YKPAIHA

POSBNOPAAXKXEHHA

Myka4iBCbKOIro0 MiCbKOIro rojioBu
09.04.2019 MykaueBo Ne139

IIpo 3aTBepakenns IHCTpyKii 3 AlIOBOACTBA Yy
BHKOHAaBYOMY KoMiTeTi MyKka4iBcbKOI MicbKOI paau

Ha Bukonanus nocranoBu Kabinety MinictpiB Ykpainu Bif 17 ciunsg 2018 poky
Ne 55 «IlIpo 3atBepmkeHHss TUMOBOI IHCTPYKINT 3 JTOKYMEHTYBaHHS yHPaBIIHCHKOT
iHdopmalii B enekTpoHHI Qopmi Ta opradizainii poOOTH 3 €JIEKTPOHHUMU
JIOKyMEHTaMHU B JJIOBOJICTBI, €JIEKTPOHHOTO MIKBIZIOMYOTO OOMIHY», KEPYHOUHChH
n.1.19,20 4.4 ct1.42, 4.8 c1.59 3akony Ykpainu «lIpo MmicuieBe camoOBpslyBaHHS B
VYkpaini»:

1. 3arBepautu IHCTpyKIiIO 3 JAUIOBOJCTBA Y BHUKOHABUOMY KOMITETI
MykadiBCbKO1 MICBKOT paJiu, 110 J0JIA€THCS.

2. IlepmoMy 3acTYITHHUKY MIiCBKOTO TOJIOBH, 3aCTYITHHKY MiCBKOTO TOJIOBH,
3aCTYITHUKY MICBKOTO TOJIOBH, KEPYIOUOMY CIIpaBaMH, HadaJbHUKAM CTPYKTYPHHUX
NIAPO3AUIIB  Ta BIAAUIIB BHKOHABYOrO KOMITETYy MyKauiBChKOi MICBKOI paau
3a0€e3Me4YnTH BUKOHAHHS BUMOT 3a3Ha4yeHoi [HCTpyKiii.

3. ApXiBHOMY BiJJIlTy BUKOHABUOTO KOMITeTy MyKadiBChKOi MICHKOT pajiy Ta
BIJITITY KOHTPOJIIO Ta OpraHizamiiHoro 3abe3nedyeHHs MisUIbHOCTI BHKOHABYOTO
KOMITETY Ta MICHKOI paju 3AIMCHIOBATH TMOCTIMHUNA KOHTPOJb 3a 3aCTOCYBaHHSIM
[HCTpYKIIIT 3 AUIOBOACTBA Y BUKOHAaBYOMY KOMITeTI MyKadiBCbKOI MICBKOI paau B
CTPYKTYPHHX IIJIPO3/IIJIaX Ta BiJILJIaX BUKOHABYOTO KOMITETy MyKadiBChbKO1 MiCBKOT
paau, HajgaBaTH iM OpraHi3aliiHO-METOJWYHY JOMOMOTY B YJIOCKOHAJICHHI Ta
oprasizariii 1iJI0OBOJICTBA.

4. BU3HaTH TakuM, 10 BTPATUIIO YMHHICTH PO3MOPSKEHHST MyKaulBChbKOTO
Micbkoro rosioBu Bim 17.05.2012 Ne342 «IIpo iHCTpyKIit0 3 JUTOBOACTBA Y
BUKOHABYOMY KOMITeTI MyKauyiBCbKOI MICBKOI paam».

5. KoHTpoJTb 32 BUKOHAHHSM IIHOTO PO3MOPSIKEHHS MOKJIACTH Ha 3aCTYITHUKA
MICBKOT'0 TOJIOBH, Kepytouoro cinpaBamu O.[ anas.

MicbKHii r0JI0Ba A.Bajgora



3ATBEPJ[’KEHO
Poznopsmxenas MykauiBCbKOro

MICBKOI'O TOJIOBH
09.04.2019 Ne 139

[HCTPYKIIA
3 IJIOBOJICTBA Y BUKOHABUOMY KOMITeTI MyKauiBCbKO1 MICBKOT pajiu

. 3arajJbHi mMoJI0KeHHA

1. IHCTpyKIIis 3 IIJIOBOJACTBA Y BUKOHABYOMY KOMITeTI MyKadiBChKOT MiChKO1
paau (nam — [HCTpyKIisl) BCTAHOBITIOE 3arajbHl MOJOKEHHS M0A0 (QYHKIIIOHYBAaHHS
JJIOBOJCTBA B CTPYKTYPHUX MiAPO3J1IaX BUKOHABYOrO KOMITETY MyKaudlBCbKOT
MICBKOI paji, BAMOTHY JI0 TOKYMEHTYBaHHs yIPABIIHCHKOI 1H(OpMaIii Ta oprasizamii
poOOTH 3 JOKyYMEHTaMH, CTBOpEHUMH y mnanepoBiil ¢opwmi. Ilig cTpykrypHUMEH
M1pO3/1JIaMd BUKOHABUOTO KOMITETYy MyKaudiBChbKOI MICBKOI pajy CIi PO3YMITH
BUKOHABY1 Opranu MyKkauiBChbKOT MICBKOI pajiy.

2. [Topsimok 3miMiCHEHHS JIJIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTSATH
iH(popMaLil0 3 OOMEXEHUM JOCTYNOM, 3a 3BEPHEHHSIMH TPOMAJsH, 3alUTaMHU Ha
1H(OpMaIliI0 BU3HAYAETHCS OKPEMUMHU HOPMATHBHO-TIPABOBUMHU aKTaMH Ta HE MOXKE
peryitoBaTucs i€ [HCTpyKii€ero.

3. [lepenik  TOKyMEHTIB, MPOXOIKEHHS y BHUKOHaBYOMY KOMITETI
Myka4iBCbKOI MICBKOI paiM SKUX NPOAOBXKYETbCA Yy mamneposid ¢dopwmi,
3aTBEPAKYETHCS PO3NOPSKEHHSIM MyKadiBCbKOTO MICHKOT'O TOJIOBHM, Ha IiJICTaBl
BU3HAYEHUX 3aKOHOM abo akrtom KabGinety MiHicTpiB VYkpaiHu NIACTaB, SKI
BU3HAIOTHCSI OOIPYHTOBAHMMU [JIsl CTBOPEHHSI Ta/ab0 OMpaltOBaHHS JOKYMEHTIB Y
narnepoBiit popmi.

He nomyckaerbcsi oqHOYacHE MPOXOMKEHHSI OJHOTO 1 TOTO * JOKYMEHTa B
CJICKTPOHHIN Ta manepoBiil popmi.

4. BiamoBigaibpHICTh 32 OpraHi3alliio JUIOBOJICTBA Y BUKOHABYOMY KOMITETI
Myxka4iBcbKOi MICBKOI paJii HECYTh KEPIBHUKU CTPYKTYPHUX MiAPO3/IIIIB.

5. BianoBimanbHicTh 32 po3po0ieHU JOKYMEHT HeCe HOTO aBTOp.

3a 3MICT, SKICTh MIATOTOBKH Ta OGOPMIICHHS Ha HAJEKHOMY PiBHI
JIOKyMEHTIB, a TaKOXX OpraHi3aililo [IJOBOJICTBA Ta 30epiraHHs JOKYMEHTIB
y CTPYKTYPHUX MIAPO3/1Jax, BiIJIJIaX BUKOHABYOT0 KOMITETY MyKadiBCbKO1 MiChKO1
pajy BIAMOBIAAIOTH X KEPIBHUKHU.

6. Opranizaiis AiJIOBOJICTBA BUKOHABUOTO KOMITETY MyKadiBChbKOi MICBKO1
paayd TOKJIAAa€ThCsd Ha BIAALT KOHTPOJK Ta OpraHizamiiiHOro 3a0e3nedyeHHs
JISUTBHOCTI BUKOHABYOI'O KOMITETY Ta MIChKOI paau (Iaiai — BIAJAUT KOHTPOIIO), y
CTPYKTYPHHUX HIAPO3JLJIaX BUKOHABUOTO KOMITETY MyKadiBCbKOi MICHKO1 paau — Ha
CHeIiajbHO BU3HAYEHY JIJIS IHOTO 0CO0Y (Hai — AI0BOA).

1. JokymeHTYBaHHS ynpaBJIiHCbKOI iH(opMamii

3araJibHi BUMOTH 11010 CTBOPEHHSI JOKYMEHTIB



7. JIokyMeHTYBaHHSI YNPAaBIIHCBKOI 1HQOpMAaIli TMoJiArae y CTBOPEHHI
JIOKYMEHTIB, Y SIKUX (PIKCY€ThCS 3 JOTPUMAHHIM YCTAaHOBJICHHUX MPaBHJI (I01aTOK 1)
iH(opMallis Tpo yIpaBIiHCHKI ii.

8. OprasizauiifHo-po3nops Yl JOKYMEHT y nanepoBiit popmi po3poliseThes
fioro aBTOopoM 3 ypaxyBanHsM Bumor JICTY 4163-2003 , VuidikoBaHa cucrema
OpraHi3amiifHo-po3nopsAId0i JoOKyMeHTaIlii. Bumoru 1o oopmirroBaHHS TOKyMEHTIB”
(mam — ICTY 4163-2003).

O.1lpaB0 Ha CTBOpPEHHS, TIJANMKCAHHSA, I[IOTO/UKCHHS, 3aTBEPHKCHHS
JIOKyMEHTIB ~ BU3HAYA€ThCS aKTaMH JIIOYOTO  3aKOHOJABCTBa, PermameHToM
BUKOHABYOTO KOMITeTy MyKadiBChKOT MICbKOI pajiyd, OJOKEHHSIMH MPO CTPYKTYpPHI
M1IPO3/17IM BUKOHABUOT'0 KOMiTeTy MyKauiBChKOi MICBbKO1 paJiu.

10. V BuxkoHaB4OMy KOMiTe€Ti MyKadiBChKOi MICBKOi pajyl BH3HAYAETHCS
CYKYNHICTh JOKYMEHTIB, Iepea0auyeHuX HOMEHKJIATypOlO CIpaB, HEOOXIIHUX 1
JOCTATHIX ISl IOKYMEHTYBaHHS 1H(opMalii mpo iX JiSIbHICTb.

3 nuTaHb, M0 CTAHOBISATH B3a€EMHMM 1HTEpEC 1 HaJeXaTh O KOMIETEHINT
PI3HUX YCTaHOB, MOXYTh CTBOPIOBATHUCS CI1JIbHI JOKYMEHTH.

11. Bubip Buay JOKyMEHTa, TMPU3HAYEHOTO [JIsI  JIOKYMEHTYBaHHS
YIOPaBIIHCHKO1 1HPOpMaLli (pO3MOPSIKEHHS, JOPYUYEHHS, HaKa3, PIIIEHHS, TPOTOKOJ
TOIIO), 3YMOBITIOETHCSI MTPABOBUM CTaTyCOM BHUKOHABYOTO KOMITeTy MyKadiBChKOT
MICBKOI paad, il CTPYKTYpHOIO MiAPO3JLTY, KOMIETEHIIEID MOCaa0BOI OCOOM Ta
MOPSIKOM IPUUHSATTS YIPABIIHCHKOTO PIIIEHHS (Ha MiJCTaBl €MHOHAYAIBLHOCTI a00
KOJIET1aJIbHOCTI).

12. JlJokyMEHT TIOBHHEH BIJIMOBIJaTH TOJOKCHHSIM HOPM  YHWHHOTO
3aKOHOJIAaBCTBA Ta CIPSMOBYBAaTHCA Ha BHKOHAHHS BUKOHABUYMMHU OpTraHAMHU
MykadiBCbKO1 MICBKOT paJiii MMOKJIaJCHUX Ha HUX 3aBJaHb 1 (DYHKITIH.

13. Knacu yripaBiiHCHKOI IOKYMEHTAIlli BU3HAYAOTHCS 3TiAHO 3 JlepikaBHUM
kiacubikaTopoM yrpaBiiHchbkoi qokyMeHTarii JAK 010-98 (mam — AKY D).

14. JIokyMeHT IIOBUHEH MICTHTH OOOB’S3KOBI JUIsi HOTO IIEBHOTO BHIY
PEKBI3UTH, 110 PO3MIIIYIOTHCS B YCTAaHOBJICHOMY TOPSIKY, a caMe: HailMEHYBaHHSI
BUKOHABYOrO0 KOMITeTy MyKadiBCbKOI MICHKOI pajid, CTPYKTYPHOTO MiJPO3ILTY —
aBTOpa JOKYMEHTa, Ha3By BHUJY JOKyMeHTa (KpiM JIHMCTIB), J1aTy, peecTpariiiHuii
1H/IEKC TOKyMEHTa, 3ar0JIOBOK JI0 TEKCTY, TEKCT, TiAIHC.

[1ix yac miaAroToBKU Ta 0(hOPMIICHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATHUCS HE
TUTBKH OOOB’SI3KOB1, a TaKOX IHIII PEKBI3UTH, SIKIIO 1€ BiJAMOBIJAE MPU3HAYCHHIO
JIOKyMeHTa abo crioco0y MOro ornparroBaHHS.

15.3 wmeroro migBUIIEHHS €()EKTUBHOCTI Ta OINEPaTUBHOCTI OpraHizaiii
poGoTH 3 JOKYMEHTaMH OJHAKOBI 3a 3MICTOM JIOKyMEHTH MOXYTb OyTH
yHI(DIKOBAHUMH MIISTXOM PO3pOOJIeHHS TpadapeTHUX TEKCTIB, SKI BKIIOYAIOTHCS 0
30ipHuKa (anpboMy) yHi(ikoBaHUX (TUTIOBUX) (HOPM JTOKYMEHTIB Y BHUKOHABUOMY
KoMiTeTi MyKkadiBChbKO1 MiCBKOT pajiu.

16. BuxonaBuuii komiTeT MyKadiBCbKOT MICBKOT paJyl 31HCHIOE JIIJIOBOJCTBO
JIeP’)KaBHOIO MOBOIO. JIOKYMEHTH CKJIQJArOThCS JEPKaBHOK MOBOIO, KpIM BHUTIAJKIB,
nepeadavyeHuX 3aKOHOAABCTBOM PO MOBH B Y KpaiHi.

JIOKyMEeHTH, $KI HaJCHJIAIOThCS 1HO3EMHUM ajpecartaMm, OGOPMIIIOIOTHCA
JIEep>KaBHOIO MOBOIO a00 MOBOIO JIEp:KaBU-aipecarta, ad0 OJHIEI0 3 MOB MIKHAPOIHOTO



http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n1142
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CHUIKYBaHHS.

17. OkpeMi BHYTpIIIHI JOKYMEHTH (3asBU, MOSICHIOBAJIbHI Ta JOMOBITHI
3alMCKH TOIIO), aBTOPAMHU SIKUX € ITOCaI0B1 0COOU Ta 1HIII MPAI[IBHUKH, TO3BOJISIETHCS
oG OpMITIOBATH PYKOITUCHUM CITOCOOOM.

baanku 10KyMeHTIB

18. OpranizamifHO-po3MopAIdl  JOKYMEHTH  BHKOHAaBUOTO  KOMITETY
MykadiBCbKO1 MICBKOI pajiv, 1110 MatOTh OOTPYHTOBAHI MiJACTaBU JJIs OMPAIFOBAHHS B
narnepoBii  ¢opmi  BiAMOBIAHO 10 «THWMOBOI 1HCTPYKIiI 3 JHOKYMEHTYBaHHS
yIpaBIiHChKOI 1H(OpMaIii B eleKkTpoHHIA QopMi Ta opradizaiii podoTH 3
CJICKTPOHHUMH JJOKYMEHTaMH B JUIOBOJICTBI, €JICKTPOHHOTO MIKB1JIOMYOTO OOMIHYY
(mami - [HCTpyKIIis 3 AIJIOBOJICTBA B €JIEKTPOHHIN (popMi) Ta HE € IPUMIPHUKAMH 200
KOITISIMH JTOKYMEHTIB, CTBOPEHHX B €JIEKTPOHHIM (hopmi, 0hopMITIOIOThCS Ha OJIaHKaX,
10 BUTOTOBJISIFOTHCS 3T1THO 3 BUMOTaMH 11i€i [HCTpyKITii.

JIJ1st BUTOTOBJIEHHS OJIaHKIB BUKOPUCTOBYIOTHCS apKylll narnepy gopmary A4
(210 x 297 mimimetpiB) Ta AS (210 x 148 minimeTpiB). J103BOJIEHO BUKOPUCTOBYBATH
osmanku popmary A3 (297 x 420 mimiMeTpiB) A1 0POPMIIEHHS JOKYMEHTIB Yy BUTIISAI1
TaOINILIb.

biianku 1OKyMEHTIB MOBUHHI MaTH TaKi MOJIsI (MUTIMETPIB):

30 — niBe;

10 — mpasge;

20 — BepxHE Ta HIKHE.

19. Bunu OnaHKiB, 1[I0 BUKOPUCTOBYIOTHCSI Y BHKOHABUOMY KOMITETI
Myxka4iBCbKOi MICBKOI pajiy, MOPSAJOK iX OOJIKY BHU3HAYAIOTHCS 1€ [HCTpyKIi€rO
Ta/ab0 IHCTPYKIIIE€IO 3 IJTIOBOJICTBA B €JIEKTPOHHIN hopmi.

20. bianku TOKYMEHTIB MOBUHHI BUTOTOBIISTUCS APYKAPCHKUM CIIOCOOOM Ha
0110My marnepi BUCOKOI SIKOCT1 (papOaMH HaCUYEHUX KOJIbOPIB (manepoBi OJaHKH).

21. Bunu OnankiB y mamepoBiii (opmi, 0 BHUTOTOBJIEHI JIPYKapChKUM
CIOCO0OM, MIIATat0Th 00JIKY Ta OOJIKOBYIOTHCS 3riAHO 3 [HCTPYKIIIETO.

BuroTtoBienns 6;1aHKIB KOHKPETHUX BUJIIB IOKYMEHTIB JIOMYCKAETHCS, SKIIIO
KUIBKICTh 3apEECTPOBAHMUX JOKYMEHTIB TaKOTO BUJY MEPEBUIIYE 2 TUC. OJUHUIb HA
pIK.

22. Y BUKOHABUYOMY KOMITeTI MyKauiBCbKOi MICHKOI pajJd BUKOPUCTOBYIOThH
Taki OJIaHKH TOKYMEHTIB:

0JIaHK pO3MOPSKEHHS] MyKadiBChKOTO MiCHKOTO TOJIOBH (JI0OAATOK 2);

0J1aHK 1opy4YeHHs1 MyKauiBCbKOTO MICBKOTO TOJIOBH (101aTOK 3);

OJIaHK JUIsl JINCTIB y BUKOHABYOMY KOMITeTI MyKadiBCbKOi MICBKOi pajau
(monartox 4);

0JIaHK Haka3y KepiBHHUKa CTPYKTYPHOTO MIAPO3JAUTy BUKOHABYOIO KOMITETY
Myxka4iBCcbKOi MICBKOI paau (J01aToK S);

OJlaHK /JI1 JIUCTIB CTPYKTYPHOTO TMIAPO3AUTY y BHUKOHABUOMY KOMITETI
Myxka4iBchKOi MICBKOT paau (101aTOK 6);

OJlaHK PIIIEHHS BUKOHABYOTO KOMITeTy MyKauiBChbKOi MiCbKOT paau (A0JaTOK
7);

OnaHK pimeHHs cecii MykauiBCbKOi MICBKOI pajiu (10AaTOK 8).
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23. Jlesiki BHYTpIIIHI TOKyMEHTH (3asiBM MPAaLIBHUKIB, JOMOBIAHI 3allUCKH,
JIOBIJIKH TOIIO) O(hOPMITIOIOTHCS HE Ha OJaHKaX.

JIOKyMEHTH, 1110 CTBOPIOIOTHCS B/l IMEH1 KIJIbKOX YCTaHOB, O(DOPMITIOIOTHCS HE
Ha OJIaHKaX.

3o0paxenns [dep:;xkaBHoro I'epda Ykpainn

24. 3o0paxxkenns [epxkaBHoro I'epba Ykpainu po3mimryeTbcs Ha OaHKax
JIOKYMEHTIB BIJIMOB1AHO /10 mocTaHoBU BepxoBHoi Pagu Ykpainu Big 19 mrororo 1992
poky Ne 2137-XII ,,IIpo [depxaBuuii repd Ykpainu™.

25. 300paxxennsa [epxxkaBHoro I'epba YkpaiHM pO3MIIIYETHCS MO LIEHTPY
BEpXHbOTO T0Js. Po3mip 300pakeHHs CTaHOBUTHL 17 MUIIMETPIB 3aBBHIIKH,
12 MUTIMETPIB 3aBIIHUPIIKH.

Koan

26. Kog BukoOHaBUOro komitery MykadiBCbkoi MichbkOi paau abo ii
CTPYKTYPHOTO TiJPO3JLTY MPOCTABIAETHCA 3TAHO 3 €IMHUM JIepKaBHUM PEECTPOM
HIIIPUEMCTB Ta opranizamiid Ykpainu (€JPTIOY).

3a3HayeHUl KOJA PO3MIILYEThCS TICHS PEKBI3UTY ,,JIOBIAKOBI JaHi TIPO
BUKOHABYMM KOMITET MyKauiBChKOI MICHKOT pajiy a0o ii CTPYKTYpHUIA MiAPO3IT .

27. Kon ywnidikoBaHoi ¢opMu TOKyMEHTa (3a HAsABHOCTI) PO3MIILY€ETHCS
srigao 3 JAKVY]I Bwuie Ha3BU BUIY TOKYMEHTA.

PimieHHa moao HeoOXi1IHOCTI (IKCYBaHHSA KOJy YHI(IKOBaHOI QopMu
JOKyMEHTa npuitMae MyKkadiBCbKUM MICBKUN T0OJI0Ba, OKPEMO 00 KOKHOTO BHUIY
JIOKYMEHTA.

HajimeHyBaHHS Oprany MiclieBOro caMOBpPS/IyBaHHA

28. HaitmenyBaHHsI OpraHy MICIIEBOTO CaMOBPSIIYBaHHS, CTPYKTYpPHOTO
M1PO3LTY - aBTOpa JOKYMEHTa MOBUHHE BIJIOBIATH HAaliMEHYBaHHIO, 3a3HAYEHOMY
y TIOJIO’KEHHI.

VY TekcTax JOKYMEHTIB, CTBOPEHHMX Ha OJIaHKaX BUKOHABUOTO KOMITETY
Myxka4iBCbKOI MICBKOI pajad, MAOMYCKAETbCS BXXKMBAaHHSA CKOPOYEHOI Ha3BU —
BUKOHKOM.

HaliMeHyBaHHSI ~ CTPYKTYpHOTO  MIAPO3JUTY  BHUKOHAaBYOTO  KOMITETY
Myxka4iBCbKOi MICBKOI paJii 3a3HAYAETHCS Y pa3l, KOJIM BOHU € aBTOPAMH JJOKYMEHTA,
1 pO3MIIIYETHCSL HUKU€ HaiMEHYBaHHSI BAKOHABYOT0 KOMITeTY MyKauiBChbKO1 MIChKO1

paau.
JoBigkoBi 1aHi Npo BUKOHABYMil koMiTeT MyKka4iBCcbKOI MICHKOI paau

29. JIoBiIKOBI JaHl PO BUKOHABYMH KOMITET MyKaudiBChbKOI MICHKOI pajiy,
HOT0 CTPYKTYpPHI MiAPO3IIIN MICTSTh: MOLITOBY aJpecy, HOMepU Tele(oHIB, aJpecy
€JIEKTPOHHO1 MOIITH TOUO. JIOBIAKOBI JaHl PO3MINIYIOTHCS HUXKYE HalMEHYBaHHS
BUKOHABYOTO KOMiTeTy MyKaudiBChbKOT MICBKOI pajifi, HOTO CTPYKTYPHOTO TIAPO3ILITY.

PekBizuTu MmoImITOBOi aJpecu 3a3Ha4alOThCs B TaKii MOCTIAOBHOCTI: Ha3Ba
BYJIULI1, HOMEp OyAMHKY, Ha3Ba HACEJICHOTO MyHKTY, MICTa, MOIITOBHH 1HIEKC.
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Ha3Ba Buay 10KyMeHTa

30. HazBa Buay nokyMeHTa (pO3MOPSIKEHHSI, TIOPYUCHHs, HaKa3, PIlICHHS,
JIOTIOBITHA 3aIlMCKa TOIIO0) 3a3HAYA€ThCs HA OJaHKY Ta MOBHMHHA BIANOBIIATH HAa3BaM,
nependoauenum KV /L.

Jdara nokymeHnra

31. latoro mokymeHTa € Jjara #oro peecrpamii. Jlata 3a3HavaeTbcs
apabchkuMu MUdpaMu B OJIMH PSAIOK Y TaKii MOCIIIIOBHOCTI: YHCIIO0, MiCsIlb, piK. JlaTta
oQOpMITIOETHCS IUPPOBUM 200 CIOBECHO-IIMPPOBUM CIIOCOOOM. Y pasi opopMIIeHHS
naTv UGpPOBUM COCOOOM YHCIIO 1 MICSIh MPOCTABISAIOTHCS JBOMA Mapamu udp,
PO3AUIEHUMH KPAMKOIO; piK — YoTUpMa LuppamMu, Kparka HalpUKIHII HE CTaBUTHCS.
Hanpuknan: 02.02.2018

VY TekcTax HOpMATUBHO-TIPABOBHUX aKTiB (MOJIOKEHHS, 1HCTPYKIi, TTpaBua,
MOPSIAKA TOIIO) Ta TMOCUJIAHHSX HAa HUX 1 JOKYMEHTax, IO MICTSATh BiJIOMOCTI
(1HAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIOBECHO-IIU(POBUM CMOCIO 3a3HAYCHHS
JaT 3 MPOCTABJISTHHAM HYJI B IO3HAYEHH] JTHSA MICALIS, SIKIIO BiH MICTUTh OJIHY LDy,
Hampukian: 02 xBitHs 2018 poky. Jlo3BONSIETHCS BXKUBATH CJIOBO ,,pIK~ Y
CKOpPOYEHOMY BapiaHTi ,,p.”, Hanpukia: 05 keiTHs 2018 p.

SIKII0 TOKYMEHT CKJIaJIeHO He Ha OJIAHKY, JlaTa 3a3HaYa€ThCsl HUXKYE TIAMUCY
aiBopyd. JlaTta JOKyMeHTa MPOCTaBISAETHCS MOCATOBOIO 0CO0O0M0, IKa HOTO MIANUCYE
a00 3aTBEPIIKYE.

OOOB’SI3KOBOMY  JaTyBaHHIO 1 MIAMHCAHHIO MIJJISTAlOTh YC1  CIy>KOOBI
BIJIMITKM Ha JJOKYMEHTAaX, NIOB’513aH1 3 X MPOXOHKEHHSIM Ta BUKOHAHHSM (PE30JIIoLii,
MOTO)KEHHSI, BI3W, BIIMITKM MPO BUKOHAHHS JIOKYMEHTa 1 HaIlpaBJEHHS MOro 10
CIIPaBH).

Ha nokymeHnti, BugaHoMy aBoMa ab0 OUIbLIE CTPYKTYPHUMH HiAPO3ILIaMU
(ycranoBaMu), 3a3HAYA€THCS OJIHA J1aTa, sSiKa BIJIMOBIAA€E 1aTl OCTAHHBOTO T1HUCY.

PeecTpaniiinuii iHIeKC JOKYMEHTIB

32. [amexcarrisi JOKYMEHTIB TOJISITA€ Y IPUCBOEHHI iM YMOBHHX MO3HAYEHb —
1HJICKCIB, K1 HaJIAFOTHCS IOKYMEHTaM ITiJT 9ac iX peecTpalrii.

[IpucBo€HHS  peecTpalifiHOrO  1HAGKCY  3MIMCHIOETBCA B PYYHOMY,
aBTOMAaTMYHOMY a00 aBTOMAaTH30BAaHOMY PEXHUMI 3a JOIMOMOIOK MPOrpamMHO-
TEXHIYHUX 3aCO0IB.

