi
3aiiMarOTh OJJTHAKOBI MOCA/IH, X MIAMKUCH PO3MIIIYIOTHCS HA OJTHOMY P1BH1, HAPUKJIIA;

HavansHuk (pinancoBoro ynpasiaiHH HayanbHUK Bigauly OyXraiaTepcbKoro
MyxkauiBCbKO1 MICBKOI paau 0o0miKy Ta 3BITHOCTI MyKa4iBCbKOT
MICBHKOI pagu

nignmuc  [aimian imeni, [IPI3BUILE T IITHC Imimian imeni, I[TIPI3BUIIE

JIOKyMEHTH KOJIETIaJbHUX OpraHiB MIAMUCYIOTh TOJOBa KOJEriaJbHOTO
Oprasy 1 cekperap, HalpUKJIaI;

I'onoBa komicii TT1JITTHC Imimian imeni, ITPI3BUIIE

Cexkperap KoMicii MNC [nimian imeni, [TIPI3BUIIE

52. Y pasi BiICyTHOCTI MTOCaI0BOi 0COOU, HAWMEHYBaHHSI MTOCAAH, MIPI3BUIIIE,
1HIIa 1MEeHl SKOi 3a3HA4Y€HO Ha TMPOEKTI JOKYMEHTa, WOTO MIAMHUCY€e 0coba, 1o
BUKOHY€ ii 000B’s13KH, a00 BIAMOBIIHO O MMOBHOBAXEHb, BU3HAYCHUX IMOCAJTOBUMH
THCTPYKITSIMHA. Y TaKOMy pasi 000B’S3KOBO 3a3HA4YAIOThCs (haKTHUYHA TI0caa, HIIal
IMEHI 1 Tpi3BUILle OCcOOH, sKa MiAmucasa JAOKyMeHT. He pomyckaerbest mijm dac
HiAMUCAHHA JOKYMEHTa CTaBUTHU NPUMMEHHUK ,,3a” 4YM MPaBOOIYHY MOXMUIY PUCKY
nepe1 HAaMEeHYBaHHSIM TIOCA/IH.

VY pa3i BUKOHaHHSI 000B’SI3KIB KE€PIBHUKA 32 PO3MOPSAIHKEHHSAM (HaKa30M) A0
HalMEHYBaHHSI TOCaIN TOJAIOTHCSI CHMBOJIH ,,B. 0.”.

53. dakcuMiIbHE BIATBOPEHHS MIAMUCY MOCAJA0BOI 0COOM Ha JIOKYMEHTaX
3IMCHIOETHCS BIIMOBIAHO /0 BUMOT YMHHOTO 3aKOHOAABCTBa Y KpaiHH.

54. Y pa3zi CTBOpEHHS JOKYMEHTa y nmanepoBiii (hopMi 3a HAIBHOCTI JJIsl IbOTO
OOIpYHTOBAHHMX MIJICTAB JIJIS iX MOAAJIBIIOTO HAJCUIIAHHS YCTAHOBAM, CTBOPIOETHCS B
YCTaHOBJICHOMY TOPSIKY €JIEKTPOHHA KOIisl MarepoBOr0 OPUTiHATY BIAMNOBIIHOTO
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JTOKyMEHTA, SKa HaJCHIIAEThCS aapecaraM 4Yepe3 CHCTEMY EJIEKTPOHHOI B3aeMOJIT
OpraHiB BUKOHABYOI BIIAJIH.

Bi3u Ta rpud¢ noroazkeHHs AJ151 JOKYMEHTIB,
10 CTBOPIOIOTHCS Yy naneposiil popmi

55. TloromkeHHss AOKyMEHTa y pa3l MOTpedu MoKe 3AIMCHIOBATHCS K Yy
MyxkadiBChKIi MICBKIHM pajil (BHYTpIIIHE MOTOMKEHHS), TaK 1 3a ii MeXaMH 1HIIUMU
3aiHTEPECOBAHUMH YCTAaHOBAMU (30BHIIITHE TIOTOKCHHS).

56. BHyTpilItHE  TOTOKEHHS  JOKYMEHTa  O(QOPMITIOETBCS  IUIIXOM
MPOCTaBIIIHHS Bi3W. Bi3a BKIIOYae OCOOMCTHH MIiAMKC, IHIMIAT IMEHI 1 TPI3BHINE
ocoOu, sika BI3y€ JOKYMEHT, JaTy BI3yBaHHSA 13 3a3HAUEHHSAM Yy pasl MoTpeou
HallMEHYBaHHS MOCAJH IIIET 0COOM.

57. Bi3a npocCTaBIsETHCS HA IUIILOBOMY a00 B pasi, KOJIH MICIIsl Ha JIMIIbOBOMY
OO0lLll OCTAaHHBOTO apKyIlla HEJIOCTATHHO, Ha 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIiia
MPOEKTY JOKYMeHTa. Bi3u mpoCTaBIAIOTHCS Ha MarnepoBUX MPUMIPHUKAX TOKYMEHTIB,
IO CTBOPIOIOTHCS Y pa3i HasIBHOCTI MIJCTaB, SKi BU3HAIOTHCSI OOTPYHTOBAHUMH JIJIS
CTBOPEHHSI JIOKYMEHTIB y TanepoBiil popMi, Ta 3aJUIIAIOTHCS Y aBTOPA JOKYMEHTA.

58. 3ayBakeHHA 1 TMPOMO3MINI M0 MPOEKTYy IOKyMEHTa BUKIATAIOTHCA Ha
OKpPEMOMY apKyIIli, PO 110 Ha MPOEKTI pOOUTHCS BIAMOBIAHA BIIMITKA:

HavanpHUK 10pHANIHOTO BIIILTY

JlaTa M ATINC Imimian imeni, I[IPI3SBUIIE

3ayBa)KeHHsI 1 MPOMO3ULIT JOIat0ThCSI.

59. Ilopsimok Bi3yBaHHS BW3HAYAETHCS [HCTPYKINEID 3 JIJIOBOJICTBA B
CJIEKTPOHHIN hopmi.

60. SIk11o JOKyMEHT Bi3y€ThCs KiTbKOMa 0cO0aMHM, Taki 0COOM BiAMOBIIAIOThH
3a HOTro 3MICT 3T'1JIHO 3 KOMIIETEHLIEIO.

61. 30BHIIIHE MOTOHKEHHS MPOEKTIB JIOKYMEHTIB, CTBOPEHHUX Yy TanepoBiit
dbopmi, 0hOpMIIAETECA NUISIXOM TPOCTaBIEHHS HAa HUX Tpuda MOTOKEHHS, SKUAN
BKIIIO4ae B cede cnoro ,,[IOT'ODKEHO”, naiimenyBaHHs ocaii 0cOOM Ta yCTaHOBH,
3 SIKOIO TOTOMKYETHCS TPOCKT JOKYMEHTa, OCOOMCTHH IMAMMC, 1HIIAJI IMEHI,
npi3BUIIE 1 JaTy ab0 Ha3BY JOKYMEHTa, 110 MIATBEPHKY€E MOTOKEHHS, HOTo JaTy 1
HOoMep (1HIEKC), HapUKIaI;

[TOI'OJIPKEHO

MyxkauiBCbKUH MICBKUI TOJ0BA

TIAITNC Iximian imeni, [IPI3BUIIE
JlaTa

[TOI'OJIPKEHO

ITpoTokomn 3aciaHHs
EKCIIEPTHO-TIEPEBIPHOI KOMICii
(ETIK) nep>xaBHOTO apXiBy
JlaTa Ne

62. 'pud moromxeHHs CTaBUTHCS HUXKYE MIJMUCY HA OCTAHHIA CTOPIHII
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MPOEKTY TIOKyMEHTA.

63. Y pasi Koau 3MICT JOKYMEHTa CTOCY€ETHCS OLUTbIIE HikK TPHOX YCTaHOB,
CKJIaIa€ThCSl apKyIl TOTOKEHHS, TIPO 10 POOUTHCS BiIMITKA y JOKYMEHTI Ha MICIl
rpuda moroKeHHs, HAMPUKIAA: APKYII MOTOKEHHS T0AA€ThCA.

64. ApKyII MOTOMKEHHS MPOEKTY PO3MOPATKEHHSI MyKauiBCbKOTO MiCHKOTO
roJoBH OQOPMIIOETHCS 3TITHO 13 JOJAaTKOM 12, MPOEKTYy pO3MOPSAIKCHHS
Myka4iBCbKOTO MICHKOTO TOJIOBH 3 KaJpOBUX MUTaHb (IIPU3HAYCHHS, 3BUTLHCHHS,
nepeBeicHHs]) Oo(QOpMITIOETBCS  3TIAHO 13 JoJaTKOM 13, TIpOEKTy pillleHHS
MykadiBCbKO1 MICBKOI pajayd 3TiHO 3 JoJaTKoM 14 Ta MpOeKTy pilieHHs cecii
MykadiBCbKO1 MICBKOT pajiyl 3TiHO 3 JOJAATKOM 15.

65. 30BHIIIIHE TOTOMKEHHA y pa3l MOTpeOH, BU3HAYEHOI 3aKOHOABCTBOM,
3MIIHCHIOETHCS B TaKi MOCIIJOBHOCTI: YCTAHOBH OJHAKOBOT'O PiBHS Ta 1HIII YCTaHOBU;
IpOMaJIChKI OpraHi3allii, OpraHu, siki 3J1MCHIOIOTH JIepKaBHUU KOHTPOJIb B MEBHIN
cdepl; yCTAaHOBH BHUILIOTO PIBHS.

BigduTok meyaTtku

66. Ha nokymeHTax, 1110 3acBI4yIOTh paBa rPOMAJISH 1 FOPUIUYHUX 0Ci0, Ha
AKuX QikcyeThes (DaKT BUTpAUYaHHS KOIITIB 1 MPOBEJEHHS OMepalliil 3 MaTepialbHUMU
[IHHOCTSIMHU, MIAMKUC MOCaaoBOi (B1AMOBIIAIBLHOI) OCOOU CKPITUIIOETHCS TEePOOBOIO
MEeYaTKOIoO.

ITepenik 1HIIMX JOKYMEHTIB, IMIJMUCH HAa SIKUX HEOOXIHO CKPIILUIIOBATH
repOOBOIO TMEYATKOIO, BU3HAYAETHCS HA MIJICTaBl PO3MOPSKEHHS MyKadiBCbKOTO
MICBKOTO TOJIOBH Ta MPUMIPHOTO TMEpEeIiKy JJAOKYMEHTIB, MIANUCH Ha SKHUX
CKPITLTIOIOTHCS repOoBOI0 MeuaTkoro (oaarok 16).

67. BinOuTok meyaTtky, Ha SKi 3a3HauYE€HO HaliMEeHyBaHHS MyKaudiBCHKOi
MIChKOI paau abo ii BUKOHaBYOro oprany (6e3 300paxeHHs [lepxkaBHoro I'epOa
VYkpainu) y pas3i nmotpedu CTaBUTHCS Ha KOIMISIX JOKYMEHTIB Ta Ha PO3MHOXKEHHUX
MPUMIPHUKAX PO3MOPSAYUX JOKYMEHTIB.

BigOuTOK medaTKu CTaBUTLCS TAKUM YMHOM, 1100 BIH OXOILIIOBAB OCTaHHI
KUJIbKA JIITep HaliMEHYBaHHS Tocaau 0coOu, sKa MiAnucana JOKyMEHT, ajie He IMiInIcC
10CaIoBoi 0co0H, a00 HAa OKPEMO BHILIEHOMY JIJISl ITLOTO MICII 3 BiAMITKOIO ,,MIT”.

68. PosnopsmkeHHsM MykadiBCbKOTO MiChKOT'O TOJIOBU, HAKa30M KEpiBHUKA
BUKOHABYOTO0 Oprany MyKadiBCbKOI MICBKOI paJgll BU3HAYAETHCA TMOPSIOK
BHKOPHCTAHHS, MicIie 30epiranas repOoBo1 IeYaTKH 1 mocaioBa ocoda, BiIMOBITaIbHA
3a 1i 30epiraHHs, a TaKOX MepemiK 0ci0, MIAMUCH SIKUX CKPIILTIOITHCS TepOOBOIO
MIEYaTKOIO.

BinmiTka nmpo 3acBii4eHHsI NanepoOBUX KOl JOKYMEHTIB

69. MykauiBchbka MiCbKa pajia Ta ii BUKOHAaBYl OpTraHU MOKYTh 3aCB1IUyBaTH
KOITIi JIMIIe TUX JOKYMEHTIB, 110 CTBOPIOIOTHCA B HbOMY, KPIM BHIIAJIKIB CTBOPEHHSI
NarnepoBUX KOMIM €JEeKTPOHHUX JOKYMEHTIB, IO HAIIWIUIA 4Yepe3 CHUCTEMY
€JICKTPOHHO1 B3a€MOJI1i OpraHiB BUKOHABYOlI BJIaJM (aJli — CHCTEMa B3aeMojii), a
TaKOX y BUIa/IKaX, Iepe0auyeHUX UM IIyHKTOM.

V pasi niAroToBKM TOKYMEHTIB JIJIsl HAIaHHS OpraHaM CyJ0BOi BJIa/IM IiJ] 4ac
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BUPIIICHHS TUTaHb 1010 TPUHHSATTS TPOMAJISTH Ha poOOTY, HABYAHHS, 3aCBIAUEHHS 1X
TPYJOBHX, )KUTJIOBHX Ta 1HIIUX MPaB y B3aEMOBIAHOCHHAX 3 MyKauyiBChKOIO MiCHKOIO
pajor0, a TakoX Tia 9ac (popMyBaHHS 0COOOBHX CIpaB MpaiiBHUKIB MyKadiBChbKO1
MICBKOI paad, MOXXYTh BHUTOTOBJISITHCS KOIIi JOKYMEHTIB, BHJAHUX IHIIAMHU
yCTaHOBaMHU (KOTIii TUTIIIOMIB, CBIJIOLITB PO OJIEP>KaHHS OCBITH TOIIIO).

BigmiTka ,,Komis” mpocTaBisEThCS Y BEPXHBOMY IMPaBOMY KYTKY IMEPIIOi
CTOPIHKH MarnepoBOTO JOKYMEHTA.

[Topsimox  CTBOpPEHHsI ~ MalepoOBHX  KOMIM  €IEKTPOHHUX  JOKYMEHTIB
BU3HAYAETHCS [HCTPYKINEIO 3 JIIJIOBOJICTBA B €JIEKTPOHHIN hopmi.

70. Harc mpo 3acBigueHHs JTIOKYMEHTa y TanepoBiil GopMi CKiamaeTbes 13
CIiB ,,3T1IHO 3 OpUTiHAJIOM ’, HAiMEHYBaHHS MOCaJH, 0COOMCTOTO MiMUCY 0CO0H, sSKa
3acBiuy€ KoOmito, ii IHIIladly 1MEHl 1 WpI3BUINA, JaTH 3acCBIMYEHHS KO 1
MIPOCTABIIAETHCS HIKYE PEKBI3UTY JOKyMeHTa , [ [ianuc”, Hanpukia;:

3riJTHO 3 OPUTIHATIOM

HavanbHuK Bi1lTy KOHTPOJTIO Ta

opraHizaiifHoro 3ade3neyeHHs

JISJIBHOCT1 BUKOHABYOTO KOMITETY Ta ITITHC Imimian imeni, [TIPI3BUILE
MICBKOI pajau

JlaTa

/1. Hanuc mpo 3acBiU€HHS MarepoBOi KOMIl CKPIIUTIOETHCS MEYaTKOIO 13
3a3HAYEHHSIM Ha Hill HallMEHYyBaHHS BIJMOBIJHOTO CTPYKTYpPHOTO miapo3auty (6e3
300paxkeHHs [epxxaBHoro ['epba Ykpainm).

72.Ha nmpyroMy OpUMIpHUKY BHUXIZHOTO IOKYMEHTA, IO 3aJHIIAETHCS Y
cnpaBi MyKkauiBChbKOi1 MiChKO1 pajii, MOBUHHI OyTH Bi3U MOCATO0BUX 0C10, 3 AKUMHU HOTO
MOTO>KEHO.

73. Komist JoOKyMeHTa IOBUHHA BiAMOBIIaTH OPHUTIHATY.

BinmMiTKu Ipo cTBOpPEHHSI, BAKOHAHHS JOKYMEHTA

/4. 1M’ Ta mpi3BULIE aBTOpPA, SKUWA CTBOPUB JOKYMEHT, 1 HOMEp HOTo
ciry>k00Bor0 TeneoHy 3a3HaYaI0THCS B HUKHBOMY JIIBOMY KYTKY OCTaHHBOI CTOPIHKH
NanepoBOro TOKyMEHTa, HalpUKIIa;:

Onena Iletpenko 692329

75. Tlicns 3aBepiieHHs] pOOOTH 3 TOKYMEHTOM MPOCTABIISIETHCS BIAMITKA TIPO
1ioro BUKOHaHHS. BigmiTka po BUKOHAHHS IOKYMEHTA CBIAYUTH MPO TE, IO POOOTY
HaJ[ TOKYMEHTOM 3aBEpPIICHO 1 WOro MOKHA JOJYYWTH JO CipaBu. BiamiTka moxe
MICTUTHU CJIOBa ,,JI0 cripaBu”, HOMEp CIpaBH, MOCWIAHHS Ha ATy 1 peecTpariiHun
1HIEKC TOKyMEHTa, KUl 3aCBiquy€e HOro BUKOHAHHS, HAMEHYBaHHS TIOCAJIH, TTiIIHC
1 Jaty. SKio JOKyMEHT He moTpeOye MUChbMOBOI BIAMOBIAL, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCT1 Mpo BUKOHaHHS. [lianuc 1 maty BIAMITKM HPOCTaBIsi€ MPAIiBHUK, SIKAN
CTBOPUB JOKYMEHT, a00 KEpIBHUK BHUKOHABYOIO OpraHy. 3a3HAaY€HUH pPEKBI3UT
MPOCTABJSIETECA BiA PYKH Yy JIBOMY KYTKY HWKHBOTO TIOJSI TIEPIIOi CTOPIHKH,
HaIpPUKIIALT;

Ho copasu Ne 03-10 Ho copaBu Ne 05-19


http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n18

16

abo
Jluct-BiamoBias Big 20.03.2018 [lutaHHS BHPIMIEHO TMO3UTUBHO T Yac
Ne 03-10/01/802 Tesne(hOHHOT pO3MOBH
04.04.2018
ITocanma ITocana
manuc Iaimian imeni, ITIPI3BUIIE mignuc Iaiman imeni, ITPI3BUIIE
21.03.2018 05.04.2018

76. BiamiTka ipo HaJXOJKEHHS MalepoBOTo JIOKYMEHTA MPOCTABIISIETHCS Bl
pyKu abo 3a JOMOMOIOI0 IITaMIia Ha JIMIbOBOMY TOJII Y MPaBOMY KYTKY HUKHBOTO
MOJIsl TIEPIIOTO apKyIlla OPUriHaTy JOKyMeHTa. EneMeHTaMu 3a3Ha4eHOro peKBI3UTY €
CKOpOYEHE HallMEHYBaHHS OJIepXKyBaua JOKYMEHTa, peecTpaliiHui 1HAeKC, nata (y
pa3i noTpeOu roJrHa 1 XBUJIMHU) HAJIXOKEHHS TOKYMEHTA.

SKI110 KOPECTIOHJICHITISI HE PO3KPUBAETHCS BIAMOBIIHO 10 NYHKTY 154 1ri€i
[HCTpyKIii, BIAMITKA MPO HAIXOJKEHHS JOKYMEHTA IMPOCTaBIISIETHCA HA KOHBEPTaX
(YyrnakyBaHHSIX).

VY pa3i HaaAXOIKEHHSA 30pOUIypOBaHUX JOKYMEHTIB Pa3oM 13 CYNpPOBIIHUM
JIMCTOM BIJMITKA CTABUTHCS HA CYIPOBITHOMY JIUCTI.

3anuc npo aepxaBHy peecTpauiio

['7. 3anmc mpo Aep>KaBHY PEeeCTpPaLiio pOOUTHCS 11010 HOPMATUBHO-TIPABOBUX
akTiB MyKaudiBChbKOi MICbKO1 pajy a00 BUKOHABUOTO OpraHy, BKIIOYEHUX 0 €IMHOTO
JIEP’KAaBHOTO PEECTPY HOPMATUBHO-TIPABOBUX aKTIB y ['0JOBHOMY TepUTOpialbHOMY
YOPAaBIIHHI FOCTHLIT y 3akapnaTchKiil 00JIacTi B YCTAaHOBJIEHOMY 3aKOHOJIaBCTBOM
MOPSKY.

VY pa3i mogaHHS HOPMAaTHBHO-TIPABOBOTO aKTa HA JEP)KaBHY PEECTPAIIO y
nanepoBiii ¢opMi Ha MeEpII CTOPIHII NanepoBOro MPUMIPHUKA HOPMATHBHO-
MPaBOBOr0 aKTa JJI MPOCTABJICHHS BIAMITKH MPO JIEPKABHY PEECTpAIlil0 MOBUHHE
OyTtu BuUtbHE Mictie (60 x 100 MuTiMEeTpiB) y BEPXHBOMY MPABOMY KYTKY MICJIsI HOMEpa
aKTa yu rpuda 3aTBEpHKEHHS.

VY pasi nmogaHHsS HOPMATHUBHO-TIPABOBOTO aKTa Ha JEP)KaBHY PEECTPAIIO B
SJIEKTPOHHIN (opMmi 3aruc po Aep:KaBHY PEECTPAIIiI0 HE HAHOCUTHCA Ha JOKYMEHT, a
BHOCHUTBCSA JIO PEECTPAIIfHO-MOHITOPHHTOBOT KapTKH, Ta MOXKE Yy pa3i moTpedbu OyTu
Bi3yalli30BaHUM 3ac00aMH CHUCTEMH €JICKTPOHHOTO JIJIOBOJCTBA TiJ Yac Bizyami3allii
JIOKYMEHTA.

CriageHHs 1esiIKUX BU/IIB JOKYMEHTIB

Po3znopaoscenna (nakasu)

78. Po3nopsijpkeHHss ~ MykadiBCbKOTO ~ MICBKOTO — TrojioBH  (mami — —
PO3MOPSIIPKEHHS), HaKa3W KepiBHUKAa BUKOHABYOro0 OpraHy MyKaudiBChbKOi MiCBKO1
pamy (mam — Haka3) BUJAIOTBCA SK PIIIEHHS OPraHi3aliifHO-pO3NOPAIYOTO YU
HOPMATUBHO-TIPABOBOI'O XapakTepy. 3a 3MICTOM YIMPABIIHCHKOI Ail PO3MOPSIKEHHS
(Haka3W) BUAAIOTHCS 3 OCHOBHUX IMUTaHb JiSJIBHOCTI MyKadiBChKOI MICBKOI paju,
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KaJIpOBUX, aIMIHICTPATUBHO-TOCIIOAAPCHKUX MUTAHb TA BIAPSAKEHb.

79. Po3nopskenHs (Haka3) oOpMIIIETHCS HA BIAMOBITHUX OlMaHKax. 3MiCT
pPO3MOpsKEHHS (Haka3zy) KOPOTKO BUKIIATAE€ThCSA B 3ar0JIOBKY, SIKUH TOYMHAETHCA 3
npuiiMeHHuKa ,,[1po” 1 ckiagaeTbes 3a JOMOMOTOI0 BiIIECTIBHOTO iMeHHHKA (,,[1po
3arBep/keHHs...”, ,,IIpo BBeaenns...”, ,Ilpo ctBopenHs...”,) abo imenuuka (,,[Ipo
nincymku...”, ,,IIpo 3axomu...”).

80. Texct pos3nopsiIxeHHs (HAaKa3y) CKJIQJa€TbCs 3 JIBOX YacTUH —
KOHCTaTyr04o0i (mpeamOysu) 1 po3mopsiTuoi.

81. Y «koHcTaryrouii yacTuHi (mpeaMOyii) 3a3HAYAIOThCSA  IIJCTaBa,
OoOrpyHTYBaHHsI 200 MeTa BUAaHHs. 3a3Hau€Ha YaCTUHA MOKE ITOYMHATHCS 13 CIiB ,,Ha
BUKOHAHHS, ,,3 METOIO *~’ TOIO. SIKII0 pO3MOpsIKEHHS (HaKa3) BUIA€ThCS Ha IT1ICTaBl
IHIIOTO ~ PO3MOPSAYOrO JOKYMEHTa, Y KOHCTaryrould yacTuHi (mpeamOyi)
3a3HAYAETHCS MOCUJIAHHS Ha BIATIOBIIHUM TOKYMEHT, 30KpeMa BKa3y€eTbCsl Ha3Ba BULY
IILOTO JIOKYMEHTA, HOTO aBTOP, JaTa, HOMEp Ta 3aroyioBokK. [locunanus Ha qaTy i HOMEp
JIep’KaBHOI ~ peecTpalii  3apeecTpOBAaHOTO  HOPMATHUBHO-TIPABOBOTO  aKTa €
000B’s13k0BUM. Kparnka B KiHII KOHCTaTyl04O1 YaCTUHU HE CTAaBUTHCS.