Peectpamiiinuii iHAEKC CKJIAAAETHCS 3 MOPSAKOBOTO HOMEpa JTOKYMEHTa Y
MeXKax TPyIu JOKYMEHTIB, II0 PEECTPYIOTHCS, SIKUW JOTOBHIOETHCS 1HIEKCAMH, IO
3aCTOCOBYIOTBCA Y BHUKOHAaBUOMY KoMiTeTi MyKauiBChbKOi MICHKOI paau Ta
CTPYKTYpPHUX TIAPO3JUIaX 30KpeMa 1HJAEKCaMHd 3a HOMEHKJIATypOl CIpasB,
CTPYKTYPHOTO TIPO3JLTy, KOPECIOHIEHTIB, MOCAI0BUX 0Ci0, SIKI PO3MISIIal0Th a0
HiAMUCYIOTh JOKYMEHT, BAKOHABIIIB, MUTAaHb JAISUIBHOCTI SIKUX CTOCYETHCS TIOKYMEHT.

Ck1aioBi YacTMHHM PEECTPAIIAHOTO 1HAEKCY BITOKPEMITIOIOTHCS OJHA Bif
OJIHOT IPaBOOIYHOIO MOXHIIOI0 PUCKOI0. [ToCi0BHICTh HAMMCAHHS CKJIaI0BUX YaCTHH
PEECTPALIITHOTO 1HJIEKCY MOXE 3MIHIOBATHCS 3aJICKHO BiJ] TOTO, SKUH JOKYMEHT
peecTpyeThesl, — BXIIHUN YM TaKuH, 1[0 CTBOPEHUN Y BUKOHKOMI, Hanpukiaa: 845/01-


http://zakon5.rada.gov.ua/laws/show/v1024217-98#_blank
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10, ne 845 — mopsiakoBuit Homep, 01-10 — iHAEKC CIIpaBU 32 HOMEHKJIATYPOIO.

SIKIIO  TOKYMEHT TMIATOTOBJIEHO JBOMa 4YH OUIbIIE CTPYKTYPHUMHU
migpo3aiiaMu  (yCTaHOBAMHM), 3aCTOCOBYETHCS PEECTPAIIMHUM 1HAEKC TOJIOBHOTO
pO3pOOHUKA.

Miciie po3MillieHHs peeCTPaliitHOTO 1HEKCY BU3HAYAETHCS (DOPMOIO OJIaHKa.

IMlocnnanus Ha HOKYMEHT

33. [locunanHs y TEKCT1 IOKYMEHTA Ha JIOKYMEHT, Ha IKUW JA€ThCS BIAMOBIIbL
a00 Ha BUKOHAHHS SIKOTO pO3pOOJICHO IEH TOKYMEHT, HABOJWUTHCS Y TakKid
TIOCJTIIOBHOCTI: Ha3Ba BUAY JOKYMCHTa, HAMMCHYBaHHS OpraHy Biaau (YCTaHOBH) —
aBTOpa JJOKyMEHTA, JIaTa Ta PEECTPaIliiHNN 1HIEKC, KOPOTKUH 3MICT JIOKYMEHTA.

Micue ckiiaieHHs1 200 BUIaHHS JOKYMEHTa

34. BigomocTi mpo Miclie ckiIaJiecHHs ab0 BHUIAHHS 3a3HAYarOThCS Ha BCIX
JIOKyMEHTaX, KpIM JIMUCTIB. 3a3Ha4yeHi BIAOMOCTI O(QOPMIISIOTHCA BIAMOBIAHO [0
aJIMIHICTPATUBHO-TEPUTOPIATILHOTO  yCTpoI0  YKpaiHnu. Koo BIAOMOCTI  TPO
reorpagiyHe MiClIe3HaXOHPKCHHS BXOJIATh 10 HAWMEHYBaHHS BHUKOHABYOI'O KOMITETY
Myxka4iBCbkoi MIChKOI paau ab0 CTPYKTYpPHOTO WIAPO3AUTY 1€ PEKBI3UT HE
3a3HAYAETHCS.

Anpecar

35. JIOKyMEHTH aJpecyloThbCs CTPYKTYpPHUM IMiJIpO3/iIaM, OpraHaM BIaJv
BUIIIOTO pIBHA (Jami - ycTraHoBaM) a00 KOHKPETHIM mmocanoBiii ocobi. Y pasi
aJpecyBaHHA JOKYMEHTAa CTPYKTYpPHUM IiJIpO3/iIaM, yCTaHOBaM O€3 3a3HAuYCHHS
MOCaJ0BO1 0COOU iX HalMEHYBaHHS HABOASATHCA Y HA3UBHOMY BIIMIHKY, HAallpUKJIa:

Kabinetr MinicTpiB Ykpainu
BukonaBuuit komiTeT MyKkadiBCbKOi MICBKO1 pajiu
@diHaHCOBE YNPaBIIHHI BUKOHABYOTO KOMITETY MyKauiBChbKOi MICHKOT pajiu

l'onoBHe ympaBninHa [lepkaBHOI Ka3HAUeWCHKOI CiykOu YkpaiHu y
3akapnaTchKiil 00acTi.

Sxmo  AOKYMEHT  HAJCWIAEThCA  TOCaMoBId  0co0i, HaliMeHyBaHHS
CTPYKTYPHOTO MiJIpO3/1Ty HAaBOASITHCS Y HA3MBHOMY BIJIMIHKY, a TI0CaJia 1 TPi3BUIIE
ajpecara — y AaBajbHOMY, HAIIPHKIAT:

BukonaBunii komiteT MykadiBChbKOi MICBKOiT paau

Bigain koHTpoITIO Ta opraHizaiifHoro 3ade3neueHHs JisJIbHOCTI BAKOHABYOTO
KOMITETY Ta MICBKOI pajiu

Havanpauky Bigminy

Iaiman imeni, ITPI3BUIIE
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VY pasi Kou JOKYMEHT ajpecyeThcsi MyKauiBCbKOMY MICBKOMY TOJIOBI a0
HOro 3acTymHMKaMm, HallMEHYBAaHHS BHUKOHABYOIO KOMITeTy MyKadiBChKOI MiCBKOi
panyd BXOAWTH JO CKIaJy HaMEHYBaHHS IOCaau ajpecara, SKe HaBOIUTHCA Y
JaBAIbHOMY BIAMIHKY, HAIIPUKJIAI:

MykadiBCbKOMY MiCBKOMY T'OJIOB1
Imimian imeni, ITPI3BUIE

SIKIo0 JOKYMEHT aJpecyeTbCs KUIBKOM OJHOPIAHMM 3a XapakTepoM
JUSTTBHOCTI OpraHaM BHUKOHAaBYOi Biagu (yCTaHOBaM), 3a3HAYAETHCS y3aralbHEHE
HallMEHYBaHHS aJipecaTiB, HAIPUKJIIA/I:

KoMyHansHuM OiANpHUEMCTBAM

JIOKyMEHT He MOBHHEH MaTu Ouibllie YOTUPHOX ajpecaTiB. CioBo ,,komis”
nepea HallMEHyBaHHSM JpPYroro — 4YeTBEPTOro ajpecariB HE CTaBUTbCA. Y pasi
HAJICWJIAHHS JJOKyMEHTa OLIbIIe HIK YOTUPHOM ajpecaTraM CKIAJA€ThCsl CIHMCOK Ha
PO3CUJIKY 13 3a3HAYEHHSIM Ha KOXKHOMY JJOKYMEHTI TUIBKH OJIHOTO ajjpecara.

PexBizut ,,Anpecar” moxe BKItouatu azapecy. Ilopsmok i1 ¢popma 3ammcy
BIJIOMOCTEH MO aJpecy yCTaHOBU MOBUHHI BiAnoBiAaTu [IpaBuiaM HajgaHHsS TOCIYT
IOIIITOBOTO 3B’S3KY, 3aTBEPHKEHUX MocTaHOBOO Kabinety MiunicTpiB Ykpainu B 5
oepe3ns 2009 poky Ne 270 (Odiuiitauit BicHuk Ykpainu. 2009 p., 23, c¢1.750). [loBHa
azpeca 3a3HAYA€ThCS y pa3l HAJCWIAHHA JOKYMEHTa Pa30BHM KOPECIIOHACHTaM,
HaAITPUKJIIA;

MyxkauiBchbka paiioHHA Jep>KaBHA aIMIHICTpaIlis
By llltepana Asrycruna, 21, M. MykaueBo, 89600

VY pa3i HaacuinaHHS JOKyMeHTa (piI3M4HIA 0c0o01 CHouYaTKy 3a3HA4YaeThCs y
Ha3MBHOMY BIJIMIHKY Mpi3BHUILIE, 1M’ Ta MO OaThKOBI, MOTIM TMOIITOBa ajpeca,
HaIPUKIIAI;

INonuapyk Onexcanap CepriioBuy
ByJ. 3enena, oyn. 3, M. Mykaueso, 89600

I'pu¢ 3aTBepaKEeHHSA JOKYMEHTA

36. JlokymeHT Moke OyTH 3aTBEp/DKEHUN PO3MOPSAYUM JTIOKYMEHTOM
(po3nopsi/PKeHHS, Haka3) a00 y BMIIaJKax, BU3HAYEHUX y JA0AaTKy 9, MOCazoBOIO
0c00010 (MocaoBUMHU 0cO0aMu), 10 MOBHOBAXKEHB SIKOi (SIKMX) HaJIeXKaTh MUTAHHS,
3a3Ha4YeH1 y TaKkoMy JOKyMeHTi. HopMaTuBHO-TIpaBOB1 akTH (TIOJI0KEHHS, IHCTPYKIIii,
MpaBuWia, TOPSIKH TOIIO), IO CTOCYIOTHCS MiSTIBHOCTI BHKOHABUOTO KOMITETY
Myxka4iBCbKOi MICBKOI pajy 3aTBEPIKYIOTHCA PO3MNOPSKEHHSIM MyKadiBCbKOTo
MICBKOTO TOJIOBU. HopmaTuBHO-NpaBOBi akTH (MOJOKEHHS, 1HCTPYKIli, NpaBuia,
NOPSIIKM ~ TOUIO), IO CTOCYIOThCS  AISUIBHOCTI  CTPYKTYPHOTO  HiAPO3ILITY
3aTBEP/KYIOTHCS HaKa3aMU KEPIBHHKIB y MeKaX MOBHOBaXXEHb Ta BIAMOBIAHO 0
MIOJIOXKEHD.

JIOKYMEHT, SIKH{ HE € MPUMIPHUKOM ab0 KOMI€I0 JOKYMEHTa, CTBOPEHOTO B
eJIEKTPOHHIHN opMi, MOke OyTH 3aTBEPHKEHUI KOHKPETHOIO MTOCA0BOI0 0C00010. Y


http://zakon5.rada.gov.ua/laws/show/270-2009-п/paran11#_blank
http://zakon5.rada.gov.ua/laws/show/270-2009-п/paran11#_blank
http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n1164
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TaKOMy BHMaJIKy TIpud 3aTBep/pKeHHsA ckiangaetbes 13 cinoBa ,,3ATBEPJKVYIO”,
HallMEHYBaHHA MOCAJU, MIMUCY, 1HIIIAaTy IMEH1 1 Mpi3BHILA 0cOOH, SKa 3aTBEpAMIIA
JOKYMEHT, 1aTu 3aTBepkeHHs. Hanpuknan:

3ATBEP/IXXVIO

MyxkauiBCbKUH MICBKUI TOJ0BA
manuc Iaimian imeni, ITPI3BUIIE
23 xBitHA 2018 poky

VY pasi KoM TOKYMEHT 3aTBEPIKYEThCS PO3MOPSIHKEHHSIM (HaKa3oM), Tpud
3aTBepKEHHS cKilanaerhbes 13 cnoBa ,,3ATBEP/DKEHO™, Ha3Bu BUIy HOKYMEHTA,
SKUM 3aTBEP/IKY€EThCS CTBOPEHUN JTOKYMEHT, Yy HA3UBHOMY BiJIMIHKY 13 3a3Ha4€HHSIM
roro natu 1 HoMepa. Hanpukan:

3ATBEP/KEHO
PosnopsmxenHss MykadiBCbKOI0 MiCbKOTO TOJIOBU
26.04.2018 Ne 255

I'pu¢ 3arBepKEHHS PO3MILIYETHCS y MPAaBOMY BEPXHbOMY KYTKY MEpILOT
CTOPIHKHU JOKYMEHTA.

VY pasi 3aTBepAKEHHS JOKyMEHTa KIJIbKOMa IOCaJI0BUMHU oco0aMu rpudu
3aTBEP/KEHHSI PO3TAlIOBYIOTHCS HA OJTHOMY pIBHI y JIIBOMY Ta MPaBOMY BEpPXHIX
KyTax MepIIoi CTOPIHKHA JOKYMEHTA.

Pe3osronis

37. Pe3omronisi € ocHOBHOIO (hOpPMOIO peatizaliii ynpaBIiHCHKUX JOPYYCHB
(BKa3iBOK) y MUCHMOBI (hopmi, 1110 repeadadae MoCTaHOBKY KOHKPETHOTO 3aBJIaHHS,
BU3HAYECHHS MOTr0 MpeaMeTa, METH, CTPOKY Ta BiJMOBINAILHOI 32 BUKOHAHHS 0COOH,
110 BUKJIQ/ICHA Y BUTJISI/II HAMMKCY Ha JJOKYMEHTI, a00 okpeMomy apkyiri ¢opmatiB AS
(210 x 148 mimimetpin), A6 (105 x 148 mimimeTpiB).

Pesomronisi Mae Taki OOOB’SI3KOBI CKJIQ[OBI: TMpI3BUIIE, IHIIIAT I1MEHI
BUKOHABIS (BUKOHABI[IB) y JaBaJbHOMY BIJIMIHKY, 3MICT JOpPYYEHHs (BKa3iBKH,
3aBJlaHHS ), CTPOK BUKOHAHHSI, OCOOMCTHUI MIAMKUC KePIBHUKA, aTa.

Sxmo nopyyeHHs (BKa3iBKa, 3aBJIaHHA) HaJJaHO KUJIBKOM TIOCAJI0BUM 0C00aM,
TOJIOBHUM BHKOHABIIEM JIOKYMEHTA € 3a3Ha4YeHa MEPIIOr0 0c00a, sIKii HaTaeThCs TIPaBo
CKJIMKATH 1HIINX BUKOHABIIIB.

CTBOpeHHSI HEKOHKPETHUX (,,IPUCKOPUTH’, ,,IOTINIIUTH , ,,aKTUBI3yBaTH ,
,,3BEPHYTH yBary’’ TOILO) 3a 3MICTOM PE30JIOLIIi HE JOMYCKAEThCA.

Ha noxymeHnTax i3 CTpokamMu BHUKOHAHHS, SIKi HE TOTPEOYIOTh JOJATKOBHUX
JOpy4eHb (BKa31BOK, 3aBJIaHb) Y PE30JIIOIii 3a3HAYAI0THCS BUKOHABEIID, ITIITUC aBTOpa
PE30JIIoIIil, AaTa.

Pezomromisi, ska mpocTaBisieTbes — Oe3mocepeHbO  Ha  JOKYMEHTI,
PO3MIIIY€EThCS HIKYE PEKBIZUTY ,,AJlpecar’ mapajeiabHo 10 OCHOBHOTO TEKCTY. SAKII0
MICIIS JJTsI pEe30JTIOLIT HEOCTAaTHRO, 11 MOYKHA MIPOCTABJISTA HA BIILHOMY BiJl TEKCTY
MICIIl Y BEpXHIH YaCTHHI MEPIIOi CTOPIHKUA JOKYMEHTa 3 JIMI[LOBOI'0 OOKY, ajie He Ha
M0JII IOKyMEHTA, MPU3HAYEHOMY JJIS T1IITUBAHHS.
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KopoTkuii 3micT 10KyMeHTa

38. KopoTkuii 3MIiCT JOKyMEHTa (3arojioBOK) MOBHHEH MICTUTH CTHCIIHM
BUKJIAJ CyTi JoKyMeHTa. KopoTkuii 3mMicT, 00csr sikoro nepesuirye 150 3HakiB (11’ ATh
PAIIKIB), JO3BOJISETHCA IPOJOBXKYBATH JO MeXl mpaBoro mossi. Kpamka B KiHIl
3arojIOBKa HE CTaBUTHCA.

Kopotku#i 3MicT BigmoBiga€e Ha TUTaHHS ,,Ipo mo?”, ,,koro?”, ,doro?”.
Hanpuxiran: po3nopspkeHHs (Hakas) (Mpo 1mo?) mpo HaJdaHHS BiIITyCTKH; TPOTOKOJI
(goro?) 3acimaHHs aTecTaIliiHOT KOMICii; mocajoBa 1HCTPYKIlis (KOro?) TOJIOBHOTO
crerianicra.

JIuctu, 1OMOBI/IHI Ta CIIY>k00B1 3aMTUCKU CKIIAIaI0ThCsl 0€3 3aroyioBKa.

BiagmMiTka po KOHTPOJIbL

39. BigmiTKka npo KOHTPOJb O3HAUaE, 10 JOKYMEHT B35TO HAa KOHTPOJIb AJis
3a0€3Me4eHHs HOro BUKOHAHHS B YCTAHOBJIEHUN CTPOK.

BigMiTka mpo KOHTPOJb POOUTHCS MHUIAXOM MPOCTaBIEHHS Jjitepu ,,K” uum
cioBa ,,KoHTpois” (BiJl pyKr a00 3 BUKOPUCTAHHSIM IIITaMIIa) Ha JIIBOMY IOJI IEPIIoi
CTOPIHKH JIOKYMEHTa Ha PiBHI 3arojIOBKa J10 TEKCTY.

Tekcr HAOKYMEHTA

40. Tekct goKymMeHTa MICTUTh 1H(opMalito, s ¢IKCyBaHHS $KOi HOTO
cTBOpeHo. IHdopmarlis B TEKCTI JOKyMEHTa BHKJIAAE€THCA CTHCIO, TPaMOTHO,
3p03yMiJI0 Ta 00’ €KTUBHO. JIOKyMEHT HE MOBHUHEH MICTUTH MOBTOPIB, @ TAKOXK CIIIB 1
3BOPOTIB, Kl HE HECYTh 3MICTOBOIO0 HaBaHTa)xeHHs. i1 yac cknagaHHs JOKYMEHTIB
B)KMBAETHCS AUIOBUI CTHIIb, JJIS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH BUKJIAJICHHS,
1o30aByieHUI 00pa3HOCTI Ta EMOIIMHOCTI.

Tekct qokymeHTa O(QOPMIISIETHCS Yy BUTIISII CYLUIBHOTO 3B’SI3HOTO TEKCTY,
aHKETU YM TabJauIl a00 MUISIXOM MO€ETHAHHS LHUX (HOPM.

CyuinpHuil 3B’S3HUI TEKCT JOKYMEHTa MICTHTh I'PaMAaTHUYHO 1 JIOTIYHO
y3roJikeHy i1Hdopmailito mpo ympaBmiHChKI 1ii. Taka (gopma BHUKIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETHCS I 4Yac CKJIAJaHHS TMOJIOXKEHb, MOPSIKIB, MpaBu,
PO3IOPSATINX JIOKYMEHTIB 1 JIUCTIB.

TekcT, K IpaBUIIO, CKIIAJAETHCS 3 BCTYIIHOI, MOTHBYBAJIBHOI Ta 3aKIOYHOI
yacTUH. BCTynHa yacTMHA MICTUTH MIJACTaBy, OOTPYHTYBaHHSA a00 METy CKJIaJCHHS
JIOKYMEHTa, MOTHBYBaJlbHa — OOTPYHTYBaHHs MO3HULi, B 3aKIIOYHIN — BUCHOBKH,
MPOTIO3HUIIIT, PILICHHS, TPOXaHHS.

TekcTu CKIaAHUX 1 BEJIMKUX 32 00CSITOM JOKYMEHTIB (ITOJIOKEHHS, TPaBUIIA,
IHCTPYKIIii, OTJISM, 3BITU TOLIO) MOAUISIOTHCS HA PO3ILIH, MIAPO3ILIU, MyHKTH,
MIJNYHKTH, SIKI HyMEpPYIOTbCS 3a JOMOMOTOI0 pUMCBbKUX a00 apaOcbkux mudp 0e3/3
Kparkor ado AY>KKOIO.

41. ®opma aHKETH BUKOPUCTOBYETHCS Y pa3i BUKIIAJEHHS Y uppoBoMy abo
CJIOBECHOMY BUTJIAI iH(MOpMAIi Tpo OAWH OO0 €KT 3a TEBHUM OOCSITOM O3HAK.
[TocriiiHOIO 1H(OPMAIIIEI0 B aHKETI € y3araJbHEHI HallMEHyBaHHS O3HAaK, 3a SIKUMHU
POBOAUTHCA OMKC 00’ €KTa, a 3SMIHHOIO — KOHKPETHI XapaKTePUCTHKHU.

42. Tabnnuna (opma ITOKyMEHTa BUKOPUCTOBYETHCA y pa3l BUKJIAACHHS Y



11

muppoBoMy abo CIOBECHOMY BUTIIAAI 1H(oOpMalii mpo Kinbka 00’€KTIB 3a PSAOM
O3HaK. 3aroJjoBKH rpad TalOaHIll MULTYTHCS 3 BETUKOT JIITEPH, MiA3ar0JI0BKH — 3 MaJIoi
mitepu. Kpanku B KiHII 3aroJIOBKIB 1 M1J3ar0JIOBKIB Ipad He CTaBIATHCS. 3aroJIOBKH 1
M1J3ar0JOBKK Tpad Ta psAaKiB TaOIUIll TMOBUHHI OYTH BHUKIIAJICHI 1IMEHHUKOM Y
Ha3MBHOMY BIJIMiHKY OJIHMHH. Y 3arojoBKax 1 MiJ3arojoBKax psAKiB 1 Tpad Tabauin
BXKUBAIOTHCS JIMIIE 3arajlbHONPUUHATI YMOBHI TMO3HAa4YeHHS 1 ckopoueHHS. ['padu
TaOJuUIll, SKI PO3MINIYIOTHCA Ha KUIBKOX CTOpiHKaxX, HymepyroTbcs. Ha apyriv Ta
HACTYITHUX CTOpiHKaxX TaOJHIll 3a3HadaloThCs HOMEpH Tpad, a TaKOXK y BEPXHHOMY
paBOMY KyTKY — cJioBa ,,I[po1oBkeHHs Jo1aTka’.

BinmiTku npo HasiBHICTH J10JaTKIB

43. Jlomatku 10 MAOKYMEHTIB, KpIM JIOJATKIB 10 CYIPOBIAHUX JIUCTIB,
CKJIQJAI0ThCA 3 METOIO JIOTIOBHEHHSI, TOSICHEHHSI OKPEMHUX MHUTaHb a00 JOKyMEHTa B
IJIOMY.

44. JlonaTku 10 TOKYMEHTIB MOXKYTh OyTH TaKUX BU/IIB:

JOJIaTKH, 1110 3aTBEP/KYIOTHCA PO3MOPSAYMMU JTOKYMEHTaMU (ITOJO0KEHHS,
IHCTPYKIIii, IpaBuIIa, MOPSIAKH TOIIO);

JI0JIaTKH, 110 IOMOBHIOIOTH Ta/ab0 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

JIOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYMPOBIIHUM JIUCTOM.

VY TeKCTI OCHOBHOTIO JIOKYMEHTa pPOOUTHCA Taka BIIMITKA MPO HASBHICTbH
JIOJATKIB: ,,III0 JOAAETHCS’, ,,3T1IHO 3 JOJAaTKOM , ,, (HomaTok 1)”, ,,BIAMOBITHO 10
nonatka 2 abo ,,(auB. moaatok 3)”.

45. lonatku 0(pOpMITIOIOTHCS, K MPABUIIO, HA CTAHJAPTHUX apKyIllax Marepy.
Ha npyriii 1 HaCTyIHIA CTOPIHKAaX JA0JaTKa pOOUThCS Taka BIAMITKA: ,,[IpomoBKeHHs
nonatka”, ,,IIpomosxxenHsa nogarka 17

VY pa3i HasIBHOCTI K1JIbKOX JI0JIaTKIB HA HUX 3a3HAYAIOTHCS TIOPSIKOBI HOMEPH,
HanpukiIaa: gpogatok 1, momarok 2. 3Hak ,,No” mepen nmu(ppPOBUM IO3HAYCHHSIM HE
CTaBUTHCS.

VYci nogaTky 10 TPOEKTIB TOKYMEHTIB Bi3yIOThCS MPAIIBHUKOM, SKUW CTBOPUB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/LTY, B SKOMY HOTO CTBOPEHO.

Honatku m0 po3nopsaxeHbh MyKadiBChbKOTO MICHKOTO TOJIOBH Ta PIIICHb
BHUKOHABYOI'O KOMITETY, IO € IX HEBIJ'EMHUMH YacTHHAMH, IIIIIMHACYIOThCS
3aCTYITHUKOM MIChKOTO TOJIOBH, KEPYIOUHMM CIpaBaMH BHKOHABYOTO KOMITETY
Myxka4iBCbKOi MICHKOT paJiy Ha JIUI[LOBOMY OOLll OCTAHHBOTO apKyIlla TAKUX JOJATKIB.
HonaTtku 10 pillieHb MICHKOI pajiy, 110 € iX HEeB1J’ €MHUMHU YaCTUHAMHU, T1MHUCYIOThCS
CEeKpeTapeM MICHKOI paJii Ha JTUIOBOMY OOIll OCTAaHHBOI'O apKyIlla TaKUX JOJATKIB.

VY pasi koM 10JaTKU HAJACWIAIOTHCS 13 CYNPOBIIHUM JIMCTOM, BIAMITKA TIPO
HAsIBHICThH JIOJATKIB PO3MIIIYETHCS MICHS TEKCTY JIUCTA Mepe;T MMUCOM.

SIK110 MOKYMEHT Mae€ 1I0JJaTK!, IOBHE HAMEHYBAaHHSI IKUX HABOJUTHCS B MOTO
TEKCTI, BIIMITKA PO HASABHICTH JOJATKIB OPOPMITIOETHCS 32 TaKOKO (hOPMOIO:

Jonatok: Ha 7 apk. y 1 mpum.

SKmo AOKYMEHT Ma€ J0JIaTKH, TOBHE HAaWMEHYBaHHS SIKMX Y TEKCTI HE
HABOJAUTHCA, 1X HEOOXITHO MEpeNiyuTH MICAS TEKCTy 13 3a3HAYeHHSIM KUIbKOCTI
CTOPIHOK Y KO’)KHOMY JIOJIATKy Ta KUIBKOCTI X MPUMIPHHUKIB, HATPUKIA/:
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Honatku: 1. JloBinka mpo BUKOHAHHS IJIaHY 3aXOJiB 3a MeEpIIe MiBpIvys
2018 p. Ha 5 apk. B 1 mpum.

2.I'padik oOCTEeKEeHHS aBTOMOOUIBHHUX JOPIT 3arajibHOTO
KOPHCTYBaHHS MiCIIEBOTO 3Ha4eHHsI Ha kBiTeHb 2018 p. Ha 3 apk.
B | npum.

46. Y pasil Koiau JOKYMEHT MICTUTh OUIbINIE JECSTH JOJATKIB, CKIIaIa€ThCs
OTIHC 13 3a3HAYCHHSM Y JOKYMEHTI TaKOi BIIMITKHU:

JloJlaToK: 3TiJTHO 3 OMKCOM Ha 3 apK.

SIKmo 0oAaTOK HAJCUIIAEThCS HE 3a BCiMa 3a3HAYEHHMMH B JIOKYMEHTI
aZpecaMu, BIIMITKa PO HASBHICTh JTOKYMEHTa O(POPMITIOETHCS 32 TaKOI (OPMOIO:

Jonatok: Ha 5 apk. y | mpuM. Ha epury aapecy.

Jlonatku 10 HakasiB KEPIBHHUKIB CTPYKTYPHUX MiJAPO3JIIIB BUKOHABYOIO
KoMITeTy MyKadiBCbKOi MICBKO1 paid He 0()OPMITIOIOTHCS.