[IpeamOyJsia po3nopsIKEHHS MOXKE 3aKIHUYBaTHUCS CJIOBOM ,,30 0 0 B’ 1 — 3
y 107, a HaKa3y — ,,H @ K a2 3y 107, IKE IPYKY€TbCA >KUPHUM IIPU(TOM, MICISI IKOTO
CTaBUTHCS JBOKpAIIKa.

82. Po3mopsiiua yacTHMHA TOAUISIETBCS HA TYHKTH 1 MIAOYHKTH, SKi
HYMEPYIOThCS apabChbKuMU HUppamMu. Y KOKHOMY IYHKTI IMOBUHHI OyTH 3a3HauyeH1
oprasizaniifHo-po3nopsaa4da Jisi (3aTBEpIKEHHS a00 BBEIEHHS B 110, YTBOPEHHS
TOIII0) 200 KOHKPETHE 3aBAaHHS 13 CTPOKOM HOT0 BUKOHAHHS Ta BUKOHABI( (BUKOHABYI
opranu (ycTaHoBH) a00 KOHKpETHI MocaioBi (ciy>k00B1) ocobn). Hampukma:

BIIJIIITy €EKOHOMIKM MyKadiBCbKOi MICBKOI pajiy;
KEepIBHUKAaM BUKOHABYUX OPraHiB.

83. HekonkpertHi (,,IpUCKOPUTH”, ,,IIOTITIIIUTH, ,,aKTUBI3yBaTH ’, ,,3BEPHYTH
yBary” TOINO) Ta HEKOHTPOJbHI (,,JIOBECTH OO Bigoma”, ,,03HAMOMHUTH TOIIO)
3aBJAHHS B PO3MOPSIKEHHAX (HaKa3aX) HE 3aCTOCOBYIOThCHI.

84. BHeceHHsI 3MIH JI0 PO3MOPSIKEHHS (HaKa3y), BUBHAHHS MOr0 TaKuM, 110
BTPATWJIO YHHHICTh, YA HOTO CKAaCyBaHHS 3IMCHIOETHCS JIMIIIE MUISIXOM BUJIAHHS
HOBOT'O PO3MOPSKEHHS (HaKa3y).

85. PosnopsimkenHst (Haka3) SKUM BHOCSATHCA 3MiHH, O(DOpPMISIIOTBCA 3
ypaxyBaHHSM TaKUX BUMOT':

1) 3arojioBOK TOBHMHEH MOYMHATHCS 13 cCiHiB: ,IIpo BHECEHHS 3MIH [0
pO3MOpsKEHHsI (Haka3y)...” 13 3a3HAUYCHHSM J1aTH, HOMEpPA, Ha3BU PO3MOPSIHKEHHS
(Hakazy), 10 SIKOrO0 BHOCATHCS 3MIHHU.

2) po3nopsiiua YaCTHHA MOYNHAETHCS 3 TAKOTO MyHKTY:

,» 1. BHECTH 3MIHM 10 pO3NOPSAIHKEHHS (HaKazy)... ~ y pa3i BUKJIAJACHHS 3MIH Y
TEKCTI1 JJOKYMEHTA.

,»1. BHECTH 3MiHM 10 PO3MOPSKEHHS. . ., IO JOJAIOTHCS.” Y pa3i BUKIAJICHHS
3MIH y BUTJISIAI OKPEMOTO IOKYMEHTA.

3) GbopMyIOIOTECS 3MIHM y BUTJISAL MyHKTIB Ta MiAMYHKTIB PO3MOPSIKEHHS
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(Haka3y) HAPUKJIA/;

,» 1. [TyHKT 2 BUKIIACTH y HACTYIHIN peaakuii: ...”.

»2. IIyHKT 3 BUKJIIOUUTH .

,»3. AG3a1] qpyruii myHKTY 4 JAOMOBHHUTH CJIOBaMH 1 nudpamu ,,...4aCTHHOIO
HepIoo cTarti 577

4. Y miamyHkTi 2 mMyHKTY 7 CJOBa ,,Ta iHIIUX 0Ci0” 3aMIHUTH CJIOBaMHU ,,iX
MPEICTaBHUKIB .

86. SIKO0  pO3MOpSKEHHSAM  (HAaKa3oM)  BIAMIHSAETBCS  TOMEPEIHE
PO3MOPSIIKEHH (HaKa3), Y PO3NOPSAIUii YaCTUHI 3a3HAYAETHCS MTYHKT, KU TOBUHEH
MOYMHATHCS 13 CIIB: ,,BU3HATH TaKKUM, IO BTPATUIIO YUHHICTS, ...” .

87. Sxmo y mporeci IMOTOJKEHHS J0 IPOCKTY PO3MOpPSKeHHS (Haka3zy)
BHOCSITBCSI ICTOTHI 3MiHH, BiH MJUISITa€ TOBTOPHOMY MOT'0JIPKEHHIO, Bi3yBaHHIO.

88. Y pa3i He0OXiTHOCTI MTPOBEICHHSI OLIIHKU 3MICTYy Ta JOLLUIBHOCTI BUAAHHS
PO3NOPAJIKEHHS (HaKa3y) 3A1MCHIOETHCS 30BHILIHE MOTOKEHHS MPOEKTY JOKYMEHTA
3 IHIIIMMU 3a1HTEPECOBAHUMH yCTaHOBAMHU (0c0Oamu).

89. KoHTponb 3a BHKOHAHHSM PO3MOPSIHKCHHS (HaKa3y) MOKJIATAEThCS Ha
MOCaJioBy 0co0y.

90. BukonaBui opraHd, MOCaaA0OBiI (Coy>kO00Bi) 0COOH, 110 BigoMa SKHUX
JTIOBOAUTHCS PO3MOPSIKEHHsT (HaKa3) 3 OCHOBHOI [ISUIBHOCTI, aaMIHICTPaTUBHO-
TOCTIOAPCHKUX MUTaHb, 3a3HAYAIOTHCS Y TTOKAKIUKY (CIHCKY) PO3CUIIKH, SIKHA aBTOP
rOTY€ pa3oM 3 MPOEKTOM PO3MOPSIKEHHS (HaKasy).

91. PosnopsiypkeHHst  (Haka3W) 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAmy)
oOpPMIISIFOTBCS Y BUTJIAAI 1HAWBIAYaJbHHX 1 3BeAEHUX. B 1HAWBIIyaIbHUX
pPO3MOPS/KEHHSAX (HAaKa3ax) MICTUThCA 1H(OpMaIlsl MPO OJHOTO TMpalliBHUKA
(ciBpoOITHHKA), Y 3BEJICHUX — IIPO KUJIBKOX, HE3AJICIKHO B1J] TOTO, SIK1 PO3IIOPSIKESHHS
(HaKa3W) 00 HUX BUIAIOTHCS (MPUUHATTS Ha pOoOOTY, MPHU3HAYEHHS HA IMOCady,
nepeBeeHHs Ha 1HIIy nocany (poOoTy), 3BIIIbHEHHS TOILO).

92. 3micT 1HAMBIAYaTbHOTO PO3MOPSKEHHS (HaKa3y) 3 KaJpOBUX MUTaHb
(0co00BOTO CKJIaay) CTUCIO BHUKIIAIAETHCS B 3arojiOBKy, SKMM TOYMHAETHCS 3
npuiiMeHHuka ,IIpo” 1 ckiagaeTbcs 3a JOMOMOTOI0 BIIAIECTIBHOIO 1MEHHUKA,
Hanpuknan: Ilpo npusnauenHnd..”, Ilpo npuiHATTA...”. Y  3BEIEHHX
PO3MOPSKEHHAX (HaKa3ax)...” MOXE 3aCTOCOBYBATHChH y3arajJbHEHHUI 3arojoBOK,
Hanpukian: ,,[Ilpo kaaposi nutanusa”, ,,IIpo ocoOoBumii ckam”’.

93. V TekcTi po3nopsaKeHb (Haka3iB) 3 KaIpOBUX MUTaHb (0COO0BOTO CKIIAIy)
K TIPaBWJIO, KOHCTaTyro4a dacThHa (mpeamOysa) HEe 3a3HAYA€ThCSA, KPIM BUMAJKIB
MpU3HAYEHHS HAa TOCaay, TEPEBENEHHs, MPUCBOEHHSA paHry. Y TakoMy pasi B
KOHCTaTylO4ili yacTuHl (mpeamOyJil) HaBOIWUTHCS TIOCWIAHHS Ha BiAMOBIIHUAN
HOPMATUBHO-TIPABOBUI aKT OpraHy BUIIOTO PIBHS Yy TaKii MOCIIJOBHOCTI: BUJ aKTa,
yCTaHOBa — aBTOp, JaTa, HOMEp, TOBHE HAMMEHYBaHHS.

94. Po3nopsiiua 4acTUHA PO3NOPSAHKEHHS (HaKa3y) MOYMHAETHCS, SIK TIPABUIIO,
3 miecinoBa y (hopMi iH(DIHITUBY: JOPUMHATIY, , [IPUSHAUYUTU”  IIEPEBECTI”,
»3BUIbHUTW”, |, BIAPAOAUTU”, HAOATU”, ,OrOJIOCHUTHU” Tomo. Hami
3a3HAYAIOTHCA BEJIMKUMM JIITEpaMU NPI3BUILE MPAIIBHUKA, HA SIKOTO MOLIUPIOETHCS
T pO3MOPsHKEHH (Haka3y), 1 MaJUMU — 1M’sl, O OaThKOBI MpalliBHUKA Ta TEKCT
pPO3MOPSIKEHHS (HaKazy).
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[lin yac o3HAOMIIEHHS 3 PO3MOPSKEHHSIM (HaKa3oM) 3raJldHUMHU Y HbOMY
ocobaMM Ha TMEpIIOMY MPUMIPHUKY YW Ha KOIIi MPUMIpPHHKA, SKa 30€pira€ThCcs B
0COO0OBI# CIIpaBi, MPOCTABISIOTHCS MIAMKICH 13 3a3HAYCHHSIM TaTH 03HAMOMIICHHSI.

VY posnopsmkeHHi (Hakasl) mpo MpU3HAYEHHS a00 3BUILHEHHSI MpalliBHUKA
3a3HAYa€THCS TOBHA JlaTa (YUCIO, MICSIb, PIK) (PAaKTUYHOTO BUXOJY MpalliBHUKA HA
poboTy (IpUIHUHEHHS TPYJIOBUX BIAHOCHH), PO3MIPH HOTO MOCATOBOTO OKIIATY
BIJIMOBITHO /IO IITaTHOTO PO3MHKCY, HA0ABOK Ta JOILIAT.

95. V 3BefieHUX PO3MOPSIKEHHAX (HaKa3zax) 3 KaJpoBHUX MUTaHb (0COOOBOTO
CKJIaJly) JO PO3MOPAIY0T YACTHHU BKIIOYAETHCS 1HGOpPMAIlIS, 110 PO3MIIILYETHCA Y
TaKii MOCIIAOBHOCTI: PUHHATTS Ha poOOTY, NIepeBeICHHS, 3BUIbHEHHS. [Ipu 11boMy
JI0 OJTHOTO 3BEJCHOTO PO3MOPSIKEHHS (Haka3y) HE MOXe BKJIoUaTucs iH(opmariis,
sKa 3T1AHO 13 YUHHUM 3aKOHO/IABCTBOM YKpaiHU Ma€ Pi3HI CTPOKH 30epiraHHs.

VY 3BelleHUX PO3MOPSKEHHAX (HAaKa3ax) Mpi3BUILA OCi0 Yy MekaX MyHKTIB
PO3MIIIYIOTECSA 3a an(aBiTOM.

96. Po3nopsiizkeHHs (HaKa3u) HyMEpYIOThCS Y MOPSAKY iX BUJAHHS y MEXKax
KQJICHIAPHOTO  POKY;  pO3MOPSKEHHS  (HaKa3u) 3  OCHOBHOI  JISUIBHOCTI,
aJIMIHICTPaTUBHO-TOCIOJJAPCHKUX MMUTaHb, KAJPOBUX MHUTaHb (O0COOOBOrO CKiIamy),
BIJIITYCTOK, BIAPSIIKEHb, MAIOTh OKPEMY HOPSAJIKOBY HyMEPALIIIO.

97. Ilopsimok MIATOTOBKH PO3MOPS/KEHb (HaKa3iB) HOPMATHBHO-IIPABOBOTO
XapakTepy, SKI NUISraloTh JIepKaBHIA peecTpalii B 1'0JJOBHOMY TepUTOpPIaIbHOMY
yIpaBIiHHI FOCTUIIT y 3aKapnaTCchKiit 00JacTi BU3HAYAETHCS YUHHUM 3aKOHOIaBCTBOM
Ykpainu.

Po3znopaorcenns Mykauiecbko2o MicbKo20 207106uU

98. IlpoekTn pO3MOPSIHKEHH 3 OCHOBHOI JISUIBHOCTI, aJMIHICTPATUBHO-
rOCIOAAPChKUX THUTaHb, BIAPSIKEHb TOTYIOTHCSA 32 JOpY4YEHHSIM MyKadiBCHKOTO
MICBKOT'O TOJIOBH UM 3a BJIACHOIO 1HIIIaTHBOIO BUKOHABYMX OPraHiB, K1 MOJAIOTH iX
JUIS1 TIOIJIBIIIOTO OIPAIIOBAHHS y BJIJILT KOHTPOJIIO Ta OpTaHi3amiitHOTo 3a0e3neYeHHS
JISITTBHOCTI BUKOHABYOTO KOMITETY Ta MICHKOT pajid y MarepoBOMY Ta €JIEKTPOHHOMY
BUTIISAL. TeKCT manepoBOro MpOeKTy HOKYMEHTa MOBHHEH BIAMOBIIATU €IEKTPOHHIN
Bepcii. OHOYACHO 13 3aBI30BaHUM MPOEKTOM PO3MOPSAIYOro JOKYMEHTA MOAAITHCA
HEOOX1/TH1 JIOKYMEHTH: apKyIll MMOr0/KeHHS, MOSICHIOBAJIbHA 3aMKMCKa 1 PO3CUIIKA, 5Kl
MIJIUCYIOTECA KEPIBHUKOM BHKOHABUOI'O OpraHy, BIAMOBiAHO A0 Perimamenty
BUKOHABYMX OpraHiB MyKauiBChbKOi MICbKOI pajiu Ta i€l [HCTpyKIii.

[TpoekTn po3MOpsKeHb 3 KaJAPOBUX IMHUTaHb (NIPO MPHUHATTS HA POOOTY,
3BIJILHEHHS, HAJaHHS BIAMYCTKU, CTSTHEHHS, BIAPSKEHHS TOIIO) po3po0Jise ciryxoa
nepcoHary MyKadiBCbKOT MICHKOT paAWl Ha MiACTaBl  pillieHb (BKa3iBOK)
MykadiBCbKOTO MICBKOTO TOJIOBU, KOHKYPCHUX TOKYMEHTIB (IIPOTOKOJIIB Ta PIIICHb
KOHKYPCHOT 9H 1HIIIOT KOMICi1), JOTIOBITHUX 3aMTMCOK K€PIBHUKIB BUKOHABUMX OPTaHiB,
3asiB TIPAIIBHUKIB Ta MOCATOBUX OCI0, TPYAOBHUX JOTOBOPIB Ta IHIINUX JOKYMEHTIB.

99. IlpoekT pO3NOPSAKEHh 3 OCHOBHOI JISUTBHOCTI, aJAMIHICTPATHBHO-
rOCIOAAPCHKUX TMHUTAHb Ta JOJATKU IO HUX OOOB’SI3KOBO BI3yIOTHCA KEPIBHUKOM
BUKOHABYOrO0 OpraHy, B SIKOMY MHOro CTBOPEHO, Ta IMOTOJKYIOTHCA MOCAJI0BUMHU
oco0amMH, iK1 BU3HA4Y€H1 y MPOEKTI JOKYMEHTA SIK BUKOHABII 3aB/IaHb, 1110 MICTSATHCS B
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HbOMY, IIOCQJOBUMH OCOOaMHM IOPUJIUYHOIO BIJAUTY, BIJJIUTY KOHTPOJIIO Ta
OpraHizaliifHoro 3a6e3ne4eHHs AisNIbHOCTI BUKOHABYOTO KOMITETY Ta MICHKOI pajiv Ta
M0CaOBUMH 0CO0aMHU, SIKUX CTOCY€THCS JOKYMEHT.

[IpoekTn poO3NOpSIKEHb 3 KAAPOBUX NUTaHb (0COOOBOro  CKIAIy)
MOTOJKYIOTHCSI aBTOPOM JIOKYMEHTY, Ta HOTr0 KepIBHUKOM, IOPUIUYHUM BIJALIOM, a
TaKOXX 3aJ€KHO BiJ BUAIB PO3MOPSKEHb — MOCAAOBUMU OcoO0aMu (DiHaHCOBOTO
yHOpaBIiHHS, IHIIUMHU TOCaJOBUMH 0CO0aMHU, SIKUX CTOCYETHCS TOKYMEHT.

100. FOpuauunum  BigauioM MyKadiBChbKOi MICBKOI  paau  00OB’SI3KOBO
MOTO/DKYIOTBhCS, 3@ HAsIBHOCTI YyCIX HEOOXIHMX IIOTO/DKEHb, YCi MPOEKTH
PO3MOPSIIKEHb.

[IpoexTu po3mopsi/iKeHb, 10 MOAAITHCA IS MiANUCaHHS MyKauiBCbKOMY
MICBKOMY TOJIOBl, HOTOJDKYIOTbCSI MEPIIMM 3aCTYIIHUKOM MICBKOTO TOJIOBH,
3aCTYITHUKAaMH MICBKOTO TOJIOBU, KEPYIOUMM CIIpaBaMd BHKOHABYOTO KOMITETY
BIJIOBIJTHO /10 (QYHKIINA T2 TOBHOBAXEHb.

101. Po3nopsxeHHsT NANUCYIOTEC MyKauiBCbKUM MICBKHM TOJIOBOIO, & Y
pa3i Moro BiJICYyTHOCTI — MEPILIMUM 3aCTYITHUKOM MICBKOTO TOJIOBH, SIKUH BUKOHYE HOTO
00OB’sI3KM, Ha MIJACTaBl BIAMOBIIHOTO PO3MNOPSIKEHHS MyKaulBCbKOTO MICBKOIO
TOJIOBH.

102. OnpairoBanHs, penaryBaHHsI MPOEKTIB PO3NOPSAIKEHb 3I1MCHIOETHCS Y
BIUIIJII KOHTPOJIO Ta OpraHi3aliiiHOro 3a0e3MeyYeHHsl ISJIbHOCTI BHUKOHABYOIO
KOMITETY Ta MICBKOI paJiy Ta MOIAI0THCS Ha Mianuc MyKadiBCbKOMY MiCbKOMY TOJIOBI.
[Ticns iX miAnucaHHsS BiJUTIJIOM KOHTPOJIIO Ta CIYXO00I0 MEepCOHANy 31HCHIOEThCS
peecTpallisi po3MOPs/HKeHb y BIIMOBIIHUX KypHajax (momatok 17) Ta 3rimHo 13
PO3CHIIKOIO TOBEJICHHS /10 BUKOHABI(IB U€pPE3 CUCTEMY €IEKTPOHHOTO JIOKYMEHTOOOITY
y MykauiBChKiil MICBKi# pajii, y MarnepoBOMY BHII — Yepe3 BiIALT KOHTPOJIIO.

103. Komii po3nopsi/’kKeHb 3 OCHOBHOi JAISUTBHOCTI, aJIMIHICTPATUBHO-
rOCMOJIApChbKUX  TUTaHb, CKPIMUIIOIOTHCS  TMEYATKOK  BIJAUTY KOHTPOJIIO, a
PO3MOPSKEHHS 3 KaJApOBUX MUTaHb (OCOOOBOrO CKJIaay) — CIY>KOU THEepcoHaTy
MyxkadiBChbKOi MICBKOT paau 1 HAACHUIAIOTHCS 3alHTEPECOBAHUM CTPYKTYPHUM
miApO3ainaM, pO3POOHHKAM TPOEKTY PO3MOPSKEHHS, TI0CaJOBHUM  0C00aM,
npaiiBHiKaM. CHIHCOK PO3CWIKM CKJIAJA€EThCS 1 MIANHUCYETHCA KEPIBHUKOM
BUKOHABYOTO OpTaHy, TOJIOBHUM PO3POOHUKOM MPOEKTY PO3MOPSIHKCHHS.

Hakas3 kepienuka 6uKonaguozo opzamny
Myxkauiecbkoi micbkoi paou

104. IIpoekTn Haka3iB 3 OCHOBHOI ISJILHOCTI, BIAMYCTOK Ta BIAPSHKEHBb
pO3pOOISIOTECS 32 JOpPY4YeHHSM (BKa3iBKOIO) KEpIBHHKAa BHUKOHABYOTO OpTraHy
MykadiBCbKO1 MICBKOi paju, 1 MOJAIOThCSA CIELIAIbHO BH3HAYEHIM 0c001, s
MOAAJIBIIOrO ONPAaIFOBAHHS.

[IpoexTn HaKa3iB 3 KaApOBUX MUTAHb (PO NPUHUHATTA HA pOOOTY, 3BIIILHEHHS,
HaJIaHHSI BIJIITYCTKH, BIAPSIKEHHS TOIIO0) po3po0Jis€ BIAMOBITHNN BUKOHABUMM OpraH
abo crmemiaJibHO BHU3HayeHa oco0a Ha MIJACTaBl pilleHb (BKa31BOK) KEpiBHUKA
BUKOHABUOIO0 oOprany MyKkadiBCbKOi MIChKOI paaud, KOHKYPCHUX JOKYMEHTIB
(MpOTOKOIMIB Ta pIlIEHh KOHKYPCHOI YW 1HIIOT KOMIicii), JOMOBIAHUX 3alHCOK, 3asB
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MpaIiBHUKIB, TPYJIOBUX JOTOBOPIB Ta 1HIIMX JTOKYMEHTIB.

105. Ilpoexktn HakaziB OOOB’SI3KOBO BI3YIOTHCS aBTOPOM, SIKUH CTBOPHUB
JIOKyMEHT, KEPIBHUKOM BUKOHABYOT'O OpraHy, B SKOMY HOTO CTBOPEHO, MTOCAJ0OBHUMHU
ocobamu, sIKi BU3HAYCHI Y MPOEKTI JOKYMEHTA SIK BUKOHABIII 3aBJaHb, 110 MICTATHCS B
HBOMY, FOPHUCKOHCYJIBTOM Ta MOCAIOBUMHU 0COOAMU, TKUX CTOCY€ETHCS JOKYMEHT.

[IpoekTn Haka3iB 3 KaJpOBUX MHUTaHb (OCOOOBOrO CKJaay) Bi3yIOThCS
IPAalLiBHUKOM, SKHM CTBOPHUB JTIOKyMEHT, KEPIBHUKOM, a TaKOX 3aJIeKHO BiJ BHIIB
HakasiB — IMOCaJOBUMH OCO0aAMU BUIAUTY OYyXTaJTepChbKOTo OOJIKY Ta 3BITHOCTI
Myxka4iBCbkOi MICHKOT pajy, IHIIUMU TOCAJOBUMU OCO0AMH, SKUX CTOCY€EThCS
JIOKYMEHT.

106. Yci mpoextd HakaziB OOOB’SI3KOBO BI3YIOTHCA IOPHUCKOHCYJIBTOM
BIJIOBIJTHOTO CTPYKTYPHOTO MiAPO3/1TY 32 HASIBHOCTI YCIX HEOOX1THUX BI3.

107. Haka3u mianucyroThcsi KEPIBHUKOM BHUKOHABYOTO Oprany MykadiBChKOi
MICBKOI pajJid, a y pa3l WOro BIACYTHOCTI — MOCAJ0BOI0 0CO00I0, sIKa BUKOHYE MOT0
000B’ SI3KHU.