Hignuc

47. ITocangoBi 0coOM MIAMUCYIOTh JOKYMEHTH Y MEXaX CBOiX MOBHOBa)KCHb,
BU3HAUEHUX AaKTaMUd YUHHOTO 3aKOHOJABCTBA, IHIIMMHU HOPMATHUBHO-IIPABOBUMHU
aktamu, PerimamMeHToM BHKOHABYOro KOMITETY MyKadiBChbKOI MICBKOI pajH,
MOJIOKEHHSIMUA TPO  CTPYKTYPHI MiAPO3AUIH, BIAMOBIAHUMHU PO3MNOPSIKECHHIMU
MyKka4iBCbKOT0 MICBKOT'0O TOJIOBH Ta [HCTpyKIIi€o 3 NUI0OBOACTBA. Y pa3l BIICYTHOCTI
MICBKOTO TOJIOBH TOPSAJIOK MiAMHCAHHA ITOKyMEHTIB HOTO TEpPIIUM 3aCTyIMHHKOM
BU3HAYAETHCS PO3MOPSAIHKEHHIM MyKadiBChKOTO MiCHKOTO TOJIOBH.

48. Ilignmuc ckimagaeTbCs 3 HaWMEHYBaHHS IMOCAAM OCOOH, sIKa TMIAMHCYE
JOKyMEHT (IOBHOTO — Yy pasi, KOJM JOKYMEHT HAJpyKOBAaHMM HE Ha OJIaHKY,
CKOPOYEHOT0 — Yy pasi, KOJM JTOKYMEHT HaJpyKOBaHUN Ha OJIaHKYy), O0COOMCTOTO
MIJMNACY, 1HIIaTy IMEHI 1 TIP13BHUIIA, HAITPUKIIAI:

MykadiBCbKUI MICBKHUM TOJIOBa ITITHC Imimian imeni, ITPI3BUIE

abo

Havanbauk (hiHaHCOBOTO
yHpaBIiHHS BUKOHABYOTO

KoMiTeTy MyKadiBCbKOi MiCHKOT T ITUC [rimian imeni, [TIPI3BUILLIE
paau

abo

HavanbHuk ynpaBiaiHHS TNC Inimian imeni, ITPI3BUIIE

49.V pa3i HajcuIaHHS JOKYMEHTa Yy MamepoBiid (popmi 0HOYACHO KITHKOM
yCTaHOBAM IMIJIMUCYEThCS TUTBKH OPUTIHAJ, SKHM 3aJMIIAETHCS Y CIpaBi aBTOpa
JIOKYMEHTA, a Ha MICIISl pO3CUJIAIOTHCS 3aCBITYEHI HOTO KOMii.

50. JlokyMeHTH MIAIUCYIOThCS, K MPABUIIO, OJIHIEIO MTOCAI0BOIO 0CO0010, a 'y
pasi, KOJI 3a 3MICT JIOKYMEHTa HECYTh BIAMOBIAIbHICTh KiJIbKa 0C10 (akTH, (hiHAHCOBI
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JIOKYMEHTH TOILI0), — I1BOMa abo Oijblle nmocagoBuMu ocodamu. [lpu npomy mianucu
MOCAJI0BHUX OCI0 PO3MINIYIOTHCSI OAMH ITiJl OJJHAM BIAMOBITHO 70 TAMOPSIKOBAHOCTI
oci6. Hanpukma:

MykadiBCbKUH MICBKUM TOJIOBa IITHC Iaiman imeni, ITPI3BUIE
HayansHuk BLJIJILITY

OyXTranaTepCchKOTo 00JTIKYy Ta

3BITHOCTI BHKOHABYOTO KOMITETY ) o .
MyxkauiBcbKOI MICBKOT paju TATHC Inimian imeni, [IPISBULIIE

51.V pa3l mianvcaHHs CHUIBHOTO JOKYMEHTa KUIbKOMa 0coOaMH, SIKI
3aiiMar0Th OJJHAKOBI OCA/IH, IX MIAMUCH PO3MILLYIOTHCS HA OJHOMY P1BHI, HAIPUKJIIA:

HavansHuk (pinancoBoro ynpasiaiHH HayanbHUK Bigauly OyXraiaTepcbKoro
BUKOHABYOr0 KOMITeTy MykadiBCbKOi OOJIIKY Ta 3BITHOCTI BHKOHABYOI'O
MICBKOI paju KoMiTeTy MyKadiBCbKOi MICBKOT pajin

manuc  uiman imeni, [IPI3BUILE IT1IITHC [mimian imeni, ITPI3SBUIIE

JIOKyMEHTH KOJET1aJIbHUX OpraHiB IIIIMUCYIOTh TOJOBAa KOJIET1aJIbHOTO
opraHy i cekperap, HalpuKIaI:

I'omoBa komicii TITTHC Irimian imeni, IIPI3BUIIE

Cexkperap KoMicii TITTHC Irimian imeni, [IPI3BUIIE

52. Y pasi BiICyTHOCTI MTOCAI0BOi 0COOU, HAWMEHYBAaHHSI MTOCAAH, MIPI3BUIIIE,
1HIIIAT 1MEeHl SKOi 3a3HA4eHO Ha MPOEKTI JOKYMEHTa, WOTo MiAMHUCYe 0coba, 110
BUKOHYE ii 000B’sI3kH, a00 BIAMOBITHO O IMOBHOBA)XEHb, BUSHAYCHHUX ITOCATOBUMHU
IHCTPYKIISIMU. Y TakoMy pa3i 000B’SI3KOBO 3a3HAYAIOThCSA (paKTUYHA MOCA/a, 1HILIaI
IMEHI 1 Mp13BUILEe 0COOH, sIKa MiAnmucana 10KyMeHT. 3 ypaxyBaHHsM .He nmonmyckaeTbes
M1 Yac MiJAMUCaHHs JOKYMEHTa CTaBUTH MPUNMEHHUK ,,3a” 4d MPaBOOIYHY MOXHITY
PHUCKY TIepel HAMMEHYBaHHSIM TIOCAIH.

VY pa3i BUKOHaHHSI 000B’SI3KIB KE€PIBHUKA 32 PO3MOPSAIHKEHHSAM (HaKa30M) A0
HalMEHYBaHHSI TOCaIN TOJAIOTHCSI CHMBOJIH ,,B. 0.”.

53. dakcuMiIbHE BIATBOPEHHS MIAMUCY MOCAJA0BOI 0COOM Ha JTIOKYMEHTaX
BIJIMOBIHO /10 BUMOT YMHHOT'O 3aKOHOJaBCTBA Y KpaiHH.

54.Y pa3i CTBOpEHHS JOKyMEHTA Yy TanepoBiil (opMi 3a HASIBHOCTI JIJIs1 ITbOTO
OOTPYHTOBAHHMX IIJICTAB JIJIS iX MOJAJIBIIOTO HAJCHIIAHHS YCTAHOBAM, CTBOPIOETHCS B
YCTAaHOBJICHOMY TIOPSIIKY €JIEKTPOHHA KOIis MarepoBOrO OPUTIHAIY BIAMOBIIHOTO
JIOKyMEHTA, SKa HAJACHWIAEThCA ajpecaraM 4Yepe3 CUCTEMY EJIEKTPOHHOI B3aeMOii
OpraHiB BUKOHABYOI BJIAJIH.
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Bi3u Ta rpud¢ noroazkeHHs AJ151 JOKYMEHTIB,
110 CTBOPIOKOTHLCS Y NanepoBiii popmi

55. [loroxeHHsT TOKYMEHTa Yy pas3i MoTpeOu Moxe 3I1HCHIOBATHCS SK Y
BUKOHABUYOMY KOMITeTI MyKaudiBCbKO1 MIChKOI pajiii (BHYTPIIIHE TOTO/HKEHHS), TaK 1
3a ii MeXaMH 1HITUMH 3a1HTePEeCOBAaHUMH YCTAaHOBAMH (30BHIIIHE TOTOKEHHS).

56. BHyTpiltHE  TOTO/UKEHHST  JOKYMEHTa  O(DOPMITIOETBCS  MUISIXOM
MPOCTaBIIIHHS Bi3W. Bi3a BKIIOYae OCOOMCTHH MIiAMKC, IHIMIAT IMEHI 1 TPI3BHINE
ocobu, sKka BI3y€ JOKYMEHT, NaTy BI3yBaHHS 13 3a3HAYCHHSIM Yy pasi MOTpeOu
HallMEHYBaHHS MOCA]U IIi€l 0co0u.

57. Biza mpocTaBiseThCs Ha IUIBOBOMY a00 B pa3i, KOJIU MICLA Ha JTUIILOBOMY
OOlLll OCTAaHHBOTO apKyIlla HEIOCTAaTHHO, Ha 3BOPOTHOMY OOIll OCTAHHBOTO apKyIlla
MPOEKTY JOKYMEHTa. Bi3u MpoCTaBIsIOTHCS HA MANepOBUX MPUMIPHUKAX IOKYMEHTIB,
IO CTBOPIOIOTHCS Y pa3i HasIBHOCTI MIJCTaB, SKi BU3HAIOTHCSI OOTPYHTOBAHUMH JIJIS
CTBOPEHHSI IOKYMEHTIB y TanepoBiit ¢hopmi, Ta 3aJIMIIAIOTHCS Y aBTOPA IOKYMEHTA.

58. 3ayBakeHHsS 1 MPOMO3UIIT 10 TPOEKTY JOKYMEHTa BHUKJIAJAIOThCA Ha
OKpPEMOMY apKyIili, PO 110 Ha MPOEKTI POOUTHCS BIJIMOBIIHA BIIMITKA:

HavanbHUK 1OpUIMYHOTO BiALTY

JlaTa M ATINC Imimian imeni, I[IPI3SBUIIE

3ayBa)KEHHS 1 IPOTO3HUITT TOJAOTHCS.

59. Ilopsimok Bi3yBaHHS BH3HAYAETHCA |HCTPYKINEIO 3 JIJIOBOJICTBA B
CJICKTPOHHIN (hopmi.

60. SIKImo MOKYMEHT Bi3y€ThCs KUTbKOMa 0CO0aMu, TaKi 0COOM BiMOBITAIOThH
3a MOro 3MICT 3TIHO 3 KOMIIETEHIII€LO.

61. 30BHIIIHE MOTOHKEHHS MPOEKTIB JIOKYMEHTIB, CTBOPEHHUX Yy TanepoBiit
dbopmi, 0hOpMIIAETECA NUISIXOM TPOCTaBIEHHS HAa HUX Tpuda MOTOKEHHS, SKUAN
BKIIIOUaE B cede cnoso ,,[IOT'ODKEHO”, HaiimenyBaHHS TTocaii 0COOM Ta yCTaHOBH,
3 SIKOK TOTOMKYETHCS TIPOCKT JOKYMEHTa, OCOOMCTHH IIIJMKC, 1HIIIAT 1MEHI,
npi3BHINE 1 JaTy a00 Ha3BY JOKYMEHTA, IO MiJTBEPHKY€E MOTOMKEHHS, MOT0 JaTy 1
HOMeED (1HIEKC), HAIIPUKIIAI:

I[TOT'OIXEHO

Myxka4iBChbKU MICBKHH TOJ0Ba

T AINC Imimian imeni, [TIPI3BUIIE
Jlara

I[TOT'OIXXEHO

[IpoTokon 3acianHs
€KCIIePTHO-TEPEBIPHOI KOMICIi
(ETIK) nep>xaBHOTO apXiBy
JlaTa Ne

62. I'pud moromkeHHsS CTaBUTHCA HIDKYE MIAMUCY HA OCTaHHINA CTOPIHIN
IPOEKTY IOKyMEHTA.

63. Y pa3i KoM 3MICT JOKYMEHTa CTOCY€ThCS OLNIbIIE HIXK TPHOX YCTaHOB,
CKJIQIa€ThCS apKyIl MOTOKEHHS, IPO 10 POOUTHCS BiIMITKA y JOKYMEHTI Ha MICIl
rpuda moroKeHHs, HANMPUKIaA: APKYII MOTOMKEHHS T0AA€ThCA.


http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n18
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64. ApKkyIl MOTOMKEHHS MIPOEKTY PO3MOPSAIKEHHSI MyKauiBCbKOTO MiCHKOTO
rojJoBH OQOPMIIOETHCS 3TiAHO 13 JomaTkoM 10, MPOEKTy pO3MOpSIKEHHS
MyKadiBChKOTO MICHKOTO TOJIOBH 3 KaJpOBUX MHUTaHb (MIPU3HAYCHHS, 3BIIHHCHHS,
nepeBeIcHHs ) 0QOPMITIOETHCS 3T1IHO 13 J0AaTKOM 11, MpOoeKTy pillieHHs BUKOHABYOTO
KoMiTeTy MyKkadiBCbKOi MICBKOI paJiv 3T1HO 3 10JIaTKOM 12 Ta MpOeKTy pillIeHHS cecii
MykadiBCbKO1 MICBKOT pajiyl 3TiHO 3 J0oAaTKOM 13.

65. 30BHIIIHE TOTOMKEHHA y pa3l MOTpeOH, BU3HAYEHOI 3aKOHOIABCTBOM,
3IIMCHIOETHCS B TaKiM MOCIIJOBHOCTI: YCTAaHOBU OJTHAKOBOTO PIBHS Ta 1HII YCTAHOBH,
TPOMAJICHKI OpraHi3ailii; opraHu, SKi 371HCHIOIOTh JCP)KaBHUM KOHTPOJH B TEBHIM
cdepi; yCTAaHOBU BUIIIOTO PIBHS.

BinouTok nmeyarku

66. Ha moxymeHTax, 110 3acBiAUyIOTh MpaBa IPOMAJISH 1 FOPUANYHUX OCi0, Ha
AKUX PiKCcyeThCs (DaKT BUTpAUYaHHS KOIITIB 1 MPOBEAEHHS ONepaliiii 3 MaTeplalbHUMHU
IIHHOCTSIMH, TIJAMUC TMOCaa0BO1 (BIAMOBIIAIBHOI) OCOOM CKPITIIOETHCS TEPOOBOIO
NIEYaTKOIO.

[lepenik 1HIMX JOKYMEHTIB, HIAMNUCH HAa SKUX HEOOXIJHO CKpIIUIIOBATU
repOOBOIO0 MEYATKOI0, BU3HAUYAETHCS HA MIJACTaBl PO3MOPAIKEHHS MyKauiBCbKOTO
MICBKOTO TOJIOBH Ta TMPUMIPHOTO TMEpeiKy JAOKYMEHTIB, IIANMUCH Ha SKUX
CKPIILTIOIOTHCS repOOBOIO TIeUaTKo0 (101aToK 14).

67. Binbutok TmedyaTku, Ha SKii 3a3HaUYCHO HaMMEHYBaHHS BHKOHABYOIO
KoMiTeTy MyKadiBChbKOi MIChKOI pamu abo ii cTpyKTypHOro mijpo3autry (6e3
300paxxkennst [epxkaBHoro ['epba Vkpainu) y pas3i moTpeOu CTaBUTHCS Ha KOIIISIX
JIOKYMEHTIB Ta Ha PO3MHOKEHUX MPUMIPHUKAX PO3MOPSIIYUX TOKYMEHTIB.

BinOuTOK meYaTKd CTAaBUTHCS TaKUM YHWHOM, IIIOO BIH OXOILIIOBAB OCTaHHI
K1JIbKA JIITep HaliMEHYBaHHs Nocaan 0coOH, sKa Mianucaia JOKYMEHT, aje He MiN1C
ocajoBO1 0co0HU, a00 Ha OKPEMO BULJIEHOMY JIJISI IILOTO MICIIi 3 BiAMITKOO ,,MI1”.

68. PosnmopsmxenasmM MyKkadiBChbKOTO MiCHKOTO TOJIOBH, HaKa30M KEpiBHUKA
CTPYKTYPHOT'O TIIPO3/1Ty BHUKOHABUOTO KOMITeTy MyKadiBChbKOI MICBKOI paau
BU3HAYAETHCS TOPSAJIOK BUKOPUCTaHHS, Miclie 30epiraHHs repOOBOi NEYaTKu 1
1ocajioBa oco0a, BiJIMOBIaIbHA 32 ii 30epiranHs, a TAKOXK Mepesik 0ci0, MAMUCH IKUX
CKPITUTIOIOTHCS] TEPOOBOIO TIEYATKOIO.

BinmiTka nmpo 3acBii4eHHsI NanepoOBUX KOl JOKYMEHTIB

69. BuxonaBumii komiTer MyKaudiBChKOi MICHKOI pajili MO>KE 3aCBi1IUyBaTH
KOITIi JIMIIe TUX JOKYMEHTIB, 1110 CTBOPIOIOTHCA B HbOMY, KPIM BHIIAJIKIB CTBOPEHHSI
NarnepoBUX KOMIM ENEeKTPOHHUX JOKYMEHTIB, W0 HAIIAIUIM 4Yepe3 CHUCTEMY
€JIEKTPOHHO1 B3a€MO/IIi OpraHiB BUKOHABYOi BiaaM (Jajdl — CUCTEMa B3a€MOJIi), a
TaKOX y BUMAJAKaX, epeA0auyeHuX UM ITYHKTOM.

VY pasi miaroToBKy JTOKYMEHTIB JIJIsl HaJIaHHS OpraHaM CYJI0BOi BJIAJIM Mij 4ac
BUPIIICHHS TUTaHb U010 MPUMHATTSA TPOMAJIIH Ha poOOTY, HaBYaHHS, 3aCBIIUEHHS 1X
TPYJOBHX, KHUTJIOBUX Ta IHIIUX MPaB Y B3a€MOBITHOCMHAX 3 BUKOHABUYUM KOMITETOM
Myxka4iBCbKOi MICBKOI pajau, a TakKoX MiAg 4ac ¢GopMyBaHHS OCOOOBHX CIpaB
NpaliBHUKIB BHUKOHABYOTO KOMITETY MyKa4yiBCbKOi MICBKOI paau, MOXKYTb
BUTOTOBIIATUCS KOIIi JOKYMEHTIB, BHJIaHUX 1HIIMMH yCTaHOBaMH (KOIIii JAWIUIOMIB,
CBIZIOITB TIPO OJICPKaHHS OCBITH TOIIIO).


http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n1173
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BigmiTka ,,Komis” mpocTaBisieThCsl Y BEPXHHOMY MPaBOMY KYTKY MEPIIOi
CTOPIHKH MarnepoBOTO JOKYMEHTA.

[Topsimok  CTBOpEHHS  IMallepOBUX KON  EJICKTPOHHMX  JOKYMCHTIB
BU3HAYa€ThCs IHCTPYKINE 3 AJIOBOJICTBA B €IEKTPOHHIN hopMI.

70. Harmc mpo 3acBigueHHs TOKYMEHTa y TanepoBiil GopMi CKIIaaeThes 13
CIiB ,,3T1IHO 3 OpUTiHAJIOM ’, HAiMEHyBaHHS MOCaH, 0COOMCTOTO MiMUCY 0CO0H, KA
3aCBIIUy€ KOMIIO, 11 1HIMiady 1MEeHl 1 TMpi3BUINA, JaTH 3aCBIIUYCHHS KOIi 1
IIPOCTABIIIETHCS HIDKYE PEKBI3UTY JOKyMeHTa ,, [lianuc”, Harmpukia:

3r1JIHO 3 OPUTIHAJIOM

HauanbHuK BiIUTY KOHTPOJTIO Ta

opraHizaiiifHoro 3ade3neyeHHs

JISTIBHOCT1 BUKOHABYOTO KOMITETY Ta ITITHC Imimian imeni, I[TIPI3BUILE
MICBKO1 paju

JlaTa

/1. Hanuc npo 3acBiYEHHS MarepoBOi KOMIil CKPIIUIIOETHCS MEYaTKOIO 13
3a3HAYCHHSIM Ha HIM HalMEHYBaHHS BIANOBIAHOTO CTPYKTYPHOTO miApo3airy (0e3
300paxeHnHs [lepxaBHoro ['epba Ykpainm).

/2. Ha ngpyromy NpuUMIPHUKY BHUXIJIHOTO JOKYMEHTA, IO 3QJIUIIAETHCA Y
CIpaBl BUKOHABYOTO KOMITETY MyKadiBCbKOi MICHKOI paju, MOBHHHI OyTH BI3H
ITO0CaJ0BHX 0OCI0, 3 IKUMH HOTr0 ITOr0>KEHO.

73. Komist JOKyMeHTa MMOBUHHA BIAMOBIIATA OPUTIHATY.

BiaMiTKH PO CTBOpPEHHSI, BAKOHAHHSA JOKYMEHTA

/4. 1M’ Ta mpI3BULIE aBTOpPA, SKUWA CTBOPUB JOKYMEHT, 1 HOMEp HOTo
CITy»)00BOTO TeNeOHY 3a3HAYAIOTHCS B HIKHBOMY JTIBOMY KYTKY OCTaHHBO1 CTOPIHKH
ManepoBOro TOKyMEHTa, HAIPUKIIA;:

Onena Ilerpenko 692329

75. Ilicns 3aBepiieHHsT poOOTH 3 TOKYMEHTOM MPOCTABIISIETHCS BIAMITKA TIPO
1oro BUKOHaHHs. BimMiTka Ipo BUKOHAHHS JOKYMEHTA CBIIUUTH PO TE€, 110 PoOOTYy
HaJ[ TOKYMEHTOM 3aBEpPIICHO 1 WOro MOKHA JOJYYWUTH JO cripaBu. BiamiTka moxe
MICTUTHU CJIOBa ,,J[0 cripaBu”, HOMEp CIpaBH, MOCWIAHHS HA JaTy 1 peecTpaiiHun
1HJIEKC IOKYMEHTA, KM 3aCBIIUy€ MOr0 BUKOHAHHS, HATMEHYBaHHS MTOCA/IH, TTiIITHAC
1 maty. SIKImo JOKyMEHT He MoTpeOye MUCHhMOBOI BIAMOBIAI, 3a3HAYAOTHCS KOPOTKI
BIJIOMOCT1 Mpo BUKOHaHHS. [lianuc 1 maty BIAMITKM HPOCTaBIsi€ MPAIiBHUK, SIKAN
CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO MiAPO3AUTY. 3a3HAYEHUI PEKBI3UT
MIPOCTABIIIETECS BiJ PYKH Yy JIBOMY KYTKYy HI)KHBOTO TIOJIS TIEPIIOi CTOPIHKH,
HaITPUKJIAI;

o crpaBu Ne 03-10 o cnipaBu Ne 05-19
abo
JIuct-BianmoBias Big 20.03.2018 [lutanHs BUPIMIEHO MTO3WTUBHO IMiJ Yac
Ne 03-10/01/802 Tesie(hOHHOT pO3MOBH
04.04.2018

ITocana Ilocana
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manuc Iaimian imeni, ITIPI3BUIIE mignuc Iaiman imeni, ITIPI3BUIIE
21.03.2018 05.04.2018

76. BiamiTka po HaJXOJKEHHS MalepoBOTo JIOKYMEHTA MPOCTABIISETHCS Bl
pyKu abo 3a JOTMOMOIOI0 IITaMIa Ha JIMIbOBOMY TOJII Y MPaBOMY KYTKY HUKHBOTO
TIOJISI TIEPIIIOTO apKyIlia OPUTiHATY TOKyMeHTa. EleMeHTaMu 3a3Ha4€HOr0 PEKBI3HTY €
CKOpOYEHE HallMEHYBaHHs OJIepXKyBaua JOKYMEHTa, peecTpalliiHui 1HAeKC, nata (y
pa3i moTpeOu roIMHa 1 XBUJIMHH ) HAIXODKEHHS JOKYMEHTA.

SIKII0 KOPECTIOHEHITIST HE PO3KPUBAETHCS BIAMOBIMHO M0 OYHKTY 154 i€l
[HCTpYKIii, BIiAMITKA PO HATXOHKEHHS JOKYMEHTa MPOCTABISIETbCS HAa KOHBEPTax
(YyrnakyBaHHSIX).

VY pasi HaAXOIKEHHS 30pOUIypOBaHUX JOKYMEHTIB Pa3oM 13 CYNPOBITHUM
JIMCTOM BIJMITKa CTAaBUTHCS Ha CYIIPOBIAHOMY JIMCTI.

3anmc npo aepxkaBHy peecTpauiio

['7. 3anuc npo Aep>KaBHY peecTpallito poOUTHCS 1010 HOPMATUBHO-TIPABOBHUX
aKTiB BHUKOHABYOTO KOMITeTY MyKadiBCbKOI MICBKOI pagu abo0 CTPYKTYpHOTO
MiIPO3AUTy, BKIIOUCHUX A0 CIMHOTO NIEP)KaBHOTO PEECTPY HOPMATHUBHO-TIPABOBHUX
akTiB y ['0JIOBHOMY TEpHUTOpialbHOMY YIIPaBJiHHI IOCTULII y 3aKapnaTChKiil o0nacTi
B YCTaHOBJICHOMY 3aKOHOJABCTBOM IMOPSJIKY.

VY pa3i mogaHHS HOPMAaTHBHO-TIPABOBOTO aKTa HA JEP)KaBHY PEECTPAIIO y
nanepoBiii ¢opMi Ha NEpII CTOPIHII MHanepoBOro MPUMIPHUKA HOPMAaTHBHO-
MPaBOBOr0 aKTa ISl MPOCTABJICHHS BIAMITKH MPO JEPKABHY PEECTpALil0 MMOBUHHE
OyTtu BuUtbHE Mictie (60 x 100 MiTiMEeTpiB) y BEPXHBOMY MPABOMY KYTKY MICJIsI HOMEpa
aKTa 9u rpuda 3aTBEpHKEHHS.

VY pasi nmomaHHS HOPMATHBHO-TIPABOBOTO aKTa Ha JEP)KaBHY PEECTPAIIO B
SJIEKTPOHHIN (PopMi 3aruc mpo Aep KkaBHYy PEECTPAIII0 HE HAHOCUTHCS HAa JOKYMEHT, a
BHOCHUTBCSA /IO PEECTPAIIfHO-MOHITOPHUHTOBOT KapTKH, Ta MOXE Yy pa3i motpedbu 0ytu
Bi3yasTi3oBaHUH 3aco0aMHM CUCTEMHM EJICKTPOHHOTO JIIOBOJICTBA i Yac Bi3yauri3alii
JIOKyMEHTA.

CxiaieHHS 1esIKUX BH/IiB IOKYMEHTIB
Po3nopsaoscennn (naxkazu)

78. PosmopspkeHHss  MykadiBCBKOTO ~ MICBKOTO — TrojioBH  (mami — —
PO3MOPSIIPKEHHSA), Haka3d  KEpIBHUKA CTPYKTYPHOTO MiAPO3JAUTY BUKOHABYOTO
KoMiTeTy MyKauiBCbKOT MICBKOI paaud (Jajdi — Haka3) BUIAIOTHCS SK PIILICHHS
OpraHizaliifHO-po3NnopsAI4Or0 YU HOPMATHUBHO-TIPABOBOTIO XapakTepy. 3a 3MICTOM
YIPaBIIHCHKOT [1i PO3MOPSIKEHHS (HaKa3u) BUJAIOTHCS 3 OCHOBHUX MHTaHb
TISTBHOCTI BUKOHABUOTO KOMITETY MyKadiBChbKOi MICBKOI pajy, KaJpOBHX,
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb Ta BiIPSKEHb.

79. PosnopsikenHs (Haka3) oOpMIIIETbCS HA BIAMOBITHUX OlaHKax. 3MiCT
pO3NOpAKEHHS (HaKa3y) KOPOTKO BUKJIAJAETHCS B 3ar0JIOBKY, SIKMI MOYMHAETHCSA 3
npuiiMeHHuKa ,,[1po” 1 ckiagaeTbes 3a JOMOMOTOI0 BiJIIECTIBHOTO iMeHHUKA (,,[1po
3arBep/keHHs...”, ,,I[Ipo BBeaenns...”, ,Ilpo ctBopenHs...”,) abo imenuuka (,,[Ipo


http://zakon5.rada.gov.ua/laws/show/55-2018-п/print1509604898930940#n407

18

niacymku...”, ,,IIpo 3axomu...”).

80. Texct po3nmopsiaxeHHs (HaKa3y) CKJIQJa€eTbCs 3 JIBOX YacTUH —
KOHCTaTyr04o0i (mpeamOysu) 1 po3mopsiI4uoi.

81.Y «koHcTaryrouii yacTuHi (mpeaMOyii) 3a3HAYAIOThCSA  IIJCTaBa,
OoOIrpyHTYBaHHsI 200 MeTa BUAaHHs. 3a3Hau€Ha YaCTUHA MOXKE ITOYMHATHCS 13 CIiB ,,Ha
BUKOHAHHS, ,,3 METOIO ~’ TOIO. SIKII0 pO3NOpsIKeHHS (HaKa3) BUIA€ThCS Ha IT1JICTaBl
IHIIIOTO  PO3MOPSTYOr0 JOKYMEHTa, Y KOHCTaTylould dactuHi (mpeamOyi)
3a3HAYAETHCS MOCUJIAHHS Ha BIATIOBIAHUM TOKYMEHT, 30KpeMa BKa3y€eTbCsl Ha3Ba BULY
ILOTO JIOKYMEHTa, HOT0 aBTOP, JaTa, HOMEp Ta 3aroyioBok. [locunanus Ha naTy 1 HOMep
JIEp’KaBHOI ~ peecTpalii  3apeecTpOBAaHOTO  HOPMATHUBHO-TIPABOBOTO  aKTa €
000B’s13k0BUM. Kparka B KiHIII KOHCTaTyl040i YAaCTUHU HE CTaBUTHCS.

[IpeamOya po3nopsKeHHS MOKE 3aKIHUYBAaTHCS CIIOBOM ,,30 0 0 B s — 3
y 107, a HaKa3y — ,,H @ K 2 3y 107, IKE IPYKY€TbCA >KUPHUM IIPU(TOM, MICISI IKOTO
CTaBUTHCS JBOKpAIIKa.

82. Po3mopsiiua yacTHMHA TOAUISIETBCS HA TYHKTH 1 MIAOYHKTH, SKi
HYMEPYIOThCS apaObChbKuMU HUppamMu. Y KOKHOMY IYHKTI IMOBUHHI OyTH 3a3HauyeH1
oprasizamiifHo-po3nopsa4ya Jisi (3aTBEpIKEHHS a00 BBEIEHHS B 110, YTBOPEHHS
TOIIO) a00 KOHKPETHE 3aBJaHHS 13 CTPOKOM HOro BHUKOHAHHS Ta BUKOHABII
(cTpykTypHi migpo3aun (ycTaHOBH) ab0 KOHKPETHI MOcajoBi (CIy>k00Bi) ocobOw).
Hanpuxian:

BIJIJIIITy €KOHOMIKM BUKOHABYOI'O KOMITETY MyKadiBCbKOi MICBKOI pajiy;
KEepIBHUKAM CTPYKTYPHUX MIAPO3/LIIB.

83. HexonkpetHi (,,IpUCKOPUTH”, ,,IOTIIIINTH, ,,aKTUBI3YBaTH ’, ,,3BEPHYTH
yBary” TOINO) Ta HEKOHTPOJbHI (,,JIOBECTH OO Bigoma”, ,,03HAMOMHUTH TOIIO)
3aBJIaHHS B PO3MOPSHKEHHSIX (HaKa3ax) HE 3aCTOCOBYIOTHCS.

84. BHeceHHsI 3MIH JI0 PO3MOPSIKEHHS (HaKa3y), BUBHAHHS MOr0 TaKuM, 1110
BTPATWJIO YHHHICTh, YA HWOTO CKAaCyBaHHS 3IMCHIOETHCS JIMINE MUISIXOM BUJIAHHS
HOBOT'O PO3MOPSIKEHHS (HAKa3y).

85. PosnopsimxenHst (Haka3) SKUM BHOCSATHCA 3MiHH, O(QOpPMIISIIOTBCA 3
ypaxyBaHHSM TaKUX BUMOT':

1) 3arojioBOK NOBMHEH MOYMHATHCS 13 cHiB: ,IIpo BHECEHHS 3MIH [0
pO3MOpsKEHHsI (Haka3y)...” 13 3a3HAUYCHHSM J1aTH, HOMEpPA, Ha3BU PO3MOPSIHKEHHS
(Hakazy), 10 SIKOrO0 BHOCATHCS 3MIHHU.

2) po3mopsiiya YaCTHHA IIOYNHAETHCS 3 TAKOTO ITyHKTY:

,» 1. BHECTH 3MIHM 10 pO3NOPSIHKEHHS (HaKazy)... Yy pa3i BUKJIAJIEHHS 3MIH y
TEKCT1 JJOKYMEHTA.

,»1. BHECTH 3MiHM 10 PO3MOPSKEHHS. . ., IO JOJAIOTHCS.” Y pa3i BUKIIAJICHHS
3MIH Y BUTJISIII OKPEMOTO JOKyMEHTA.

3) GbopMyIMIOIOTECS 3MIHU y BUTJISAL MyHKTIB Ta MiAMYHKTIB PO3MOPSIKCHHS
(Haka3y) HAPUKJIIA/;

,» 1. ITyHKT 2 BUKJIaCTH y HACTYIHIN pegakuii: ...”.

»2. IIyHKT 3 BUKJIIOUUTH .

,»3. Al3all Apyruil myHKTy 4 JOMOBHUTH CJIIOBaMH 1 LUPPAMHU ,,...YACTUHOIO
MepIorO CTaTTI 577 .
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»4. Y miamyHKTi 2 mMyHKTY 7 CJOBa ,,Ta 1HIIUX 0Ci0” 3aMIHUTH CIIOBAMH ,,iX
IPEICTaBHUKIB .

86. SIKIO0  pO3MOPS/KEHHSAM  (HaKa3oM)  BIAMIHSETBCS  TOMEPEIHE
PO3MOPSIIKEHHS (HaKa3), Y PO3NOPSAIUii YaCTUHI 3a3HAYAETHCS MTYHKT, SIKUI MOBUHEH
MOYMHATHCS 13 CIIB: ,,BU3HATH TaKuM, III0 BTPATUIIO YUHHICTS, ...” .

87. Slxmo y mporeci MOTOKEHHS J0 MPOEKTY PO3MOPSKeHHS (Haka3zy)
BHOCSITBCS ICTOTHI 3MIHHM, BiH TIJJISITa€ TOBTOPHOMY IOT'0JIPKEHHIO, Bi3yBaHHIO.

88. Y pasi HeoOX1AHOCTI TPOBEJACHHS OILIIHKH 3MICTY Ta JOIIILHOCTI BHUIAHHS
PO3MOPSIKEHHS (HaKa3y) 3MIMCHIOETHCS 30BHINTHE MTOTOHKEHHS MPOCKTY JOKYMEHTA
3 IHIIMMH 3a1HTEPECOBAaHUMH YCTaHOBaMH (0coOamm).

89. KonTpons 3a BUKOHAHHSM DPO3MOPSHKCHHS (HaKaszy) MOKIAAEThCS Ha
MOCaI0BY 0CO0Y.

90. CtpykTypHI TiApO3aLTH, MOCaIOBi (Cayk00Bi) 0coOmM, A0 BigoMa SKUX
JIOBOJAUTHCS PO3MOPSKEHHs (HaKa3) 3 OCHOBHOI [ISUIBHOCTI, aIMIHICTPaTUBHO-
TOCTIOAPCHKUX MUTAaHb, 3a3HAYAIOTHCS Y TTOKAKYHKY (CITHCKY) PO3CUIIKH, SIKHA aBTOP
TOTY€ pa3oM 3 MPOEKTOM PO3MOPSIKEHHS (HaKasy).

91. PosnopsipkeHHss  (Haka3W) 3 KaJApOBUX TMHUTaHb (0COOOBOTO CKIady)
oOpPMIISIFOTBCS Y BHUIJISAJI 1HAUBIAyalbHMX 1 3BeJAeHUX. B 1HAUBIIyaIbHUX
PO3MOPSKEHHAX (HaKa3ax) MICTUTbCA 1HQOpMaIlis MPO OJHOTO TMpalliBHUKA
(ciiBpoOITHHKA), Y 3BEJICHUX — IIPO KUJIBKOX, HE3AJICIKHO B1J] TOTO, SIK1 PO3IIOPSIKESHHS
(HaKa3W) 100 HUX BUJAIOTHCS (MPUUHSATTS HA POOOTY, MPU3HAYEHHS HA MOCATY,
nepeBeeHHs Ha 1HIIy rocany (poOoTy), 3BIIIbHEHHS TOILO).

92. 3micT 1HAMBIAYaTbHOTO PO3MOPSKEHHS (HaKady) 3 KaJpOBUX IUTaHb
(0co00BOTO CKJIaay) CTUCIO BHUKIIAIAETHCS B 3aroJiOBKy, SKHM TOYMHAETHCS 3
npuiiMeHHuka ,IIpo” 1 ckiagaeTbcs 3a JOMOMOTOI0 BiAIECTIBHOIO 1MEHHUKA,
Hanpuknan: Ilpo npusnauwenHnd..”, Ilpo npuiHATTA...”. Y  3BEIEHHX
PO3MOPSKEHHAX (HaKa3ax)...” MOXE 3aCTOCOBYBATHChH y3arajbHEHHI 3arojoBOK,
Hanpukian: ,,[Ipo kagposi nutanns”, ,,IIpo ocoboBwmii ckman”.

93. V TekcTi po3nopsKeHb (Haka3iB) 3 Ka[pOBUX MUTaHb (0COOOBOTO CKIIAIY)
K TIPaBWJIO, KOHCTaTyro4a dacThHa (mpeamOysa) HE 3a3HAYAE€THCS, KPIM BUIMAJKIB
MpU3HAYEHHS HAa TOCaay, IEPEBEJEHHS, MPUCBOEHHS paHry. Y TakoMy pasi B
KOHCTaTylO4ili vacTuHi (mpeamOyJil) HaBOIWUTHCS TIOCWIAHHA Ha BIAMOBIIHHMA
HOPMATUBHO-TIPABOBUI aKT OpraHy BUIIOTO PIBHS Yy TaKii MOCIITOBHOCTI: BUJ aKTa,
yCTaHOBa — aBTOp, JaTa, HOMEp, TOBHE HAMMEHYBaHHS.

94. Po3nopsiiua 4acTMHA PO3NOPSHKEHHS (HaKa3y) MOYMHAETHCS, SIK IPABUIIO,
3 miecnoBa y (hopMi iH(DIHITUBY: JOPUMHSATIY, , [IPUSHAUUTU” ,IIEPEBECTI”,
»3BUIbHUTW”, |, BIAPAOAUTA”, HAOATU”, ,OIOJIOCHUTHU” Tomo. ami
3a3HAYAIOThCA BEJIMKMMHU JIITEpaMU NPI3BUILE MPAIIBHUKA, HA SIKOTO MOLIUPIOETHCS
Jisl pO3NOPSHKeHHS (Haka3y), 1 MaIMMU — 1M s, IO OAThbKOBI MpalliBHUKA Ta TEKCT
pO3MOPSIKEHHS (HaKazy).

[Tix gac o3HAMOMIIEHHS 3 PO3MOPSKCHHSIM (HaKa3oM) 3TaJlaHUMHU Y HbOMY
ocobamMu Ha TEpIIOMY MPUMIPHUKY YW Ha KOMIl MPUMIPHHUKA, sSKa 30epiracTbcsi B
0Cc00O0BIH crpaBi, IPOCTABJISIOTHCS ITAMKUCH 13 3a3HAYCHHSIM JIaTH O3HAHOMJICHHS.

VY posnopsikeHH] (Hakasl) mpo Mpu3HayeHHs abo 3BUIbHEHHS MpalliBHUKA
3a3HAYa€THCS MOBHA JlaTa (YMCIO, MICAIb, PIK) (PAKTUYHOTO BUXOY MpAIliBHUKA Ha
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poboTy (IpUMHUHEHHS TPYIOBUX BIAHOCHH), PO3MIPH HOTO0 MOCATOBOTO OKJIATY
BIJIMOBIIHO /IO IITaTHOTO PO3MHCY, HAT0ABOK Ta JIOTLIAT.

95. V 3BefieHUX PO3MOPSIKEHHAX (HaKa3zax) 3 KaJpoBHX MUTaHb (0COOOBOTO
CKJIaJly) JO PO3MOPSAIY0T YACTUHU BKIIOYAETHCS 1H(OPMAIliS, 10 PO3MIIIYETHCS Y
TaKii MOCIIAOBHOCTI: PUUHATTS Ha poOOTY, NepeBEICHHS, 3BUIbHEHHS. [Ipu 11boMy
JI0 OJTHOTO 3BEACHOTO PO3MOPSKEHHS (Haka3y) HE MOXe BKJIoYaTucs iH(opmariis,
sKa 3T1JIHO 13 YNHHUM 3aKOHOJABCTBOM YKpaiHM Mae€ Pi3HI CTPOKH 30epiraHHsl.

VY 3BelleHUX PO3MOPSKEHHAX (HAaKa3ax) Mpi3BUILA OCI0 Yy MekaX MyHKTIB
PO3MIITYIOTHCS 32 ali(haBiTOM.

96. Po3nopsiizkeHHs (HaKa3u) HyMEpPYIOThCSA y MOPSAKY iX BUJIAHHA y MEXax
KaJICHTAPHOTO  POKY; PO3MOpS/DKEHHS (HakKa3W) 3  OCHOBHOI  AiSUTHHOCTI,
aJIMiHICTPaTUBHO-TOCMOIAPCHKUX TMUTaHb, KAJAPOBUX MUTaHb (0COOOBOTO CKIanmy),
BIJIITYCTOK, BIAPSIIKEHb, MAIOTh OKPEMY HOPSAJIKOBY HYMEPALIIIO.

97. Ilopsimok MIATOTOBKH PO3MOPS/KEHb (HaKa3iB) HOPMATHBHO-IIPABOBOTO
XapakTepy, SKI NJUISraloTh IepKaBHIA peecTpanii B 1'0JJOBHOMY TepUTOpPIaIbHOMY
yIpaBIiHHI FOCTUIIT y 3aKapHaTchKii 00JacTi BU3HAYAETHCS YUHHUM 3aKOHOIaBCTBOM
Ykpainu.

Po3znopaoscenns MykauiecbKko2o MicbKo20 207106uU

98. I[IpoekTn pO3MOPSIHKEHH 3 OCHOBHOI ISUTBHOCTI, aaMIHICTPATHBHO-
rOCHOJIAPCHKUX THUTaHb, BIAPSA/HKEHb TOTYIOTbCS 3a JOpPYUYEHHSIM MyKauiBCbKOTO
MICBHKOTO T'0JIOBU YH 32 BIACHOIO 1HIIIATUBOIO CTPYKTYPHUX MMiIPO3ALIIB, K1 MOJAI0Th
iX JUIsi TOJAJBIIOrO OMpAIfOBaHHS Yy BIIJUI KOHTPOJI Ta OpraHi3amiifHOro
3a0€3MeUeHHsI IISITbHOCTI BUKOHABUOTO KOMITETY Ta MICHKOT pajy y anepoBOMy Ta
CJIEKTPOHHOMY BUTJISIL. TEeKCT manepoBoro mpoeKkTy JOKyMEHTa TOBUHEH Bi/INOBIIaTH
€JIEKTPOHHIM Bepcii. OTHOYACHO 13 3aB130BAaHUM MPOEKTOM PO3MOPSATIOTO TOKYMEHTA
MOJIAIOThCS HEOOXI1/IHI JTOKYMEHTHU: apKyIl IMOTOJIKEHHS, MOSCHIOBaJIbHA 3alKcKa 1
PO3CHUIIKA, SIKI MIAMUCYIOTHCA KEPIBHUKOM CTPYKTYPHOTO MiJIPO3/1TY, BIAMOBIIHO 110
PernameHTy BUKOHaBYOro KoMiTeTy MyKauiBCbKOT MICBKOI paau Ta i€l [HCTpyKIii.

[IpoexkT po3MOpSIKEHb 3 KaIpOBHX MHUTAaHb (MPO MPHUUHATTI Ha PoOOTY,
3BIJIbHEHHS, HAJaHHS BIAMYCTKU, CTSTHEHHS, BIAPSKEHHS TOIO) po3po0Jise ciiyxoa
NIEPCOHANTy BUKOHABUOTO KOMITeTy MyKadiBCbKOI MICBKOI paju Ha MiACTaBl PIlIECHb
(Bka31BOK) MyKa4yiBCHbKOTO MICHKOTO T'OJIOBH, KOHKYPCHUX JTOKYMEHTIB (IIPOTOKOJIIB
Ta PIMIEHh KOHKYPCHOI YM 1HIIOI KOMICIi), JOMOBIMHUX 3alMCOK KEpPIBHUKIB
CTPYKTYPHHX T1PO3ILIIB, 3asIB MPAIlIBHUKIB Ta TTOCAIOBUX OCI0, TPYIOBHX JIOTOBOPIB
Ta 1HIIKUX TOKYMEHTIB.

99. IlpoekT pO3NOPSAKEHh 3 OCHOBHOI [ISUIBHOCTI, aJAMIHICTPATHBHO-
rOCIOAAPChKUX TMHUTAHb Ta JOJATKU JO HUX OOOB’SI3KOBO Bi3yIOTHCS KEPIBHUKOM
CTPYKTYPHOTO MiIPO3J1TY, B IKOMY HOTO CTBOPEHO, Ta MOTOJKYIOThCS ITOCaI0BUMU
oco0amMH, iK1 BU3HAUYEH1 y MPOEKTI JOKYMEHTA SIK BUKOHABII 3aB/IaHb, 1110 MICTSATHCS B
HbOMY, K€PIBHHUKAMHU IOPUAUYHOTO BIAAUTY, BIIAUTY KOHTPOJIO Ta OpraHizaliiHOro
3a0€3MeUeHHs] ISUTbHOCTI BUKOHABUYOIO KOMITETY Ta MICBKOI pajd Ta MOCaJI0BUMHU
0co0amu, IKUX CTOCYEThCS JJOKYMEHT.

[IpoekTn po3nopsKeHb 3 KaApOBUX NUTaHb (0COOOBOro  CKIIAy)
MOTOXKYIOThCSI aBTOPOM JIOKYMEHTY, Ta MOT0 KEPIBHUKOM, IOPUAUYHOIO CITYKO0010, a
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TaKOXX 3aJ€KHO BiJ BUAIB PO3MNOPSKEHb — MOCAZOBUMU Oco0aMu (DiHaHCOBOTO
yHOPaBIiHHS, IHIIKMHU TOCaJOBUMH 0CO0aMHU, SIKUX CTOCYETHCS TOKYMEHT.

100. FOpuauyauM BiAAUIOM BHKOHABYOrO0 KoMmiTeTy MyKaudiBChKOI MiCBKOI
paay 000B’SI3KOBO MOTOMKYIOTHCS, 3a HASBHOCTI YCIX HEOOXIHMX IOTOJIKEHb, YCI
MPOEKTH PO3MOPSIKEHbD.

[IpoexTu po3mopsi/iKEeHb, 10 MOAAITHCA IS MiANUCaHHS MyKauiBCbKOMY
MICBKOMY TOJIOBl, TOTOJDKYIOTBCS TMEPIIMM 3aCTYIIHUKOM MICHKOTO TOJIOBH,
3aCTYITHUKOM MiCBKOT'O TOJIOBH, 3aCTYITHUKOM MICHKOT'O TOJIOBH, KEPYIOUMM CIIPaBaMU
BIJIMOBITHO 10 (PYHKIIIi Ta TOBHOBAXKEHb.

101. PosnopsxeHHsT MiANUCYIOThbcsl MyKadiBCbKUM MICBKHM TOJIOBOIO, & y
pa3i HoTo BICYTHOCTI — MEPIITUM 3aCTYITHUKOM MiCBHKOTO TOJIOBH, SIKH BUKOHYE HOTO
OOOB’SI3KM, HA TIACTaBl BIAMOBIHOTO PO3MOPSIHKEHHSA MyKadiBCHKOTO MICHKOTO
TOJIOBH.

102. OnpauroBanHs, penaryBaHHsI MPOEKTIB PO3NOPSAIKEHb 3I1HCHIOETHCS Y
BIUIIJIIL KOHTPOJIO Ta OpraHi3aliiiHOro 3a0e3MeyYeHHs ISJIbHOCTI BHUKOHABYOIO
KOMITETY Ta MICBKOI paJii Ta MOIAI0THCS Ha MiAnuc MyKadiBCbKOMY MiCbKOMY TOJIOBI.
[Ticns iX miAnucaHHs BiJUTIJIOM KOHTPOJIIO Ta CIY>XO00I0 MEepCcOoHaNy 31HCHIOEThCS
peecTpallisi po3NOPSKEHb y BIAMOBIIHUX KypHajax (momatok 15) Ta 3rimHo 13
PO3CHIIKOIO IOBEICHHS 10 BUKOHABIIIB YEPE3 CUCTEMY €JIEKTPOHHOTO I0KYMEHTOOOITY
y BUKOHABYOMY KOMiTeTi MyKadiBChKOi MICBKOI pajii, y MarnepoBOMYy BHUJI — 4Yepe3
B1JIJILJT KOHTPOJTIO.

103. Komii po3nopsikeHb 3 OCHOBHOI  IISUIBHOCTI, aJIMIHICTPaTUBHO-
rOCIoAapChbKUX MUTaHb, BIAPSIKEHb, CKPIILTIOIOTHCS MEYaTKOIO BTy KOHTPOJIIO, a
PO3MOPSKEHHS 3 KaJApOBHUX MUTaHb (OCOOOBOTO CKJIAay) — CIY>KOU THEepcoHaTy
BUKOHABUOTO  KOMITeTy MyKauiBCbKOi ~ MICBKOI  paaud 1  HAJCUJIAIOThCS
3a1HTEPECOBAHUM CTPYKTYpPHHUM H1apO3a11aM, po3poOHUKaM IIPOEKTY
PO3MOPSIKEHHS, TOCAIOBUM 0co0aM, mpairiiBHUKaM. CIUCOK PO3CHIIKU CKIAAA€EThCs 1
MIJMUCYEThCSI KEPIBHUKOM CTPYKTYPHOTO MIAPO3/TY, TOJOBHHUM PO3POOHUKOM
IPOEKTY PO3NOPSIKEHHS.

Haka3 kepisnuxa cmpyKmypHoz2o niopo3oiny
B8UKOHABY020 Komimemy MykauiecbKoi MicbKoi paou

104. IIpoekTn Haka3iB 3 OCHOBHOI ISJIHOCTI, BIAMYCTOK Ta BiAPSIKCHB
PO3pOOISAIOTHCS 32 JTOPYYEHHSIM (BKa3iBKOIO) KEpIBHUKA CTPYKTYPHOIO MiJIPO3ALLY
BUKOHABUOTO KOMITeTYy MyKadiBCbKOI MICBKOT paau, 1 TMOJAIThCS CHEIlaTbHO
BH3HAYCHIN 0C001, ISl TI0TAJIBIIIOTO OIPaIlfOBaHHS.

[TpoexTu HaKa3iB 3 KAAPOBUX MUTAHB (PO MPUUHATTS HA pOOOTY, 3BIITLHEHHS,
HaJaHHS BIAMYCTKH, BIAPSAKEHHS TOINO) PO3pOOJIS€ BIAMOBIAHHA CTPYKTYpPHHMA
ipo3a1 ado creniaibHO BU3HAaYeHa 0co0a Ha IMiJICTaBi PillieHb (BKa31BOK) KEPiBHUKA
CTPYKTYpPHOTO MIJPO3JTy BHUKOHABYOIO KOMITETY MyKadiBChKOi MICHKOI pajH,
KOHKYPCHUX JOKYMEHTIB (IIPOTOKOJIIB Ta PIllIeHh KOHKYPCHOI Y 1HINNOI KOMICIi),
JIOTIOBIIHUX 3aMKCOK, 3asB MPALliBHUKIB, TPYJOBUX JIOTOBOPIB Ta THIIMX JOKYMEHTIB.

105. [IpoekTn Haka3iB OOOB’SI3KOBO BI3YIOThCSI aBTOPOM, SIKMH CTBOPHB
JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO MIApO3AUTy, B SKOMY MOro CTBOPEHO,
MOCaJJ0BUMH 0CO0aMH, SIK1 BU3HAUCHI y TPOEKTI JOKYMEHTA sIK BUKOHABII1 3aBAaHb, 1110
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MICTSITBCS. B HBOMY, FOPUCKOHCYJIBTOM Ta MOCAJOBUMHU 0COOAMHU, SKUX CTOCYETHCS
JTIOKYMEHT.

[Ipoexktn Haka3iB 3 KaapoBUX MHUTaHb (0COOOBOTO CKJAay) BI3YIOThCS
MpaIiBHUKOM, SIKHH CTBOPHMB JOKYMEHT, KEPIBHUKOM, a TaKOX 3aJ€KHO BiJl BHIIIB
HakasiB — IOCaJOBUMH OCO0aAMU BUIAUTY OYyXTalTepChbKOro OOJIKY Ta 3BITHOCTI
BUKOHABYOI'0 KOMITETY MyKauiBCbKO1 MIChKOI paJii, IHIIUMH MMOCaTOBUMH 0COOaMHU,
SKUX CTOCYETHCS IOKYMEHT.

106. Yci mpoexktu HakaziB OOOB’S3KOBO  BI3YIOTHCA IOPHUCKOHCYJIHBTOM
BIJIMOBITHOTO CTPYKTYPHOTO MiIPO3/1LTy3a HAsIBHOCTI yCiX HEOOX1THUX Bi3.

107. Haka3u  mAOUCYIOTBCA  KEPIBHUKOM  CTPYKTYPHOTO  MiJIPO3ILTY
BUKOHABYOTO KOMITeTy MyKauiBCbKOI MIChKOi paju, a y pa3i Horo BiICyTHOCTI —
MOCaJI0BOI0 0CO00I0, sIKa BUKOHYE HOTO 000B’SI3KHU.

108. OmnpantoBanHs, peaaryBaHHs MPOEKTIB HakKa3iB 3IMCHIOETBCA Yy
BIJIIOBITHOMY CTPYKTYPHOMY HiApPO3/iiai a00 CHEUIaIbHO BU3HAYEHOKO ISl LIbOTO
ocoboro. Ilicng mianucanHs HaKazy 31HCHIOETbCS MOTO peecTpauis y BiAMOBIIHOMY
KypHali (momatok 14) mojgaeThcss HA PO3MHOMKEHHS Ta 3TIAHO 13 PO3CUIIKOIO
JIOBOJIUTHCSI 10 BUKOHABIIIB.

Haka3zu 3 kaapoBux mnuTaHb (0OCOOOBOTO CKJIaAy, BIJIITYCTOK, CTSTHEHb)
oQOpMIISIIOTHCS Ha OJIAaHKY Haka3y Ta MICHs IX MIMUCAaHHS KEPIBHUKOM CTPYKTYPHOTO
MPO3AUTY 3A1MCHIOETBCA X PEECTpallisl Y BIAMOBIIHUX JKypHAJIax 3 JIOJAaBaHHSAM J0
peecTpaitiiiHoro Homepa BianoBigHOi JiTtepu. Hampuxmam: 19.03.2019 Ne 25-p;
20.03.2018 Ne 26-k; 21.03.2018 Ne 1-c.

109. Komnii HakaziB CKPIIUIIOIOTHCS BIJMOBIIHOI MEYATKOK CTPYKTYPHOIO
M1IPO3A1Ty BUKOHABYOTO KOMITETY MyKaudiBChbKOi MICBKOI paau (0e3 300pakeHHs
HepxaBnoro I'epba VYkpaiHu) 1 HajacuialTbCsi (IOBOASATHCS 1O  BiJloMa)
3alHTEPECOBAHUM I0OCATOBUM 0cob0am, mpaiiBHuKaM. CIIUCOK PO3CUIIKU CKIaAa€ThCs
TOJIOBHUM PO3POOHHUKOM MPOEKTY HaKa3y.

Jlopyuennsa micbko2o 2o106u

110. ITpoexktn popydeHb MyKadiBCHBKOTO MICBKOTO T'OJIOBH PO3POOJISIIOTHCS
KEpIBHUKAMU CTPYKTYPHUX MIAPO3JIIIB BUKOHABUOrO KOMITETy MyKadiBChbKOi
MICBKOI pajH, peNaryrThCs MNPOTATOM ABOX JHIB MICIS HPOBEICHHS 3aX0ay Ta
MOJAI0THCA Ha MiAnuc MyKkadiBCbKOMY MICHKOMY T'OJIOBI.