108. OnpantoBanHs, peaaryBaHHs MPOEKTIB HaKa3iB  3IMCHIOETBCA Yy
BIJIIOBITHOMY BUKOHaBYOMY OpraHi abo creniagbHO BU3HAYEHOO JIsl IOTO 0CO00K0.
[Ticns mianucaHHs Hakaszy 3A1MCHIOETBCSA MOTO peecTpallis y BIAMOBIAHOMY KypHal
(momarok 16) momaeTbcsi HA PO3MHOMKEHHSI Ta 3T1JHO 13 PO3CHIKOIO JIOBOJUTHCS 0
BUKOHABIIIB.

Haka3zu 3 kaapoBux mnuTaHb (0OCOOOBOTO CKJIAAy, BIJIITYCTOK, CTSTHEHb)
o OpMIISIIOThCS Ha OJIAaHKY Haka3y Ta MICHs IX MIMUCAaHHS KEPIBHUKOM CTPYKTYPHOTO
MPO3AUTY 3AIMCHIOETHCA X PEECTpallisl y BIAMOBIIHUX JKypHAJIaX 3 TOJAaBaHHSAM J0
peecTpaiiitHoro Homepa BianoBigHoi mitepu. Hampuxmam: 19.03.2019 Ne 25-p;
20.03.2018 Ne 26-k; 21.03.2018 Ne 1-c.

109. Komii Haka3iB CKPIIUIIOIOTHCA BIJMOBITHOIO MEYATKOK BHUKOHABYOTO
oprany MykauiBcbKoi MicbKO1 paau (0e3 300paxkenHs [epxaBHoro ['epba Ykpainm) 1
HAJICUJIAIOThCA  (IOBOJSTHCS 7O BIJIOMA) 3alHTEPECOBAHUM IOCAJOBUM 0cobam,
npamiBHUKaM. CHHCOK PO3CHIKHA CKJIQJAa€ThCS TOJOBHUM PO3POOHUKOM MPOEKTY
HaKazy.

Jlopyuennsa micbko2o 2o106u

110. ITpoexktn popydeHb MyKadiBCBKOTO MIiCHKOTO TOJIOBH PO3POOJISIIOTHCS
KEpIBHUKaMHU BHUKOHABUMX OpraHiB MyKadiBCbKOi MICBKOI paju, peAaryroThCs
MNpPOTSATOM JBOX [HIB IICJS TPOBEACHHS 3ax0oly Ta TMOJAThCAd Ha MIAMUC
MyKka4iBCbKOMY MiCbKOMY T'OJIOBI.

111. Ilpoektn mOpydYeHb BI3YIOTHCS MPAIIBHUKOM (aBTOPOM JOKYMEHTA),
KEpIBHUKOM BHUKOHABUOTO OpraHy, B SIKOMy HOTO CTBOPEHO, MOCAJOBHUMH OCOOAMU
IOPUIUYHOTO BIIUTY, BIIITY KOHTPOJIO, MEPIIUM 3aCTYITHUKOM MICHKOTO TOJIOBH,
3aCTYITHUKAMH MICBKOTO TOJIOBHU, KEPYIOUMM CIIpaBaMHd BHKOHABYOTO KOMITETY
BIJIMOBITHO 10 QYHKIIIN Ta TOBHOBAXKEHD.

112. [Tignucani Myka4iBCbKUM MICBKHM TOJOBOIO JIOPYUYECHHS PEECTPYIOTHCS
y BIIJUTI KOHTPOJIO Ta JOBOJASTHCS JO BHUKOHABLIB YE€pPE3 CUCTEMY EJIEKTPOHHOIO
JTOKYMEHTO00Iry MyKauiBChbKOi MICBKOI pajau, Y MarnepoBOMY BHUJI — Yepe3 BiAALI



22

KOHTPOJIIO Ta OpraHizaiiifHoro 3ade3neyeHHs AisUTbHOCTI BUKOHABYOTO KOMITETY Ta
MICBKO1 paju.

Ilpomokoau

113. V npoTokomnax ¢ikcyeThes iH(OpMAaLlis IPo XiA BeASHHS Hapa/l, 3aciiaHb,
OPUMHATTSA PINIEHb KOMICISIMHM, KOJETiIMHM, JOpPaAuMMU OpraHamM, poOoYnMu
rpymnamu, 300pamMu TOmIO. [IpOTOKONI CKIIaga€eThCS HA MiJCTaBl 3amKCIB, 3pO0JIECHUX
Oe3mocepelHbO i Yac 3acilaHb, MOJAaHUX TEKCTIB Ta Te3 JOMOBiAEW 1 BHCTYIIB,
JIOBIJIOK, MIPOEKTIB PillIeHb TOIIIO.

114. ITpoToKOAM MOXYTh CKIaJaThCi B TMOBHIA abo ctuciuidi dopmi. Y
MIPOTOKOJIAX, CKIAACHUX y CTUCIINA dopmi, (DIKCYIOTHCS JIUIIIE TPUIHATI pillIeHHS 0e3
X0y OOrOBOPEHHSI MUTaHb.

115. [Ipotokon ohopmitoeThes Ha 0ditiitHOMY OJaHKY KOJIET1aIbHOTO OpraHy
ab0 Ha yncToMy apkyuii namnepy dhopmaty A4 (210 x 297 MUTIMETpPiB) 3 MO3IOBKHIM
pO3TalTyBaHHSIM PEKBI3UTIB.

116. JIaTroro mpOTOKOJY € Jara IMPOBEJACHHS 3aciJaHHs. SKimo 3acigaHHs
TPUBAJIO KUIbKA JHIB, YepEe3 TUPE 3a3HAYAIOTHCS MEPIIHMA 1 OCTAaHHIN JCHb 3aCiJaHHS.

117. Homep (iHAEKC) MPOTOKOJIY TIOBUHEH BIJIMOBIAATH MOPSAKOBOMY HOMEPY
3aciganHsa. Hymepairisi mpoTOKOJIIB BEIEThCS B MEkKaX KaJIeHIapHOTO POKY OKPEMO 3a
KOXXHOIO T'PYNOI0 MPOTOKOJIIB 3aCiaHHs BIAMNOBIAHOI KOMICIi, KOJErii, JOpagyoro
oprasy, po0o4oi rpynu Touio.

118. V pekBi3uTi ,,MicIie 3aciTaHHs’ 3a3HAYAETHCS Ha3Ba HACEICHOTO MYHKTY,
B IKOMY B110YyJIOCS 3aCiTaHHS.

119. KopoTkuii 3MICT 70 TEKCTy MPOTOKOJIy IOBHHEH BIIOOpakaTu BUJ
3acimanHs (Hapama, 300pu, KoH(epeHIis Tom) abo KoJeriaabHOi MisUTbHOCTI
(xomicis, pana, Kojeris, poboya rpyma ToIio) 1 BKIIOYAaTH Ha3By BUAY JOKYMEHTA.

120. TekcT MPOTOKOIY CKJIaIa€ThCA 3 BCTYIMHOI Ta OCHOBHOI YaCTHH.

121. Y BcTynHiI# YaCTHUHI MPOTOKOJTY 3a3HAYAIOTHCS MPI3BUIIA Ta 1HIIIAT IMEHI
roJIoBU 200 TOJIOBYIOYOT0, CEKpeTapsi, 3alpOIICHUX, a TAKOXK MPUCYTHIX OCi0.

VY chnmMcky TPHUCYTHIX 3a3HA4YaloThCsl B al(aBITHOMY TOPSJIKY CIOYATKY
MPi3BUILA TA 1HILIAJ] IMEH] MPUCYTHIX MOCTIMHUX YIEHIB KOJIET1aIbHOTO OpraHy, MOTIM
— 3aIMpoIIeHUX 0C10 13 3a3HAUYECHHSIM [10Ca] Ta Y pa3l NoTpedr HalMEeHyBaHHS yCTaHOB.
SKI0 KUIBKICTh TPUCYTHIX MEpeBUILye 15 0ci0, 3a3HaYa€eThCs iX 3arajbHa KIJIbKICTb 3
MOCHUJIAaHHSIM Ha CITUCOK, IO TOJA€THCS A0 MPOTOKOTY.

BcerynHa wactrHa BKITIOUAE MOPAIOK JEHHHUHN — TIEpEeiK MUTaHb, 3allJIaHOBAHUX
JI0 PO3IJISiAY Ha 3aciiaHHi, 110 PO3MIIIEH] Y TOPSIAKY 1X 3HAUYIIOCTI 13 3a3HAYEHHSIM
JIOTIOB1Taua 3 KOXHOTO TuTaHHA. [lopsgok AeHHWI Aa€ThCsl HANPHKIHIN BCTYMHOI
YaCTUHU.

Cnosa ,,Jlopsaok neHHUN” APYyKYHOTBCS BIJ MEXKI JIIBOTO TOJIS, MICIAS HUX
CTaBUTHCA JIBOKpamnka. KokHe NHUTaHHS HYMeEpYyeThcs apaOChkumu Iudpamu 1
JIpYKy€eTbes 3 ab3arly. @opMyBaHHS MUTAaHb y TOPSAKY JEHHOMY MOYHUHAETHCS 3
npuiiMeHHuka ,,I[po”.

OcHOBHa 4YacTHMHA TMPOTOKONY CKJIAJA€ThCA 3 PO3JAUIB, SKI TTOBHHHI
BIJINOBIJIATH MyHKTaM TMOPSAKY JAeHHOro. Po3auin HymepyroThcsi apabCbKUMU
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nudppamu 1 OynyroThes 3a Takow cxemor: CIIYXAJIM — BUCTYIIAIIA -
BUPIHINJIN (Y XBAJIMJIN, ITIOCTAHOBWJIN).

3a3HaueHl CJI0Ba JIPYKYIOTbCS BEJIMKHMH JIiTepamMu Oe3 BIACTYIY BiJ MeExi
aiBoro mouist. [Ticis ci1iB CTaBUTHCS TBOKpAIIKa.

[Ticns cmoa ,,CJIYXAJIN” 3a3HauaeThCs TEKCT BHUCTYIYy OCHOBHOTO
nonoBimada. [Ipi3Buire Ta iHimiam iIMEHI KOKHOTO JOTOBIIada IPYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYITy BUKIIAQIAETHCS Y TPETiH 0c001 OJTHUHHU.

TekcTu abo Te€3u JOMOBII Ta BUCTYIIIB, 0(DOPMIICHI SIK OKpeMi JOKYMEHTH, 10
TEKCTY MPOTOKOJY He BKIto4aroThes. [licisa BigoMocTed mpo J0MoBiadya CTaBUTHCS
THUpE 1 3a3HaYA€THCA ,, [€KCT JI0TOBI1I1 (BUCTYIY) JOMAETHCS 0 MPOTOKOIY .

[Ticns cnosa ,,BUCTYIIMIIN” ¢ikcytoTbcs BUCTYNH THX OCIO, 1O B3sJIU
y4acTb B OOTOBOpEHH1 JOmMOBiAl. Buctynu oQopMioThCS y MTPOTOKOMl 13
3a3HAYCHHSIM HaWMEHYBaHHs TOCaj, MpI3BUINA Ta IHINIATY IMEHI MPOMOBIIB Y
HAa3UBHOMY BIAMIHKY, a TaKOX 3 BUKJIQJCHHSM 3MICTY NMUTaHHSA Ta BIJAMOBIACH Ha
HBOT0. 3MICT BUCTYIIIB BUKJIAJIA€ThCS BiJl TPETHOI OCOOU OJTHUHH.

122. Ilicna cnosa ,,BUPIIINJIN™ (,,YXBAJIMJIN”, ,JIOCTAHOBWJIN™)
(IKCy€eTbCs MPUMHATE PILIEHHS 3 PO3IVIIHYTOTO UTAaHHS MOPSIIKY IEHHOTO. PieHHs
MOBUHHE OyTH KOHKPETHUM 1 BKIIFOUATH CKJIAJIOBI, 110 BIAMOBIIAI0TH HA TaKl MTUTAHHS:
KOMY, 110 3pOOUTH 1 B IKHI1 CTPOK.

Pimenns, mo MiCcTITh KilbKa MUTaHb, MOJUIAIOTh HA TyHKTH 1 MIJMYHKTH, K1
HYMEPYIOThCS apadchkuMu iudpamu. [TiqnmyHKTH HyMepy1oThes udpamMu 3 TyKKOIO.

123. PimieHHs MOXyTh OGOPMIISATHCS Ha OKpeMoMy OQilIHHOMY OJIaHKY
KOJIET1aJIbHOTO Oprany Ha apkyuii nanepy dopmaty A4 (210 x 297 minimeTpiB).

124.Y pa3i konu Ha 3acilaHHI TMPUIUMAETHCS PIMIEHHS PO 3aTBEPKCHHS
JIOKyMEHTa, SKUW OOroBOPIOBABCS Ha 3acijaHHl, e JOKYMEHT IOJA€ThCS [0
MPOTOKOJTY 1 B HhOMY POOUTHCS MOCUIIAHHS HA HOMEP 1 JaTy MPOTOKOY. 32 HAIBHOCTI
IHIIMX JOKYMEHTIB, L0 PO3MVISIAANMCA Ha 3acigaHHl Ta (akT OOTOBOPEHHS SKHX
3a(IKCOBAHO y TEKCTI MPOTOKOJY, BOHM HYMEpPYIOTbCS apaOChKUMHU LudpaMu
(domatok 1, logatok 2). ¥V BIANOBIAHUX MYHKTaX IPOTOKOIY POOUTHCS MOCUIAHHS Ha
11l TOJAaTKH.

PexBizurt ,,BiamiTka mpo HaABHICTh JOJATKIB HAMPUKIHII TEKCTY MPOTOKOITY
HE 3a3HAYA€THCA.

125. [IpoTOKON MIANUCYETHCS TOJOBYIOUMM Ha 3acCiJlaHHl KOJIET1adbHOTO
OpraHy Ta CeKpeTapeM.

126. [TarepoBi korii pillieHb KOJETiaTbHUX OPTaHiB, MPOTOKOJIIB a00 BUTATH 3
HUX, 3aCBIAYYIOTHCS TIEYATKOIO BIAMOBITHOTO CTPYKTYpHOTO miapo3aury (6e3
300paxkennst [lepkapHoro I'epba VYkpainm) 1 HajacuiIaloThCa y pasi moTpedu
3alHTEPECOBAHUM YCTaHOBaM, MOCAJOBHM ocoOam, mparmiBHUKaM. CIUCOK PO3CUIIKU
CKJIAJIA€ 1 MAMUCYE CEKpeTap.

127. Butsiru 3 npoTokoJiiB 0(hOpMITIOIOTHCS HAa BIAMOBIAHOMY OJIAHKY.

128. OdopmiieHHs MPOTOKOJIIB Ta PIllIEHb 3aCiJaHb BUKOHABUOI'O KOMITETY Ta
MICBKOI paju 3IIMCHIOETHCS BIJMOBIAHO 10 PerimamenTy mpo 1l KoJieTiaJibHI OpraHHu.

Jlokymenmu 00 3acioansv KoneciaibHuUxX opeanie
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129. IligroroBka Ta odOpMIICHHS ITOKYMEHTIB JO 3aciJlaHb KOJET1aIbHUX
OpraHiB TMPOBOAATHCS 3 METOI 3IIMCHEHHS TOBHOBAXKEHb, MEPEI0aYCHUX
MOJIO’KEHHSIMU TIPO 111 KOJIeT1albHI OPTaHH.

130. 3aciganHs  KoOJIETIaJTbHUX OPTaHiB MPOBOMSTHCS  BIAMOBIAHO 0O
3aTBEP/KEHUX IJIaHIB IX poOOTH Ta y pa3i moTpedu.

VY mnaHi poOOTH KOJIET1aIbHOTO OpraHy 3a3HAayaloThCsl MUTAHHSA, 1[0 TOBHUHHI
pO3TIIAIaTUCA, JlaTa PO3MISy, HaWMEHYBaHHS BHKOHABYOTO opraHy (TocamoBoi
0CcOo0M), AKUH TOTY€E TOKYMEHTH JIJIsl PO3TJISAy MUTAHHS KOJIETIaTbHUM OPTraHOM.

[IpoekT many poOOTH KOJIEriaIbHOIO OpPraHy CKIAJa€eThCsl CEKPETAPEM LIbOTO
oprany a0o I1HIIOK TOCAJOBOK OCO00I0, SIKa BIJAMOBIIHO JIO0 CBOIX IMOBHOBa)KEHb
3abe3reuye oprasizailio poOOTH I[OTO OpPraHy.

[TocagoBi 0coOM 3aBYAaCHO MOAAIOTH JUIsl BKIIOYEHHS N0 IUIaHy poOOTH
KOJIET1aJIbHOTO OpPraHy Mepesiik MUTaHb, SK1 BOHM BBAXKAIOTh 32 HEOOX1/THE PO3TIISHY TH
Ha KOro 3acijaHHi Ta OOIPYHTYBaHHS IIJICTAaB BHECEHHA NHUTaHHS Ha PO3IJIST
KOJIET1aJIbHOTO OpTaHy.

3aTBep/KEHUN T1aH poOOTHU JOBOAUTHCA JI0 BiJIOMa YJIEHIB KOJIET1aJIbBHOTO
OpraHy Ta BIJIMOBIIAJIbHUX BUKOHABIIIB. J|01aTKOBI MUTaHHS 0 3aTBEP/I>)KEHOTO IJIaHy
pOOOTH KOJIET1AIbBHOIO OpPraHy MOXYTh OyTH BKJIIOYEHI 3a PIIIEHHAM HOTO TOJOBH.
CexkpeTap KoJerialbHOTro oprany ado iHIla mocajaoBa 0coda, sika BIMOBIIHO J0 CBOiX
MOBHOBAXXEHB 3a0€31eUy€e OpraHizallito poOOTH TaKOro Oprany, iHQpopMye BCIX YJICHIB
KOJIET1aJIbHOTO OpraHy Ta BIAMOBIIAJLHUX BUKOHABIIIB IIPO BHECEHI JI0 MJIaHY 3MiHH.

131. JIokyMeHTH 3 MHUTaHb, 110 BHOCATHCS Ha PO3TJIsi KOJIET1albHOTO OpraHy,
MTOBUHHI IM0JIaBaTUCS HE MI3HIIIE HIXK 3a IT’ATh JHIB JI0 3aClJJaHHs, a Y pa3i IPOBEICHHS
103a4eproBOro 3acijaHHs — HE Mi3HIIIe HIXK 3a OJWH JICHb. 3a3HAUCHI JIOKYMCHTH
MICTSTh:

JIOTIOB1JIHY 3amuCKy (JOBiJIKY), aapecoBaHy KoJieTiadbHOMY oprany (y pasi
noTpedu), B sIKId [PYHTOBHO BUKJIaJI€HI MMUTAHHS 3 BACHOBKAMH 1 IPOMO3UIIISIMU;

MPOEKT PILIEHHS KOJIET1albHOTO OpraHy, 3aBi30BaHUU 3alHTEPECOBAHUMU
MOCaJOBUMH OCO0aMH, Ta JOKYMEHTH [0 HBOTO (QHAJIITW4YHI JOBIJIKH, TaOJIHIIi,
JiarpaMu TOIIO), a Y pa3i MOTpeOn — MPOESKT PO3MOPSIKEHHS, TOPYUEHHS, HaKa3y;

CIIMCOK 0Ci10, 5IK1 3alIpOIIYIOThCS Ha 3aCiIaHHS KOJIETIaJIbHOTO OPraHy;

1HII1 JOKYMEHTH, HEOOX1H1 AJIs PO3IIIAly TUTaHb.

132. lokyMeHTH, MTIATOTOBJIECHI IJisi PO3IJISAAY KOJEriaJlbHUM OpraHoM, a
TaKOX OJIUH MPUMIPHUK iX KO, 30€piratoThCsl y CEKpeTaps KOJET1aIbHOTO OpraHy.

OpuriHaiii  JOKYMEHTIB, MIATOTOBJICHI JUIsl PO3TJSAY Ha 3aciIaHHSIX
KOJIETIAJIbHOTO OpraHy 30epiraroThCsi y BUIIUII KOHTPOJIO Ta OpraHi3amiitHOro
3a0€3MeUeHHS TISNIbHOCTI BUKOHABYOTO KOMITETY Ta MICHKOT pajid OKPEMO 3 KOKHOTO
3aciJaHHs Ta y BIAJALIaX 3T1JJHO HOMEHKJIATYypHU CIPAB.

133. Y pa3i npoBeneHHS 3aKpUTOTO 3acijaHHS KOJIETIaJbHOTO Opra”y ado
3aKPUTOrO0 OOTOBOPEHHS OKPEMUX NMUTaHb IMIATOTOBKA JIOKYMEHTIB 3 BiAMOBITHUX
MUTaHb 3TIUCHIOETHCS 3 JOTPUMAHHSM TOPSIKY POOOTH 3 TOKYMEHTAMH, IO MICTSAThH
1H(pOopMaIlio 3 0OMEKEHUM JOCTYIIOM.

134.3a cBoedacHy Ta HaJeKHY IIJITOTOBKY JIOKYMEHTIB MJisi TPOBEACHHS
3acifiaHb KOJIET1aIbHOTO OpTraHy BIAMOBIAa€ ceKkpeTap ado KEPiBHUK 3a1HTEPECOBAHOTO
BUKOHABYOI'O OPraHy.
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135. CekpeTap KoJjeriaJpHOro oprany abo iHIIA TocajoBa ocoba, sKa
BIJIMTOBITHO JIO CBOiX IMMOBHOBAKEHb 3a0e3Meuye OpraHi3allito poOOTH TaKOTo OpraHy,
31ACHIOE KOHTPOJIb 32 CBOEYACHUM TOJIaHHSM JIOKYMEHTIB Ha PO3IJIS] Ta MepeBipsie
iX Ha HasBHICTH y MMOBHOMY 00Cs31 Ta MPaBMIbHICTH O(POPMIICHHS.

JIOKyMEeHTH, TMO/IaHi 3 MOPYIICHHAM yCTaHOBJICHOTO MOPSAKY 1 CTPOKIB, J0
PO3TISAY HE MPUIUMAIOThCS, 3 ypaxyBaHHSIM BUMOT YUHHOTO 3aKOHO/IaBCTBA Y KpaiHH.

136. PesynbraT  3acimaHHA  KOJIETIAIBHOTO  OpraHy  OQOpMIIIOIOTHCS
IIPOTOKOJIOM.

137. PimmeHHs KoJeriaapbHOTO OpraHy MOXYTh peaji3yBaTUCsS IUISIXOM
BUJIaHHS PO3MOPSHKCHHS, JOPYUYEHHS, HaKa3y, MOCTAHOBU, TIPOTOKOIY, TOIIO, SKHM
BOHH BBOJIATHCS B JifO.

Cayscooei nucmu

138. Cayx00B1 JHCTH CKIAJAIOThCS 3 METOI0 OOMiHY 1H(OpMAI€0 MiX
opraHamu BJaJM SIK BIAMOBIJlI HA BUKOHAHHS 3aBJaHb, BUBHAUYECHUX B aKTax OpraHiB
JIep’KaBHOI BIAAH, JOPYUYCHHSX BHUIIMX IOCAJOBUX OCIO, Ha 3alWTH, 3BEPHEHHSA
JIENyTaTiB BCIX PIBHIB, a TaKOX KopecnoHiaeHuiro BepxoBHoi Paaum VYkpainu, Ha
BUKOHAHHS 3aBJIaHb YCTAHOB BHILOTO PIBHS, HA 3alMTH IHIINX YCTaHOB, 3BEPHEHHS
IrpOMa/IsiH, 3alUTH Ha IHPOPMAIII0, a TAKOXK K 1HIIIATUBHI Ta CYNPOBIIHI JUCTH.

139. Cnyx60Buii TUCT 0HOPMITIOETHCS Yy ManepoBiit (opmi Ha CHEllaTbHOMY
st ucTiB Onanky dopmaty A4 (210 x 297 wmimimeTpiB). SIKIIO TEKCT JHMCTa HE
MEPEBUIIYE CEMHU PSIKIB, BHUKOPUCTOBYEThCS Onank (opmary AS (210 x 148
MIJTIMETPIB).

140. JIuct Mae Taki peKBI3UTH: JaTa, PCECTPAIHHUNA 1HICKC, IMTOCHUJIAaHHS Ha
peecTpaliiHuil 1HAeKC 1 JaTy JOKYMEHTa, Ha SIKMM JAa€ThCs BIJAINOBINb, ajapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHMI PEKBI3UT CIY>KOOBOTO JIMCTA), BIAMITKA PO
HasBHICTh TOAATKIB (y pa3l noTpedu), MiANKC, BIAMITKA PO BUKOHABIIS.