111. Ilpoektn mOpydYeHb BI3YIOTHCS MPAIIBHUKOM (aBTOPOM JOKYMEHTA),
KEpPIBHUKOM CTPYKTYPHOTO MiJPO3JAUTYy, B SKOMY HOTO CTBOPEHO, KEpiBHUKAMHU
IOPUIUYHOTO BIJUTY, BIAJIIITY KOHTPOJIO, MEPIITUM 3aCTYITHUKOM MICHKOTO TOJIOBH,
3aCTyITHUKOM MICBKOTO TOJIOBU Ta 3aCTyITHUKOM MICHKOTO TOJIOBH, KEpPYHOUUM
CIIpaBaMU BiJIMOBITHO 10 QYHKIIIH Ta TOBHOBAXKEHb.

112. [lignucani Myka4iBCbKUM MICBKHM TOJOBOIO JIOPYUYECHHS PEECTPYIOTHCS
y BIIAUII Ta JOBOASTBCA JO BHUKOHABIIIB Yepe3 CHUCTEMY €JEKTPOHHOIO
JIOKyMEHTOOO0ITY BUKOHABYOTO KOMITETY MyKauiBChbKOi MICBKO1 paau, y HanepoBOMYy
BUJII — Yepe3 BIAII KOHTPOJI Ta OpraHizamiiiHOro 3a0e3MeyeHHs IsIbHOCTI
BUKOHABYOI'0 KOMITETY Ta MICHKO1 pajH.

Ilpomokoau
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113. V npoTokonax ¢ikcyeThes iH(OpMAaLlis Ipo XiJ BEASHHs Hapa/l, 3aciiaHb,
OPUMHATTSA PINIEHb KOMICISIMHM, KOJETISIMH, JOpaAuydMU OpraHamu, poOodYnMHU
rpynamu, 30opamMu Touo. [IpoToKoa CKIagaeThCs Ha IMIJICTaBl 3aMKCIB, 3pOOJICHUX
Oe3nocepeIHbO IMiJT Yac 3acijiaHb, MOJAaHWX TEKCTIB Ta Te3 JOMOBiJeH 1 BUCTYIIIB,
JTIOBIJIOK, POEKTIB PIllIEeHb TOIIO.

114. [IpoToKOIM MOXYTh CKJIaJaTUCA B TMOBHIM abo crtuchiii dopmi. Y
MIPOTOKOJIAX, CKIAACHUX y CTUCIINA dopmi, (DIKCYIOTHCS JIUIIIE TPUIHATI pillIeHHS 0e3
X0y OOTOBOPEHHS TUTaHb.

115. IpoTokoa opopMITIOEThCS Ha OPIIIITHOMY OJIaHKY KOJIET1alIbHOTO OpTaHy
a00 Ha yrcToMy apkyti mamepy hopmaty A4 (210 x 297 MisliMeTpiB) 3 MO3TOBKHIM
pO3TaITyBaHHIM PEKBI3UTIB.

116. laToro mpOTOKOJIy € jJaTa MPOBEIACHHS 3acilaHHsA. SIKIIO 3acimaHHs
TPUBAJIO KUIbKA AHIB, UYepEe3 THUPE 3a3HAYAOTHCS MEPIIHA 1 OCTAaHHIN AEHb 3aC1JaHHS.

117. Homep (iHAEKC) MPOTOKOJIY TIOBUHEH BIJIMOBIAATH MOPSAKOBOMY HOMEPY
3aciganHsa. Hymepaitisi mpoTOKOJIIB BEIEThCS B MEXaX KaJE€HIAPHOTO POKY OKPEMO 3a
KOXXHOIO TPYTMOI0 MPOTOKOJIB 3aCilaHHs BIAMOBIIHOI KOMICIi, KOJErii, J0paadoro
oprasy, po0o4oi Irpynu TOLIO.

118. ¥V pekBi3uTi ,,MicIle 3aCiJlaHHs” 3a3HAYA€THCS Ha3Ba HACEJIEHOTO MyHKTY,
B SIKOMY B1J10YyJIOCS 3aCiJIaHHS.

119. KopoTkuii 3MICT 70 TEKCTy MPOTOKOJy IMOBHHEH BIIOOpakaTu BUJ
3acimanHs (Hapana, 300pH, KoH(epeHIls Toio) abo KoJETiadbHOI ISTIbHOCTI
(xomicis, pana, Kojeris, podoya rpyma Touo) 1 BKIIOYAaTH Ha3By BUAY JOKYMEHTA.

120. TexcT MpOTOKOIY CKIaIA€THCS 3 BCTYITHOT Ta OCHOBHOT YaCTHH.

121. V BcTynHi# YacTHHI TPOTOKOJY 3a3HAYAIOTHCS MPI3BHUINA Ta HIIIaT iMEH1
roJI0OBU 200 TOJIOBYIOYOI0, CEKpEeTaps, 3alpoIlIEeHUX, a TAKOXK MPUCYTHIX OCI0.

VY chnMcky TpHUCYTHIX 3a3HA4YaloThCsl B al(aBITHOMY MOPSJKY CHOYATKY
MPi3BUILA TA 1HIL1aJ] IMEHI TPUCYTHIX MOCTIMHUX WIEHIB KOJIET1aJIbHOTO OpraHy, MoTiM
— 3alpoIIeHUX 0Ci0 13 3a3HAUYCHHSIM TI0CaJ Ta Y pa3i moTpedu HalMEeHYBaHHS yCTaHOB.
k1o KUIBKICTh MPUCYTHIX MepeBUIye 15 0c10, 3a3HaYa€eThCs 1X 3arajbHa KIJTbKICTh 3
MOCUJIAaHHSIM Ha CITUCOK, 10 JOJIA€THCS 10 MPOTOKOIY.

BeryrnHa yacTrHa BKITIOUYAE MTOPSIIOK JACHHUH — MEPEITiK MUTaHb, 3allJIaHOBAaHUX
JI0 PO3TIISAY Ha 3aciflaHHI, 110 PO3MIIIEHI Y TOPSIKY 1X 3HAYyMIOCTI 13 3a3HAUYCHHSIM
JIOTIOB1/Taua 3 KOXHOTO TuTaHHA. [lopsigok AeHHWI Aa€ThCsl HANPHKIHIN BCTYMTHOI
YaCTUHU.

Crnosa ,,ITopsigok neHHUI” APYKYHOTHCS B MEX1 JIIBOTO TIOJSI, TICIS HUX
CTaBUThCA JBOKparnka. Ko)kHe NHUTaHHS HyMepyeTbcs apaOcbkumMu Ludpamu 1
IpYKY€EThCsl 3 ab3aiy. DopMyBaHHS MHUTaHb Y TOPSAIAKY IEHHOMY MOYHMHAETHCS 3
npuiiMeHHuka ,,I lpo™.

OcHOBHa 4YacTHMHA TMPOTOKOIY CKJIAMA€ThCd 3 PO3JUIIB, SKI TOBUHHI
BIJINOBIJIATH MyHKTaM TMOPSAKY JAeHHOro. Po3auin HyMmepyroThcsi apabCbKUMU
muppamu 1 OymyroTbes 3a Takoro cxemoro: CIIYXAJIM — BUCTVIIMIIA —
BUPIIINJIN (Y XBAJINJIN, TIOCTAHOBWJIN).

3a3HaueHl CJ0Ba JPYKYIOTbCS BEJIMKUMHM JIiTepamMu Oe3 BIACTYIY BiA MEXI
aiBoro mouis. [Ticis ciiB CTaBUTHCS TBOKpAIIKa.

[Ticns cnoa ,,CJIYXAJIN” 3a3HauaeThCs TEKCT BHUCTYIy OCHOBHOTO
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nonoBimada. [Ipi3Buire Ta iHIIAM IMEHI KOKHOTO JOTOBiIada IPYKYIOTHCS 3 HOBOTO
psiaka. TeKcT BUCTYIy BUKIIQAAETHCSA Y TPETiit 0CO01 OTHUHH.

TekcTu abo Te€3u JOMOBI/I Ta BUCTYIIB, 0DOPMIIEHI SIK OKpeMi JOKYMEHTH, 10
TEKCTY MPOTOKOJIY He BKIo4aroThed. [licis BimoMocTelt mpo A0moBijgadya CTaBUTHCS
THUpE 1 3a3HaYA€THCA ,, [€KCT JI0TOBII1 (BUCTYIY) JOJAETHCS 0 MPOTOKOIY .

[Ticns cnosa ,,BUCTYIIMIIN” ¢ikcytoTbcs BUCTYNH THX OCIO, 1O B3sJIU
y4acTb B OOTrOBOpeHHI JomoBial. Buctynmu odopMimooTbes y MNpPOTOKOM 13
3a3HAYCHHSIM HallMEHyBaHHS I10CaJl, TMpi3BUINA Ta 1HIIIANY IMEHI MPOMOBIIB Yy
HA3MBHOMY BIJIMIHKY, a TaKO 3 BHKJIAJCHHSM 3MICTy NMUTaHHS Ta BIAMOBiACH Ha
HBOTO. 3MICT BUCTYITIB BUKJIAJIA€THCS BiJl TPETHOI 0COOM OTHUHH.

122. Ilicna cnosa ,,BUPIIINJIN™ (,,YXBAJIMJIN”, ,JIOCTAHOBWJIN™)
(biKCyeThCS MPUAHATE PIMICHHS 3 PO3TIISIHYTOTO MUTAHHS MOPSAIKY ACHHOTO. PimeHHs
MOBUHHE OyTH KOHKPETHUM 1 BKIIFOUATH CKJIAJIOBI, 110 BIAMOBIIAI0TH HA TaKl MTUTAHHS:
KOMY, 1110 3pOOUTH 1 B IKHI CTPOK.

Pimennsi, mo MicTsITh KilbKa MUTaHb, MOJUIAIOTh HA TyHKTH 1 MIJMYHKTH, 5Kl
HYMEPYIOThCS apadchkuMu udpamu. [Ti1myHKTH HyMepyIOThCs U(ppaMu 3 Ty5KKOIO.

123. PimieHHs MOXyTh OGOPMIIATHCS Ha OKpeMoMy OQilIHHOMY OJIaHKY
KOJIET1aJIbHOTO OpraHy Ha apkyuii nanepy dopmary A4 (210 x 297 miniMeTpiB).

124.Y pa3i koiu Ha 3acilaHHI MPUHAMAETHCS PIIMIEHHS MPO 3aTBEPIKCHHS
JIOKyMEHTa, SKUW OOroBOpIOBaBCA Ha 3acijaHHl, el JOKyMEHT JOJA€ThCS [0
MPOTOKOJTY 1 B HhOMY POOUTHCS MOCUIIAHHS HA HOMED 1 JaTy MPOTOKOIY. 32 HAIBHOCTI
IHIIMX JOKYMEHTIB, L0 PO3IVISIIANUCA Ha 3aciaHHl Ta (akT OOTOBOPEHHS SKHX
3a(IKCOBAHO y TEKCTI MPOTOKOJY, BOHM HYMEpPYIOTbCS apaOChbKUMU LHUPpaMU
(domatok 1, logaTok 2). ¥V BIANOBIAHUX MYHKTaX IPOTOKOIY POOUTHCS MOCUIAHHS Ha
11l TOJAaTKH.

PexBizur ,,BigmiTka po HasABHICTh JOAATKIB HAMPUKIHII TEKCTY MPOTOKOITY
HE 3a3HAYA€THCA.

125. [IpoToKkOn MIANUCYETHhCS TOJOBYIOUMM Ha 3acCilaHHl KOJIeTriajJbHOro
OpraHy Ta CeKpeTapem.

126. [TanepoBi korii pillieHb KOJET1aJbHUX OPTraHiB, IPOTOKOJIIB a00 BUTATH 3
HUX, 3aCBIIYYIOThCS TI€YATKOK BIAMOBIIHOTO CTPYKTYpHOro miapo3aury (6e3
300paxkennst [epkaBHoro I'epba VYkpainu) 1 HajacuialoThea y pasi morpedu
3alHTEPECOBAHUM YCTAaHOBaM, MOCAJOBUM oco0aM, mparliBHUKaM. CIHCOK PO3CHIIKH
CKJIAJIA€ 1 MAMHUCYE CEKpeTap.

127. Butsiru 3 npoTokoJiiB 0(hOpMITIOIOTHCS HAa BIAMOBIAHOMY OJIaHKY.

128. OdopmiieHHs MPOTOKOJIIB Ta PIllIEHb 3aCiJaHb BUKOHABUOI'O KOMITETY Ta
MICBKOI paju 3IIMCHIOETHCS BIJMOBIAHO 10 PernmamenTy mpo 1ii KoJieTiaJibHI OpraHHu.

Jlokymenmu 00 3acioansv KoneciaibHUX opeanie

129. [linrotroBKa Ta OGOPMIICHHS TOKYMEHTIB JO0 3aciaHb KOJIeTiadbHUX
OpraHiB IPOBOASATHCS 3 METOI 3IIMCHCHHS TIOBHOBaXCHb, INepeAOAYCHUX
MIOJIOKEHHSIMU TIPO 111 KOJIET1aJIbH1 OPTaHH.

130. 3aciganHs  KoOJIeTIaJTbHUX OpPTaHiB MPOBOMSTHCS  BIAMOBIAHO O
3aTBEPKEHUX TUIaHIB iX poOOTH Ta y pa3l moTpeou.

VY nmnanHi poOOTH KOJIETiaIbHOTO OpraHy 3a3HAa4yaloThCsl MUTAHHS, 0 TIOBHHHI
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pO3TIsAaTUCS, 1aTa PO3IIIsAY, HAMMEHYBaHHS CTPYKTYPHOIO MiAPO3ALTYy (ITOCasoBOi
0CcOo0M), IKUH TOTY€E TOKYMEHTH JIJISL PO3TIISAy MUTAHHS KOJIETIaTbHUM OPTaHOM.

[IpoekT riany poOOTH KOJIET1aIbHOTO OpraHy CKJIaJa€ThCs CEKPETapeM IIbOTO
oprany a0o 1HIIOK TOCAJOBOK OCO00I0, SIKa BIJAMOBIIHO JIO0 CBOIX IOBHOBa)KEHb
3abe3reuye oprasizalio poOOTH I[bOTO OpraHy.

[TocagoBi 0coOM 3aBYAaCHO MOAAIOTH JUIsl BKIIOYEHHS N0 IUIaHy poOOTH
KOJIET1aJIbHOTO OPraHy Mepesiik MUTaHb, 1K1 BOHH BBAXKAIOTh 32 HEOOXI1/THE PO3IIISIHYTU
Ha HOro 3acijaHHi Ta OOIPYHTYBaHHS IIiJICTAaB BHECEHHS NHUTaHHS Ha PO3IJISI
KOJICT1aJIbHOTO OpTaHy.

3aTtBepKEHU TUTaH pOOOTH JOBOIUTHCS JO0 BiJlOMa WICHIB KOJIET1aJbHOTO
OpraHy Ta BiJIOBIIaJIbHUX BUKOHABIIB. Jl0JJaTKOBI MUTaHHS 10 3aTBEPKEHOTO TIJIaHy
pOOOTH KOJET1abHOTO OPTaHy MOXYTh OyTH BKJIIOUEHI 3a PIIICHHSIM HOTO TOJIOBH.
CexkpeTap KoJerialbHOTO Oprany ado iHIla nocajona oco0a, sika BIJIIMOBIHO JI0 CBOIX
MOBHOBAXEHb 3a0€3Ieuy€e OpraHizallito poOOTH TaKOro Oprany, iHQpopMye BCIX YJICHIB
KOJIET1aJIbHOTO OpraHy Ta BiANOBIIaJIbHUX BUKOHABIIIB IIPO BHECEHI JI0 IJIAHY 3MIHHU.

131. JIokyMeHTH 3 MUTaHb, 110 BHOCATHCS Ha PO3TJIS]] KOJIET1aIbHOTO OpPTaHy,
MTOBUHHI IM0JIaBaTUCS HE Mi3HIIIEe HIXK 3a IT’ATh JHIB JI0 3aClJIaHHs, a Y pa3i IPOBEICHHS
M03a4eproBOro 3aciJlaHHd — HE MI3HilIe HIX 3a OJWH JIeHb. 3a3Ha4yeHl1 JOKYMEHTU
MICTSTh:

JIOTIOB1JIHY 3amuCKy (JOBiJIKY), aapecoBaHy KoJierialbHOMY oprany (y pasi
noTpedu), B sIKiii IPYHTOBHO BUKJIA/ICHI MUTAHHS 3 BACHOBKAMH 1 MMPOTIO3UIIISIMU;

MPOEKT PILNIEHHS KOJIET1albHOTO OpraHy, 3aBi30BaHUU 3alHTEPECOBAHUMU
MOCaJOBUMH 0OCO0aMHu, Ta JOKYMEHTH 10 HBOTO (QHAJIITU4YHI JOBIJIKH, TaOJIUIIl,
Jiarpamu TOIIO), a y pasi MOTpeOH — MPOEKT PO3MOPSHKEHHS, TOPYyUEHHS, HaKa3y;

CIIUCOK 0Ci10, 5IK1 3alIpOIIYIOThCS Ha 3aCiIaHHS KOJIET1aJIbHOTO OPraHy;

1HII1 JOKYMEHTHU, HEOOX1H1 AJI PO3IJIAly MUTaHb.

132. JlokyMeHTH, MiArOTOBJICHI IS PO3IJISAAY KOJETiaJlbHUM OpraHoM, a
TaKOX OJIMH MPUMIPHUK X KON, 30€pIiratoThCsl y CEKpeTapsi KOJIET1aJIbHOTO OpraHy.

OpwuriHaiii  JOKYMEHTIB, MIATOTOBJICHI JUIsl PO3TJSAy Ha 3acilaHHsIX
KOJIET1AJIbHOTO OpraHy 30epiraloThCsi y BT KOHTPOJIO Ta OpraHizamiiHoro
3a0€3MeUeHHs TISNIbBHOCTI BUKOHABYOTO KOMITETY Ta MICHKOT pajii OKPEMO 3 KOKHOTO
3acilaHHs Ta y BIJJIIaX 3T1JJHO HOMEHKIIATypH CIIPaB.

133. Y pa3i npoBeneHHS 3aKpUTOrO 3acijaHHS KOJIETIaJbHOTO Opra”y ado
3aKpPUTOr0 OOTOBOPEHHS OKPEMHUX MUTaHb MIATOTOBKA JOKYMEHTIB 3 BIAMOBIIHHUX
MUTaHb 3TIHCHIOETHCS 3 JOTPUMAHHSIM TOPSIKY POOOTH 3 TOKYMEHTAMH, IO MICTSATh
1H(pOopMaIlio 3 0OMEXKEHUM JOCTYIIOM.

134.3a cBoe€dacHy Ta HajeXHY MIATOTOBKY JOKYMEHTIB JUIsl TIPOBEICHHS
3aci/laHb KOJIET1aJIbHOTO OpraHy BIANOBIAAE cEKpeTap ad0 KePIBHUK 3a1HTEPECOBAHOTO
CTPYKTYPHOTO MiAPO3/ILITY.

135. CekpeTap KoJjieriaJpHOro oprany abo iHIIA TmocajoBa ocoba, ska
BIJIMTOBITHO /IO CBOiX IMMOBHOBAKEHDb 3a0e3Meuye OpraHizallito poOOTH TaKOro OpraHy,
3MIIMCHIOE KOHTPOJIb 32 CBOEUYACHUM TIOJIaHHSIM JIOKYMEHTIB Ha PO3TJIA]l Ta TIEPEBipsie
iX Ha HAsBHICTh Y TOBHOMY 00CSI31 Ta IPABMWIIHHICTH OPOPMIICHHSI.

JIOKYMEHTH, MOJaHl 3 MOPYIICHHAM YCTaHOBJIEHOTO MOPAIKY 1 CTPOKIB, N0
PO3TIsiAY HE MPUIMAIOTHCS, 3 ypaxyBaHHSIM BUMOT YUHHOTO 3aKOHO/IaBCTBA Y KpaiHH.
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136. Pesynbratu  3acimaHHA  KOJIETIAJIBHOTO  OpraHy  O(QOpMIIIOIOTHCS
IIPOTOKOJIOM.

137. PimmeHHs KoJeriaapHOTO OpraHy MOXYTh peaji3yBaTUCsS IUIIXOM
BUJIaHHS PO3MOPSHKCHHS, JOPYUYEHHS, HaKa3y, MOCTAHOBU, TIPOTOKOIY, TOIIO, SKHM
BOHH BBOJIATHCS B JifO.

Cnyscoosi nucmu

138. Cayx00B1 JIMCTH CKJIAAIOThCS 3 METOH OOMiHY i1H(opMaIiero Mix
opraHamu BJajiM SIK BIJIMOBIJI HA BUKOHAHHS 3aBJaHb, BUBHAUCHUX B aKTax OpPraHiB
JIep’KaBHOI BIAAM, JOPYUYCHHSX BHUIIMX IOCAJOBUX OCIO, HA 3allUTH, 3BEPHEHHS
JIEMyTaTiB BCIX PIBHIB, a TaKOX KopecmoHjeHIiio BepxoBnoi Pagu VYkpainu, Ha
BUKOHAHHS 3aBJIaHb YCTAHOB BHILOTO PIBHS, HA 3alMTH IHIINX YCTaHOB, 3BEPHEHHS
IrpOMa/IsiH, 3alUTH Ha 1H(QOPMAIII0, a TAKOXK SK 1HII[IATUBHI Ta CYNPOBIIHI JTUCTH.

139. Cayx60Buii 1ucT 0QOPMITIOETHCS Y TManepoBiit Gopmi Ha crieiaaTbHOMY
st ucTiB Onanky ¢opmaty A4 (210 x 297 mimimeTpiB). SKIIO TEKCT JHCTa HE
NEPEBUIIYE CEMHU PSAIKIB, BHUKOPHUCTOBYEThCS OnmaHk (opmaty AS (210 x 148
MIJTIMETPIB).

140. JIuct Mae Taki pEeKBI3UTH: JaTa, PEECTPAIHHUN 1HIEKC, ITOCUJIaHHS Ha
peecTpanifHui 1HJIEKC 1 JaTy JOKYMEHTa, Ha SKHH Ja€ThCsS BIAIMOBIJb, ajapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHMM PEKBI3UT CIY>KOOBOTO JIMCTA), BIAMITKA PO
HAsIBHICTH 10AaTKIB (y pa3l HoTpedu ), MiIKC, BIIMITKA PO BUKOHABIIS.

141. laToro nucTa € Aara peecTpallii BUX1THOI KOPECTIOH ICHIII].

142. Sk nmpaBmIIO, y TUCTI MOPYIIYETHCS OJHE MTUTAHHS.

143. TekcT nmMcTa BUKIAAAETHCA Big Tepmioi 0coOM MHOXHHU 3

BUKOPUCTAHHAM  CJIIB:  ,,IPOCUMO  MOBIAOMHUTH...”  ,,pO3’SICHIOEMO,  IIO...”,
,1H(popMyeMO, 10...” abo BII TPEeThOi OCOOM OAHWUHM — ,,BUKOHABYMM KOMITET
MyxkauiBcbKkOi MICBKOI paau mnoBiaoMisie (iHGoOpMye)...”, ,,yIpaBIliHHS BBa)Ka€e 3a

JOITIIBHE”.

144, Cny>x00Bi JIUCTH MIAMUCYIOTHCS BIAMOBIAHO 10 [HCTPYKITIi.

['epOoBOIO EYATKOIO 3aCBIAUYIOTHCS JIUIIE TapaHTINHI JUCTH.

145. Cay>x060Buit TUCT y TanepoBiil hopmi Bi3ye aBTOp JIOKYMEHTa, KEPIBHUK
CTPYKTYPHOT'O TiIPO3AiITy, B IKOMY HOT0 CTBOPEHO. Y pa3l MoTpeOu (AKIIO B JIUCTI
MOPYIIYIOTBCS. BAXKJIMBI Ta TPUHIMIOBI TUTAHHS) KEPIBHUKUA 3alHTEPECOBAHUX
CTPYKTYPHHUX MiAPO3/LIIB, & TAKOXK MEPITNI 3aCTYITHUK MICHKOTO TOJIOBH, 3aCTYITHUK
MICBHKOTO TOJIOBU, 3aCTYITHUK MICHKOTO T'OJIOBU, KEPYIOUMI CIIpaBaMU BiJIIOBITHO IO
(GyHKII1H Ta TOBHOBAaXEHb.

Jlokymenmu npo ciyco608i 6i0pa0rzHceHH:

146. Ciy:x00B1 BiAPSAKEHHS MPAIiBHUKIB TIepe10avaloThes y TUIaHaX POOOTH
CTPYKTYPHUX MIIPO3I17I1B BUKOHABYOTO KOMITETY MyKauiBChKOT MICHKOT pajH.

147. Y pa3i BUHUKHEHHS MOTPEOM y HANpaBJEHHI MpalliBHUKA y CIyKO00BE
BIIPSJDKCHHS HE MepeidaueHe miaHoM poOOTH, TOTY€EThCS JI0TOBIIHA 3aMKMCcKa Ha 1M1
KepiBHHMKA a00 MOro 3aCTyIHUKA, B SIKI 3a3HAYAETHCS PO TE, KyAH, Ha KU CTPOK, 3
KOO METOI0 BIPSIIPKAETHCS MPAIIBHUK.
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JlomoBifiHA 3amucKa pa3oM 3 TMPOEKTOM PO3MOPSAIKEHHS (Haka3y) Ipo
BIPSIIKEHHS TIepeaaeThCsl KePIBHUKY, SIK MPABUJIO, HE Mi3HIIIE HIXK 3a TpH 100U 10
TIOYaTKY BiAPSHKCHHS.

148. lna  peecTpamii  BIAPSIKEHb  BEACTHCS  CJIEKTPOHHHM  KypHa
PO3MOPSIKEHD MPO BIIPSIKEHHS 32 (POPMOIO 3rigHO 13 JOAaTKOM 15.

149. Ilicns moBepHEHHS 3 BUIPSJDKCHHS TpaIliBHUK  BIAMOBIAHO  JI0
BHU3HAUEHOTO TOPSJKY TOTY€E y TPUIACHHHUM CTPOK MUCHbMOBHH 3BIT MPO BiIPSIHKEHHS
(BUKOHAHHS 3aBJIaHHS), a TAKOXK MOJA€ 3BIT MPO BUKOPUCTAHHS KOIITIB Y CTPOKH,
BU3HAYCHI YNHHUM 3aKOHOJABCTBOM Y KpaiHHU.

3BIT Mpo BiApsAKEHHS (BUKOHAHHS 3aBJaHHS) Ta 3BIT PO BUKOPUCTAHHS
KOIITIB MIJIUCY€ETHCS MPAIliBHUKOM, SIKUI 11epeOyBaB y BIAPSKEHHI, TEPETAETHCS 10
CIIyO0M MepCoHATY Ta BiIITy OyXraJTepchKOro 00Ky Ta 3BITHOCTI BiJIITOBITHO.

III. Opranizanisi 10KyMeHTO000iry Ta BAKOHAHHA TOKYMEHTIB
Bumoru moao pamionaJizauii J0KyMeHTOO00Iry

150. lokymeHTH, CTBOPEHI y manepoBiid ¢opmi, TPOXOASITH 1 OMPALbOBYIOTHCS
y BUKOHaBYOMY KOMiTeTI MyKaudiBChbKOi MICHKOI pajii Ha €JMHUX OpraHi3amiitHuX Ta
MIPaBOBUX 3acajlax oOpraHizaiii JOKyMEHTOOOITY 13 JOKyMEHTaMHu, CTBOPEHUMHU B
eJIEKTPOHHIN (OopMi, BUBHAYCHUX [HCTPYKINIEIO 3 AIJIOBOJICTBA B €JIEKTPOHHIN Popmi.

VY pasi HasgBHOCTI MIACTaB, Kl BU3HAIOTHCS OOIPYHTOBAHUMU Il CTBOPEHHS

BUKOHABYMM KOMITETOM MyKadiBCbKOi MICBKOT paJii IOKYMEHTIB y MarepoBiid popmi,
3aCTOCOBYIOTBCSI 3acajid OpraHizaiii JOKyMEHTOOOIry, BH3HaueHi [HCTpykii€w 3
JIIJIOBOJICTBA.