141. TaToro McTa € Aata peecTpallii BUXiTHOI KOPECIOH ICHII]].

142. Sk npaBuIIO, y TUCTi OPYIIYETHCS OHE MUTAHHS.

143. TekcT nmMcTa BUKIAAAETHCA Big Tepmioi 0coOM MHOXHHU 3

BUKOPUCTAHHAM  CJIIB:  ,,IPOCUMO  MOBIJIOMHUTH...”  ,,p03’SACHIOEMO, II10...”,
,JHhOpMy€eMO, 1110...” abo BiJ TpeThOi 0COOM OJHUHU — ,,MyKaulBChbKa MICbKa paja
noBigomiise (iHhopmye)...”, ,,yIIpaBITiHHS BBaXKA€ 32 JOIUIbHE .

144. Ciyx60B1 JTUCTU TAMUCYIOTHCS BIMOBITHO 10 [HCTPyKITii.

["'ep60OBOIO MEYATKOIO 3aCBIAUYIOTHCS JIMIIE TapaHTIHHI JUCTH.

145. Cy>x00Buil TUCT y TanepoBiil (hopmi Bi3ye aBTOp TOKYMEHTa, KEPIBHUK
BUKOHABYOTO OpTaHy, B SKOMY HMOTO CTBOpPEHO. Y pa3l moTrpedu (SIKIO0 B JIMCTI
MOPYIIYIOTBCS BAXKJIMBI Ta TPUHIMIOBI TUTAHHS) KEPIBHUKUA 3alHTEPECOBAHUX
BUKOHABYHMX OPTaHiB, a TaKOX IEPIIU 3aCTYITHUK MICBKOTO TOJIOBH, 3aCTYITHHUKH
MICBKOTO TOJIOBHM, KEPYIOUHMI ClpaBaMU BHKOHABUYOTO KOMITETY BIAMOBITHO J10
(GyHKII1H Ta TOBHOBAaXKEHb.

Jlokymenmu npo ciyxco08i 8i0psa0:icenHs

146. Cayx00B1 BIIpS/IKEHHS PaLliBHUKIB Iepe0adaloThes y miaHax poooTu
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BUKOHABUYMX OpraHiB MyKkauiBCbKOi MICBbKOT paJiu.

147.Y pa3i BUHUKHEHHS NOTpeOU y HampaBiCHHI MpaliBHUKA Yy CIy:KO00Be
BIJIPSI/DKCHHS HE TIepe0aueHe MIaHOM pOOOTH, TOTYEThCS IOTIOBIAHA 3aIMCKa Ha 1M s
KepiBHMKA a00 WOT0 3aCTYITHUKA, B SIKIM 3a3HAYAETHCS TIPO TE, KyIH, HA KU CTPOK, 3
SKOIO METOIO BIAPAIKAETHCA MPAlliBHUK.

JlomoBiZiHA 3amucKa pa3oM 3 TMPOEKTOM PO3MOPSAKEHHS (Hakazy) Ipo
BIJPSIIKEHHS TIEpeaaeThcsl KEPIBHUKY, SIK MPABUJIO, HE Mi3HIIIE HIXK 3a TpH 100U 10
MOYATKY BIAPSHKEHHS.

148. lna  peecTpamii  BIAPSIKEHb  BEACTHCS  C€JIEKTPOHHHM  KypHa
PO3MOPSIKEHD MPO BIIPSKEHHS 32 (POPMOIO 3TigHO 13 J0AATKOM 16.

149. Ilicngs moBepHEHHA 3 BUIPSJDKCHHS TMPaIliBHUK  BIAMOBIIHO [0
BU3HAYEHOT'O TMOPSJIKY TOTYE 3BIT MPO BUKOPUCTAHHS KOIITIB y CTPOKH, BU3HAUYECHI
YUHHUM 3aKOHOJIABCTBOM Y KpaiHM.

3BIT IPO BUKOPUCTAHHA KOILTIB MIIMUCYETHCS MPAL[IBHUKOM, KMl mepeOyBaB
y BIIPS/IKEHHI, MEPENAEThCcsl 10 BIIAULY OYyXTralITepChKOro OOJIIKY Ta 3BITHOCTI
BIJIIIOBI1IHO.

III. Opranizanisi 10KyMeHTO000iry Ta BAKOHAHHSA TOKYMEHTIB

Bumoru moao paunionaJizauii J0KyMeHTOO00Iry

150. TokymeHTH, CTBOPEHI y manepoBii ¢opmi, TPOXOASTH 1 ONPALbOBYIOThCS
y MykadiBCchbKili MICBKIA pajl Ha €IUHUX OpPTaHi3allifHUX Ta MPaBOBUX 3acajiax
oprasizaiii JOKyMEHTOOOITY 13 JOKYMEHTAMH, CTBOPEHUMHU B €JIEKTPOHHIN (opmi,
BU3HAUYCHUX [HCTPYKIIIEIO 3 IIJIOBOJCTBA B €JICKTPOHHIN (DopMi. Y pasi
HAsSIBHOCTI IIJICTaB, K1 BU3ZHAIOTHCA OOTPYHTOBAaHUMHU ISl CTBOPEHHA MyKauiBChKOIO
MICBHKOIO PaJIot0 JOKYMEHTIB y nanepoBiii (hopMi, 3aCTOCOBYIOThCS 3acaju OpraHizailii
JIOKyMEHTOOOITY, BU3HaU€H1 [HCTPYKII€IO 3 IIJTIOBOICTBA.

151. EdexTuBHA opranizailisi JOKyMEHTOOOITY nepeadayvac:

POXOJDKEHHSI JIOKYMEHTIB y MyKauiBChbKIA MICBKIM paal HaWKOPOTIIUM
[UIIXOM;

CKOPOYEHHS KIJIbKOCTI IHCTAHIIIM TPOXOJI>KEHHS TOKYMEHTIB (30KpeMa, IiJT 4ac
MOTO/IKEHHS );

YHUKHEHHS TyOJICTHUX OTIepalliii miJl 9ac poOOTH 3 TOKYMEHTaMU;

[EHTpati3aIio (3M1MCHEHHS OJJHOTHITHUX OTIEPaIliif 3 TOKYMEHTAMU B OJTHOMY
MicIi);

YCYHEHHSI pyYHHX PYTHHHHUX OIIepalliid, IKi MO)KHa aBTOMaTH3YBaTH.

IIpuiimaHHs Ta NePBUHHE ONPALIOBAHHA T0KYMEHTIB,
1[0 HAAXOAATH 10 MyKa4iBCbKOI MiCbKOI paau

152. JloctaBka JOKYMEHTIB 10 MyKa4iBCbKOi MICBKOI paau 3A1MCHIOETHCS
4yepe3 CUCTEMY B3a€MOJII, a TAKOK MOXKE 3/I1MCHIOBATHCS 3 BUKOPUCTAHHSM 3acO01B
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MOIITOBOTO 3B’SI3KY, Kyp €PChKOIO Ta (elibl’€repChKOo0 CIIykK0010.

[Tomroro Ta dYepe3 Kyp €pcbKy CIyXOy JIOCTaBIS€TbCA MUCHbMOBA
KOPECTIOH/ICHITISI Y pa3i HAasBHOCTI MiACTaB, sIKi BU3HAIOTHCS OOTPYHTOBAHWMH IS
cTBOpeHHSI MyKadiBChKOIO MICHKOIO PaJI0l0 JOKYMEHTIB y TanepoBiit popmi, MOIITOBI
KapTKu, OaHaepoti, ApiOHI aKeTH, a TAKOX MEePIOUYHI IPYKOBaHI BUIaHHS.

®denb1’ €repChKOI0 CITYKO0K0 TOCTABISETHCS CIeliaTbHa KOPECTIOH ICHITIS.

153. Yci gokyMeHTH, 10 HaAXOAsTh A0 MyKadiBChKOI MICBKOi pajau Ta ii
BUKOHABUMX OpraHiB MPUUMAIOTHCS BIIIIJIOM KOHTPOJIO Ta OpraHi3aliifHoro
3a0€3IeUeHHs] AiSIbHOCTI BUKOHABUOT'O KOMITETY Ta MICBKOI paau (majii - ciry0a
JIJIOBOJACTBA) Ta IIEHTPOM HaJaHHSA aAMIHICTpaTMBHUX mociayr (mam — LHAII).
Po3kpuBaroThbcst BCl KOHBEPTH, KpIM THX, 10 MalOTh HAIuUC ,,0c00UCTO”. Y Takomy
BUIAJKY peeCTpalliiHUM 1HIEKC Ta aTa peecTpallii HAHOCSAThCS Ha KOHBEPT.

PekoMeHnoBaHa, creniagbHa Ta KOPECIOHJAEHLIS 3 OTOJIONICHOI LIHHICTIO
NPUIMAETHCS i PO3MUCKY B KypHAJIl, PEECTPl 200 MOBITOMIICHHI PO BPYUYEHHS.

154.V pa3i HaaAXOMKEHHS KOPECHOHACHII 3 BiAMITKOWO ,,TepMiHOBO”
(IKCy€eTbCs HE JUIIIE J1aTa, a 1 TOANHU Ta XBUJIMHU JOCTaBKHU.

155. KonBepTu 30€epiratoThCs 1 10AAI0ThCA 10 JOKYMEHTIB y pa3i, KOJIU JUIIe
3a KOHBEPTOM MOJKHAa BCTAHOBHUTH aJpECy BIANPABHUKA, 4Yac BiANpaBICHHS Ta
oJIep>KaHHsS JJOKyMEHTa a00 y KOHBEPTI BIACYTHI OKPEMi JOKYMEHTH YU BCTaHOBJIEHO
HEBIJIMOBIJIHICT HOMEPIB IOKYMEHTIB HOMEpaM, 3a3HaY€HUM Ha KOHBEPTI, a TAKOX
aJIpeCcHI APJIMKUA PEKOMEHOBAaHUX KOHBEPTIB 1 MAKETIB.

VY pasi BiICyTHOCTI 10AATKIB, 3a3HAYEHUX Y JJOKYMEHTI, a00 OKpEMHX apKYIIiB,
a TaKOXX MOMHJIOK B O(OPMJICHHI JOKYMEHTA, 110 YHEMOKJIUBIIIOE HOr0 BUKOHAHHS
(BIACYTHICTh MIANMKCY, BITOUTKY NIEYATKH, TPU(DY 3aTBEPKEHHS TOIIIO), TOKYMEHT HE
PEECTPYETHCSA 1 BIANPABHUKOBI HAJACHUIAETHCS THMCBMOBUM 3amuT abo HoMy
MOBIOMJIIETHCS TIPO 11e TeneonoM. [Ipu oMy Ha TOKyMEHTI pOOUTHCS BIAMOBIAHA
BIJIMITKA 13 3a3HAUYEHHSAM JAaTH 3anuTy (po3MOBHU TenedOHOM), MOCaau Ta Mpi3BUILA
ocobu, SIKiil 3po0JIEHO 3amMT, MIANKCY, IHIAJTy IMEHI Ta Npi3BHUINA OCOOH, IO
3I1MCHMIIA 3AITUT.

VY pasi NomKOIKEHHsI KOHBEpTa POOUTHCA BIAMNOBIIHA BIAMITKA Y MOIITOBOMY
peecTpi.

VY pa3i BiACYTHOCTi, HEIJTICHOCTI BKJAJEHb BHACIIJOK TMOIIKOIKCHHS
KOHBEpTa, YIMaKyBaHHS, IO TPU3BEIO [0 HEMOXJIHMBOCTI MPOYUTAHHS TEKCTY
JIOKyMEHTA, CKJIAJA€ThCsl aKT Yy JBOX MPUMIPHUKAX, OJUH 3 SKUX HAJCHIIA€THCA
KOPECTIOHJICHTY, a IHIUN 30epiraeThCs y BT KOHTPOJIIO a00 BU3HAYEHOT IS ITHOTO
0coou.

156. JlIokyMeHT TOBEpTAETHCS BIAMPABHUKOBI 0€3 PO3TIsAy y pasi Horo
HAJXO/KEHHS HE 3a a/Ipecol0, HAJXOJKEHHS IarepoBOro MPUMIPHHUKA JTOKYMEHTA,
AKUW BXKE HAMIUIIOB y €JIEKTPOHHIM (opMi uepe3 CUCTeMy B3aeMOJii, abo
HAJXO/DKCHHS JIOKYMEHTa Yy marnepoBiid ¢opmi 0e3 HasBHUX Ha Te MiACTaB, SKi
BU3HAIOTHCSI OOIPYHTOBAHUMHU ISl CTBOPEHHS JJOKYMEHTIB y ManepoBii Gopmi.

157.V pa3i oxaepxkaHHs (HaKCUMUIBHOTO TOBIJOMJICHHSI JOKYMEHT HeE
PEECTPYETHCH.

IHonepeaHiii po3rJisii JOKYMeHTIB
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158. Bci BXiAHI JOKYMEHTH MIUISATAIOTh MONEPETHROMY PO3IISAY Y BIIALIL
KoHTposto abo [{THATI.

159. Tlopsiiok  mornepeHbOro  PO3IJISAYy BH3HAYAETHCS  [HCTPYKINEW 3
JJI0BOJICTBA B €NIEKTPOHHIN hopmi.

160. Ha ctaaii nonepeIHpOT0 pO3TIIsAy 31MCHIOETHCS BIOIP IOKYMEHTIB, 1110
HE MiuIararoTh peectpanii (momarok 18), a Takok TakuX, IO MEPEIAIOTHCS IS
CHeliaJIbHOTO 00JIIKY Y BUKOHABUMX OpraHax.

PeecTpanisn 10KyMeHTIB

161. Peectpaiiisi TOKyMEHTIB BCiX KaTeropidi Mojisirae y CTBOPEHHI 3aIHCy
OOJIIKOBUX JIaHUX MpPO JOKYMEHT Ta O(GOpPMIICHHS peecTpariiiHO-MOHITOPHUHTOBOI
KapTKH B €JIEKTPOHHINA (HOpMi y CUCTEMI €JIEKTPOHHOIO J1JIOBOJCTBA 13 3a3HAUYCHHSIM
O00OB’SI3KOBUX PEKBI3UTIB, 3a JIOMOMOTOI0 SKUX (DIKCYe€TbCs (PaKT CTBOpPEHHS,
BIJIIPaBIEHHST a00 oJepkKaHHS JOKYMEHTAa NUISIXOM TIPOCTaBJIEHHS Ha HBOMY
PEECTPALIITHOTO 1HJEKCY 3 MOJATBIINM BHECEHHSM JI0 PEECTPALIIITHO-MOHITOPHUHTOBOT
KApTKH HEOOX1THUX BIJIOMOCTEM.

Y pa3si norpebu nmepenik O0OB’SI3KOBUX PEKBI3UTIB  PEECTpPALlitHO-
MOHITOPUHIOBOI KapTKH MOXe OyTH JonoBHEHUH. [1opsa0K po3MILIEHHS pEKBI3UTIB Y
pEECTpaLIfHO-MOHITOPUHIOBIN KapTIl BU3HAYAEThCS [HCTPYKIIEIO 3 IIJIOBOJICTBA.

Peectpaitisi 71OKyMEHTIB MPOBOJUTHCS 3 METOI0 3a0€3MEUeHHS iX OOJiKY,
MOHITOPUHTY CTaHy BUKOHAHHS 1 OTIEPATUBHOT'O BUKOPUCTAHHS HASIBHOI B JOKyMEHTaX
1Hpopmarrii.

162. Peectpariiss  TOKyMEHTIB MPOBOAMWTHCS  BIIIIJIOM KOHTPOIHO  abo
[MHATIom.

BukonaBui opranu MykadiBChKiil MICBbKIH pajii peeCTPYIOTh CTBOPEHI HUMU
JIOTIOB1/IHI Ta CITy>K0O0B1 3aIHUCKHU.

Micue peecTpailii OKpeMHUX TPYI CIeliadi3oBaHUX JOKYMEHTIB (HaKa3u
PO3MOPSIKEHHS, JOPYYCHHS, JOTOBOPH, 3BiTH, MPEUCKYpaHTH, 3asBU TOIIIO)
BU3HAYAETHCS [HCTPYKITi€IO 3 A1JI0BOJICTRA.

163. JIoKyMEHTH peeCTPYIOThCS OTMHOPA30BO: BXIIHI — y JIEHb HAIXOIKEHHS,
CTBOPIOBaH1 — Yy JICHb MiANMMCaHHS a00 3aTBEPAKCHHSI.

164. V pa3i nepenaui 3apeecTpOBaHOTO JOKYMEHTA 3 OJHOTO BUKOHABYOTO
OpraHy 0 1HIIIOTO0 HOBUH peeCTpaIliiHUN 1HIEKC HA JJOKYMEHT1 HE MPOCTaBIISIEThCS.

165. JlokymMeHTH peecTpyIOThCs 3a TPpyIlaMu 3aJI€KHO BiJl Ha3BU BUIY, aBTOpa
1 3MICTY OKyMeHTIB. Hampukiam, okpeMo peecTpyroThCs:

aKTU OpTaHiB JCpP>KAaBHOI BJIaW, OpraHiB Biaau ABTOHOMHOI PecmyOmiku
Kpum Ta nopydeHHs BHIIUX TIOCAJOBUX OCIO, 3amWTH, 3BEPHEHHS HAPOIHUX
JIEMyTaTiB, a TAKOK KopecnoHaeHiris BepxoBuoi Panu Ykpainu;

pO3MOpsIKEHHS (HaKa3u) 3 OCHOBHHUX MUTAaHb JiSILHOCTI,

PO3NOPSIIKEHH (HaKa3M) 3 aAMiHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHb;

po3MOpsi/KeHHs  (Haka3W) 3 KaJpOBHX MHUTaHb (0COOOBOro CKIamy,)
(BIZTIOBIIHO JI0 1X BUJIB Ta CTPOKIB 30epiraHHs);

pIIIEHHSI KOJIET1aJIbHUX OpPraHiB;
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aKTH peBi3iil (IHAHCOBO-TOCIOAAPCHKOL TISUTBHOCTI;

OyXTaJITepChKi IOKYMEHTH;

3asIBKM Ha MaTepiaJbHO-TEXHIYHE TIOCTaYaHHS;

CITy>KOOBI JINCTH;

3BEPHECHHS TPOMA/JISH;

3aMuTy Ha 1HQOpPMAIILiIO.

166. Peectpariis  AOKyMEHTa 3MIMCHIOETBCS 3 BHKOPHUCTAHHSIM CHCTEMH
CJIEKTPOHHOIO A1I0BoAcTBA (Momatku 19 i 20):

JOTIOBIJTHI Ta CIIYKOOB1 3allMCKH, CHEliali3oBaHl JOKyMEHTH — 13
3aCTOCYBaHHSM IMPHUKJIATHOTO MPOTPAMHOTO 3a0€3MEYCHHSI.

KypnanwsHa (mamnepoa) abo kapTkoBa dopma peecTpallii J0MyCKaeThCS JIUIIIES
B YMOBAX Ta MPOTATOM CTPOKY Jiii BINCHKOBOI'O UM HAJA3BUYAHHOTO CTaHy Ha TEPUTOPI],
JIe pO3TaIIOBaHUN OpraH MICIIEBOIO CAMOBPSITyBaHHS.

167. Y pasi 3aCTOCYyBaHHSI CHCTEMH E€JIEKTPOHHOTO JIIOBOACTBA (DOPMYETHCS
ennHa 0a3a peecTpalliiHUX JTaHHX, 110 3a0e3Ieuye MpaliBHUKIB iH(OopMaIli€o Ipo BCl
JOKYMEHTH Ta 1X MiCIIe3HAXO[HKCHHS.

Opranizanis nepexavi J0KyMeHTIB Ta IX BUKOHAHHA

168. ;151 3a6e3meyeHHs] CBOEUaCHOTO BUKOHAHHSI IOKYMEHTIB PO3POOISIOTHCS
rpadikyd mepenadi KOPECHOHJIEHIII KepIBHUITBY y MyKauiBCbKil MICBKIM pajii Ta
BHUKOHABIISIM.

169. 3apeecTpoBaHi JOKYMEHTH MEPEAAIOTHCS Ha PO3TIISIT KEPIBHUIITBA B JIEHB
iX HaJXOMKEHHA a00 HACTymHOro poOo4oro AHS y pas3l iX HagXopKeHHs micis 17
roauau. TenerpaMu, akTH OpraHiB Jep>KaBHOT BIIAIH, JOPYUYEHHS BHIMUX MOCATOBUX
oci0, 3anuTH, 3BEpHEHHS JEMYTAaTIB BCIX PIBHIB, a TAKOX KOpecnoHIeH111 BepxoBHO1
Panu Ykpainu, Agminictpanii [Ipesunenta Ykpainu, Kadbinety MinictpiB Ykpainu,
KOPECTIOH/ICHII1sI, 1110 HAJIXOIUTh BiJ] yCTAHOB BUIIIOTO PiBHS, MIEPEIAIOTHCS HA PO3TIISI]T
HEBI1JIKJIAJTHO.

170. lokymMeHTH, PO3TJISHYTI KEpPIBHHUIITBOM, 3 BIATOBIIHOIO PE30JIOLIEI0
NEepealoThCsl Ha BUKOHAHHS.

171. JIokyMeHT, BUKOHABISIMH SIKOTO € KUJIbKa ITOCa0BUX 0Ci0, MepeacThbes
BHUKOHABLISIM OJIHOYACHO.

172. ®akT mnepemayi JAOKYMEHTIB BUKOHABISIM  (DIKCYEThCS  IUISIXOM
MPOCTABJICHHA BIANOBIAHOI BIAMITKM B PEECTpPAlliiHO-MOHITOPUHIOBIN KapTii 13
3a3HAYCHHIM 1HQOpMAaIli MPO BUKOHABIIB Ta BU3HAYEHHS TOJIOBHOTO BHKOHABIISA
JIOKYMEHTY .

173. Ilepenaua nOKyMeHTa 3 OJHOI'O BHUKOHABUOI'O OpraHy J0 IHIIOTO B
000B’SI3KOBOMY TMOPSIIKY 3I1MCHIOETHCS Yepe3 BIAALT KOHTPOJIO Ta OpraHi3aliifHoro
3a0€3MeUeHHs MISUIbHOCTI BHUKOHABYOTO KOMITETY Ta MICBKOI pajid, KU pOOUTH
BIJIMOBIIHY BIAMITKY B PEECTPAIIMHO-MOHITOPUHTOBINM  Kaptii. JlokymeHTH,
BUKOHAHHS SIKUX TepedyBae Ha KOHTPOMII, MEPEAArOThCA 1O I1HIIMX BUKOHABYUX
OpratiB a00 1HIIIMM BUKOHABIISIM TUTHKH 3 TIOBIIOMJICHHSIM TIPO I1€ BIIJI1Ty KOHTPOJIIIO
Ta OpraHi3aliifHoro 3a0e3meyeHHs AISUTBHOCTI BHKOHABYOTO KOMITETY Ta MICBKOI

paz.
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174, Tlepenaua JOKYMEHTIB Yy MeEKaX BHKOHABUYOTO OpraHy 31HCHIOETHCS
gyepe3 0co0y, BIIMOBIAATBHY 3a JIIJIOBOJCTBO Y BUKOHABUOMY OpPTaHi.

175. BinmoBigaipHICTh 3a BUKOHAHHS JOKYMEHTa HECYThb IOCaJ0BI 0coOH,
3a3HaueHl y JOKYMEHTI, pe30JIOlii, Ta MPaliBHUKH, SKUM 0€3MOCepeTHBO JOPYUEHO
MOr0 BUKOHAHHS.

['onoBHUI BUKOHaBEIh opraH13OBye poOOTYy CHIBBUKOHABIIIB, 30KpeMa
BU3HAYA€ CTPOKH IMOJAHHA HUMH IPOIO3ULIINA, MOPSAOK MOTOMKEHHS 1 MiATOTOBKU
IPOEKTY TOKYMEHTA.

CniBBUKOHABII BIJNOBIAAIOTh 3a IIJATOTOBKY Ha HaJEKHOMY pIBHI Ta
CBO€YACHE IMOJAHHS TOJOBHOMY BHMKOHABIIO HPONO3ULIN. Y pa3l HECBOEYACHOIO
IOJIaHHS IPOIO3ULIN CIIBBUKOHABISIMU T'OJIOBHMM BUKOHaBelb 1H(QOpPMYye Ipo L
KEpIBHUKA, IKUI HAJaB IOPYUEHHS.