151. EdexTuBHA opranizailisi JOKyMEHTOO0OITY nepeadayvac:

POXOJ/KEHHS JOKYMEHTIB y BUKOHaBYOMY KOMiTeTI MyKadiBCbKOI MiCHKO1
paayd HAMKOPOTILIHUM IUISIXOM;

CKOPOYEHHS KIJIbKOCTI IHCTAHIIIM TPOXOI>KEHHS TOKYMEHTIB (30KpeMa, IiJT 4ac
MOTOJIKEHHS );

YHUKHEHHSI TyOJIETHUX Orepariii mij 4ac poOOTH 3 JOKyMEHTaMHu;

IeHTpaji3alito (3A1CHEHHS OJTHOTUITHUX ONepalliid 3 JOKyMEHTaMH B OJTHOMY
MicIi);

YCYHEHHsI pyYHHMX PYTHHHHUX OIepalliid, IKi MO)KHa aBTOMAaTH3YBaTH.

IIpuiimaHHs Ta NePBUHHE ONPALIOBAHHA T0KYMEHTIB,
110 HAAXOAATH 10 BUKOHABYOr0 KoMiTeTy MyKauiBCbKOI MiCBKOI paau

152. JlocTaBka TOKyMEHTIB JJO BUKOHABYOI0 KOMiTeTy MyKadiBChKOT MiCBKO{
paau 3OIMCHIOETHCS Yepe3 CHUCTEMY B3a€MOJIli, a TaKOXX MOXE 3IIACHIOBATHUCS 3
BUKOPHUCTAHHSAM 3ac00iB MOIITOBOTO 3B’SI3KY, KYp €PChKOIO Ta (helbll’ €repCchKoro
CITY>K001O0.

[Tomroro Ta depe3 Kyp €pChbKYy CIyKOy JOCTaBISEThCS MHUCHMOBA
KOPECIIOH/ICHIIISl y pa3l HAsBHOCTI MiJACTaB, SIKi BU3HAIOTHCS OOIPYHTOBAHUMM IS
CTBOPEHHSI BUKOHABYMM KOMITETOM MyKaudiBChKOi MICBKOI pajud JIOKYMEHTIB Y
narepoBiii popmi, MOMITOBI KapTKH, OaHAEPOJI1, APiOHI MAKETH, a TAKOXK MEPIOoANYIHI
JPYKOBaH1 BUIAHHSI.
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@enb’€repchbKor0 CIy>K0010 TOCTABIIAETHCS CHeliaibHa KOPECTIOHICHIIIS.

153. Yci noKyMeHTH, 110 HaXOASTh 10 BAKOHABYOTO KOMITeTY MyKauiBChKO1
MICBKOI paJli Ta CTPYKTYPHHX MiIPO3IIB MPUHMAIOTHCS BIIAIIOM KOHTPOJIIO Ta
opraHizaiiiHoro 3ade3neueHHs AiSJIbHOCTI BUKOHABYOTO KOMITETY Ta MICHKOI pajiu
(mami - ciyx0a A1IOBOJICTBA) Ta IIEHTPOM HaJIaHHS aJMIHICTPAaTUBHUX MOCIYT (Jaji —
[THAII). Po3kpuBaroThCs BCl KOHBEPTH, KPIM THX, 1110 MarOTh HaIUC ,,0CO0MCTO”. Y
TaKOMY BHUIIJIKy PEECTpALlIHUM 1HJIEKC Ta JJaTa peecTpallli HAHOCSATHCSA HAa KOHBEPT.

PexomennoBana, creriajibHa Ta KOPECHOHJEHIIS 3 OTOJIONICHOIO IIHHICTIO
IPUIMAETHCS T PO3MHUCKY B XKypHai, peecTpi ab0 MOBIIOMIIEHH] PO BPYUYCHHS.

154.V pa3i HagxomKeHHS KOPECMOHJAEHLIi 3 BiAMITKOWO ,,TepmiHOBO”
(biKkCcyeThCS HE JIHILE AaTa, a 1 TOJMHU Ta XBUJIMHH JOCTABKH.

155. KonBepTu 30epiratoThCs 1 JOJAIOTHCA 10 JOKYMEHTIB y pasi, KOJU JIHIIE
3a KOHBEPTOM MOJKHAa BCTAHOBHUTH aJpECy BIANPABHUKA, Yac BiANpaBICHHS Ta
oJlep>KaHHS JJOKyMEHTa a00 y KOHBEPTI BIACYTHI OKPEMi JOKYMEHTH YU BCTaHOBJIEHO
HEBIJIMOBIJIHICT HOMEPIB IOKYMEHTIB HOMEpaM, 3a3HaY€HUM Ha KOHBEPTI, a TAKOX
aJIpeCHI APJIUKUA PEKOMEHOBAaHUX KOHBEPTIB 1 MAKETIB.

VY pas3i BiICyTHOCTI 10AATKIB, 3a3HAYCHUX Y JJOKYMEHTI, 200 OKpEMHX apKYIIiB,
a TaKO MOMMJIOK B O(OPMJICHHI JOKYMEHTA, 10 YHEMOXKJIUBIIIOE MO0 BUKOHAHHS
(BIICYTHICTH MIANKCY, BITOUTKY NEYATKH, TPU(DY 3aTBEPKEHHS TOIIIO), IOKYMEHT HE
pEECTPYEThCS 1 BIJMPABHUKOBI HAJCUIAETHCS TMHUCHMOBHMM 3amuT abo Homy
MOBIOMJIIETHCS TIPO 11e Tene@onoM. [Ipu 1iboMy Ha TOKyMEHTI pOOUTHCS BiAMOBIAHA
BIIMITKA 13 3a3HAYEHHSIM JAaTH 3aMUTy (PO3MOBHU TenaedOHOM), OCaau Ta MPi3BUINA
ocoOu, sIKii 3po0JIeHO 3amuT, MIANUCY, 1HIIIATy IMEHI Ta Mpi3BUINAa OCOOH, IO
3I1MCHWIIA 3AITUT.

VY pasi NomKOIKEHHsI KOHBEpTa POOUTHCA BIAMNOBIIHA BIAMITKA Y MOIITOBOMY
peecTpi.

VY pa3i BiACYTHOCTi, HEIJTICHOCTI BKJAJE€Hb BHACIIJOK TMOIIKOIKCHHS
KOHBEpTa, YIMaKyBaHHS, IO MPHU3BEJIO JO HEMOXJIUBOCTI MPOYUTAHHS TEKCTY
JIOKyMEHTA, CKJIAJA€ThCsl aKT Yy JBOX MPUMIPHUKAX, OJUH 3 SKUX HAJCHIIA€THCA
KOPECTIOHJICHTY, a IHIUN 30epiraeThcs y B KOHTPOJIIO a00 BU3HAYEHOT 1JIs IILOTO
0coou.

156. JlIokyMeHT TOBEpPTAETHCS BIAMPABHUKOBI 0€3 pPO3TIsAy y pasi Horo
HAJXO/DKCHHS HE 3a aJpecor0, HAIXOKEHHS ManepoBOro MPUMIpHUKA JOKYMEHTA,
AKUW BXKE HAMIUIIOB Yy EJIEKTPOHHIM (opMi uepe3 CcUcTeMy B3aeMOJii, abo
HAJXO/DKCHHS JIOKYMEHTa Yy marnepoBiid ¢opmi 0e3 HasBHUX Ha Te MiACTaB, SKi
BU3HAIOTHCSI OOIPYHTOBAHUMHU ISl CTBOPEHHS JOKYMEHTIB y MmanepoBii Gopmi.

157.V pa3i oxaepxkaHHsS (HPaKCUMUIBHOTO TOBIJOMJICHHSI JOKYMEHT HeE
PEECTPYETHCHA.

IHonepenaHiii po3rjisii IOKYMEHTIB

158. Bci BXiAHI JOKYMEHTH MiJJISTAIOTh MOMEPEAHBOMY PO3IIISIAY Y BIIILII
KoHTpoto abo I{THATI.

159. Ilopsimok TWOMEpPenHbOTO PO3TISAY BH3HAYAETHCA  [HCTPYKIi€O 3
JIIJTOBOJICTBA B €IEKTPOHHIN dhopMi.

160. Ha craaii nonepeqHp0ro po3risiay 371HCHIOETHCS B1101p JOKYMEHTIB, 1110
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HEe TIIATraroTh peectparii (mogatok 16), a TakoX TakuX, IO MEPENAIOTHCS IS
CHELIaIbHOTO O0JIIKY CTPYKTYPHHUM M1APO3/1IaM.

PeecTpanisi 10KyMeHTIB

161. Peectpaiiisi JOKyMEHTIB BCiX KaTeropii MOJArae y CTBOPEHHI 3ammcy
OOMIKOBUX JaHUX NP0 JOKYMEHT Ta OGOpPMIICHHS PEeCTpaliiiHO-MOHITOPUHIOBOI
KapTKH B €JICKTPOHHINA (OpMi y CHCTEeMI €JIEKTPOHHOTO J1JIOBOJCTBA 13 3a3HAYCHHSIM
OOOB’SI3KOBUX PEKBI3UTIB, 3a JOMOMOTOI0 SAKUX (IKCYeThCsl (PAKT CTBOpPEHHS,
BiANpaBlieHHs a00 oAepXKaHHS JOKYMEHTa IUISIXOM TMPOCTAaBICHHS HAa HBOMY
peecTpalliitHoro iHAEKCY 3 MOIaIbIIUM BHECEHHSIM JI0 PEECTPAIifHO-MOHITOPUHTOBO1
KapTK{ HEOOX1THUX BIJJOMOCTEH.

Y pa3si nmorpebu rmepenik O00OB’SI3KOBHUX PEKBI3UTIB  peeCTpalliitHo-
MOHITOPUHIOBOI KapTKH MOXe OyTH f1onoBHeHUH. [Topsaok po3MillieHHs! peKBI3UTIB Y
peeCTpaIliitHO-MOHITOPUHTOBIN KapTIll BU3HAYAETHCS [HCTPYKITIE€IO 3 IIJTIOBOJICTBA.

Peectpariiss J1OKYMEHTIB MPOBOAUTHCS 3 METOIO 3a0e3MeyeHHs iX OOJIIKY,
MOHITOPUHTY CTaHy BUKOHAHHS 1 OTIEPATUBHOT'O BUKOPUCTAHHS HASIBHOI B JOKyMEHTaX
1H(popmarrii.

162. Peectpariisi JAOKYMEHTIB MPOBOAWTHCS BIAIIIOM KOHTPOJIO  abo
[THATIom.

CTpyKTypHI MIAPO3A1IA Y BAKOHABYOMY KOMITEeTI MyKauyiBChbKO1 MICBKOI pajin
PEECTPYIOTh CTBOPEHI HUMU JIOTIOBIHI Ta CTY>KOO0BI1 3aMUCKHU.

Micue peecTpailii OKpeMHUX TpyIl CIHeliadi3oBaHUX JAOKYMEHTIB (HaKa3u
PO3TOPS/KEHHS, JOPYYCHHs, JOTOBOPH, 3BITH, NPEHCKYpaHTH, 3asiBH TOIIIO)
BU3HAYAETHCS [HCTPYKITIEIO 3 NUJTOBOJICTBA.

163. IokyMEeHTH peeCTPYIOThCSI OIMHOPA30BO: BX1IHI — y JIEHb HAIXOIKEHHS,
CTBOPIOBaHI — Yy JIEHb MiAMUCaHHS a00 3aTBEPIKEHHS.

164. V pa3i nepenadi 3apeecTpoBaHOTO JOKYMEHTa 3 OJIHOTO CTPYKTYPHOIO
MIIPO3AUTY 0 IHIIOTO HOBHHM pEECTpalliiHUil 1HIEKC Ha JOKYMEHTI He
IPOCTABJISIETHCA.

165. JlokymMeHTH peecTpyIOThCA 3a TpyIlaMu 3aJIeKHO BiJl Ha3BU BH]Y, aBTOPA
1 3MiCTy TOKyMeHTiB. Hampukiaza, okpeMo peecTpyroThCs:

aKTU OpraHiB JAEp>KaBHOI BJIaW, OpPraHiB Biaau ABTOHOMHOI PecmyOumiku
Kpum Ta mopydeHHs BWIIMX TOCATOBUX OCIO, 3alWTH, 3BEPHEHHS HAPOIHUX
JIeNyTaTiB, a TAKOK KopecnoHaeHiis Bepxosnoi Panu Ykpainu;

PO3NOPSIKEHHS (HaKa3W) 3 OCHOBHUX MUTaHb JISUTBHOCTI;

PO3NOPSIIKEHH (HaKa3M) 3 aAMiHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHb;

pO3MOpS/DKEHHST  (Haka3W) 3 KaJpOBMX MHTaHb (0COOOBOrO  CKIIAmy,)
(BiAMOBIAHO 710 TX BUJIIB Ta CTPOKIB 30epiraHHs);

pIIIEHHS KOJIET1aIbHUX OPTaHiB;

aKTH peBi3iil (1HAHCOBO-TOCIOAAPCHKOL MISITHHOCTI;

OyXTaJITepChKi IOKYMEHTH;

3asIBKM Ha MaTepiajJbHO-TEXHIYHE TTOCTAYaHHS;

CITy>KOOBI JINCTH;

3BEpPHEHHS TPOMA/JISIH;

3alUTH Ha 1HPOPMAITIIO.
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166. Peectpariis  JOKyMeHTa 3HIMCHIOETBCS 3 BHKOPUCTAHHSIM CHCTEMH
CJIIEKTPOHHOTO J1JI0OBOIcTBA (Jogatku 17 1 18):

JOTIOBIJTHI Ta CIIYKOOB1 3allMCKH, CHEliali3oBaHl JOKyYMEHTH — 13
3aCTOCYBaHHSM MPHUKJIATHOTO MPOTPAMHOTO 3a0€3MEYCHHSI.

KypnanwsHa (mamnepoa) abo kapTkoBa dopma peecTpallii J0MyCKaeThCS JIUIIIE
B YMOBAaX Ta MPOTSTOM CTPOKY il BiiCBKOBOT'O UM HAJ3BUYAHOTO CTaHy Ha TEPUTOPIi,
Jie pO3TaIIOBaHUI OpTaH MICIIEBOTO CAMOBPSTyBaHHS.

167. Y pa3i 3aCTOCYBaHHSI CUCTEMH €JIEKTPOHHOTO J1I0BOJCTBA (hOPMY€ETHCS
envHa 0a3a peecTpaliifHuX TaHuX, 10 3a0e3neuye MpaliBHUKIB 1H(OpMaIIi€ro PO BCl
JIOKYMEHTH Ta 1X MICIIe3HAXO[KCHHSI.

Opranizanis nepeaayi 10KyMeHTIB Ta iX BUKOHAHHS

168. Jlns 3a6e31eueHHs] CBOEYaCHOTO BUKOHAHHS JJOKYMEHTIB PO3POOJISIOTHCS
rpaikid mepeaadl  KOPECHOHJEHLII KEpIBHUUTBY Yy BHUKOHABUOMY KOMITETI
Myxka4iBCbKOI MICBKOI pajii Ta BUKOHABLISIM.

169. 3apeecTpoBaHi TOKYMEHTH NIEPEIAIOTHCS HA PO3TIISIT KEPIBHUIITBA B JICHD
iX HaAJXOJKEHHsI a00 HACTYyMHOTO PoOOYOro JMHs y pasl iX HaAXOJKEHHs micis 17
ronuHu. Tenerpamu, akTH OpraHiB JACp)KaBHOI BIIaJH, JOPYICHHS BUIIUX MOCATOBUX
0ci0, 3anuTH, 3BEpHEHHS JEMYyTAaTIB BCIX PIBHIB, & TAKOX KOpeCHOHIeH11 BepxoBHOT
Panu Yxkpainu, Anminictpanii [Ipesunenra Ykpainu, Kabinery MinictpiB Ykpainu,
KOPECTOH/ICHII1s, 110 HAJIXOIUTh BiJ] yCTAHOB BUIIIOTO P1BHS, MEPEAIOTHCS HAa PO3TIIS]
HEBI1JIKJIATHO.

170. lokymMeHTH, PO3TJIAHYTI KEPIBHHUIITBOM, 3 BIAMOBIIHOIO PE30JIOIIEI0
NepeIaroThCsl HA BUKOHAHHS.

171. JIokyMeHT, BUKOHABIIMH SIKOTO € KUJIbKa MOCaJ0BUX 0Ci0, epeaaeThes
BUKOHABISIM OJTHOYACHO.

172. ®akT mepemadi JAOKYMEHTIB BHUKOHABISAM  (DIKCY€ThCS  IUIAXOM
MPOCTABJICHHA BIAMOBIAHOI BIAMITKM B PEECTPALliiHO-MOHITOPUHIOBIM KapTil 13
3a3HAaYCHHSIM 1HQOpMaIli MPO BUKOHABIIB Ta BU3HAYEHHS TOJIOBHOTO BHKOHABIISA
JIOKyMEHTY.

173. Ilepenada gOKyMEeHTa 3 OJHOTO CTPYKTYPHOTO HiAPO3ALTY 0 1HIIOTO B
000B’I3KOBOMY MOPSIIKY 3I1MCHIOETHCS Yepe3 BIAALUT KOHTPOJIO Ta OpraHi3aliifHoro
3a0€3MeUYCHHs] MISUIBHOCTI BHUKOHABYOTO KOMITETY Ta MICHKOI paju, SKHMl pOOUTH
BIJIMOBIIHY BIAMITKY B PEECTPAIIMHO-MOHITOPUHTOBINM Kaptii. JlokymeHTH,
BUKOHAHHS SKUX TepeOyBac HAa KOHTPOJ, MEPENalOThCs JO IHIIUX CTPYKTYPHHUX
MiIPO3AUIIB 200 IHIIUM BUKOHABISIM TUIBKH 3 TOBIIOMJICHHSM TPO II€ BIIILTY
KOHTPOJIIO Ta OPTaHi3alliifHOro 3a0e3nedYeHHs AiSIIbHOCTI BUKOHABYOTO KOMITETY Ta
MICBKOI paju.

174. Tlepegaya JOKYMEHTIB y MEKax CTPYKTYPHOIO MiIPO3ALTY 31HCHIOETHCS
gyepe3 0coOy, BIAMOBIAANIBHY 3a J1IJIOBOJICTBO B CTPYKTYPHOMY ITiIPO3/ILII.

175. BianoBigaapHICTh 32 BUKOHAHHS JOKYMEHTA HECYTh MOCAJ0BI 0cooOw,
3a3Ha4YCHI y JOKYMEHTI, PE30JIIOLlii, Ta MPAaI[iBHUKHU, IKUM O€3MOCEPETHBO JOPYUEHO
MOro BUKOHAHHS.

['omoBHMIT BHKOHaBEllb OPraHi30BYye poOOOTY CIIBBUKOHABIIIB, 30KpeMa
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BH3HAYA€ CTPOKH IMOJAHHA HUMH IMPOIMO3ULIINA, MOPSAOK MOTOMKEHHS 1 MiATOTOBKU
MIPOCKTY JTOKYMEHTA.

CniBBUKOHABII BIJMOBIAAIOTh 3a MIATOTOBKY Ha HaJISKHOMY pIBHI Ta
CBOEYACHE MOJIaHHS TOJIOBHOMY BHUKOHABIIO MPOMO3UIINA. Y pa3l HECBOEYACHOIO
MOJIaHHS TIPOIO3UIIM CIMIBBUKOHABISIMU TOJIOBHUM BUKOHaBEllb 1HMOOpPMYE Mpo 1ie
KEepIBHUKA, IKUI HaJlaB TOPYUYCHHS.

176. BukoHanHs JOKyMeHTa Iependadae 30MpaHHS Ta ONpaIlOBaHHS
HeoOX11HO1 1HdopMaIllii, MArOTOBKY IMPOEKTY BIAMOBIAI Ha JOKYMEHT YM HOBOTO
JTOKyMEHTa, HOro OQOpPMIICHHS, TOTO/KEHHS, TOJAHHS JJIs  ITAMHACAHHS
(3aTBEpKEHHS) BIMIOBITHOMY KEPIBHHKY.

177.lepen momaHHSM TIPOCKTY JOKyMEHTa HA IMIJAMUAC BiAMOBITHOMY
KEepIBHUKY aBTOp JIOKyMEeHTa 3000B’si3aHUN TMEPEeBIPUTH MPaBUWIBHICTh HOTO
CKIaZeHHs Ta OGOPMIICHHS, TMOCHJIAHHS HAa HOPMATHBHO-TIPABOBI aKTH, YTOYHHTH
uu(ppoB1 AaH1, HASIBHICTh HEOOXITHUX B13 1 JOJATKIB.

178. JlokyMeHT MOJJa€THCS HA TIAITUC Pa3oM 3 TOKyMEHTaMH1, Ha BUKOHAHHS YH
Ha IT1ICTaB1 AKX HOr0 CKJIaJIEHO.

179. SIkmo JOKYMEHT HaJICHJIA€ThCS JIO KUIBKOX YCTaHOB, SKI HE €
KOPUCTYBa4aMH CHUCTEMH B3a€MOJIIi, TMICIAS MOro peecTpaiii OpraHi3oBY€ThCS
BUT'OTOBJICHHS HEOOX1/IHOT KUTBKOCT1 MPUMIPHUKIB.

180. ABTOp MAOKYMEHTa Yy pasl BIJIIYCTKHU, BIAPAJKEHHS, 3BIJIbHEHHS
3000B’s13aHUN TIEpelaTh 1HIIOMY MPaIliBHUKOBI 3TiAHO 3 JIIOYUM PO3MOJIIIOM Yci
HEBHKOHAH1 JIOKYMEHTU Ta MOIH(OPMYBATH KEPIBHUKA MPO Meperady JTOKYMEHTIB,
BUKOHAHHS SKHUX TIepeOyBae Ha KOHTPOJI.

Opranizaniss MOHITOpUHIY BUKOHAHHS IOKYMEHTIB

181. OcHOBHI 3acagW MPOBEJIEHHS MOHITOPUHTY BHUKOHAaHHS JIOKYMEHTIB
BU3HAYAIOThCS [HCTPYKINIEIO 3 IJIOBOJCTBA B €JICKTPOHHIN hopMi.

182. V cTpykTypHUX Tiapo3aigax Oe3mocepenHii KOHTPOIb 32 BUKOHAHHSIM
JIOKYMEHTIB 3/11iICHIOE 0c00a, BIJIMOBITAJIbHA 32 J1JIOBOJCTBO.

183. Ctpok BUKOHaHHS JTOKyMEHTa MOXE BCTAHOBIIOBATUCS y HOPMATHBHO-
IPaBOBOMY aKTi, pO3MOPSIAUOMY TOKYMEHTI a00 PE30IoLli KepIBHUKA.

184. Ctpoku MOXyTh OyTH TUITOBUMH a00 1HIMBITyaIbHUMHU.

TunoBi CTpOKM BHKOHAHHS JOKYMCHTIB  YCTAHOBIIOIOTHCS UYUHHUM
3aKOHOJIAaBCTBOM YKpaiHu. CTpOKM BUKOHAHHS OCHOBHUX JOKYMEHTIB HaBOJISATHCS
y noaatky 19.

[HMBIAYyanbHI CTPOKU BCTAHOBIIOIOTHCS KEPIBHUKOM.

185. JlokymMeHTH, B SIKUX CTPOK BHUKOHAHHS HE 3a3HAY€HO, SKI HE €
JOKyMEHTaMu 1H(OpMAIIHHOTO XapakTepy ad0 HE MICTATh KOHTPOJIbHHX 3aBiaHb,
MOBWHHI OyTH BUKOHAHI He Ti3HimIe HiXk 3a 30 THIB 3 MOMEHTY peecTpallii JOKyMeHTa.

186. SAxuio 3aBaaHHs MOTpeOye TEPMIHOBOIO BUKOHAHHS, Y TEKCTI 3aBJAaHHS
000B’SI3KOBO 3a3HAYAETHCSA KOHKPETHUI KIHIEBUM CTPOK BUKOHAHHS.

187. CniBBukoHaBI1  3000B’s3aHI  MOJABaTHU  MPOMO3ULII  TOJIOBHOMY
BUKOHABIIO TPOTSTOM TEPIIOi IMOJOBUHU CTPOKY, BiABEACHOTO Jii BHKOHAHHS
JIOPYYEHHSI, 3aBJIaHHS.

188. V pasi notpedOu 1HAMBIIYyaTbHUNA CTPOK BUKOHAHHS JOKYMEHTa MOXE
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OyTH MPOMOBKEHO 3a OOIPYHTOBAHUM TMPOXAHHSIM BHKOHABII, SKE MOJAETHCS 0€3
MOTO/DKEHHS 3 IHIIUMHU CTPYKTYPHHMH MIAPO3IUIaMH O€3MOCepeHbO IMOCaa0BIN
0co01, sika BCTAaHOBWJIA CTPOK. BimoBIIHE MpOXaHHS TOAAETHCS HE MMI3HIIIE HIXK 32 TPH
po0OOYMX JH1 A0 3aKIHYEHHSI BCTAHOBJICHOTO CTPOKY.

189. Ilpono3urtis 1040 MPOJOBXKEHHS CTPOKY BHUKOHAHHS — 3aBJiaHb,
BU3HaueHUX BepxoBHoto Panoro Ykpainu a6o I[pesuaenTom Ykpainu, 1o HajicliaHi
Kabinerom MinicTpiB VYkpainu, mnogaetscsi Cekperapiaty KabGinery MinicTpiB
VYkpaiHu BUKOHaBYMM KOMITETOM MyKadiBCbKOI MICBKOI paji pa3oM 3 IMPOEKTOM
JHCTa, aAPECOBAHOIO BiIMOBIAHO KepiBHUKOBI Anapaty BepxosHoi Pagu Ykpainu un
['maBi Aminictpanii [Ipe3unenta Ykpainu, 3a ¢iM IHIB 10 3aKIHUEHHS BCTAHOBJICHOTO
CTPOKY.

190. besnocepenHiii MOHITOPUHT BHUKOHAHHS JOKYMEHTAa MPOBOJIUTHCS Ha
M1JCTaBl PE30JIIOLIT KEepIBHUKA.

191. PeectpariiiHO-MOHITOPUHTOBI KapTKH JOKYMEHTIB, I[0JI0 BUKOHAHHS
SKUX TIPOBOJUTHCS MOHITOPHUHT, JJISI 3pYYHOCTI MOXYTh TPYITyBaTHUCS 332 CTPOKAMH
(HaONMMKEHHSIM ~ CTPOKIB)  BHKOHAHHS  JIOKYMEHTIB, 3a BHUKOHABI[IMH, 32
KOpECHOHIeHTaMH ab0 rpymnamu (po3mopsipKeHHs (Haka3u) 3 OCHOBHOI JAiSUIbHOCTI,
PO3MOPSIIPKEHHS 3 aIMIHICTPATUBHO-TOCIIOAAPCHKUX IUTaHb, JOPYUYCHHS BHIIUX
OpraHiB BIajH, TOPYYEHHSI MICHKOTO TOJIOBU TOIIIO).

192. Ha oauH AOKYMEHT MoOke OyTH 3aBeJieHa JUIIE OJIHA peeCTpaliiiiHo-
MOHITOPHUHIOBA KapTKa HE3aJIEKHO B1Jl KUIBKOCTI BUKOHABIIIB 200 CTPOKIB BUKOHAHHS
OKpEeMHX 3aBJaHb, 3a3HAYCHUX Y TOKYMEHTI.

193. lani mpo Xig BUKOHAaHHS JOKYMEHTa MOXYTh BHOCHTHCA [0
pEECTpaLIfHO-MOHITOPMHIOBOI KapTKHU Ha MiJICTaBl iX 3anuTy Teae@oHoM abo i yac
nepeBIpKu pOOOTH CTPYKTYPHOIO MiIPO3ALTY — BUKOHABIIS.

194.3a 3anWTOM CTPYKTypHOTO TIAPO3JUTYy BIiAAI  KOHTPOJIO Ta
OpratizauiifHoro 3a0e3neyeHHs MIsJIbHOCTI BUKOHABYOTO KOMITETY Ta MICHKOI pajau
nogae iH(opMaIlivo Mpo JOKYMEHTH, BUKOHABIIEM SIKMX € BIAMOBIIHHMH ITiIPO3ILI,
I0JI0 SIKUX TPOBOAUTHCS MOHITOPHUHT.

195. Iudopmariis mpo cTaH BUKOHAHHS B3ATUX HA KOHTPOJIb JIOKYMEHTIB
y3arajabHIOETHCS MOKBAPTATY 1 TOIAE€THCS KEPIBHUKY.

Indopmaniiino-10BiTKOBa pod0OTA 3 JOKYMEHTAMHA

196. 3acaau npoBeaeHHs 1H(MOPMAIIIITHO-TOBIIKOBOI POOOTH 3 JOKYMEHTAMH
BU3HAYAIOTHCS IHCTPYKIIEIO 3 AIJIOBOJCTBA B €IEKTPOHHIN (hopMI.

ITopsaok onpanOBaHHS TA HAICWIAHHS BUXITHUX JIOKYMEHTIB

197. BuxiaHi JOKYMEHTH Yy mamnepoBiid (opmi, CTBOpEHI y BHKOHABUOMY
KoMiTeTi MyKadiBChKOi MICBKOI pajii, y pa3l HAasSBHOCTI MiACTaB, SKi BU3HAIOTHCS
OOTPYHTOBAaHMMH JJII CTBOPEHHSI JOKYMEHTIB y mamepoBiii ¢opmi, HaJACHIAIOTHCS
ajpecaraM 3 BUKOPHUCTAHHSM 3ac00iB MOIITOBOTO 3B’S3KY, €JIEKTPO3B 3Ky, a TAKOK
JIOCTaBJIIIOTHCS Ky €PChKOI0, (helIb]l’€repChKOI0 CIIYKOO0TO.

198. OmpartoBaHHsl JOKYMEHTIB JUIsl BiAMNpaBJiEHHS 3aco0aMy TMOIITOBOIO
3B’SI3KY 3I1ACHIOETHCS CTyk0010 nutoBojicTBa abo [{HAITom BinmoigHO 1o IlpaBuin
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HaJaHHS TOCIIYT MOIMITOBOTO 3B’ SI3KY.

199. BuxigHi JOKyMEHTH 3a MiAMACOM MyKadiBChKOTO MICBKOTO TOJIOBH
OIpallbOBYIOTHCSI 1 HAJCHIIAIOTHCS ILIEHTPATI30BaHO B JI€Hb X HAJXOKEHHS BiJl
CTPYKTYPHHX ITIPO3/ILJIIB — BUKOHABI(IB 200 HE MMi3HIIIE HACTYITHOTO pOOOYOro JTHS.

200. He nomyckaeTbcs:

HaJIcUJIaHHA a00 Tepeaya JOKyMEeHTIB 0e3 X peecTpaliii;

nyOJneTHe HaICUJIaHHS TPUMIPHUKA, Y TOMY YUCII1 OPUTIHAIBHOTO, TOKYMEHTA
y marnepoBii popMi, SKIT0 HOro MpUMIPHUK a00 KOITiIO BXKE HAIICJIIAaHO B €JICKTPOHHIN
dbopmi gepe3 cucTeMy B3a€EMOIII.

201. ITig gac mpuitMaHHS BiJ] BUKOHABIIIB BUXIAHUX JTOKYMEHTIB IPAIliBHUK
Bigauty koHTpoito abo [LIHAII 30608’ s13aHuii nepeBipuTH:

MPaBUJILHICTE OPOPMIICHHS TOKYMEHTa (CKJIaa 1 pO3MIIIEHHS B HhOMY BCIX
PEKBI3HUTIB);

HAsBHICTH 1 IPABWJIbHICTh 3a3HAUYEHHS aJIPECH;

HasBHICTh Ha JIOKYMEHTI BIIMITKU PO JOJIATKH;

HAsBHICTH YCIX HEOOXITHUX MIAMUCIB (TIEYaTOK) Ha JIOKYMEHTI Ta IoJaTKax 10
HBOTO;

HAsSBHICTH IOAATKIB Ta iX BIJAMOBIIHICTh 3aIBJICHOMY CKJIAIY;

BIJIMOBIAHICTD KIJIBKOCTI MPUMIPHUKIB KIJIBKOCTI aJpecaTiB;

HasIBHICTh Bi3 Ha MalepoBOMY NPUMIPHHUKY BHUXIJIHOTO JOKyMeHTa (y pasi
HEOOX1THOCT1 MHOTO CTBOPEHHS), 110 3ATHUIIAETHCS Y CIIPaBaX yYCTAaHOBH.

202. Ha opurinanax qOKyMEHTIB, SIKi MAJSATaIOTh TOBEPHEHHIO, HA BEPXHBOMY
paBOMY IOJI1 MEPUIOT CTOPIHKUA CTABUTHCS IITAMII ,,[li/11sirae moBepHEHHIO™.

203. JlokyMeHTH, 1110 HaJICUJIAI0ThCS OTHOYACHO OJTHOMY 1 TOMY 3K aJIpecaToBi,
BKJIAIAlOThCS B OAMH KOHBEpT (ymakyBaHHs). Ha KOHBEpTI MpOCTaBISIOTHCA
pEeCTpalliifHl 1HAEKCH BCIX JTOKYMEHTIB, SIK1 MICTATHCS] Y KOHBEPTI.

204. Axapecu MOXYTh HAHOCUTHCS HA KOHBEPT APYKAPCHKUM CIIOCOOOM.

205. JlTokyMeHTH, 10  JIOCTaBJISIIOTBCS  (PesIb’€repchKor  CIyk00¥0,
NepPeIA0ThCS aJpecaTam IiJl PO3MUCKY Y BIAMOBIIHIN KHU31 — PEECTPI.

206. Jlocunanus abo 3aMiHa HAJIICIAHOTO paHille JOKYMEHTa 3I1HCHIOIOTHCS
32 BKa3iBKOIO MOCAI0BOI OcoOHM, sika MiAmucaia JOKYMEHT. Y TaKOMy BHUMNAJAKY B
JIOKYMEHTI 3a3HA4YA€ThCS, 110 BiH € JOCUTIAHHSAM a00 HAJICUTIAETHCS HA 3aMiHY paHiIe
HaJICITAHOMY .

207. l'onuHu puitoMy BHXITHUX JTOKYMEHTIB, IHIIIUX TOMITOBUX BIJIIPABICHb
B1JI BUKOHABI[IB BU3HAYAIOTHCS [HCTPYKIIIEIO.

IV. CucremaTn3anisi Ta 30epiraHHs JOKyMEHTIB y JiJIOBOACTBI
CkiaieHHSI HOMEHKJIATYPH CIIPaB

208. OcHOBHI 3acaiy CKIaJCHHS HOMEHKJIATYPH CIipaB, JOpMyBaHHsI CTIPaB Ta
30epiraHHsl JOKyMEHTIB y BHKOHABUOMY KOMIiTeTI MyKadiBChKOI MICbKOi paau
BU3HAYAIOTHCS [HCTPYKITIEIO 3 IIJTOBOJICTBA B €JIEKTPOHHIN hopMmi.

[liero THCTpYKITIEIO BHU3HAYAOTHCS OKPEMi OCOOJIMBOCTI CHUCTEMAaTH3aIii Ta
30epiraHHsl JOKYMEHTIB y mamepoBiil (opMi, sIKi 3aCTOCOBYIOTbCS Y pa3i HasiBHOCTI
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MiCTaB, SIKi BU3HAIOTHCSI OOTPYHTOBAHUMHU JIJIsl CTBOPEHHS JOKYMEHTIB y ManepoBii
dbopmi.

209. Homenkiatypa cripaB — 11¢ 00OB’SI3KOBUM CHCTEMATH30BaHUM IMEpeITiK
Ha3B (3aroJIOBKIB) CIpaB, 10 (OPMYIOTHCS B JIJOBOJCTBI, 13 3a3HAYEHHSAM CTPOKIB
30epiranus BignoBiauux crnpas (momatku 20 1 21).

210. 3BeieHa HOMEHKJIATYpa CIPAB CKIIAJIAETHCS Y YOTUPHOX MPUMIPHUKAX, HA
KO>KHOMY 3 SIKMX TTOBUHEH OYTH 3allOBHEHUH I'puQ MOTOHKEHHS 3 apXiBHUM BIJIJIIJIOM
BUKOHABUOT0 KoMmiTeTy MykauiBcbkoi Micbkoi pamu. Ilepmmit (HegoTopkaHHUI)
NPUMIPHUK HOMEHKJIATYpHU CIIpaB 30epira€TbCsi y BN KOHTPOJIO, APYTUH —
BUKOPHCTOBYETHCS BIJJIIOM KOHTPOIIO K pOOOUYMH, TpeTii — TepeaaeTbes
BU3HAUEHIN 0c001 /Ui 3/1HCHEHHS! KOHTPOIIO 32 (DOPMYBaHHSAM CIpaB, YETBEPTUN —
HAJAETHCS ApXIBHOMY BIJILTY.

211. CTpyKTypHI MiIpPO3AUTH OTPUMYIOTh BHUTSTH 3 BIAMOBIAHHX PO3ILIIB
3aTBEP/KEHOT 3BEJICHOI HOMEHKJIATYPHU CIIPAB JIJIsl BAKOPUCTAHHS y POOOTI.

212. I'padm HOMEHKJIATYPH CIIPaB 3aOBHIOIOTHCS TAKMM YHHOM.

Y rpadi 1 mnpocTaBisieTbcs 1HAEKC KOXKHOI copaBu. [Haexkc copaBu
CTPYKTYPHOTO MIJIPO3AUTY CKJIAJAEThCS 3 1HAEKCY CTPYKTYPHOTO MIAPO3JAUTY Y
BUKOHABYOMY KOMITE€TI MyKadiBChKOi MIChKOI paau (3a IITaTHUM PO3MUCOM abo
KJ1acu(PiKaTOpOM CTPYKTYPHHX MiAPO3/LIIB) Ta HOPSIKOBOIO HOMEpA CIPAaBH B MEXKax
nigpo3ainy. Hampukiman: 06-12, ne 06 — iHAEKC caMOCTIHHOIrO BTy, 12 —
nopsAkoBui Homep cmopaBu, abo 04.1-07, ne 04.1 — iHmeKC BIAAUTY Yy CKJIaidl
ynpasiiHHs, 07 — MOpSIAKOBUN HOMED CIIPaBU.

VY pa3i HagBHOCTI y CIpaBl TOMIB IHJIEKC CTaBUThCS HAa KOXXHOMY TOMI,
Hanpukiam: T. 1, T. 2.

VY rpady 2 BKIIOUAIOTHCS 3ar0JIOBKH CITPaB (TOMIB).

3aroyioBOK CIpaBU TMOBMHEH YITKO Yy CTHUCHIM y3arajapHeHid ¢dopmi
B1JI0OpaXkaTu CKJIaJ 1 3MICT JOKYMEHTIB CIIPABH.

He no3BonsieThcss BXKMBAaHHA B 3arojioBKaXx CHOpaB  HEKOHKPETHHUX
dbopmymoBadab  (,,pi3HI  MaTepianm’,  ,3arajllbHe  JMCTyBaHHS ,  ,,BXIJIHA
KOPECIOH/ICHIIIs’, ,,BUX1JHA KOPECTOHJCHIlS  TOIIO), a TaKOXX BCTaBHUX CIIB 1
CKJIQJJHUX CHHTAaKCUYHUX 3BOPOTIB.

[lin dgac ¢opmymtoBaHHS 3arojIOBKIB CIpPaB BPaXOBYIOThCS Takl O3HAKU
dbopMmyBaHHS CIpaB, SK HOMIHAJIbHA, aBTOPChKA, KOPECIOHIACHTChKA, MPEAMETHO-
nuTajabHa, XPOHOJIOTIYHA, reorpadivHa.

JlokymeHTH (GOPMYIOThCS y CIOpaBH Ha OCHOBI OKpeMOi O3Haku abo
CTIOJTyYeHHS O3HAK.

3aroyioBOK CIpaBHU CKJIANAETHCS 3 EJIEMEHTIB, 10 PO3MINIYIOThCS Yy TaKii
MOCJTIIOBHOCTI: Ha3Ba BHJY CIpaBU (IMCTYBaHHS, KypHaJ, KHUTA TOIIO) YA BHUIY
JIOKYMEHTIB y cmpaBl (Haka3W, MNPOTOKOJH, aKTH TOINO); aBTOP JAOKYMEHTIB
(HaliMeHyBaHHSI YCTAHOBU, CTPYKTYPHOTO MiAPO3/i1y); KOPECTIOHICHT ado aapecar
(HalfiMeHyBaHHSI YCTaHOBH, JIO SIKO1 aJipecoBaHl abo BiJ SIKOT HAMIMIIIIN TOKYMEHTH);
KOPOTKHUI 3MICT JOKYMEHTIB CIIpaBH (MMUTaHHS, 3 SKOTO (POPMYEThCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 KO MOB’SI3aHUM 3MICT JOKYMEHTa; fata (mepion), 10 SKOi
HaJIeKaTh TOKYMEHTH CIIPaBH; BKA31BKM Ha HASBHICTb KOMiN JTOKyMEHTIB y CIpaBi
(y pa3i moTpebn).
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VY 3aronoBkax 0co00BHX (TEPCOHATBHUX) Ta IHIIUX CHpaB, IO MICTATh
JOKyMEHTH 3 OJHOTO TIMTaHHS, IIOB’S3aHI TOCHTIIOBHICTIO BEICHHS IMPOIEIYP
JIJIOBOJICTBA, BXKUBAETHCA TEPMIH ,.crlpaBa”’, Hampukiana: ,,OcoboBa cmpasa”,
,IlepcoHanbpHa cipaBa’.

VY 3arosioBKax crpas, 10 MICTSTh JIOKYMEHTH 3 OJIHOT'O ITUTaHHs, HE OB’ A3aH1
MOCJIIIOBHICTIO BEICHHS MPOIEAYP AUIOBOJICTBA, BXKUBAETHCS TEPMIH ,,JOKYMEHTH ’, a
MICJISl HBOTO B JIy’KKax 3a3HA4Yar0ThCA OCHOBHI BUJIM JIOKYMEHTIB CIIPaBH, HAIIPUKJIIA:
,»JJOKyMEeHTH (TUTaHH, aHKETH, JOBIJKK) MPO MPOBEACHHS OISy CTaHy J1IOBOJCTBA
Ta apXiBHOI CTIPaBH y BUIIUX HABYAIBHUX 3aKJIaaax .

TepMiH ,,JOKyMEHTH BKUBAETHCS TAKOX Y 3aroJiOBKax CHpaB, IO MICTATH
JIOKYMEHTHU-IOAATKH 10 OyAb-sIKOTO HOPMATUBHO-TIPABOBOTO aKkTa abo pO3MOpPsII0To
JTIOKYMEHTA.

VY 3aronoBKkax crpas, MPU3HAYCHUX IS TPYITyBaHHS JOKYMEHTIB OJHOTO BHLY,
3a3HAYAETHCS BHUJ JOKYMEHTa Y MHOXHHI Ta aBTOP JOKYMEHTIB, HaIPUKJIAI:
,, ] IPOTOKOJIM 3acijaHb BHKOHABUOI'O KOMITETY MyKadiBChKOI MICHKOT pajin’.

VY 3aroyioBkax cIpas, 10 MICTATh JJUCTYBaHHS, 3a3HAYAIOTHCSI KOPECTIOHICHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, HaNpUKIaL: ,,JluctyBanus 3 MiHicTepcTBOM (piHAHCIB
PO 3aTBEPKEHHS 1 3MIHY IITATHOTO PO3IHUCY .

VY 3arosoBKax cmopaB, OO0 MICTSITh JIMCTyBaHHS 3 KOPECIOHJICHTAMH,
OJTHOPITHUMH 32 XapaKTEPOM JisIIbHOCTI, TaKl KOPECTIOHJICHTH HE MEePEPaXOBYIOTHCA,
a 3a3HAYAETHCS 1X y3arajibHeHe HatMeHyBaHHs, HAPUKIa: ,,JINCTyBaHHS 3 OpraHaMu
MICLIEBOTO CaMOBPSIIyBaHHS 3 TNHUTaHb 3a0€3MEYEHHS COLIAJIbHOIO 3aXHUCTY
HACEJICHHS .

VY 3arosioBKax copas, IO MICTSTh JUCTYBaHHS 3 PI3HUMU KOPECIIOHICHTAMH,
TaKi KOPECIMOHACHTH HE 3a3HAYAI0ThCsl, HaNpuKiIaa: ,,JIuCTyBaHHS PO OpraHi3allio
ceMiHapy 3 MiABUIIECHHS KBaJl(iKkallli MpaiBHUKIB KaJIPOBUX CITYKO0”.

Y 3aronoBkax cmpaB, IO MICTSITh IIJIJAHOBO-3BITHY JOKYMEHTAIIIIO,
3a3HAYAETHCS Tepioj (MICSIb, KBapTal, MIBPIdYs, pIK), B SKOMY IUIAHYETHCS
CTBOPEHHSI IOKYMEHTIB, a00 mepiof iX (pakTHYHOTr0 BUKOHAHHS, HATTPUKIIA/I:

1. [Inan ocHOBHMX opraHizaIiiiHux 3axo/iB Ha 2019 pik.

2. 3BiT PO BUKOPHUCTAHHS OrOKeTHUX KOMTIB 3a 2018 pik.

Sxmo chpaBa CKIAAEThCS 3 KITBKOX TOMIB, (DOPMYJIOETHCS 3arabHHMA
3aroJIOBOK CIIPaBH 13 3a3HAUYCHHSIM HOMEpa TOMa.

[lim dYac po3MiIIeHHS 3arojoBKIB CIIpaB Yy HOMEHKJIATypl BPaXOBYETHCS
BOXJIMBICTh JOKYMEHTIB, BKJIIOUEHHUX JO CIpaBH, iX B3a€MO3B’S30K Ta CTPOKHU
30epiranHs. Ha modatky po3MillylOThCS 3arojOBKH CIIpaB IOJI0 JIOKYMEHTIB, sKi
HAJIAIIM BiJ OpraHiB BHINOrO PiBHSA, Jajli — IIOJ0 OpTraHi3aliitHO-po3nopsauol
JIOKYMEHTAaIlli, TJIaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYyBaHHS, OOJIKOBO-I0BIJIKOBUX
BU/JIIB JJOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMIOBHIOETHCS HATPHUKIHII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpaB, HOMEPHU
cTaTell 3a mepeslikoM TOKYMEHTIB 13 CTPOKaMH 30€epiraHHs.

VY rpadi 5 poOasSTHCA MO3HAYKY MPO MEPEXiHI CIpaBH; MPo GopmMy CTBOPEHHS
JOKYMEHTIB cmpaBu (€JIEKTpOHHA, TMAarepoBa, 3MilllaHa); NpO MOCaTOBUX OCIO,
BIJMOBIAANbHUX 3a (POPMYBaHHs CIpaB; MpO MepeAady CIpaB IO apXiBy YH 1HIIMX



36
YCTAHOB IS iX MMPOJOBXKEHHS TOLIO.
dopMyBaHHA CIIPaB

213. ®opmyBaHHS CIpaB — i€ TPYMyBaHHS BUKOHAHUX JIOKYMEHTIB y CIIpaBU
BIJIMIOBIJTHO /10 HOMEHKJIATypH CIIPaB.

214. Tlig yac dopMyBaHHS CHpaB HE JIOMYCKAEThCS BKIFOYEHHS JO CIIPaB
YOPHOBUX, OCOOUCTUX JIOKYMEHTIB, PO3MHOXXEHHMX KOMIA Ta JIOKYMEHTIB, IO
HiJIATalOTh TOBEPHEHHIO. JIOKYMEHTH TMOCTIMHOTO 1 THUMYacoBOro 30epiraHHs
TPYIYIOTBhCS ¥ CIIpaBU OKpeMo. 3a 00cAroM cripaBa y manepoBiil popmi He TOBHHHA
nepesunryBaT 250 cropiHok (30—40 MimiMeTpiB 3aBTOBIIKH).

215. JIoKyMEeHTH TPYIYIOTHCS y CIIPABU B XPOHOJOTIYHOMY Ta/a00 JOTTYHOMY
HOPSIKY.

216. TlonoxenHs, mpaBuja, IHCTPYKIli TOINO, 3aTBEPKEHI PO3MOPSAUNMU
JIOKYMEHTaMHU, TPYITYIOTHCS pa30M 13 3a3HAYCHUMHU JOKYMEHTaMH.

217. Posmopsimui  JOKYMEHTH 3  NHUTaHb  OCHOBHOI  JISUTBHOCTI, 3
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX MUTaHb, 3 KaJIPOBUX MUTaHb (0COOOBOTO CKIany),
BIJIPSI/DKEHB TPYMYIOTHCS Y P13HI cipaBu. Po3nopsadi JOKYMEHTHU 3 KaJpOBHUX MUTaHb
(0coboBOTO CKITaay) IPYIYIOTHCS BIATIOBIIHO /10 iX BUJIIB Ta CTPOKIB 30€piraHHs.

218. JlokyMeHTH 3aciJlaHb KOJIET1aJIbHUX OpTaHiB IPYyNYyIOTHCA Y JIB1 CIIPABH:

IIPOTOKOJIU 1 IOKYMEHTH JI0 HUX (JOIOBI1, TOBIAKH, IPOCKTH PIIIIEHb TOIIO);

JOKYMEHTH 3 Oprasizailii 3acijianb (MOPSAOK JCHHUM, MakeT PO3MIIICHHS,
CITMCOK 3aIlPOIICHUX TOIIO).

219. TIpotokonu 3acijaHb KOJIETIATbHUX OpPTaHiB TPYMYIOThCS y CIpPaBH B
XPOHOJIOTIYHOMY TOpPSJKY 1 3a HoMmepamu. JIOKYyMEHTH 110 3acilaHb 3a3HauCHUX
OpraHiB CHCTEMAaTU3YIOThCS 3a JaTaMH Ta HOMEpaMH MPOTOKOIIB, a B MeXaX TpyIu
JIOKYMEHTIB, IO CTOCYIOTHCSI OJTHOTO MPOTOKOITY, — 32 TIOPSIKOM JIEHHUM 3acCiaHHs.

220. JlopyudeHHs TTOCaIOBUX OCI0 OpTraHiB BUKOHABYOI BJIAJM BHIIOTO PIBHS 1
JIOKYMEHTH, TIOB’Si3aH1 3 1X BHUKOHAHHSM, TPYIYIOTbCS y CIpaBd 3a HaNpsSMaMH
TisTIbHOCTI 200 3a aBTOpaMM 1HIIIATMBHUX JIOKYMEHTIB. Y CIIpaBi JIOKYMEHTH
CUCTEMATHU3YIOThCS 3a JaTaMH JIOPYUYEHb.

221. 3aTBepKeH] IJIaHU, 3BITH, KOIITOPUCH TPYITYIOTHCS y CIIPABH OKPEMO BiJT
IPOEKTIB LIUX TOKYMEHTIB.

222. JlucTyBaHHS TPYMYETHCS 3a 3MICTOM Ta KOPECHOHEHTCHKOK O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTTYHOMY MOPSIIKY: TOKYMEHT-BIMOBIIb PO3MINILY€THCS
3a JOKYMEHTOM-3aITUTOM.

223. Oco0oBiI cmOpaBH TNOCAIOBUX OCI0O MICHEBOIO CaMOBPSITYBAHHS
bOpMyIOTECS Y TOPSAAKY, BHU3Ha4YeHOMY HarlioHalpbHMM areHCTBOM 3 IIMTaHb
nepxkaHoi ciyxou (HAZIC).

224. Po3paxyHKOBO-TUIATKHI BIIOMOCTI (0COOOBI paxyHKH) TMpalliBHUKIB
CUCTEMATU3YIOThCSI B MeEXKaxX POKY 3a Mpi3BHUIIAMU B andaBiTHOMY TMOPSIKY, a
BIJIOMOCTI II0JI0 BUILJIATH TPOIIEH (BIJOMOCTI II0JI0 HapaxXyBaHHS 3apO0ITHOT TIJIaTH )
MOBUHHI OyTH c(hopMOBaH1 MOMICSIIS 32 KaJICHIApHUH PIK.

225. MetoauyHe KEpIBHUIITBO 1 KOHTPOJIHh 3a (POPMYBaHHSM CIIpaB y
BUKOHABYOMY KOMITETI MyKa4yiBCbKOi MICBKOI pajau Ta ii CTPYKTYpHHUX MiIPO3Aiax
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31ACHIOIOTHCS BIAIIIIOM KOHTPOJIIO.
30epirannus JIOKyMeHTIiB

226. JlokyMeHTH 3 4acy CTBOpPEHHS (HaIXOKEHHs) 1 0 mepenadi 10 apXiBy
30epiraroTbes 3a MicleM iX cTBOpeHHs. HopmaTuBHO-TIpaBOBI akTh 30epiraroTbes 3a
MiclleM iX BUJAHHS, a JOKYMEHTH IIOAO iX PO3pOOJICHHS, MOTOHKEHHS TOIIO — 3a
MICIIEM CTBOPEHHSI.

227. 30epiraHHs JOKYMEHTIB 1 CHOpaB y CTPYKTYpPHHX MIIPO3/A1LIax
BUKOHABYOI'0 KOMITeTy MyKadiBChbKO1 MICBKOT pajiu 3abe3mneuye ciaysx0a a1J10BOICTBA.

228. CripaBu  30epiraloTbCsi y CHEIIaJIbHIM KIMHATI y BEPTUKAIBHOMY
MOJIOKEHH1 B madax, 1m0 3aKpuBarOThbes. JlJis MiIBUILIEHHS ONEPATUBHOCTI MOIIYKY
JIOKYMEHTIB CIPaBH PO3MINIYIOTHCS BIJINOBIIHO JO HOMEHKJIAaTypu crpaB. Ha
KOPIHIISIX OOKJIQAMHOK CIIPaB 3a3HAYaOThCS 1HAEKCH 3a HOMEHKIATYPOIO.

229. ®oHorpamMu 3aciiaHb KOJIETIaJIbHUX OpraHiB 30epirarTbcs y #oro
CeKpeTaps, SIKUi BIAMOBIAE 3a TX 30€piraHHs.

230. @onorpamu 3acifaHb Hapaa npu MyKadiBCbKOMY MICBKOMY TOJIOB1 Y
BUKOHABYOMY KOMITETI MyKauiBChKOI MICBKO1 paau 30€piratoThCs y BIAI1I1 KOHTPOJIIIO
Ta OpraHi3aliifHOro 3a0e3MeuYeHHs IJIbHOCTI BUKOHABYOI'O KOMITETY Ta MICBKOT
panu.

231. Bumaua cmpaB, CKIaAeHHMX 3 JOKYMEHTIB Yy mamepoBiii dopmi, y
TUMYacoOBE€ KOPHCTYBaHHS NpalliBHUKaM 3IIHCHIOETbCS 3 J03BOJY KepiBHHMKa. Ha
BUJAHy CIIpaBy CKJIAJA€ThCsl KapTKa-3aMIHHUK. Y KapTIl 3a3HAuvyaloThbCs 1HJIEKC
CIpaBH, 3arojIOBOK CIIpaBH, Jara il Buaadi, ocoOa, SAKiM cHpaBy BHIAHO, jgara ii
MOBEPHEHHS, MIAMKUCH OC10, SIKI BUIaJU Ta MPUWHSIIN CIIPaBY.

232. Hajganus cripaB y THMYacoBEe KOPUCTYBAHHS 31HCHIOETbCA HE OB K
Ha OJIMH MICSIIb.

233. BunmyueHHsT  JIOKyMEHTIB 13  COpaBH  MOCTIMHOTO  30epiraHHs
3a00pOHSEThCA. Y BHHSTKOBHX BHITQJKaX BUJIYYCHHs JOKYMEHTIB JOMYCKA€THCS 3
J03BOJTY KEpIBHUKA 3 000B’A3KOBUM 3aJIMILECHHSIM Yy CHpPaBl 3aCBIAUYEHUX HAJICKHUM
YUHOM KOITii.