176. Bukonanusi JokymMeHTa TniependOayae 30uUpaHHS Ta  OIpaIfOBaHHS
HEOOX1JHO1 1H(OpMAIlii, MATOTOBKY MPOEKTY BIANOBIAl Ha JOKYMEHT YM HOBOIO
JOKyMeHTa, Horo odopMieHHs, TOTOJKeHHs, TOJAHHS JJs  MiANMHCAHHSA
(3aTBEpA>KEHHSI) BIATIOBIIHOMY KEPIBHHKY.

177.Ilepen mnogaHHSAM NPOEKTY JOKYMEHTa Ha MIJNUC BIAMNOBITHOMY
KEpIBHUKY aBTOpP JOKyMEHTa 3000B’SI3aHM NEPEBIPUTH MPaBUIIBHICTH HOrO
CKJIaJIeHHsI Ta O(QOPMIICHHS, MOCWJIAHHA Ha HOPMATHUBHO-TIPABOBI aKTH, YTOYHHUTHU
uu(ppoB1 AaH1, HASIBHICTh HEOOXITHUX B13 1 JOJATKIB.

178. lIokyMeHT OAA€ThCS HA MIANKC pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS YU
Ha IT1ICTaB1 AKX HOr0 CKJIaJIEHO.

179. SIkmo JOKYyMEHT HaJICHJIA€ThCS JO KIUIBKOX YCTaHOB, SKIi HE €
KOPUCTYBa4aMH CHUCTEMM B3a€MOJIIi, TICIAS MOro peecTpalii OpraHi3oBY€ThCS
BUTOTOBJICHHS HEOOX1/IHOT KUTBKOCTI MPUMIPHUKIB.

180. ABTOp MAOKYMEHTa Yy pasl BIIMYCTKHU, BIAPAJKEHHS, 3BIJIbHEHHS
3000B’s13aHUN TE€peaTh 1HIIOMY MPALIBHUKOBI 3riAHO 3 AIOYMM PO3MOALIOM YCI
HEBHMKOHAH1 JIOKYMEHTU Ta MOIH(OPMYBAaTH KEpiBHUKA MPO Mepenayy JTOKYMEHTIB,
BUKOHAHHS SIKUX MepedyBae Ha KOHTPOJI.

Opranizaniss MOHITOpUHTY BAKOHAHHS JIOKYMEHTIB

181. OcHOBHI 3acagy MNPOBEIEHHS MOHITOPUHIY BUKOHAaHHS JIOKYMEHTIB
BU3HAYAIOTHCS [HCTPYKINIEIO 3 JIJIOBOJCTBA B €JICKTPOHHIN hopMi.

182. V BukoHaBUMX oOpraHax Oe3nocepeiHiii KOHTPOJIb 3a BUKOHAHHSM
JIOKYMEHTIB 3/11MCHIOE 0c00a, BIJMOBIIaJIbHA 3a A1JIOBOJICTBO.

183. CTpok BUKOHAHHSA IOKYMEHTa MOKE€ BCTAHOBJIIOBATHUCS Y HOPMATHUBHO-
MIPaBOBOMY aKTi, PO3MOPSIAUOMY TIOKYMEHTI a00 PE30IoIli KepiBHUKA.

184. Ctpoku MOXXyTh OyTH TUITOBUMH a00 1HIMBITyaIbHUMHU.

TunoBi CTpOKM BHUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS UWHHUM
3aKOHOJIAaBCTBOM YKpaiHu. CTpOKM BUKOHAHHS OCHOBHUX JOKYMEHTIB HaBOISATHCS
y noaatky 20.

[HaMBIAYyanbHI CTPOKU BCTAHOBIIOIOTHCS KEPIBHUKOM.

185. JlokymMeHTH, B SKHX CTPOK BHUKOHAHHS HE 3a3HA4eHO, SKI HE €
JTOKyMEHTaMHu 1H(pOpMAIlIHHOTO XapakTepy abo He MICTATh KOHTPOJIbHUX 3aB/aHb,
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MOBUHHI OyTH BUKOHAH1 He Ti3HiIIe HiXk 3a 30 THIB 3 MOMEHTY peecTpallii J0KyMeHTa.

186. Skmio 3aBgaHHs MOTpeOye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBJaHHS
000B’SI3KOBO 3a3HAYAETHCS KOHKPETHHUM KIHIIEBUI CTPOK BUKOHAHHS.

187. CniBBuKOHABIII  3000B’s3aHI  MOJABAaTH  MPOMO3UIT  TOJIOBHOMY
BUKOHABIIO TPOTSATOM TMEpIIOi IMOJOBUHU CTPOKY, BIJBEJCHOTO MJii BUKOHAHHS
JOpYyYEHHS, 3aBJaHHS.

188. V pa3i motpeOu iHAUBIAYaTbHUI CTPOK BUKOHAHHS JOKYMEHTa MOXKE
OyTH IPOAOBKEHO 3a OOIPYHTOBAaHUM IPOXAHHSM BHUKOHABIIS, SIKE IMOJAETHCA 0€3
IOTOJKEHHSI 3 BHUKOHABUMM OpraHoM Oe3locepeHbO MOCaZoBIM 0c001, sKa
BCTaHOBUJIA CTPOK. Bi/IMOBiTHE MPOXaHHsI MOJIA€ThCS HE TMI3HIIIE HIXK 32 TPU pOOOUMX
JIH1 10 3aKIHYEHHS BCTAHOBJIEHOTO CTPOKY.

189. Ilpomo3urtis  1moA0 MPOAOBKEHHS CTPOKY BHUKOHAHHS  3aBJlaHb,
BU3HaueHUX BepxoBHoto Pajoro Ykpainu abo [Ipesunentom Ykpainu, 110 HaaiclIaHi
Kabinerom MinicTpiB VYkpainu, nogaetscsi Cekperapiaty KaGinery MiHicTpiB
VYkpainu MykadiBCbKOIO MICBKOIO PaZiol0 pa3oM 3 IMPOEKTOM JHUCTa, aJpeCOBAHOIO
BIJIOBIJTHO KepiBHUKOBI AmnapaTty BepxoBHoi Panu Ykpainu uu ['maBi Aaminictpanii
[Ipe3unenta Ykpainu, 3a CIM JTHIB 10 3aKIHUEHHSI BCTAHOBJIEHOT'O CTPOKY.

190. besnocepenHiii MOHITOPMHT BUKOHAHHS JOKYMEHTa NPOBOAMTHCA Ha
M1JCTaBl PE30JIIOLIT KEpIBHUKA.

191. PeectpariiiiHO-MOHITOPUHTOBI KapTKH JOKYMEHTIB, I[0JI0 BUKOHAHHS
SKUX MPOBOJUTHCS MOHITOPHUHT, JUIsl 3pyYHOCTI MOXYTh I'PYIyBaTUCS 3a CTPOKaMHU
(HaONMMKEHHSIM ~ CTPOKIB)  BHKOHAHHS  JIOKYMEHTIB, 3a BUKOHABI[IMH, 32
KOpECTHOHIeHTaMu ab0 rpymamu (po3mopsipKeHHs (Haka3u) 3 OCHOBHOI AiSUTBHOCTI,
PO3MOPSKEHHST 3 aJMIHICTPATUBHO-TOCIOJIAPCHKUX MUTaHb, JAOPYYEHHS BHILUX
OprasiB BIajH, TOPYYEHHS MICHKOTO TOJIOBU TOIIIO).

192. Ha oauH AOKYMEHT MoOke OyTH 3aBeJieHa JUIIE OJIHA PEeECTpalliiHO-
MOHITOPUHTOBA KapTKa HE3aJICXKHO BiJl KIJIbKOCTI BUKOHABIIIB 200 CTPOKIB BUKOHAHHS
OKpEMUX 3aBJaHb, 3a3HAYCHUX Y JOKYMEHTI.

193. lani mpo Xig BUKOHAaHHS JOKYMEHTAa MOXYTh BHOCHTHCA [0
pEECTpaLIfHO-MOHITOPMHIOBOI KapTKH Ha MiJICTaBl iX 3anmuTy Tene@oHoM abo mij yac
nepeBIpKU POOOTH CTPYKTYPHOIO MiIPO3ALTY — BUKOHABIIS.

194. 3a 3amuTOM BUKOHABYOTO OpraHy BiJILT KOHTPOJIO Ta OpPTaHi3alliifHOTO
3a0€e3MeUeHHs TIsJIbHOCTI BUKOHABUOTO KOMITETY Ta MIChKOI paau nojae iHpopMarito
IpoO JTOKYMEHTH, BUKOHABIIEM SIKMX € BIAMOBIIHUN BUKOHABYMM OpraH, MIOAO SIKUX
IPOBOAUTHCS MOHITOPHHT.

195. Iudopmariis mpo cTaH BHKOHAHHS B3STUX HA KOHTPOJb TOKYMEHTIB
y3arajibHIOE€THCS IIOKBAPTALY 1 MOJAEThCS KEPIBHUKY.

Indopmaniiino-10BiAKoBa podoTa 3 JIOKYMEHTAMH

196. 3acaau npoBeaeHHs 1H(OPMAIIHHO-TOBITIKOBOI POOOTH 3 JOKYMEHTAMH
BU3HAYAIOTHCS IHCTPYKIIEIO 3 AIJIOBOJCTBA B €IEKTPOHHIN (hopMI.

Iopsiaok onpanoBaHHA Ta HAJCUJIAHHS BUXITHMX JOKYMEHTIB

197. BuxiaHi AOKyMEHTH y mamnepoBiii ¢opMi, CTBOpeHi y MyKadiBChKil
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MICBKIM paji, y pa3l HasIBHOCTI MIJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHUMH JJIS
CTBOPEHHS JOKYMEHTIB Yy TMamepoBiii ¢opMi, HaJCHIAIOTBCA ajpecaraMm 3
BUKOPUCTAHHAM 3acO0IB  TOIITOBOTO 3B’SI3Ky, €JIEKTPO3B’SI3Ky, a TaKOX
JOCTABIISIIOTHCS KYP €PCHKOI0, (PETbI’ €rePChKOI0 CITYKOO0¥0.

198. OmparttoBanHsI JOKYMEHTIB Il BiANpaBIEHHS 3aC00aMU ITOIITOBOTO
3B’SI3KY 3MIIHUCHIOETHCS CITyk00t0 minoBoacTBa abo [{HAIIom BinmoBimHo mo [IpaBun
HaJaHHS TOCIIYT MOIMITOBOTO 3B’ SI3KY.

199. BuxigHi JOKyMEHTH 3a MmianucoM MyKadiBCbKOIO MiChKOT'O TOJIOBH
OTpallbOBYIOTHCSI 1 HAJCUIIAIOTHCS LIEHTPATI30BaHO B JEHb iX HAAXOKEHHS BIJ
BUKOHABYMX OPraHiB — BUKOHABIIIB 200 HE IM3HIIIe HACTYITHOTO POOOYOro JTHS.

200. He nomyckaeTbcsi:

HaJIcCUIaHHA a00 Tepeaya JOKyMEHTIB 0e3 X peecTpaliii;

nyOneTHe HaICUJIaHHS TPUMIPHUKA, Y TOMY YUCII1 OPUT1HAIIBHOTO, TOKYMEHTa
y manepoBiid popMi, KO HOro MpUMIPHUK a00 KOIIiIO BXKE HAJIICIIAHO B €JIEKTPOHHIN
dbopmi yepe3 cucTemMy B3aeMOJIII.

201. ITig gac mpuitMaHHS BiJ] BUKOHABIIIB BUXITHUX JOKYMEHTIB IpaIliBHUK
BTy KOHTpoJito abo [IHAII 30008’ s13aHumii nepeBipUTH:

MPaBWIBHICTE OQOPMIICHHSI JOKYMEHTa (CKJIaJ 1 pO3MIIIEHHS B HbOMY BCIX
PEKBI3HUTIB);

HasBHICTH 1 IPABWJIbHICTh 3a3HAUYEHHS a/IPECH;

HAsBHICTh HA JIOKYMEHTI BIIMITKH MPO J0JIaTKH;

HAsIBHICTH YCI1X HEOOX1THUX MIAMKUCIB (MI€YaToOK) Ha JIOKYMEHTI Ta I0AaTKax J10
HBOTO;

HasSBHICTH TIOAATKIB Ta iX BIJAMOBIIHICTh 3aIBICHOMY CKJIANY;

BIJIMOBIAHICTD KIJIBKOCTI MPUMIPHHUKIB KUIBKOCTI aJIpecaTiB;

HAsSIBHICTh B3 Ha MarepoBOMY NPHUMIPHHUKY BHXITHOTO JOKyMeHTa (y pasi
HEOOX1THOCTI MOr0 CTBOPEHHS), 110 3AIMILIAETHCS Y CIIPaBaX yCTAaHOBHU.

202. Ha opurinanax qOKyMEHTIB, SIKI MiAJSTaI0Th TOBEPHEHHIO, HA BEPXHBOMY
paBOMY IOJI1 MEPUIOT CTOPIHKH CTaBUThCS IITaMIl ,,Ili1J1irae moBepHEHHIO™ .

203. loxymeHTH, 1II0 HAJCUITAIOTHCS OJTHOYACHO OJTHOMY 1 TOMY XK aJIpeCcaToBl,
BKJIAIAlOThCS B OAMH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpOCTaBISIOTHCA
pEeCTpalliifHl 1HAEKCH BCIX JTOKYMEHTIB, SIK1 MICTATHCS] Y KOHBEPTI.

204. Anpecu MOXXYTh HAHOCUTHUCS Ha KOHBEPT APYKAPCHKUM CIIOCOOOM.

205. lokymMeHTH, 110 JOCTaBJISIIOTECA  (PENIb]I €TEPCHKOI0  CITYXKOO0¥O,
MIePEeIA0THCS aJpecaTam ITiJl PO3MUCKY Y BIAMOBIIHIN KHU31 — PEECTPI.

206. locunanus abo 3aMiHa HAICIAHOTO paHilIe JOKYMEHTA 3I1HCHIOIOTHCS
3a BKa3iBKOIO MOCAJ0BOI 0COOM, fiKa MiAmMcaiga JOKYMEHT. Y TakoMy BHUIAAKY B
JIOKYMEHTI 3a3HAYA€THCS, 10 BiH € JOCUJIAHHSAM a00 HAJICUIIAETHCS HA 3aMiHY paHiIe
HaJICITAHOMY .

207. l'onuHu npuiioMy BUXIJHUX JTOKYMEHTIB, IHIIIUX MOIITOBUX BIAIPABICHb
B1JI BUKOHABI[IB BU3HAYAIOTHCS [HCTPYKIIIEIO.

IV. CucremaTusanis Ta 30epiraHis 1OKYMEHTIB y ILIOBOACTBI

CxJy1aJleHHSI HOMEHKJIATYPH CIIpaB
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208. OcHOBHI 3acajiyl CKJIQJCHHS HOMEHKJIATYypH CTpaB, OPMYyBaHHS CIIpaB Ta
30epiraHHs IOKYMEHTIB y MyKauiBChbKiil MICBKil paji BU3HAYAIOTHCS [HCTPYKILIEIO 3
JUJI0BOJICTBA B €NEKTPOHHIN dhopmi.

[iero [HCTpyKII€0 BU3HAYAIOTHCS OKpeMi OCOOJMBOCTI CHCTeMaTH3allli Ta
30epiraHHsl JOKYMEHTIB y mamnepoBiid ¢opmi, SKi 3aCTOCOBYIOThCSA y pa3i HAsSBHOCTI
MIJICTaB, SIKI BU3HAIOTHCS OOIPYHTOBAaHUMU JJISI CTBOPEHHS JTOKYMEHTIB Yy IManepoBiit
dopmi.

209. Homenkiatypa crpaB — 1¢ 00OB’SI3KOBHI CHCTEMAaTH30BAHUN TIEPEITiK
Ha3B (3aroJIOBKiB) crpas, mo (OPMYIOTHCS B IUIOBOJCTBI, 13 3a3HAYCHHSIM CTPOKIB
30epiraHHs BiqNnoBiqHUX crpas (momatku 22 i 23).

210. 3BeneHa HOMEHKIIATYpa CIPaB CKIAIA€THCS Y YOTUPHOX MPUMipPHHUKAX, HA
KOXXHOMY 3 SIKUX TOBUHEH OYyTH 3allOBHEHHU rpr( MOTOIKEHHS 3 apXiBHUM B1JJILJIOM
MyxkauiBcbkoi Michkoi paau. [lepmmii (HeOTOpKaHHUN) MPUMIPHUK HOMEHKIIATYpH
crpaB 30epiraeTbcst y BT KOHTPOJIIO, JPYTUA — BUKOPUCTOBYETHCS BIIIIIIOM
KOHTPOJIIO SIK pOOOYMM, TPEeTi — MepemaaeThCcsl BU3HAYECHINH 0C001 11 3A1HCHEHHS
KOHTPOJTIO 32 (POPMYBaHHSM CHPaB, YETBEPTUHN — HAJTAETHCS apXIBHOMY BIJUTLITY.

211. BukoHaBYl OpraHd OTPUMYIOTh BUTATH 3 BIJMNOBIIHUX PO3ILIIB
3aTBEP/IKEHOT 3BE/IEHOT HOMEHKJIATYPH CIPaB JJIsi BUKOPUCTAHHS Y pOOOTI.

212. I'pady HOMEHKIATYPH CIPaB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBisieTbCs 1HIEKC KOXHOI cropaBu. IHAEKC chpaBu
CTPYKTYPHOTO MIPO3AUTY CKIAHAEThCS 3 1HAEKCY CTPYKTYPHOTO MIAPO3AUTY Y
MyxkauiBCbKiii MICBKIM pajal (32 IITaTHUM PO3NUCOM ab0 KiIacu(piKaTopom
CTPYKTYPHHUX TMIIPO3AiIiB) Ta MOPSAKOBOIO HOMEpa CHpaBU B MEXaxX MIIPO3ALTY.
Hampuknan: 06-12, ne 06 — ingekc caMocTiHOTro BiAauTy, 12 — HopsAKOBHII HOMEp
cnpasu, abo 04.1-07, ne 04.1 — iHAEKC BIAAUTY y CKIal yripaBiiHHs, 07 — HOpSIKOBUN
HOMEp CIpaBH.

VY pa3i HagBHOCTI y CIpaBi TOMIB 1HJEKC CTaBUTHhCS HAa KOXHOMY TOMI,
Hanpuknana: 1. 1, T. 2.

VY rpady 2 BKITIOYAIOTHCS 3aTOJIOBKHU CITpaB (TOMIB).

3aroyioBOK CrpaBU TOBMHEH YITKO Yy CTHUCHIM y3arajabHeHid ¢dopmi
BiJIOOpaKaTH CKJIAJ 1 3MICT JJOKyMEHTIB CITPaBH.

He no3BonsieThcss BXXKMBAaHHA B 3arojioBKaX CHOpaB  HEKOHKPETHHX
dbopmymoBanb  (,,pi3HI  MaTepianu’,  ,3arajllbHe  JIMCTYBaHHS ,  ,,BXIJIHA
KOPECIOH/IEHIIIs’, ,,BUX1JHA KOPECHOHJACHINSA TOIINO), a TaKOXX BCTaBHUX CIIB 1
CKJIQJJHUX CHHTAaKCUYHHUX 3BOPOTIB.

[lin 4yac ¢opmymaroBaHHS 3arojOBKIB CIpaB BPaxOBYIOThCS TaKl O3HAKU
dbopMyBaHHS CrpaB, K HOMiHalbHAa, aBTOPCHKA, KOPECIOHACHTCHKA, MPEIMETHO-
MUTaJIbHA, XPOHOJIOT14HA, reorpadiyHa.

JlokyMeHTH (OpMYyIOThCS y CIpaBM Ha OCHOBI OKpPeMOi O3Haku abo
CTIOJTyYEHHS O3HAK.

3arooBOK CIpaBU CKJIAJA€THCSA 3 €JIEMEHTIB, IO PO3MIIIYIOThCS Yy TaKid
MOCJTIIOBHOCTI: Ha3Ba BHUJy CIpaBU (IMCTYBaHHS, )KypHaJ, KHUTA TOIIO) YA BHUIY
JIOKyMEHTIB y crpaBl (Haka3uW, NTPOTOKOJIHM, AaKTH TOIIO); aBTOP TOKYMEHTIB
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(HallMeHyBaHHS YCTaHOBM, BHKOHABUOI'O OpraHy); KOpPECHOHAEHT abo ajpecar
(HaliMeHYBaHHS YCTaHOBH, JIO SIKO1 aJpecoBaHi abo BiJ SIKOT HAMIMIIIN TOKYMEHTH);
KOPOTKHUI 3MICT JOKYMEHTIB CIIpaBH (MMUTAHHS, 3 SKOTO ()OPMYETHLCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 KO MOB’A3aHHUM 3MICT JTOKyMEHTa; aara (mepion), A0 SIKOI
HaJIEeKaTh TOKYMEHTH CIPaBH; BKa31BKM HAa HAsBHICTb KOMiM TOKyMEHTIB y CIIpaBi
(y pasi moTpedn).

VY 3aronoBkax 0co00BHX (TEPCOHATBHUX) Ta IHIIUX CHpaB, MO0 MICTATh
JIOKYMEHTH 3 OJIHOIO TUTaHHS, IOB’s3aH1 IMOCHIIJIOBHICTIO BEICHHS MPOLEIyp
JIJIOBOJICTBA, BXKHUBAETHCA TEPMIH ,,.crpaBa’, Hampukian: ,,OcoboBa cmpasa”,
,IlepcoHanbpHa cipaBa’.

VY 3arosioBKax crpas, 110 MICTSTh JIOKYMEHTH 3 OJIHOT'O ITUTaHHs, HE OB’ A3aH1
MIOCJIIIOBHICTIO BEICHHS MPOIIEAYP JALTOBOJICTBA, BXKUBAETHCS TEPMIH ,,JOKYMEHTH ’, a
MICTISt HBOTO B JIYKKax 3a3HA4Yal0ThCsl OCHOBHI BUM JIOKYMEHTIB CIIPaBH, HAITPUKJIIA/:
,»JJOKyMEHTH (TUTaHH, aHKETH, JOBIJKHM) PO MPOBEACHHS OISy CTaHy ALIOBOJCTBA
Ta apXIBHOI CIIPAaBU y BUIIMX HaBUAJbHUX 3aKJIagax’ .

TepMmiH ,,JOKYMEHTH B)XMBAETHCS TAaKOX Yy 3arojloBKax CIpaB, II0 MICTATH
JOKYMEHTHU-IOAATKH 10 OyAb-SIKOTO HOPMATUBHO-TIPABOBOTO aKTa abo pO3MOpsI40ro
JTIOKYMEHTA.

VY 3aronoBkax crpas, IpU3HAYCHUX IS TPYITYBAaHHS JOKYMEHTIB OJTHOTO BU/Y,
3a3HAYAETHCS BUJ JTOKyMEHTAa y MHOXKHHI Ta aBTOp JOKYMEHTIB, HANPUKJIAI:
| [POTOKOJIN 3acijJaHb BUKOHABYOTO KOMITETY MyKauiBChKO1 MIChKOT paju’.

VY 3aroyioBkax cIipas, 10 MICTATh JTUCTYBaHHS, 3a3HAYAIOTHCSI KOPECTIOHICHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, HaNpukiaj: ,,JluctyBanus 3 MiHicTtepcTBOM (piHAHCIB
PO 3aTBEPKEHHS 1 3MIHY IITATHOTO PO3MHUCY .

VY 3arosoBkax cmopaB, IO MICTSITh JIUCTyBaHHA 3 KOPECIOHJICHTAMH,
OJTHOPITHUMH 32 XapaKTePOM JisSTTLHOCTI, TaKl KOPECTIOH/ICHTH HE MEePEPaxXOBYIOTHCA,
a 3a3HAYAETHCS 1X y3arajJbHEHE HaIMEHYBaHHs, HAIPUKIaA: ,,JINCTyBaHHS 3 OpraHaMu
MICLIEBOTO CaMOBPSIIyBaHHS 3 TNHUTaHb 3a0€3MEYEHHS COLIAJIbHOIO 3aXHUCTY
HACEJICHHS .

VY 3arosioBKax cnpas, U0 MICTSTh JUCTYBaHHS 3 PI3HUMU KOPECIIOHIEHTAMH,
TaKl KOPECIMOHACHTH HE 3a3HAYAr0ThCsl, HaNpuKiIaa: ,,JIucTyBaHHS TIPO OpraHi3allio
ceMiHapy 3 MiIBUIIECHHS KBaJl(ikalli MpaniBHUKIB KaJIPOBUX CITyKO0”.

VY 3aromoBkax cmpaB, M0 MICTATh IUIAHOBO-3BITHY JOKYMEHTAIIO,
3a3HAYAETHCS Tepion (MICSIb, KBapTal, MIBPIUYs, pIK), B SKOMY IUIAHYETHCS
CTBOPEHHSI IOKYMEHTIB, a00 mepiof iX (pakTUIHOTO BUKOHAHHS, HATIPUKIIAI:

1. [Inan ocHOBHMX opraHizariiiHux 3axo/iB Ha 2020 pik.

2. 3BiT PO BUKOPHUCTAHHS OrOKeTHUX KOMTIB 32 2019 pik.

Sxmo chpaBa CKIAHAEThCS 3 KITBKOX TOMIB, (DOPMYJIOETHCS 3araJbHHMA
3aroJIOBOK CIIPaBH 13 3a3HAUYCHHSIM HOMEpa TOMa.

ITlin yac po3MilleHHsS 3arojioBKIB CIIpaB y HOMEHKJIATYpl BPaxoOBYEThCS
BaOXKJIMBICTh JOKYMEHTIB, BKJIIOYCHHX JO CIpPaBH, iX B3aEMO3B’S30K Ta CTPOKHU
30epiranHs. Ha modatky po3MilyIOThCS 3arojOBKH CIIpaB IIOJIO JIOKYMEHTIB, SKi
HAJIUAIIIA BiJ OpraHiB BWIIOrO PiBHSA, Jajli — IIOJIO OpTraHi3aliitHO-po3nopsauoi
JIOKYMEHTAIlli, TJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYyBaHHs, OOJIKOBO-I0BIJIKOBUX
BU/IIB JJOKYMEHTIB.
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['pada 3 HOMEHKIIATYpH 3aIOBHIOETHCS HAPUKIHII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATypU 3a3HAYAIOTHCSI CTPOKHU 30€piraHHs CIpaB, HOMEPH
cTaTei 3a MepesikoM JOKYMEHTIB 13 CTpOKaMu 30epiraHHsi.

VY rpadi 5 poOasTHCS MO3HAYKY MPO MEPEXITHI CIIpaBu; Mpo (HOpMy CTBOPEHHS
JIOKYMEHTIB cmpaBu (€JIEKTpOHHA, IMarepoBa, 3MilllaHa); MPO IMOCaJ0BUX OCIO,
BIJIMOBIAANbHUX 3a (POPMYBaHHs CIIpaB; MpO MepeAady CIpaB 0 apXiBy YH 1HIIMX
YCTaHOB AJIA iX MPOJIOBKEHHSI TOIIIO.

DopMyBaHHA CIIPaB

213. ®opmyBaHHS CIpaB — i€ TPYMyBaHHS BUKOHAHUX JIOKYMEHTIB y CIIpaBU
BIJITTOBIJTHO 10 HOMEHKJIATYPH CIIPAaB.

214. Tlin yac dopMyBaHHS CIIpaB HE JOMYCKAEThCS BKIIOUEHHS JO CIpPaB
YOPHOBUX, OCOOHUCTHUX JIOKYMEHTIB, PO3MHOXEHHX KOIIA Ta JOKYMEHTIB, WIO
N1JUISITaI0Th  IOBEPHEHHIO. JIOKYMEHTH MOCTIHHOTO 1 THUMYacoBOro 30epiraHHs
IPYIYIOTHCA y CIIPAaBH OKPEMO. 3a 00CATOM cCIipaBa y mamnepoBiid (opml HE TOBUHHA
nepeuiryBaT 250 ctopiok (30—40 miniMeTpiB 3aBTOBIIKH).

215. JIokyMeHTH TPYIYIOTHCS y CTIPABU B XPOHOJOTIYHOMY Ta/ab0 JIOT1YHOMY
HOPSKY.

216. TlonoxenHs, mpaBuia, IHCTPYKIli TOIIO, 3aTBEPIXKEHI PO3MOPSAUNMU
JIOKyMEHTaMU, TPYMYIOThCS pa3oM 13 3a3HAYEHUMH JIOKYMEHTaAMHU.

217. Posmopsimui  JOKYMEHTH 3  NHUTaHb  OCHOBHOI  MISUTBHOCTI, 3
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX MUTaHb, 3 KAJPOBUX MUTaHb (OCOOOBOTO CKIIATY),
BIJIPSI/KEHB TPYMYIOTHCS Y PI3HI cripaBu. Po3nopsadi JOKYMEHTHU 3 KaJpOBUX MMUTAHb
(0oco6oBOTO CKITaay) TPYIYIOTHCS BIATOBIIHO 0 iX BHUJIIB Ta CTPOKIB 30€piraHHs.

218. JloxyMeHTH 3acijlaHb KOJET1aIbHUX OpTaHiB IPYNYyIOTHCA Y JIB1 CIIPABH:

MPOTOKOJHM 1 IOKYMEHTH A0 HUX (IOMOBIAL, IOBIJIKH, POEKTH PIllIEHb TOLIO);

JOKYMEHTH 3 OpraHizailii 3acifianb (MOPSJOK JACHHUN, MAKeT PO3MIIICHHS,
CITMCOK 3aIPOIIEHUX TOIIO).

219. TIpotokonu 3acijaHb KOJIETIATbHUX OpPTaHiB TPYMYIOThCS y CIpPaBH B
XPOHOJIOTIYHOMY TOPSJIKY 1 32 HOoMepamu. J[oKyMEHTH 10 3acifjaHb 3a3HAYEHUX
OpraHiB CHCTEMAaTU3YIOThCS 3a JaTaMH Ta HOMEpaMHu MPOTOKOJIiB, a B MEKax TpyInu
JIOKYMEHTIB, IO CTOCYIOTHCSI OJTHOTO MPOTOKOITY, — 33 TIOPSIKOM JIEHHUM 3acCiTaHHs.

220. JlopydeHHs TTOCaIOBUX OCI0 OpTraHiB BUKOHABYOI BJIAJM BHIIOTO PIBHS 1
JIOKyMEHTH, TIOB’Si3aHI 3 1X BHKOHAHHSM, TPYIYIOTHCS y CIpaBd 3a HaMpsSIMaMH
TISTBHOCTI a00 3a aBTOpaMM IHINMIATUBHUX JOKYMEHTIB. Y CIpaBi JOKYMEHTH
CUCTEMAaTHU3YIOThCA 33 JaTaMH JIOPYYEHb.

221. 3aTBep KeH] IIJIaHU, 3BITH, KOIITOPUCH TPYITYIOTHCS Y CIIPABH OKPEMO BiJT
IPOEKTIB LIUX TOKyMEHTIB.

222. JIuctyBaHHS TPYIYETHCS 3a 3MICTOM Ta KOPECHIOHJIEHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTTYHOMY MOPSIIKY: TOKYMEHT-BIMOBIIb PO3MINILY€THCS
3a JOKYMEHTOM-3aITUTOM.

223. Oco0oBi cmpaBu IIOCAJOBUX OCI0 MICIIEBOTO CaMOBPSyBaHHS
bopMylOTbCsl 'y MOPSAAKY, BU3HaueHOMY HallloHanbHMM areHcTBOM 3 IUTaHb
nepxkaHoi ciyxou (HAZIC).
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224. Po3paxyHKOBO-TUIATXKHI BiOMOCTI (0COOOBI paxyHKH) MpalliBHUKIB
CHUCTEeMAaTHU3YIOTbCA B MeXaX pPOKY 3a Npi3BUIIAMH B aj(aBITHOMY MOPSAKY, a
BiJIOMOCTI II0JI0 BUIIJIATH TPOIIEH (BIOMOCTI MO0 HapaxyBaHHS 3apO0iTHOT TIJIaTH )
NOBHUHHI OyTH c(hOpMOBaHI MIOMICALA 3a KaJICHAAPHUHN PIK.

225. Meronu4yHe KEpIBHUITBO 1 KOHTPOJb 3a (OPMYyBaHHSIM CIpPaB Y
MyxkadiBChKI MICBKiM paal Ta ii BUKOHABYMX OpPraHiB 3IHCHIOIOTHCA BIIALIOM
KOHTPOJTIO Ta apXIBHUM BiJIIIOM MyKaudiBCbKOi MiCHKOI pajiu.

30epiranus 1IOKyMeHTIiB

226. JlokyMeHTH 3 4acy CTBOpPEHHS (HAaIXODKEHHA) 1 10 mepenadi 10 apXiBy
30epiratoThCs 3a MiclieM iX cTBopeHHs. HopMaTuBHO-TIpaBOBi aKkTH 30€piraroThes 3a
MiCLEM iX BUAAHHS, a JOKYMEHTU IIOAO iX PO3pOOJIEHHS, MOTOKEHHS TOIIO — 3a
MICLIEM CTBOPEHHS.

227. 30epiranHs JOKYMEHTIB 1 CIpaB y BUKOHABYMX OpraHax MykaudiBChbKO1
MICBKOI1 pajiu 3a0e3neuye ciryx0a I1710BOJICTBa a00 BU3HAaYEHA 0co0a.

228. CnpaBu  30epiraloTbCsi 'y CIELialbHIM KIMHATI Yy BEPTUKAIBHOMY
MOJIOKEHH1 B madax, 1m0 3aKpuBarOThbes. J{Js MiIBUILIEHHS ONEPATUBHOCTI MOIIYKY
JOKYMEHTIB CIpPaBH PO3MIMIYIOTHCSA BIANOBIAHO 0 HOMEHKJaTypu cmpaB. Ha
KOPIHIAX OOKJIAJUHOK CIIPAB 3a3HAYAIOTHCS 1HAEKCH 38 HOMEHKIIATYPOIO.

229. ®oHorpamMu 3acilaHh KOJIETIaJIbHUX OpTraHiB 30epiraloTbCsi y HOro
CeKpeTaps, SIKUi BIAMOBIAE 3a X 30€piraHHs.

230. ®oHorpamu 3acifaHb Hapaa npu MyKadiBCbKOMY MICBKOMY TOJIOB1 Y
MyxkauiBChbKii MICBKIM pajil 30€piratoThCs y BIIJAUII KOHTPOJIO Ta OpraHi3aliiHoro
3a0€e3MeUeHHs TISNIbHOCTI BUKOHABYOT'O KOMITETY Ta MICHKOI paju.

231. Bugaua cnpaB, CKIaAeHUX 3 JOKYMEHTIB Yy mamepoBii dopwmi, y
TUMYacOBE KOPUCTYBaHHS TpalliBHUKaM 3JIIHCHIOETHCS 3 JI03BOJY KepiBHMKa. Ha
BUJIaHY CIpaBy CKJIAJA€ThCs KapTKa-3aMIHHHUK. Y KapTIll 3a3HAYalOThCS 1HJEKC
CIIpaBH, 3arojIOBOK CIIpaBH, Jara ii BWaadi, ocoOa, SKIM crmpaBy BHAAHO, Jara ii
MOBEPHEHHS, MIAMKUCH OC10, SIKI BUJIaU Ta MPUWHSIIN CIIPaBY.

232. HaganHs cripaB y THMYacoBe KOPUCTYBAHHS 31HCHIOETbCS HE OLIBII K
Ha OJIMH MICSLb.

233. BuyyeHHss  JOKYMEHTIB 13  COpaBU  MOCTIHHOro  30epiraHHs
3a00pOHSIEThCA. Y BHHSTKOBHX BHITQJKaxX BUJIYYCHHsI JOKYMEHTIB JOMYCKA€THCS 3
JTI03BOJTY KEpIBHUKA 3 000B’A3KOBUM 3aJIMIICHHSIM Yy CHpPaBl 3aCBIAYCHUX HAJICKHUM
YUHOM KOITIH.

V. llopsigok MiArOTOBKHU CHpPaB A0 Nepeaadi AJs1 apXiBHOro 30epiraHHs
Excneprnsa miHHOCTI JOKYMEHTIB
234. OcHOBHI 3acaau MPOBEJACHHS €KCMEPTU3W I[IHHOCTI, CKIIAJCHHS OIKUCIB
cripaB, opopMIICHHS CITpaB Ta Mepeaadl Crpas JI0 apXiBY BU3HAYAIOTHCSA [HCTPYKITIEIO

3 JINTIOBOJICTBA B €JIEKTPOHHIN hopmi.
[iero IHCTpyKIli€I0 BU3HAYAIOTHCS OKPEM1 OCOOJIMBOCTI MIiATOTOBKH CIIpAB,
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chopMOBaHMX Yy mamepoBid ¢opmi, A0 mepemadl A apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTBCS 3a HAasBHOCTI TMIJCTaB, $KI BHU3HAIOTHCA OOIPYHTOBAHMMH IS
CTBOPEHHS IOKYMEHTIB Yy ManepoBiii (Gopmi.

235. [IpoBeneHHS eKCIEPTU3H LIHHOCTI IOKYMEHTIB MOJISITae y ix BCeO1uHOMY
BHUBYCHHI 3 METOIO0 BHECEHHs 10 HartioHanmpHOTO apXiBHOTO (POHIY 200 BUITyYCHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30€piraHHs [IOKyMEHTIB, LI0 HE MiIATaloTh
BHECEHHIO /10 3a3HaueHoro DoHy.

236. JIns opranHizamii Ta NpPOBEACHHS EKCIEPTHU3M IIIHHOCTI JIOKYMEHTIB
YTBOPIOIOTHCS MOCTIMHO /111041 €KCIIepPTH1 KOMICIi.

237. ExcriepTtu3a IHHOCTI JOKYMEHTIB IIPOBOJMUTHLCS IIOPOKY Y BUKOHABUMX
opranax Myka4iBCbKOi MICBKOI paju Oe3rnocepeHbo 0co0aMu, BIAMOBIJaIbHUMHU 32
Oprasizaiiro JUIOBOJCTBA B IIMX OpraHax, pa3oM 3 EKCIEPTHOIO KOMICIEIO IIijl
METOJMYHUM KEPIBHUIITBOM apXiBHOTO BiALTy MyKkadiBCbKOI MiCHKOT paJiu.

238. BunydyeHHS TOKYMEHTIB JJIsS 3HMINCHHS O€3 MPOBEACHHS MOIMEPEIHBOI
€KCIIEPTU3H iX IHHOCTI 3a00pOHSAETHCA.

239. Bin0ip MOKyMEHTIB IMOCTIHHOTO 30epiraHHs 3MIHCHIOETHCS Ha ITiICTaBi
TUIIOBUX Ta BIAOMYHMX (Taly3€BHX) MEPENIKIB JOKYMEHTIB 13 CTpOKaMH 30€piraHHs,
HOMEHKJIATypH CIIPaB MUIIXOM MEPETIAay KOXKHOTO apKymia crpaBu. JlopydeHHS
MOCaJ0BHUX OCI0 OpraHiB BJIAJX BUIIOIO PIBHS, IO HAMIWILIM y BUIJISLL HanepoBOi
KOITli, HE MOXKYTbh OyTH B1/110paHi SIK TOKyMEHTH NOCTIMHOTO 4K TpuBajioro (rmoxax 10
POKiB) 30epiraHHs.

240. 3a pe3ynpTaTaMu €KCIIEPTU3H LIHHOCTI JOKYMEHTIB CKJIaJIa€ThCS aKT MPO
BUJTYYCHHS JIJIS 3HUILICHHS JOKYMEHTIB y marnepoBiii ¢popmi (moaatok 24).

241. 3BeneHi omucH CHpaB TMOCTIHHOTO, TpuBayioro (moHax 10 pokiB)
30epiradHs Ta 3 KaJpoBUX NMUTaHb (0COOOBOTO CKIIaMy) Ta akT MPO BUIYYCHHS AJis
3HMUIICHHS JIOKYMEHTIB, HE BiHeceHHWX 10 HamonanpHOro apxiBHoro «¢GoHmy,
PO3MIISAAIOTHCS  €KCIIEPTHOIO KoMiciero ojHovacHo. Ilicist 3aTBep/KEHHs aKTa
BU3HAYCHI HUM JIOKYMCHTH 3HHUIIYIOTHCS.

242. AKT TIpO BWJIIyYEHHS IS 3HUIICHHS JTOKYMEHTIB CKJIQJAE€THCS IOJI0
JIOKYMEHTIB, He BHeceHuX 10 HamionanbHOro apxiBHoro ¢onnay. HaliMenyBaHHsS
BHKOHABYOTO OpTaHy 3a3HA4YalOThCS MEpel IPYIOI0 3ar0JI0BKIB CIPaB I[bOTO OPTaHy.

CkiaieHHs ONIMCIB CIIpaB, IO CKJIAJACHI y naneposii (popmi

243. Onuc cnpaB — apxiBHUM JIOBIHUK, NPU3HAYCHHWH I OONIKY Ta
PO3KpUTTA 3MICTY OJMHHUIL 30epiraHHsi, OJUHUIL OOJIKY, 3aKpIIJIEHHS IX
CUCTeMaTH3allll y MeXaX apXiBHOTO (OH/TY.

244. Onucu cripaB CKJIAIaI0THCS OKPEMO Ha CIIPaBU MOCTIHHOTO Ta TPUBAIIOTO
(monax 10 pokiB) 30epiranHs Ta 3 KaApoBHX NMUTaHb (0cOOOBOTO ckiany). Ha cipaBu
TuM4YacoBoro (10 10 pokiB) 30epiraHHs OMKUCH HE CKIAMAI0ThCA. Y pasl JiKBiAAIll uyn
peoprasizailii Taki ONMKUCH CKJIAal0ThCs 000B’ I3KOBO.

245. Onmcu crpaB CKIIAIal0ThCS MOPOKY 32 BCTAHOBIICHOIO (hOPMOIO (01aTOK
25) nocagoBO0 0c00010, BIAMOBIIATHHOIO 32 AUTOBOICTBO Y BUKOHABUOMY OpraHi, 3a
METOJMYHOI JOMOMOTH apXiBHOTO BiAaLTy MyKkauiBChbKOi MiCHKOI pajiu.


http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n1247
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246. Homep omnucy crpaB BUKOHABUOT'O opraHy y MykadiBChbKii MICBKIM paji
MOBUHEH CKJIAJaTHCS 3 1HAEKCY BUKOHABYOTO OpraHy 3a HOMEHKIIATYpOIO CIpaB 3
J0JTaBaHHSM TMOYATKOBOI JIITEPH Ha3BU KaTeropii JOKYMEHTIB, IO BKIIIOYAIOTHCA 10
OIHKCY, Ta YOTHPHOX LU(DP POKY, B IKOMY PO3MOYATO CIIPaBH, BKIIOYEHI 0 OMHCY.
Hanpuknan, onvcu cnpaB mocTiiHOTO, TpuBasioro (monan 10 pokiB) 30epiraHus Ta 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKJIAay) BHKOHABUOTO OpraHy 3 i1HAEKCOM 5, IO
po3mnouari y 2011 pori, MmatumyTs HOMepu: 5 IT-2011; 5T -2011; 5 OC - 2011.

247. I1ix yac ckiaJaHHs OMUCIB CIIPaB CIIiJT JOTPUMYBATHUCS TAKUX BUMOT:

KOXHA CIpaBa BHOCUTKCS JI0 OIHUCY 1]l CAMOCTIMHUM MOPSAKOBUM HOMEPOM
(SIKIIO cripaBa Mae KijbKa TOMIB, KOXXHUH TOM BHOCUTBCS JIO OMUCY IMiJI OKPEMHUM
HOMEPOM);

rpadgu omnucy oGOpMITIOIOTECS BIAMOBITHO O B1JIOMOCTEH, 3a3HAYCHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pa3i BHECEHHS JI0 OMHUCY KUIBKOX CIpaB MiAPsA 3 OJJHAKOBHUM 3ar0JIOBKOM
3a3HAYAETHCS TOBHICTIO JIMIIE 3arojIOBOK MEpPIIOi CIpaBH, a BCl 1HINI OJHOPIJIHI
CIPaBU MO3HAYAIOTHCA CJIIOBAMH ,,T€ caMe’, IPU LbOMY 1HIII BiIOMOCTI PO CIpaBU
BHOCSITBCSA JIO ONHUCY IOBHICTIO (HAa KOXKHIM HOBIH CTOpIHIIl OMNHUCY 3aroJiOBOK
BIJITBOPIOETHCS MOBHICTIO);

rpacda onucy ,,IIpumiTka” BUKOPUCTOBYETHCS ISl BIAMITOK PO OCOOJIMBOCTI
(13MYHOTO CTaHy CIpaB, PO NEpeiavy CIpaB IHIIMM BUKOHABYMM OpraHaM ado 1HIIi
YCTaHOBI, PO HAsIBHICTH KO IOKYMEHTIB y CIIpaBi.

248. Oncu cripaB BEIyThCS MPOTATOM KUIBKOX POKIB 3 BUKOPUCTAHHAM
€IMHOI HacKpi3HOi Hymepallii. CrpaBu KOXXHOTO POKY CTaHOBJIATH PIYHHM PO3ALT
OTIUCY.

249. VY KiHIll onucy pOOUTHCS MIACYMKOBHUH 3aIUC 13 3a3HAUYCHHSM KITHKOCTI
(uudppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTHCS 3a OIUCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJIMBOCTI HyMepalli crhpaB B omnuci (JITEpHI Ta MPOMYIIEHI
HOMEpH CITpaB).

250. Y piuHMN PO3AUT OMKCY CIpaB BHOCITHCS TaKOX CIIPaBH, HE 3aBEepIIcHI
MPOTATOM KaJEHIApHOrO POKY. Y TaKUX BUIAJKaX Yy KIHI PIYHUX PO3JLIIB OMHCY
KOKHOT'O HACTYITHOTO POKY, MTPOTATOM SIKOTO CIIPaBH MPOIOBKYBAIUCS B JITOBOJICTBI,
3a3HaYa€THC ,,JJOKYMEHTH 3 1IOTO MUTAHHS AUB. TAKOXK y PO3ILII 3a pik, Ne

”» -

251. Omnuc copaB, CKJIQJICHUX Yy TamnepoBiii (Gopmi, CKIATA€TbCS y JIBOX
MPUMIPHUKAX, OJIMH 3 SKUX MEPETAEThCS Pa3oM 13 CIpaBaMHU Y B KOHTPOIIIO, a
THITUH 3aJTUIIAETHCS SIK KOHTPOJIbHUN MMPUMIPHUK Y BUKOHABYOMY OpTaHi.

252. Ha oCHOBI ONUCIB CIpaB BUKOHABYHMX OPTAHIB B KOHTPOJIIO TOTYE
3BEJICHI OIMWCH CIpaB MOCTIMHOTO Ta TpuBayoro (monam 10 pokiB) 30epiraHHs,
KaJIpOBUX MUTaHb (0COOOBOTO CKIAIY).

253. 3BeJicHUI OMKUC CIpaB MOCTIMHOTO 30€piraHHs CKIala€ThCsad Y YOTUPHOX
npuMipHUKax, TpuBajnoro (monan 10 pokiB) 30epiraHHs — y JBOX NMPUMIPHUKAX, 3
KaJIpOBUX MUTaHb (0COOOBOrO CKIANy) — Y TpbOX NpuMipHUKaX. OAUH MPUMIPHUK
3aTBEPAKEHOTO OMHUCY MOJIAEThCS apXIBHOTO BTy MyKadiBCbKOT MICHKOT paJi.

254. O60B’SI3KOBO OIMHUCYIOTHCS JTIOKYMEHTH MOCTIMHOTO Ta TPUBAJIOTO (TIOHA
10 pokiB) 30epiranHs, 3 KaApOBUX MUTaHb (0COOOBOr0 CKJIATy) HE MI3HIIIE HIK Yyepes3
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JIBA POKH MICJIsl 3aBEPLICHHS CIIPaB y AUIOBOJICTBI, @ TAKOXK ME€PENAIOTHCS TOKYMEHTH
MOCTIHHOTO 30epiraHHs BIAMOBITHO J0 3aTBEPKEHUX OMKCIB CIpaB J0 apXiBHOTO
BigAly MyKkadiBCbkoi MICBKOI pal B YCTAaHOBJIEHI YHHHUM 3aKOHOJABCTBOM
YKpaiHu CTpOKH.

Od¢opmiieHHs1 cipaB, CKJIAaJAeHUX Yy naneposiii popmi

255. OdopmienHsa crpaBu TMocTiiHOTO 1 TpuBanoro (moHan 10 pokiB)
30epiranHs nepeadavyae HyMepalilo CTOPIHOK y CIpaBi, CKIAJCHHA Yy pasi moTpedu
BHYTPIIIHBOTO OMHCY JOKYMEHTIB CIpaBH, HasBHICTh 3aCBIIUyBaJbHOTO HAIHUCY
CHPaBU MPO KUTbKICTh CTOPIHOK 1 TPO 0COOIMUBOCTI (P13MUHOTO CTaHy Ta (OpMyBaHHS
CIPaBH, MiAMIKMBAaHHS a00 ONpaBJIEHHS CIIpaBU, OPOPMIIEHHS OOKIIAIMHKH CIPABH.

256. JlokyMeHTH THUMYacoBOTO 30epiraHHs, chOpMOBaHI y CIpaBH, HE
HIJIIUBAIOTHCS, CTOPIHKA HE HYMEpPYIOTbCS, YTOYHEHHS €JIEMEHTIB O(QOpPMIICHHS
OOKJIaIMHKH HE TPOBOIUTHCSA, 32 BUHSITKOM NIEPBUHHOT OyXTaJITEPChKOI IOKYMEHTAITI].

257. Tlicns 3akiHYEHHS JIIJIOBOJHOTO POKY JIO HAMMKMCIB Ha OOKJIQIMHKAX CIIPaB
MOCTIIHOTO 1 TPUBAJIOTO 30€piraHHsl BHOCATHCS HEOOX1/IHI YTOUHEHHSI, IEPEBIPAE€THCA
BI/IMOBIHICTh 3arojIOBKiB CIpaB Ha OOKIAAWHIN 3MICTY MIIIIMTAX JOKYMEHTIB,
BHOCATBCA y pa3l moTrpedM J0 3arojioBKa CIpaBH JIOJATKOBI  BiJOMOCTI
(MIpOCTaBISIOTHCSI HOMEPU HaKasiB, MPOTOKOJIB, 3a3HAYAOTHCS BHJIU 1 (POPMH
3BITHOCTI TOIIIO).

258. Jlara Ha OOKJaAMHIN CHOpaBH IMMOBMHHA BIAMOBITATH POKY IMOYATKY 1
3aKIHYEHHS! CIpaBH; y CIpaBl, L0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHSI CIIPABH, 1] AATO POOUTHCS HAIMMC ,,€ JOKYMEHTH 32 POKH .

259. Ha oOxnaawHKax cmopaB, M0 CKJIQJAalOThCAd 3 KUIBKOX TOMIB,
MPOCTABJISIOTHCA IaTH MEPIIOrO 1 OCTAHHBOTO JIOKYMEHTIB KOKHOTO TOMY (4acCTHHHU).
VY pasi 3a3HaUYCHHS TOYHOI KaJIEHJAPHOI J1aTH MPOCTABISETHCS YUCIO, MICSIb 1 PIK.
Uwuco 1 pik mo3HAYaI0ThCA apaOChKUMU [IU(PPAMHE, MICSITh MTUIIETHCS CIIOBOM.

260. Ha oOxnaguHIN crpaBU NMPOCTABISETHCS HOMEDP CIPaBU 3a 3BEIACHUM
OIMKICOM — HOMEp OnHucy 1 HOHY.

261. YV pa3i 3MiHM HaliMeHyBaHHA y MykauiBChkiii Micbkid pami (i1
BUKOHABYOT'O OPTaHy) MPOTITrOM Mepioy, IKU OXOTUIIOIOTh IOKYMEHTH CIIpaBH, ado
1] Yac mepeadi CrupaBy J0 1HINOT YCTaHOBU (BUKOHABUOTO OPTaHy) Ha OOKJIaJIMHII
CIIPaBU 3a3HAYAETHCS HOBE HAMEeHYBaHHSI MyKadiBChKOi MICBKOI pajy (BUKOHABYOTO
OpraHy), a MornepeHe OEpeThCs B TyKKH.

262. Hamucu Ha OOKJIaJMHKAX CIpaB MOCTIMHOTO Ta TpuBajioro (monan 10
POKIB) 30epiraHHsl poOJISITHCS YITKO YOPHUM CBITJIOCTIMKMM YOPHUIIOM a00 MacTolo.
HaxkneroBaHHS TUTYJIBHOTO apKyIia Ha OOKIaIMHKY CIIPaBU HE JIOYCKAEThCA.

Ilepenaua cnpas, ckiiaaeHux y naneposiii ¢gopmi, 10 apxiBy

263. CnpaBu mocrtiitHoro Ta TpuBanoro (monam 10 pokiB) 30epiraHHs, 3
KaJIpOBUX MUTAaHb (0COOOBOTO CKJIAy) Yepe3 IBa POKHU IICIIs 3aBEPIICHHS 1X BEICHHS
MEePETAOTHCSA 10 apXiBYy B YIOPSAKOBAHOMY CTaH1 JJisi TOJAJIBIIOr0 30epiraHHs Ta
KOPUCTYBaHHSI.
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264. Tlepenava cripaB 10 apxiBY 3IHCHIOEThCA 3a rpadikoM, 3aTBEPIKCHUM
KEPIBHUKOM.

265. 3a MICHhMOBUM 3BEPHEHHSIM BHKOHABUOTO OPTaHy CIIyk0a JIIOBOICTBA
abo Bu3HaueHa ocoba odopMIisie BUAaUy CIpaB, CKIAICHUX Yy HamnepoBii ¢popmi, Ha
CTPOK IO TPHOX MICSIIiB.

266. [TpuiiMaHHsA-TIepelaBaHHs KOXKHOI CIPaBH 3IIHCHIOETHCS CITY>KOOI0
T7I0BOJICTBA a00 BU3HAYEHOIO OCOOOI0 B MPUCYTHOCTI TpAIIBHUKA, SKUW Tepeiae
YIOPSAKOBaHI Ta 0pOpMIICHI CITPaBH.

267. CnipaBu mocTiiiHoro Tta TpuBayioro (moHax 10 pokiB) 30epiraHHs
NepPeIatoThCs 0 apXiBy 3a OMHUCAMH.

VY KiHII KOXHOTO MPUMIPHUKA OMHUCY BH3HAadeHa 0c00a PO3MUCYETHCS Y
OPUMHATTI cmpaB 1 mnpoctaBisie aary. OAuH TPUMIPHUK OMUCY TMOBEPTAETHCS
BUKOHABYOMY OpTraHy, BCI 1HIII 3aJUIIAIOTHCA B CITY>K01 IIJIOBOJICTBA 200 Y BU3HAYEHOT
ocoom.

CopaBu, 1o mnepefaroThecs 10 apXiBy, MOBUHHI OyTH 3B’s3aHl HAJICKHUM
YUHOM.

KepiBHuku 3000B’s13aH1 3a0e3nedynTH 30epiraHHsl apXiBHUX JIOKYMEHTIB Ta
nepegady JOKYMEHTIB, 110 HajlexkaTh g0 HamioHanbHOro apxiBHOro ¢GoHmy, AJis
MOCTIITHOTO 30€epiraHHs 10 apXiBHOTO BTy MyKadiBChbKOI MICBKOI pajiy.




Homatox 1
1o [acrpyxkuii
(ryHKT 7)

3ATAJIBHI TTPABUJIA
o opMIICHHS JOKYMEHTIB

1. Jlna ApyKyBaHHS TEKCTIB CIY>KOOBUX JOKYMEHTIB BHUKOPHUCTOBYETHCS
rapHitypa Times New Roman, mpudt posmipom 12 — 14 apykapChbKux ITyHKTIB.
J103BOJISIETHCST BUKOPUCTOBYBATU MIPUPT po3MipoM 8 — 12 ApyKapChKUX MyHKTIB JJIs
JIPYKYBaHHSI PEKBI3UTY ,,IIpi3BuUIllle BUKOHABIS 1 HOMEp Horo TenepoHy’’, BUHOCOK,
NOSICHIOBAJIbHUX HANHUCIB JO OKPEMHUX €JEMEHTIB TEKCTy JOKyMeHTa abo Moro
PEKBI3UTIB TOUIO.

2. Ilpu opopMIIeHHI 3aCTOCOBYETHCS IIPHPT:

HaIIBXUPHUN WPUPT BEIUKUMU JITEPAMH — ISl HA3BU BUly TIOKYMEHTA;

HaIIBXUPHUN (IpsAMUN a00 KypCHB) — JIJISl 3ar0JIOBKIB Ta KOPOTKOTO 3MICTY
JTIOKYMEHTA.

3. [Ipu odopMieHHI TEKCTIB MIKPSIKOBHM 1HTEPBAJI TOBUHEH CTAHOBUTH:

1 — nns cKkIaAOBHX TEKCTY TOKYMEHTA, PEKBI3UTY ,,J[01aTOK™ Ta MOCUIAHHS
Ha JIOKyMEHT, 110 CTaB MiICTaBOIO AJIs MIATOTOBKH (BUJIaHHS) IOTOYHOTO JOKYMEHTA;

1,5 — nns cknagoBUX YaCTHUH PEKBI3HTIB ,,Anpecatr”’ Ta ,,[ pud 3aTBepKeHHS”;

1,5 — 3 — nns BiZOKpEeMIICHHS PEKBI3UTIB JIOKYMEHTA OJWH BiJl OJTHOTO.

4. IM’s1 Ta Ip13BUIIE B PEKBI3UTI ,, [ [1AMHMC” po3MINIy€ThCS HA PiIBHI OCTAHHBOTO
psiiKa Ha3BU MOCAIH.

5. MakcumanbHa JOBXKHHA PsiiKa 0araTopsAKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TeKcTy) — 73 muniMeTpu (28 ApyKOBaHUX 3HAKIB).

6. ko KOpoTKui 3MICT A0 TeKCTy mnepeBuinye 150 3HakiB (II’SITh PSAIKIB),
H0T0 103BOJISIETHCA MTPOJOBAKYBATH JI0 MEXK1 IpaBoro noJiisa. Kpamnka B KiHII 3arojIOBKa
HE CTaBHUTHCS.

7. IIpun odopmIleHHI AJOKYMEHTIB BIACTYII B1J MEXI JIIBOTO IMOJSI JOKyMEHTa
CTaHOBUTH:

125 miniMeTpiB — A po3mrPpyBaHHs mianucy (iM’st Ta Ipi3BUILA) PEKBIZUTY
,HJIammc’™;

100 mimimeTpiB — It pekBizuTa ,,I pud 3aTBepHKEHHS

90 MimiMeTpiB — 71l peKBI3UTY ,,Anlpecart’;

10 mimimerpiB — nisi ab3amiB y TekcTi, a Takox ciiB ,,CIIYXAJIN”,

,,BUCTVYIINJIN”, ,,BUPILIINJIN™, ., YXBAJINJIN”, ,,HAKA3VYIO”,
,.3OBOB’A3VYI0”;
0 MimiMeTpiB — JJIs peKB3UTIB ,Jlata mgokymeHnta”, ,,KopoTkuii 3micT

nokymeHnTta”, ,,Texct” (6e3 a03a1iB), ,,BigmiTka npo HasgBHICTH 10AaTKiB”, ,,IIpi3Buiie
BUKOHABIISl 1 HOMep Horo tenedony”, ,,BigMiTka mpo BUKOHAHHS JOKYMEHTa 1
HAJICWJIaHHS KWOro /0 chpaBu’”’, cJIOBO ,,JlomaTok, pekBizutu ,,JlomaTok” Ta CIOBO
,LIli71cTaBa” 3anucy mpo NOoCUJIaHHS Ha JJOKYMEHT, 110 CTaB IiJICTABOIO JJI MIATOTOBKU



42

(BUI@HHSI) MTOTOYHOTO JOKYMEHTA, HAMMEHYBaHHS TIOCAJAN Y PEKBI3UTI



IIponosxkenusa nogarka 1

,, L [IITTHC”, 3aCB1IUyBAIBLHOTO HAMHKCY ,,3T1THO 3 OPUTIHATIOM  Ta JIJISl TIEPIIIOTO
pekBi3uTa ,,I pud 3aTBepaKEeHHS”’, IKIIO iX B TOKyMEHTI JBa.

8. Ilig yac odopmiieHHs JOKYMEHTIB (JOJATKIB MO HUX) Ha JABOX 1 OLIbIIe
CTOpIHKaX Jpyra Ta HACTYITHI CTOPIHKY MOBUHHI OyTH MPOHYyMEPOBaHi.

9. Homepu CTOpPIHOK CTaBIIATHCS TOCEPEAMHI BEPXHBOTO TMOJS CTOPIHKH
apabcpkumu 1udpamu 06e3 3a3HayeHHs CJIOBa ,,CTOPIHKA” Ta PO3AIJIOBUX 3HAKIB.
[lepmia cTOopiHKa HE HYMEPYEThCS HI B JIOKYMEHTI, HI B KOXXHOMY 3 JOJATKiB.
JIOKyMEHT 1 KO>KEH 3 I0JaTKIB MalOTh OKPEMY HyMepaIlliio.

10. TekcTH TOKYMEHTIB JIPYKYIOThCA Ha OTHOMY 00111 apKy1ia. JIokyMeHTH He
MOCTIHOTO CTpOKY 30epiraHHsi o0csiroM Ouabiie 20 CTOPIHOK JIOMYCKA€THCS
JIPYKYyBaTH Ha JMIILOBOMY 1 3BOPOTHOMY OOIIi apKylia, pu LbOMY peKBI3UT ,,Ilianuc”
NOBUHEH OyTH PO3MILIEHUI HA JUIILOBOMY, & HE Ha 3BOPOTHOMY OOIll OCTaHHBOTO
apKyIia JTOKyMeHTA.



JlomaTok 2

no lacrpykmii
(myHKT 22)

W

T

YVKPAIHA

POSBHNOPAAXKXEHHA

Myka4iBCbKOI0 MiCbKOI0 I0JIOBH

MyxkaueBo Ne

MicbKHuii T0JIOBA

(miamnuc) (imimian imeni, ITPI3BULLIE)



Homatox 3
1o [acTpykii
(myHKT 22)

——

YVKPAIHA

JTOPYUYEHHS

Myka4iBCbKOI0 MiCbKOI0 roJIOBH

1. Jyxuosuda Onexcanapa, 2, m. Mykadeso, 89600, Tex.: (03131) 2-10-47; 2-10-78,
www. mukachevo-rada.gov.ua, e-mail: mvk@mukachevo-rada.gov.ua, kog €IPIIOY 38625180

Ne

MicbKHuii T0JIOBA

(mianuc) (imimian imeni, ITPI3BULLIE)

Bukonasenp
(mpi3BHIIIE, TIAMHNC)
Ten. Ne


mailto:www.
mailto:mvk@mukachevo-rada.gov.ua

YKPAIHA
3AKAPIHATCBKA OBJIACTb
MYKAYIBCbKA MICBKA PAJIA
BUKOHABYUM KOMITET

No

MicbKuii roJI0Ba

(Im’s1,mipi3BUIIIE), (T ATIHC)
Neo Tenedony
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Jonatok 4
1o [HcTpyKIi
(myHKT 22)

UKRAINE
TRANSCARPATHIAN REGION
EXECUTIVE COMMITTEE
OF MUKACHEVO CITY COUNCIL

Ha Ne BIJI

(miamuc)  (iniuian imeni, [IPI3BUILE)

1. lyxunosuua Onekcanapa, 2, M. Mykadego,
3akapnarcbka 0011., Ykpaina, 89600
ten.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua
kon €JIPTIOY 04053743

2, Dukhnovycha Oleksandra sg., Mukachevo city,
Transcarpathian region, Ukraine, 89600
tel.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua
Registration code 04053743


http://mukachevo-rada.gov.ua/
http://mukachevo-rada.gov.ua/

JlomaTok 5
no lacrpykmii

(myHKT 22)
YKPAIHA UKRAINE
3AKAPIHHATCBKA OBJIACTD TRANSCARPATHIAN REGION
MYKAYIBCBKA MICBKA PAJIA MUKACHEVO CITY COUNCIL
No Ha Ne B1J

MicbKHii roJI0Ba

(miamuc)  (iniuian imeni, [IPI3BUILE)

(Im’s1,mpi3BuIIE),(TIIATIHC)
Ne Tenepony

wi. Tyxnosuua Ojekcanapa, 2, M. Mykaueso, 2, Dukhnovycha Oleksandra sq., Mukachevo city,
3akapratchka 061, Ykpaina, 89600 Transcarpathian region, Ukraine, 89600
ten.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua tel.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua

kox €JIPTIOY 38625180 Registration code 38625180


http://mukachevo-rada.gov.ua/
http://mukachevo-rada.gov.ua/

JlomaTok 6

1o [actpykmii
(myHKT 22)

W

T

YVKPAIHA

YIIPABJIIHHS MICBKOT'O TOCIIOJIAPCTBA
MYKAUIBCBHKOI MICBKOI PAIU

HAKA3

MyxkaueBo Ne

HavanbHuk ynpaBJiiHHSA
MiCBKOI0 rocnojiapcraa

(riammc) (imimian imeni, [TPI3BULLIE)
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JlomaTok 7
no lacrpykmii
(myHKT 22)
YKPAIHA UKRAINE
3AKAPHHATCBKA OBJACTD TRANSCARPATHIAN REGION
Bi)l)liﬂ €KOHOMIKH Department Of economy
MyKaquc]}K(ﬁ MiCBKOI paan of Mukachevo Clty Council
Ne Ha Ne Bij
HavanbHUK BiAAly eKOHOMIKHU
(mianuc) (imimian imeni, ITPI3BULLIE)
(Im’s1,mpi3BUIIE), (T ATIHC)
Neo Tenedony
wr. lyxnosnyda Onexcannpa, 2, M. Mykaueso, 2, Dukhnovycha Oleksandra sg., Mukachevo city,
3akapnarceka o0, Ykpaina, 89600 Transcarpathian region, Ukraine, 89600
ten.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua tel.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua

kox €JIPIIOY 38625180 Registration code 38625180


http://mukachevo-rada.gov.ua/
http://mukachevo-rada.gov.ua/
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JlomaTok 8
1o [actpykmii
(myHKT 22)

YKPAIHA

3AKAPITATCBKA OBJIACTD
MYKAUYIBCBKA MICBKA PAJTIA
BUKOHABYNH KOMITET
PIINEHHJ
MykaueBo Ne

MicbKHuii T0JIOBA

(riammc) (imimian imeni, [TPI3BUILIE)
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JlomaTok 9
no lacrpykmii
(myHkT 23)

YKPATHA

MYKAUYIBCBKA MICBKA PAJIA
___cecisl __ -T0 CKIMKAHHSA
PILIIEHHS
MyxkaueBo Ne

MicbKHii r0JI0Ba

(mamac)  (imimian imeni, [IPI3BUILE)
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Jlomatok 10
no lacrpykmii
(myHkT 23)
YKPAIHA UKRAINE
3AKAPIIATCBKA OBJIACTD TRANSCARPATHIAN REGION
MYKAUYIBCBKA MICBKA PAJTA MUKACHEVO CITY COUNCIL
HoBompaBuakiscbkuii Nove Davydkovo district
CTAPOCTUHCHKHH OKPYT
Ne Ha Ne Bin

MicbK0OMY roJioBi

baJio3i A.
Crapocra €. Kauyp
ByJIL.Mupy,4-A ceno Hose [laBuikoBo, MyKadiBCbKOIo 4-A, Myru str., Nove Davydkovo village, Mukachevo
paiiony 3akaprarcekoi obnacti, Ykpaina, 89624 region, Transcarpathian region, Ukraine, 89624
ten.+38 050 547 56 87: http://mukachevo-rada.gov.ua tel.: +380505475687 http://mukachevo-rada.gov.ua

xon €JIPTIOY 38625180 Registration code 38625180
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Homatoxk 11
no [acTpyxkuii
(myHKT 36)

[TEPEJIIK
JIOKYMEHTIB, 110 JO3BOJISIETHCS 3aTBEPKYBATH
MPOCTABIIIHHSIM Tpu(a 3aTBEPIXKEHHS [10Ca0BOI 0co0U

1. Aktu (TOTOBHOCTI 00’€KTa J0 eKCIUTyaTallli, CHHCaHHS, 1HBEHTapHU3allii,
EKCIIePTU3H; BWIYYCHHS CIpaB JIJIsl 3HUIIEHHS; TMepeaadl CIpaB; JIKBiJallii yCTaHOB
TOIIIO).

2.3aBnaHHsA (Ha TPOEKTYBaHHSA OO €KTIB, TEXHIYHMX CHOpYJH, KaIiTajJbHE
OyIiBHHMIITBO, Ha TMPOBEACHHSI HAYKOBO-IOCHTITHUX, MPOEKTHO-KOHCTPYKTOPCHKHX
1 TEXHOJIOTIYHUX POOIT; TEXHIYHI TOILO).

3. Komrtoprucn (Ha yTpuMaHHS amnapaTy YIpaBiiHHS, OyAWHKIB, MPUMIIIEHb,
CIOpPY/l; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHUIITBA HOBUX BHUPOOIB; Ha KaIlliTajbHE
OyJIIBHUIITBO TOIIIO).

4. Tlepeniku (rmocaj MpaliBHUKIB 3 HEHOPMOBAHHM POOOYUM JHEM; THUIIOBUX,
B1JIOMYMX (TaJTy3€BUX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHsi TOIIO).

5. Po311iHKM Ha BUKOHAHHSI POOIT.

6. CraryTu (IIOJIO’KEHHSI) YCTaHOB.

7. Ctpykrypa y MykadiBCchbKil MICBKIH pajii.
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JlogaTok 12
no lacrpykmii
(myHKT 64)
APKVYII ITOT'O/KEHHA
[MPOEKTY PO3IIOPAKEHHA

BukoHnasens:
(mianuc) (Iximian iMeH1, Ipi3BULIE)

Iloromxeno:

HavyanpHUK IOpUIUIHOTO BIAALTY

(mipnuc) (Taimian iMeHi, mpi3Buie) (gara)
HauanbHuK BiAJIUTy KOHTPOJIIO Ta
opraHizaiifHoro 3ade3neueHHs
misuteHOCTI BK Ta MP

(mipnuc) (Taimian iMeHi, mpi3BuIle) (gara)

Kepyrounii cipaBaMy BUKOHABYOTO KOMITETY
(miamuc) (Iaimian imeHi, mpi3suiie) (gara)
3acTynHHUK MICBKOTO T'OJIOBU

(mipnuc) (Iaimian iMeHi, mpi3BuIle) (gara)
[lepmmii 3aCTYMMHUK MICHKOTO T'OJIOBU

(migmuc) (Iaimian imeni, mpi3puiie) (gara)
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JlogaTok 13
1o [HcTpyKIni
(myHKT 64)
APKVYII ITOI'OI>XKEHHA
I[TPOEKTY PO3IIOPAJP)KEHHA

BukoHnasens:
(mianuc) (Iximian iMeH1, Ipi3BULIE)

Iloromxeno:

HavyanbHUK FOpUIUYHOTO BIAALTY

(miamuc) (Iaimian imeni, mpizBuiie) (gara)
HavanbHuK BiIJILTy KOHTPOJIIO Ta
OpraHi3aiifHoro 3ade3neycHHs
misuteHOCTI BK Ta MP

(mipnuc) (Iaimian iMeHi, mpi3Buile) (gara)
3acTyMHUK MICBKOTO FOJIOBU, KEPYIOUHUI clipaBaMu
(miamuc) (Iaimian imeni, mpi3suiie) (gara)

3aCTyIMHUK MiCBKOTO TOJIOBU

(mipnuc) (Iaimian iMeHi, mpi3BuIle) (gara)
[lepmmii 3aCTYMMHUK MICBKOTO TOJIOBU

(mipnuc) (Iaimian iMeHi, mpi3BuIle) (gara)

O3HalloOMJIEHUH 3 PO3NOPAIKEHHIM
MyKka4iBCbKOTO MICHKOT'O T'OJIOBH:

(migmuc) (Taimian iMeHi, ipi3BuIIe) (1aTa)
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Jomatox 14
1o [HcTpyKIni
(myHKT 64)

JOBIJAKA

2

JI0 TIPOEKTY PIlICHHS] BAKOHABYOTO KOMITETY BIJ ,, 2020 p. mo nmUTaHHIO:

(Ha3Ba pimeHHs)

[Tpo€eKT pilieHHs BAHOCUTH Ha PO3IJISLT BAKOHABYOTO KOMITETY:

Ha3sBa Binainy, BUKOHABYOT'O OpraHy (Imimiag iMeni, npizBuiie)
(Ha3Ba BigaiTy) (miamuc)

Ha miacTaBi 4.1 ¢1.52, 4.6 ¢1.59 3akony Ykpainu «IIpo MiciieBe caMOBpsIIyBaHHs B YKpaiHi»

[13 bE 2020

[Tpo€eKT MOToHKEHO 13:

1. KOpuanauuii BimIin 2020 p. (Inimiaga imeni, npizBuiie)

2. Bingin koutpomto ta O3]] BK ta MP 2020 p. (Iniuias imeHi, npizBuie)

3. 3aCTymHHUK MiCBKOTO TOJIOBH 2020 p. E.Bapuiii

4. 3aCTyITHUK MiCBKOTO T'OJIOBH 2020 p. 0.Kazubpin

5. Iepmuit 3aCTYIMHUK MiCBKOTO TOJIOBU 2020 p. P.®enis

IMoroa:keHo KepyrYUM CIPaAaBAMU BUKOHABYOI0 KOMITeTy O.Jlengen
(miamuc)

[TpoexT pitieHHs MPUHAHSTO BiJIIIJIOM KOHTPOJIIO Ta OPTraHi3aliifHOro 3a0e3MeueHHs JisTTbHOCT1
BHKOHABYOT'O KOMITETY Ta MICHKOT paju
(13 29 20 p

(miamuc)
Pimenns posicnano:
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Jomatok 15
no lacrpykmii
(myHKT 64)
JloBinka
710 IPOEKTY PIlICHHS cecii 7-ro cknukanHg MyKa4diBCbKOI MiCbKO1 paau Bif 2020 p.

110 IIMTAHHIO:

[TpoekT pileHHss BUHOCHUTH Ha PO3IISA cecii MICBKOI paiu IMOCTiiHA AEMyTaTchKa KOMICIA 3
IUTaHb:

Ha Mi/ICTaBi CT. 3akony Ykpainu «IIpo miciieBe caMoBpslyBaHHs B Y KpaiHi»
« » 2020 p.
(mara) (Inimian iMeHi, mpi3BHUIIE Ta TIAMKC BiAIOBIAAIBHOI 0COOH

3a MATOTOBKY MPOEKTY PillICHHS)

IIpO€KT MOroaKeHo 3:

1. KOpuanaauii BimIin 2020 p. (Inimiag imeHi, npizBuiie)
(Tmiamuc)
2. Bigain xoutpomo O3/] BK ta MP 2020 p. (Inimiag imeHi, npizBuiie)
(miamuc)
3. dinaHCOBE yIPaBIiHHS 2020 p. (Ininian iMeni, npizBuiie)
(miamuc)
4. Bimii eKOHOMIKH 2020 p. (Ininian imeni, npizBuiie)
(miamuc)
5. Kepyrounii cipaBaMy BUKOHaBYOTO KOMITETY 2020p. . (Iniuian imeni, npizBuie)
(miamuc)
6. 3acTyITHUK MiCBKOTO TOJIOBH 2020 p. E.bapuiii
(miamuc)
7. 3aCTyHUK MICBKOT'O TOJIOBU 2020 p. 0.Kazubpin
(miamuc)
8. [epmuit 3aCTYIMHUK MiCBKOTO TOJIOBH 2020 p. P.®enis
(miamuc)
[ToromxeHo cekpeTapeM MiChbKOi pajin: [.Mansk
(minmuc) (Tmimian iMeHi, Ipi3BHILE)

[TpoexT pimieHHS TPUAHITO BIAMIIOM KOHTPOIO Ta OpraHi3alifHOro 3a0e3ledeHHs MisUTbHOCTI
BUKOHABYOT'0 KOMITETY Ta MICBKOI pajiu:

« » 2020 p.
(mata) (Imimian iMeHi, Ipi3BHILE Ta MIAMUC)

Pimenns posicnaru:
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Jlomatoxk 16
1o [actpyxkii
(yHKT 66)

[IPUMIPHI1H ITEPEJIIK
JIOKYMEHTIB, TIJMHUCH Ha SIKUX CKPITUTIOIOTHCS TepOOBOIO TIEYaTKOK Y pasi ix
CTBOPEHHS y TarepoBiil ¢opmi ab0 3aCBITUYIOTHCS €IEKTPOHHOIO MEYaTKOIO
y pasi iX CTBOPEHHS B €JICKTPOHHIN (popmi

1. Akt (BUKOHaHHS pOOIT, CIHCaHHS, EKCIEepPTHU3H, (IHAHCOBUX TIEPEBIPOK;
BUJTYYEHHS CTIPaB JJIsl 3HUIIEHHS; TIepeIadi CIipaB TOIIIO).

2.BUCHOBKH 1 BIATYKH YCTAaHOB Ha JUCEPTAllli Ta aBTOpedepaTH, 110 HaICHIIAI0THCS JI0
Buoi arecrariiitHoi komicii YkpaiHu.

3.JloBinku (JIIMITHI; NP0 BHUILIATY CTPAXOBUX CYM; BHUKOPHUCTAHHS OIOJIKETHUX
aCUTHYBaHb Ha 3apIUIaTy; IpO HapaxoBaHy 3apIuiaTy TOILO).

4.JloroBopH (Ipo MaTepiaabHy BiJMTOB11AIbHICTD, HayKOBO-TEXHIUHE
CIIBPOOITHULITBO, MIAPSIA, OPEHIY MPUMIIIEHB; PO BUKOHAHHS POOIT TOIIO).

5. JlokymMeHTH (ZIOBIJIKH, MOCBIIYEHHS TOILO), 110 3aCBIAYYIOTH MpaBa IPOMAJSH 1
IOpUJIMYHUX OCi0.

6. [lopyueHHss Ha oOjcp)KaHHS TOBApHO-MATEeplAIbHUX I[IHHOCTEH, OFOKETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

7.3aBmaHHs (Ha TPOEKTYBaHHS 00’ €KTIB, TEXHIYHUX CIOPYJA, KalliTajabHe
OyIIBHUIITBO; TEXHIYHI TOIIO).

8. 3as1BU (Ha aKpeNUTUB; TIPO BIIMOBY BiJ] aKIIETITY TOIIO).

9. 3asBku (Ha 00aHAHHS, BUHAXO/IU TOIIIO).

10. 3pa3ku BiIOMTKIB MEYATOK 1 MiIMUCIB MPAI[iBHUKIB, SKi MAIOTh TPABO 3A1MCHIOBATH
(Gh1HaHCOBO-TOCMOAAPCHKI Omnepaitii.

11. Kowrropuc BUTpar (Ha yTPUMaHHS; Ha MIATOTOBKY Ta OCBOEHHS BHUPOOHHMIITBA
HOBUX BUPOO1B; Ha KAJIbKYJIALIIO 32 JOTOBOPOM; Ha KamiTaJlbHe OyIIBHUITBO TOLIO).
12. JIuctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HAJAHHS MOCTYT TOILO).

13. [loganust 1 kionoTaHHs (PO HAropoXKEHHS OpJEHAMU 1 MeNajsiMu; Ipo
MIPEMIIOBaHHS ).

14. TIpoTokonu (ITOTOKEHHS TUTaHIB TTOCTABOK).

15. Peectpu (uekiB, OFOKETHUX TOPYUYEHB).

16. Crienudikaritii (BupoOiB, MPOAYKIi TOIIO).

17. CrisibHI TOKyMEHTH, MIATOTOBJICHI Bl IMEH1 IBOX 1 O1JIbIIIE yCTaHOB.

18. CratyTH ycTraHoB.

19. TUTYBHI CIIUCKH.

20. Tpya0B1 KHUXKKH.
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Jlomatok 17

no lacrpykmii
(mynktn 102, 108, 148)

JKYPHAIIL
peecTpaiiii po3mopsiKeHb (Haka3iB)
3 HATAHb OCHOBHOI JISLIIBHOCTI

Homep [ara HaiimenyBanns |HalimenyBanus | Kontpouss 3a | IIpumiTka
peectpa | peecTpanii JNOKyMEHTa T'OJIOBHOTO BUKOHAHHSIM
i po3poOHHKa

1 2 3 4 7 8
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ITPUMIPHUI ITEPEJIIK

Honmatok 18
1o [HcTpyKIi
(myukt 160)

JOKYMEHTIB, 10 HE MJUISTal0Th peecTparii

No Bun nokymenra

3BenieHHs Ta 1HGOpMaIlis, Ha/liCJIaHl 10 BijoMa

N

PexmamH1 MOB1IOMIIEHHS, TIJIaKaTH, IIPOrpaMy Hapas,
KOH(EpEeHII1i TOIIO0

[IpetickypaHTH (KOITi1)

HopMmu BuTpatu matepiaiis

BiTanbHi TUCTH 1 3aIIPOILICHHS

MicsiuHi, KBapTaJibHI, MBPIYHI 3BITH

['padiku, HapsaKU, 3asIBKU, PO3HAPSIAKA

dopMH CTATUCTUYHOI 3BITHOCTI

© |0 NS |0s W

JlpykoBaHi BufaHHs (KHUTH, KypHAaJIU, OIOJIETEH])

10. HayxkoBi 3BiTH 3a TeMaMu

11. |HaBuanbHi Tutanu, mporpamu (Korii)

12. [doroBopu

Cnemansanii 00mk*

HE M1JIraloTh
peecTpallii 4 00Ky y
Oy/Ib-SIKUM 1HIIUN
crocio

616710TEKA
(0OTIKOBYIOTHCS JTUIIIE
y pa3si il HasBHOCT!I)

ciry»0a HayKOBO-
TEXHIYHOI 1HQopMalii
(0OKOBYIOTHCSI JIUIIIE
y pas3i ii HasIBHOCTI)
KaJpoBa CIIy»)0a

OyxrajaTepchka ciiyxo0a

*V pa3l BIACYTHOCTI B YCTaHOBI BIAMOBIIHOTO CHEIIATI30BAHOTO ITAPO3ILTY
crieriajIbHuM 00JIIK 3MIMCHIOETHCS CITY K000 TUIOBOACTBA a00 3a PIIICHHSIM KepiBHUKA

YCTAaHOBH HC 3)1iﬁCH}O€TBCH.
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Honmatok 19
1o [HcTpyKIi
(myHkT 166)

[IPYMIPHUN CKJIAJ

3aIUCy PO PEECTPAIlIIO BXiTHUX JOKYMEHTIB*
1. Bug nokymeHTa.
2. JlaTa Ta yac HaJIXOJ’)KECHHS JOKYMEHTA.
3. Jlata peectpariii ToKyMeHTa.
4. PeecTpariifHuii iHIEKC TOKYMEHTA.
5. KopecmnonaeHnr.
6. Jlata peecTpaliii Ta peecTpamiitHui 1HAEKC KOPECIOHACHTA.
7. KopoTkuii 3MiCT.
8. Iligpo3ain, sSKMil B yCTaHOBJIECHOMY TMOPSAKY BU3HAUYECHUI BIAMOBIJAIBLHUM 32
BUKOHAHHS IOKYMEHTa B y MyKauiBChKiil MICHKIN paji.
9. BinnoBiganbHUN BUKOHABEI - MIPAIIBHUK BIJIMOBIAIBHOTO BUKOHABUYOTO OpPraHy,
AKAA B YCTAHOBJIICHOMY TMOPSAJKY BHU3HAYEHUM BIJNOBIAAIBHUM 32 BUKOHAHHS
JTOKyMEHTa B y MyKadiBChKiil MiCbKil paji.
10. BigmiTka mpo BUKOHAHHS JOKYMEHTA.
11. Copasa Ne.

* IHcTpyKUi€ro 3 IUT0BOACTBA Y MyKauiBChbKINA MICBKIN pajil MOXe OyTu nepeadayeHo
JI0JIaTKOB1 CKJ1a/I0B1 YACTUHU JKypHAIIy Ta BU3HAYEHO 1HIIMH MOPSAAOK iX PO3MIIICHHS.

Jonmatok 20
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1o [HcTpykIii
(myHKT 166)

[IPYMIPHUN CKJIAJ
3aIUCy MPO PEECTPAIliI0 BUXITHUX JOKYMEHTIB

1. laTa peectpariii ToKyMeHTa.

2. PeecTpariiinuii iHAEKC TOKYMEHTA.

3. Anpecar.

4. KopoTKuii 3MICT.

5.BianoBiganbHAINA MAPO3AL, SKUM MIATOTOBICHO JOKYMEHT.
6.BianoBiganbHMI BUKOHABEIh — MPAIIBHUK BIAMOBIJAIHHOTO IMiIPO3ALUTY, SKAN
MiATOTYyBaB JOKYMEHT.

7. JlaTta Ta yac HAAXOJKEHHS IOKYMEHTA aipecary.

8. Jlata peectpariii Ta peecTpaliiHui 1HACKC aJpecaTa.

9. BigmiTka po BUKOHAHHS JOKYMEHTA aJIpeCcCaToOM.

10. CrpaBa No.

Homatoxk 21
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1o [HcTpykIii
(myHkT 184)
CTPOKU

BHUKOHAHHA OCHOBHUX I[OKYMGHTiB

1. Axt Ilpe3unenta Ykpainu — 30 qHiB 3 1atu HAOpaHHS HUM YUHHOCTI, SKIIO
MM aKTOM He nepe10ayeHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aB/IaHHS.

2. 3anuT a0 3BEpPHEHHS:

HApOJIHOTO JieTyTaTa YKpaiHu — IpOTAroM 15 qHIB 3 JHS MOro HAJIXOJKEHHS, SKILO
BepxoBHoro Panoro Ykpainu He BCTAaHOBJICHO 1HIIUI CTPOK;

neryrata BepxoBHoi Pagu AsronomHoi Pecriy6miku Kpum — nipotsirom 15 qHiB 3 qHs
HOro HaIXOMKECHHS;

JenyTara MiclieBoi paju — npoTsroM 10 qHIB 3 THS HOTO HAAXOIKECHHS.

3. ko 3amuT (3BEpHEHHsS) HApOJHOTO JemyTarta YKpaiHm (memyTaTa
BepxoBnoi Pagu ABroHomHOi PecmyOmiku Kpum, gemyrata MiclieBOI pajau) 3
O00'€KTUBHUX TIPUYMH HE MOXKe OyTH PpO3IJISHYTO B YCTAaHOBJICHUU CTPOK,
HAJICUJIA€THCSI TUCHbMOBE TOBIJIOMJICHHS Cy0'€éKTaM BHECEHHS 3amUTy (3BEpHEHHS) 13
3a3HAYEHHSAM IIPUYHH [IPOJIOBKEHHS CTPOKY PO3IIISLY.

CTpok poO3risigy JIEMyTaTChKOIO 3BEPHEHHS 3 ypaxXyBaHHSAM CTPOKY
MIPOJIOBXKEHHS HE MOXe TiepeBuIyBaTy 30 JHIB 3 MOMEHTY MOTO HaJIXO/I>KCHHS.

4. Pimennss KaOinery MiHicTpiB YKpaiHU HIOJ0 JOONPAIFOBAHHS TMPOEKTIB
HOPMATHUBHO-TIPABOBUX aKTIB — NpoTaroM 10 MHIB 3 JAHS NPUUHSATTS BIAMOBIIHOTO
PIIIEHHS, SIKITO [TUM PIIIICHHSM HE BCTAHOBJICHO 1HIIIUHA CTPOK.

5. IloctanoBu Ta BucHoBKM Korerii PaxyHkoBoi manatu — npotsirom 15 nHiB 3
JTHSL X peecTparlii B yCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIUN CTPOK.

6. [Toro/pkeHHsT MPOEKTIB aKTIB 3alHTEPECOBAHMMH OpraHaMu — Yy CTPOK,
YCTAaHOBJICHUM iX TOJIOBHUMHU PO3POOHHKAMHU BIANOBIAHO A0 BUMOI PermameHTty
Kabinetry MinicTpiB YkpaiHu.

/.3anut Ha nyOmiyHy iH(opmanito Bix (I3UYHOI, HOPUAMYHOI 0CO0OH,
o0’eHaHHsS TpoMajasiH 0e3 CTaTyCcy IOPUIUYHOI OCOOU, KpIM CYO'€KTIB BIaJHUX
MOBHOBAXEHb, Ta HAJIaHHS BIAMNOBIAI HA 3aUT Ha 1HPOPMAILIIO — IPOTATOM CTPOKY,
BU3HaUYeHoro crarreto 20 3akony Ykpainu ,,[Ipo noctyn no myOaiyHOoi iHPopMartii”,

Jonmatok 22
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1o [HcTpykIii

(myskt 209)
MyxkauiBchKa MiChbKa paja
Ha3zBa BukoHaB4YOrO Oprany
HOMEHKIJIATYPA CITPAB N 06-42 3a 2017 pik
CXBAJIEHO:
[Tporokon 3acimanus ekcneptHoi kKomicii Big 01.11.2017 Ne 8/07-03
Innekc 3aroJ0BOK CIIpaBU Kinbkicts cipaB|  Ctpok Po6oui
CIIpaBH (TOMIB) 30epiraHHsl | MO3HAYKHU

KOMITETY Ta MICBKOI pajiu

Biai1 KOHTpOJIIO Ta Opra”izaiiiHoro 3a0e3MneueHHs JisJIbHOCTI BUKOHABYOTO

01-01 [TonoxeHHS PO B,
MOCaI0B1 IHCTPYKIIIi

MpaIiBHUKIB BIIUTY (KOTIiT)

1

JAMII ct. 39,43

[TincymKoBuUiA 3amucC

CrnpaBu 3a ctpokamu 30epiranusi  Pazom Y Tomy uucni:

nepexigai | 3 Bigmitkoro ,,EITK”
Ycboro crpas: 53 33 2
MOCTIMHOrO 30€epiraHHs 7 3) 2
TpuBajoro (moxaz 10 pokis) 12 7 0
30epiranHs
THMYaCOBOTO 30epiraHHs 34 21 0

CKJIAJIEHO:

["osoBHMIA criemiamicT BAALTY

[rimian imeni, ITPI3SBUIIE

02.11.2017

3ATBEP/DKEHO:

HauanbHuk Biaaiy

[rimian imeni, ITPI3SBUIIE

05.11.2017

[MOT'OKEHO:

["osoBHMIA criemianicT BIAALTY
KOHTPOJTIO

[ximian imeni, ITPI3SBUIIE

03.11.2017

Jomatoxk 23
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MyxkauiBchKa MiChbKa paja

1o [HcTpyKIni
(myukT 209)

3BEJIEHA HOMEHKIJIATYPA CIIPAB 3a 2018 pik

CXBAJIEHO:

[TpoToxoun 3acimanns exkcrepTHoi komicii Big 08.11.2017 Ne 9/07-03
[IpoTokon 3acimaHHsl €KCIIEPTHO-TIEPEBIPHOI KOMICIi JepKaBHOTO apXiBy MiCTa Bij

17.11.2017 No 22-31/1-17

Innexc 3aroJioBOK CHpaBu
CripaBu

KinpkicTh
CIpaB
(TOMiB)

Ctpok Po6oui
30epiraHHs | MO3HAYKH

KOMITETY Ta MICBKOI paJid

Bim1i1 KOHTpOJIIO Ta OpraHizamiitHoro 3a0e31MeueHHs qiSJIbHOCTI BAKOHABYOTO

TOJIOBH 3 OCHOBHOIT JISUILHOCTI

01-01 [TonoxeHHs po BiIL, 1 JIMIT cT. 39,43
MOCaI0B1 IHCTPYKITii
MPaIiBHUKIB BiILTY (KOTIiT)

HOpuananamii BiIi1

02-01 Po3nopsiakeHHs! MICBKOTO 12 MOCTIIHO cT. 162

[lincymMKoBHI 3amKC

Cnpagu 3a cTpokamu 30epiraHHs Pazom VY Tomy umci
NepexiJiHi |3 BIAMITKOIO
,EITK”
VYchoro cnpas: 1040 2 273
MOCTIMHOTO 30epiraHHs 86 0 0
TpuBasoro (moHaz 10 pokiB) 30epiranHs 432 1 0
THMYaCOBOT0 30epiranHs 522 1 273

CKJIAJIEHO:

I'onoBHUM
CHeIIaIICT BIIILTY
KOHTPOJIIO

06.11.2017

Imimian imeni, ITPI3BUIE




[IIJICYMKOBUI
3AIINC

3ABIPEHO:

HavanbHuk Biaaiy
KOHTPOJIIO

06.11.2017
TOT'OKEHO:

EIIK nep:xaBHOTO
apxiBy MicTa

09.11.2017

3ATBEP/IXXEHO:

3acCTyIMHUK MICBKOTO
TOJIOBHU, KEPYIOUHUIA
cripaBamMu

22.11.2017
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[IponoBxxenus nogarka 23

Iaiman imeni, ITPI3BUIE

Imimian imeni, ITPI3BUIIE

Imimian imeni, I[TIPISBUIIE

Jlomatok 24
1o [HcTpyKIni
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(myHKT 240)
AKT
PO BUITYYCHHS JJIsl 3HUILEHHS JOKYMEHTIB
MyxkauiBchKa MiChbKa paja

HasBa cTpyKTypHOTO MIJIpO3/1ITy
Big 15.12.2017 Ne 07-07

I[MIICTABA:
[TpoToxon 3aciganns ekcneptHoi komicii Big 08.11.2017 Ne 10/07-03
Inpgexc | 3aromoBok| [Jlara Jarta Kimpkicts |  Ctpok Po6oui
CIIpaBH COpaBU | MOYATKY |3aKIHUEHHs| chpaB |30epiraHHs| MO3HAYKH
(Tomy) (TOMIB)

Pazom no 3uumenns: 7 (cim) cipas 3a 2015 — 2017 poku

KinekicTs mokymenTiB: 1271 (oaHa THCSYA ABICTI CIMIIECST OJIMH)
[TputimanpHO-31aBalIbHA HakaaHa: Big 12.12.2017 Ne 741*

Meto/ 3HUIICHHS: 3HUIIEHHS IIITXOM HEB1HOBJIIOBAILHOTO MOAPIOHEHHS

CKJIAJIEHO:

['onoBuu

CIIELIANICT Inimian imeni, IIPI3BUILE
CTPYKTYpPHOI'O

P03y
18.12.2017
ITOI'OJI’KEHO:

HauanpHuk
BUKOHABYOTO Imimian imeni, ITPI3BUIE
oprany

20.12.2017

Hauanpauk
BILILTY
KOHTPOJIIO [rimian imeni, [TPI3BUILIE

21.12.2017

ITponoBxenus noaatka 24

3ATBEPJIDKEHO:
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3aCTyHUK MICBKOTO TOJIOBH,
KEPYIOUU cripaBamMu

22.12.2017

SHUIIEHHA ITPOBE/IEHO:
HaitmenyBaHHs ocaau ocoOu, sika

[poBeja 3HUILEHHS
25.12.2017.

Imimian imeni, [TIPI3BUIIE

Imimian imeni, [IPI3BUIIE

Jomatoxk 25
1o [HcTpyKIii
(myHKT 245)
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MykadiBcbka MichKa paja
HasBa BUKOHABYOTO OpTraHy
OITUC Ne 36-17 (2019 pik)

CXBAJIEHO:

[IpoToxou 3acimanns exkcrnepTHoi komicii™* Big 23.11.2019 Ne 11/07-03
[TpoTokout 3aciiaHHs eKcrepTHO-TepeBipHOi KoMmicii* ™ B 30.11.2019 Ne 44-31/1-17

Inpekc  |3aronoBok| [lara HNara | Kimekicte | Ctpok Po6oui
CIpaBU COpaBU | TMOYATKy [3aKIHUEHHS| CTOPIHOK |30epiraHHs| MO3HAYKH
(Tomy)

VY ueti onnc BrtoueHo: 30 (tpuansdTs) capas 3 Ne 36-27 qo Ne 36-59

ITponymieno crpasu: Ne 36-31, 36-44

[Tepenano 3a onmrcom: 30 cripaB
CKJIIAJEHO TA ITEPEJIAHO:
["osoBHMIA criemianicT BIAALLY
KOHTPOJIIO

I'osnoBHUII criemiamicT
BUKOHABYOI'O OpPraHy
04.11.2019

ITOI'OJI’KEHO:

EK anapaty

06.11.2019

3ATBEPJIDXKEHO:

HauanbHuk BiAIuUTy KOHTPOJTIO
12.12.2019

CITIPABU 3I'TJHO 3 OITMCOM
[MPUMHSTO:

["ooBHMIA cienianmicT BIAALTY
KOHTPOJIIO

15.11.2019

Irimian imeni, ITPI3BUIE

Iximian imeni, ITPI3BUIE

Iximian imeni, ITPI3BUIE

Irimian imeni, ITPI3BUIE

[Himian imeni, ITPI3BUILIE