V. Ilopsiaok MiArOTOBKHU CIpaB A0 nepeaayi AJas1 apXiBHOIo 30epiraHHs
Excneprnsa miHHOCTI JIOKYMEHTIB

234. OcHOBHI 3acaau MPOBEJACHHS €KCMEPTU3W IIHHOCTI, CKJIAJCHHS OIKUCIB
cripaB, opopMIICHHS CITpaB Ta Mepeaadl CrpaB 0 apXiBy BU3HAYAIOTHCS [HCTPYKITIEIO
3 JIJIOBOJICTBA B €NEKTPOHHIN hopmi.

[iero [HCTpYyKITi€EI0 BU3HAYAIOTHCS OKpPEeMi OCOOIMBOCTI MIATOTOBKHU CIIPaB,
chopMOBaHMX Yy mamepoBid Qopmi, A0 mepemadi JJis apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTBCA 3a HAsIBHOCTI MIJCTaB, Kl BU3HAIOTHCA OOIPYHTOBAaHUMH IS
CTBOPEHHSI IOKYMEHTIB y NanepoBiil ¢popmi.

235. [IpoBeneHHs €KCTIePTU3H LIIHHOCTI IOKYMEHTIB MOJISTA€ y 1X BCEOIUHOMY
BUBYEHHI 3 METOI BHeceHHs 10 HarionansHOTO apXxiBHOTO (OHAY a00 BHUIIYUEHHS 3
HBOTO Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHs JOKYMEHTIB, II0 HE MiJIAralTh
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BHECEHHIO /10 3a3HaueHoro DoHny.

236. lns opranizamii Ta NPOBENEHHS EKCIEePTH3U I[IHHOCTI JOKYMEHTIB
YTBOPIOIOTHCS MOCTIMHO /11F041 eKCIIEPTHI KOMICIi.

237. ExcriepTu3a MiHHOCTI JIOKYMEHTIB IIPOBOJIMTHCS IMOPOKY B CTPYKTYPHUX
MIPO3/1JaX Y BUKOHABUOMY KOMITeTI MyKadiBChbKOI MICBKOI paau Oe3rocepeaHbo
oco0amMH, BIJIIOBIIAIbLHUMH 3a OpraHi3allito J1JIOBOJICTBA B IIUX IIIPO3/iIaX, pa3oM 3
EKCTIEPTHOIO KOMICIETO IT1]T METOJIUYHUM KEPIBHHUIITBOM BTy KOHTPOJIIO.

238. BuiydyeHHsI JOKYMEHTIB JUIsl 3HUILCHHS O€3 MPOBEJEHHS IOIepPeIHbOI
eKCIEPTU3H X IIIHHOCTI 3200POHSIETHCA.

239. Bin0ip MOKyMEHTIB MOCTIHHOTO 30epiraHHs 3MIMCHIOETHCS Ha ITiJICTaBi
TUTIOBUX Ta BIAOMYMX (TaJly3€BHUX) MEPETIKiB JOKYMEHTIB 13 CTpOKaMu 30epiraHHs,
HOMEHKJIATypU CIpPaB IMUIIXOM MEPErIAIy KOXKHOTO apKyina crpaBu. JlopydeHHs
MOCaJ0BHUX OCI0 OpraHiB BJIaJXd BUUIOTO PIBHS, IO HAAIMILIM y BUIISAI NANEPOBOi
KOITli, He MOXKYTbh OyTH B1/110paHi SIK TOKYMEHTH NOCTIMHOTO 4u TpuBaioro (nmonaxa 10
POKIB) 30epiraHHsl.

240. 3a pe3ynpTaTaMu €KCIIEPTU3H LIHHOCTI JOKYMEHTIB CKJIaIa€ThCS aKT MPO
BUJTYYCHHS JIJIS 3HUILICHHS JOKYMEHTIB y marnepoBiid ¢popmi (oaatok 22).

241. 3BeneHl oOmuCH CIpaB IMOCTIHHOrO, TpuBaynoro (moHaa 10 pokiB)
30epiradHHs Ta 3 KaJIpoBUX MUTaHb (0COOOBOTO CKIIaMy) Ta akT MPO BHIYYCHHS JUIS
3HMUIICHHS JOKYMEHTIB, HE BiHeceHUX 10 HamoHaipHOro apxiBHoro «¢GoHmy,
PO3MIISIIAIOTECS  €KCMEPTHOIO KoMiciero ojHoudacHo. [licns 3aTBepkeHHS akTa
BU3HAYCHI HUM JTOKYMCHTH 3HUIIYIOTHCS.

242. AKT TIpO BWJIyYEHHS IS 3HUIICHHS TOKYMEHTIB CKJIQJA€THCS IOJI0
JIOKYMEHTIB, HEe BHeceHMX 10 HamionansHOro apxiBHoro ¢onay. HaliMeHyBaHHA
CTPYKTYPHOTO MiAPO3iIy 3a3HAYaIOThCS Iepei TPYIOI 3arojoBKIB CIPaB IHOTO
H1IPO3ALITY.

CkiaieHHsI ONIMCIB CIIpaB, 0 CKJIA/JEeH] y maneposii popmi

243. Onuc crnpaB — apxiBHUW JOBIHUK, NPU3HAYEHUH s OOJIKy Ta
PO3KPUTTS 3MICTY OJIMHUIIL 30€piraHHs, OAMHUIL OOMIKy, 3akKpilUIeHHS IX
CUCTEMATHU3alll] Y MeXaX apXiBHOTO (QOH/TY.

244. Onucu cripaB CKJIAIAI0THCS OKPEMO Ha CIIPaBU MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpOBUX MUTaHb (0cOO0BOrO cKiaay). Ha cripaBu
TUM4acoBOr0 (10 10 pokiB) 30epiraHHs OMKUCH HE CKIANAIOThCS. Y pasi JIKBiAAI] 4u
peoprasizaliii Taki OIMCH CKIaAal0ThCs 000B’SI3KOBO.

245. Onucu cripaB CKJIJIaI0THCA IIIOPOKY 332 BCTAHOBJICHOIO (POpMOIO ([104aTOK
23) 1mocaJoBOI 0CO0010, BIAMOBIAAIBHOIO 32 JUIOBOACTBO Y CTPYKTYPHOMY
M1PO3/1J1, 32 METOJIMYHO1 JJOTIOMOTH BiJALTY KOHTPOJIIO.

246. Homep onucy cipaB CTPYKTYPHOTO MIIPO3/1Ty Y BUKOHABYOMY KOMITETI
MykadiBCbKO1 MiChKOI paJii MOBUHEH CKJIAAATUCS 3 IHACKCY CTPYKTYPHOTO MiAPO3ILTY
3a HOMEHKJIATyporO CIIpaB 3 JOJIaBaHHSM II0YATKOBOI JITEPW HAa3BU KaTeropii
JIOKYMEHTIB, IO BKIIOYAIOTHCS 7O OINHUCY, Ta YOTUPHOX HHU(PpP POKY, B SKOMY
po3MmoYaTo CIpaBd, BKIIOYEHI 0 omwmcy. Hampukiam, omucu crpaB MOCTIHHOTO,
tpuBasoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaAPOBUX MUTaHb (OCOOOBOTO CKJIAIY)
CTPYKTYpPHOTO MiApPO3ALNY 3 1HA. 5, mo po3noyati y 2011 poiii, MaTuMyTh HOMEpH: 5
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IT-2011;5T-2011;5 OC - 2011.

247. I1ix yac ckiaiaHHs OMHUCIB CIIPaB CIIiJ JOTPUMYBATHUCS TAKUX BUMOT:

KOXHAa CIpaBa BHOCUTHCS JI0 OIKUCY 1]l CAMOCTIMHUM MOPSIKOBUM HOMEPOM
(SIKIIO crpaBa Mae KijibKa TOMIB, KOXXHUH TOM BHOCUTBCS JO OMUCY IiJI OKPEMHUM
HOMEPOM);

rpadu omucy o(OPMIIOIOTHCS BIANOBIIHO J0 BIJIOMOCTEH, 3a3HAUYCHHMX Ha
OOKJIaJAWHII CIIPaBH;

y pa3l BHECEHHs J0 OMUCY KUIbKOX CIIpaB MiJPsij 3 OJHAKOBUM 3arojOBKOM
3a3HAYAETHCS TIOBHICTIO JIMIIIE 3aroJIOBOK MEpINOi CrpaBd, a BCl 1HINI OJHOPIJHI
CHpaBU MO3HAYAIOTHCS CIIOBAMHU ,,T€ caMe’, TIPU LOMY 1HII BIAOMOCTI MPO CIpaBU
BHOCSTHCS /IO OIKMCY TMOBHICTIO (HAa KOXKHIM HOBIH CTOPIHIII OIMHUCY 3aroJIOBOK
BiJITBOPIOETHCS MTOBHICTIO);

rpacda onucy ,,II[pumiTka” BUKOPUCTOBYETHCS ISl BIIMITOK MPO OCOOIMBOCTI
(G13MYHOIO CTaHy CIpaB, PO Mepeavy CHpaB IHIIUM CTPYKTYPHUM MIIpo3AiIaM abo
1HIIIM YCTaHOBI, TPO HAABHICTh KOMIi JOKYMEHTIB y CIIPaBI.

248. Oncu cripaB BEAyThCS MPOTATOM KUIBKOX POKIB 3 BUKOPHUCTAHHIM
€IMHOI HAcKpi3HO1 HyMmepauli. CrpaBU KOXHOTO POKY CTAaHOBIJIATH PIUHUN PO3JLIT
OIUCY.

249. VY KiHIll onKCy pOOUTHCS MiJICYMKOBHH 3aIUC 13 3a3HAYEHHAM KUIBKOCTI
(uudppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTHCS 3a OIIMCOM, a TaKOX
O0OyMOBJTIOIOTBCSI OCOOJIMBOCTI HyMmepallii chpaB B Omuci (JITEpHI Ta MPOMYIIEHI
HOMEPH CIIPAB).

250. Y piuHMl PO3AUT OMKCY CIPaB BHOCITHCS TAKOXK CIIPaBH, HE 3aBEPIICHI
MPOTATOM KaJEHIapHOrO POKY. Y TaKUX BUIAJKaX Yy KIHII PIYHUX PO3JLIIB OMHCY
KOKHOT'O HACTYITHOTO POKY, MTPOTATOM SIKOTO CTIPaBH MPOJIOBKYBAIUCS B TIJIOBOJACTBI,
3a3HaYa€THC ,,JJOKYMEHTH 3 1IOTO MUTAHHS AUB. TAKOXK y PO3MILII 3a pik, Ne

”» -

251. Omnuc copaB, CKJIAQJIEHUX Yy TanepoBiii Gopmi, CKIAA€TbCs y JIBOX
MPUMIPHUKAX, OJIMH 3 SKUX MEPETAEThCS Pa3oM 13 CIpaBaMHU Y BT KOHTPOIIIO, a
THIITUH 3aJTUIIAETHCS SIK KOHTPOJIbHUN MTPUMIPHUK Yy CTPYKTYPHOMY HiAPO3ILIL.

252. Ha ocHOB1 OMMCIB CMpaB CTPYKTYPHUX MIAPO3LIIB BIIALT KOHTPOIIO
rOTy€ 3BEICHI1 OMUCH CIpaB MOCTIHOTO Ta TpuBayioro (moHas 10 pokiB) 30epiranus,
3 KaJIpOBUX MUTaHb (0COO0BOTO CKIIALY).

253. 3BenieHU ONKC CIpaB MOCTIMHOTO 30epiraHHs CKIAMA€ThCS Y YOTUPHOX
npUMipHUKax, TpuBajoro (monan 10 pokiB) 30epiraHHs — y JBOX NMPUMIPHUKAX, 3
KaJIpOBUX MHUTaHb (0COOOBOrO CKJIANy) — Y TpbOX NpUMIipHUKaX. OAUH MPUMIPHUK
3aTBEP/IKEHOT0 OINUCY TMOJAEThCA apXIBHOTO BIAJAUTY BHKOHABYOTO KOMITETY
Myxka4iBCbKO1 MICBKOI pajiH.

254. O00B’SI3KOBO OMUCYIOTHCS JOKYMEHTH MOCTIHOTO Ta TPUBAJIOIrO (TIOHAL
10 pokiB) 30epiranss, 3 KaApoBUX MUTaHb (0COOOBOIO CKJIaay) HE Mi3HIIIE HIK Yyepe3
JIBa POKH TIICIIsl 3aBEPIIICHHSI CIIPAB Y JIIJIOBOJICTBI, @ TAKOXK MEPEIAIOTHCS JOKYMEHTH
MOCTIMHOTO 30epiraHHs BIAMOBIAHO JO 3aTBEP/KEHUX OIKCIB CIPaB JI0 apXiBHOTO
BIJIUTYy BUKOHABYOTO KOMITETY MyKauiBCbKOi MICBKOi pagy B YCTaHOBJICHI YMHHUM
3aKOHOAABCTBOM Y KpaiHM CTPOKH.
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Od¢opmiieHHs1 cipaB, CKJIAIeHUX Y naneposiii popmi

255. OdopmienHsa crpaBu TMocTiiiHOTO 1 TpuBanoro (moHan 10 pokiB)
30epiraHHs Iepeadayae HyMepallilo CTOPIHOK Y CHpaBi, CKIAJACHHS y pasi MoTpeou
BHYTPIIIHHOI'O OMHUCY JIOKYMEHTIB CIPaBM, HASBHICTh 3aCBiAUyBaJbHOTO HAMHUCY
CHpPaBU MPO KUTBKICTh CTOPIHOK 1 PO OCOOIMBOCTI (DI3UYHOTO CTaHy Ta (OpMyBaHHS
CHpaBH, MAMIMBAaHHA a00 OMpaBICHHS CIIpaBu, 0HOpPMIICHHS OOKIaUHKH CIIPABH.

256. JloKyMEeHTH THUMYacoBOro 30epiraHHs, c(GOpMOBaHI y CHpaBU, HE
HiMIMBAIOTHCSI, CTOPIHKA HE HYMEpPYIOTHCS, YTOUHEHHS €JIEMEHTIB O(OpMIICHHS
OOKJIaTMHKY HE TTPOBOIUTHCS, 32 BUHSITKOM NIEPBUHHOT OyXTaJITEPCHKOI IOKYMEHTAIT].

257. Ilicas 3akiHYEHHS AUTOBOIHOTO POKY /IO HAMKCIB HA OOKJIaUHKAX CIIpaB
MOCTIHHOTO 1 TPUBAJIOTO 30epiraHHs BHOCATHCS HEOOX1/IHI YTOUYHEHHSI, MIEPEBIPSETHCS
BI/IMOBIHICTh 3arojIOBKiB CIpaB Ha OOKJIAIUHIN 3MICTY MIJIIUTUX JOKYMEHTIB,
BHOCATBCA y pa3l moTrpedM 10 3arojioBKa CIpaBH JOJATKOBI  BiJOMOCTI
(MpOCTaBISIOTHCSI HOMEPU HaKaziB, MPOTOKOJIB, 3a3HAYAIOTHCS BHAU 1 (opMu
3BITHOCTI TOIIIO).

258. Jlata Ha OOKJIaAWHIN CIpaBH IMOBHHHA BIAMOBIIATH POKY IOYATKY 1
3aKIHYEHHS! CIIPaBH; y CIpaBi, M0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHS CIIPABH, 1] AATOI0 POOUTHCS HAIMMC ,,€ JOKYMEHTH 32 POKH .

259. Ha oOxnaamHKax cmpaB, M0 CKJIAMAlOTBCA 3 KUIBKOX TOMIB,
MPOCTABIISIOTHCA JIaTH MEPILIOTO 1 OCTAHHBOTO IOKYMEHTIB KOXKHOTO TOMY (4aCTHHU).
VY pasi 3a3HaUYEHHS TOYHOI KaJIEHJAPHOI J1aTH MPOCTABISETHCS YUCIO, MICSIb 1 PIK.
Yuciio 1 pik NO3HAYAIOTHCA apaOChKUMHK LHU(PPaMU, MICSIb TUILIETHCS CIIOBOM.

260. Ha oOknaauHII CpaBU MPOCTABISETHCS HOMEpP CIPaBU 32 3BEACHUM
OIMMCOM — HOMEp OTHCY 1 HOHTY.

261. V pa3i 3MiHM HaliMEHYBaHHS y BHKOHAaBUOMY KOMITeTI MyKa4diBChbKO1
MICbKOi pamu (Ti CTPYKTYpHOTO MiAPO3/TY) MPOTATOM TEPIOy, SKUH OXOIUIIOIOTH
JIOKYMEHTH CIpaBH, a00 M1 4ac rnepeadi CpaBH J10 1HIIOI YCTaHOBU (CTPYKTYPHOTO
M1PO3/UTY ) Ha OOKJIQAMHII CIIPaBU 3a3HAYAE€THCSI HOBE HATMEHYBaHHSI BHKOHABYOTO
KoMiTeTy MyKadiBChbKOT MICHKOT paju (CTPYKTYpPHOTO MiAPO3/ITY), a TMOINEpeaHe
OepeTbest B Ty KKHU.

262. Hammcn Ha OOKIaAMHKAX CHpaB MOCTIHHOTO Ta TpuBajoro (moHax 10
POKIB) 30epiraHHs poOJIATHCS YITKO YOPHUM CBITJIOCTIMKMM YOPHUIIOM a00 MacToro.
HaxkneroBaHHS TUTYJBHOTO apKyIia Ha OOKIaIUHKY CIPaBU HE JIOMYCKAEThCA.

Ilepenaua cnpas, ckiaaeHux y namneposiii ¢gopmi, 10 apxiBy

263. CnpaBu mocrtiifHOTO Ta TpuBaynoro (monam 10 pokiB) 30epiranHs, 3
KaJIpOBUX MUTaHb (0COOOBOTO CKJIAy) Yepe3 IBa POKHU IMICIIs 3aBEPIICHHS 1X BEJICHHS
MEePEIAOTHCS 10 apXiBYy B YIOPSAKOBAHOMY CTaH1 JJisi TIOJAJBIIOr0 30epiraHHs Ta
KOPUCTYBaHHSI.

264. Ilepenava cipaB 10 apXiBy 3MIACHIOETHCS 3a TpadikoM, 3aTBEPIHKECHUM
KEPIBHUKOM.

265.3a MHCbMOBUM 3BEPHEHHSIM CTPYKTYpPHOTO MIAPO3IUTy  Ciryxk0a
J1I0BOACTBA 0opMIIsie BUJAYy CIPaB, CKIAJEHUX Yy ManepoBiit ¢opmi, Ha CTPOK J10
TPHOX MICSIIIB.
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266. [TpuiiMaHHsA-TIepelaBaHHsl KOXKHOI CIHpPaBH 3IIHCHIOETHCS CITY>KOOI0
JIIIOBO/ICTBA B MIPUCYTHOCTI MpalliBHUKA, KU Mepeaae ynopsaKoBaHi Ta opopMIIeH1
CIIpaBH.

267. CnipaBu mocTiiiHoro Tta TpuBayioro (moHan 10 pokiB) 30epiraHHs
NepeIaoThCs 0 apXiBy 3a ONMHUCAMH.

VY KiHII KOXHOTO MPUMIPHUKA OMHUCY BH3HAadeHa 0co00a PO3MUCYETHCS Y
OPUMHATTI cmpaB 1 mnpocTaBise aary. OAuH TPUMIPHUK OMUCY TMOBEPTAETHCS
CTPYKTYPHOMY IiJIPO3/ILTY, BCI 1HIII 3aJIUIIAIOTHCS B CTY>K01 JI1JIOBOJICTBA.

CrpaBu, 10 TepenaroThCs A0 apXiBy, NMOBHUHHI OyTH 3B’s3aHI HaJEKHUM
YUHOM.

KepiBHuku 3000B’s3aHi 3a0e3meunTH 30epiraHHs apxiBHUX JOKYMEHTIB Ta
nepeaady JAOKYMEHTIB, IO HajexaTh 10 HarioHambHOTO apxiBHOTO (DOHTY, mJIs
MOCTIIHOTO 30epiraHHs A0 apXIBHOTO BIJILITy BUKOHABYOrO0 KOMITETY MyKauyiBChbKOi
MICBHKOI paju.




Homatox 1
1o [acTpykii
(ryHKT 7)

3ATAJIBHI [TPABUJIA
oopMIICHHS JOKYMEHTIB

1. Jlna nApyKyBaHHS TEKCTIB CIY>KOOBUX JOKYMEHTIB BHUKOPHUCTOBYETHCS
rapHitypa Times New Roman, mpudt posmipom 12 — 14 apykapchbKuX IyHKTIB.
J103BOJISIETHCST BUKOPUCTOBYBATH MIPUPT po3mipoM 8 — 12 ApyKapChKUX MyHKTIB JJIs
JIPYKYBaHHsSI pEKBi3UTY ,,IIpi3BUIllle BUKOHABIS 1 HOMEp ioro TenedoHy”’, BUHOCOK,
MOSICHIOBAJIBHUX HAIKCIB JI0 OKPEMHX €JIEMEHTIB TEKCTy JOKyMeHTa abo Horo
PEKBI3UTIB TOUIO.

2. Ilpu opopMIIeHHI 3aCTOCOBYETHCS IIPHPT:

HaIIBXUPHUN WPUPT BEIUKUMU JITEPAMH — ISl HA3BU BUly TOKYMEHTA;

HaIIBXUPHUN (IpSAMUN a00 KypCHB) — JIJISl 3ar0JIOBKIB Ta KOPOTKOTO 3MICTY
JTIOKYMEHTA.

3. [Ipu oopMieHH1 TEKCTIB MIKPSAIKOBHM 1HTEpBaJl TOBUHEH CTAHOBUTH:

1 — nns cKIaJOBUX TEKCTY TOKYMEHTA, PEKBI3UTY ,,Jl0aTOK” Ta MOCHIIaHHS
Ha JIOKyMEHT, 10 CTaB MiICTaBOIO AJIs MIATOTOBKH (BUJIAHHS) IOTOYHOTO JOKYMEHTA;

1,5 — 1y cknaoBUX YaCTHUH PEKBI3HTIB ,,Anpecatr”’ Ta ,,I pud 3aTBepKeHHS”;

1,5 — 3 — nns BigOKpeMIICHHS PEKBI3UTIB JIOKYMEHTA OJIMH B1J] OJTHOTO.

4. IM’s1 Ta Ip13BUIIE B PEKBI3UTI ,, [ [1AMHMC” po3MINTy€ThCS HA PiIBHI OCTAHHBOTO
psiiKa Ha3BU MOCAIH.

5. MakcumanbHa JOBXHHA Psiika 0araTopsAKOBUX PEKBI3UTIB (KPiM PEKBIZUTY
TeKcTy) — 73 muniMeTpu (28 ApyKOBAaHUX 3HAKIB).

6. Skmo KopoTkui 3MICT A0 TekcTy mnepesuinye 150 3HakiB (I’ITh PAIKIB),
HOT0 103BOJISIETHCS TPOJOBKYBATH JI0 MEXK1 MpaBoro noJjisi. Kpamnka B KiHII 3arojloBKa
HE CTaBHUTHCS.

7. IIpun odopmIleHHI AJOKYMEHTIB BIACTYI B1J MEXI JIIBOTO MOJSI JOKYMEHTa
CTaHOBUTH:

125 minmiMeTpiB — a1 po3mm@pyBaHHs miaAnucy (iM’si Ta IPi3BUILA) PEKBIZUTY
,HJIammc’™;

100 mimimeTpiB — It pekBizuTa ,,I pud 3aTBepHKEHHS

90 MimiMeTpiB — IIJIst PEKBI3UTY ,,Azlpecat’’;

10 mimimeTpiB — nisi ab3amiB y TekcTi, a Takox ciiB ,,CJIYXAJIN”,

,,BUCTVYIINJIN”, ,,BUPILIINJIN™, ., YXBAJINJIN”, ,,HAKA3VYIO”,
,,3OBOB’A3VY10”;
0 MimiMeTpiB — JJIs peKB3UTIB ,Jlata mnokymeHnta”, ,,KopoTkuii 3micT

nokymeHnTa”, ,,Texct” (6e3 a03a1iB), ,,BigmiTka nmpo HassBHICTH 10AaTKiB”, , IIpi3Buiie
BUKOHABIl 1 HOMeEp MHoro TenedoHy”, ,.BinMiTka Nmpo BHUKOHAHHS JIOKYMEHTa 1
HAJICUJIaHHS MOro 10 CrpaBu’, CJIOBO ,,Jlomatok, pekBi3uTH ,,JlogaTok” Ta CIIOBO
,I1iJicTaBa” 3amucy npo MOCUJIaHHS Ha JJOKYMEHT, 1110 CTaB MiACTaBOO IS MiITOTOBKH
(BuaHHS) MOTOYHOTO IOKyMEHTA, HAMMEHYBaHHS TIOCAIA Y PEKBI3HTI



IIponosxkenusa nogarka 1

,, L [IIITMC”, 3aCB1IUyBaIBLHOTO HAMHKCY ,,3T1THO 3 OPUTIHAJIOM ™ Ta JIJISl TIEPIIIOTO
pekBi3uTa ,,I pud 3aTBepaKeHHS”’, IKIIO iX B TOKyMEHTI JBa.

8. Ilig yac odopmiieHHs AOKYMEHTIB (JIOJIaTKIB JI0 HUX) Ha JBOX 1 OLIbIIE
CTOpIHKAaX Jpyra Ta HACTYITHI CTOPIHKU MOBHHHI OyTH MPOHYMEPOBAaHI.

9. Homepu CTOpPIHOK CTaBIATHCS TOCEPEAMHI BEPXHBOTO TMOJS CTOPIHKH
apabcekumu 1udpamu 06e3 3a3HayeHHs CJIOBa ,,CTOPIHKA” Ta PO3IJIOBUX 3HAKIB.
[lepma cTOopiHKa HE HYMEPYETbCS HI B JOKYMEHTI, HI B KOXXHOMY 3 JOJATKIB.
JIOKyMEHT 1 KO’KEH 3 I0JaTKIB MalOTh OKPEMY HyMepaIliio.

10. TexcTr TOKYMEHTIB JIPYKYIOThCS HA OHOMY 00111 apkyia. JIOKyMeHTH He
MOCTIHHOTO CTPOKYy 30epiranHs o0Ocsirom Oinbimie 20 CTOPIHOK JIOMYCKAa€ThCs
JIPYKyBaTH Ha JIMIIbOBOMY 1 3BOPOTHOMY OOI11 apKy1Ia, MpU [IbOMY PEKBI3UT ,,Ilianuc”
MOBUHEH OyTH PO3MILIEHUN HA JUIILOBOMY, & HE Ha 3BOPOTHOMY OOIll OCTaHHBOIO
apKyIia JTOKyMEHTA.



Jlomatok 2
no [actpyxkii
(myHKT 22)

W

—

YVKPAIHA

POBHNOPAAKEHHA

Myka4iBCbKOI0 MiCbKOI0 roJIOBH

MykaueBo Ne

MicbKHuii T0JIOBA

(miammc) (imimian imeni, [TPI3BUILIE)



Homatox 3
1o [acTpykii
(myHKT 22)

——

YVKPAIHA

JTOPYUYEHHS

MykauiBCbKOI0 MiCbKOI'0 I'0JIOBH

1. Jyxuosuda Onexcanapa, 2, m. Mykadeso, 89600, Tex.: (03131) 2-10-47; 2-10-78,
www. mukachevo-rada.gov.ua, e-mail: mvk@mukachevo-rada.gov.ua, kog €APIIOY 04053743

Ne

MicbKHuii T0JIOBA

(mianuc) (imimian imeni, ITPI3BULLIE)

Bukonasenp
(mpi3BHIIIE, TIAMHNC)
Ten. Ne


mailto:www.
mailto:mvk@mukachevo-rada.gov.ua
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Jonatok 4
1o [HcTpyKIi
(myHKT 22)
YKPAIHA UKRAINE
3AKAPIIATCBKA OBJIACTD TRANSCARPATHIAN REGION
MYKAYIBCbKA MICBKA PAJIA THE EXECUTIVE COMMITTEE
BUKOHABYHNU KOMITET OF THE MUKACHEVO CITY COUNCIL

No Ha Ne BIJI

MicbKHuii 10JIOBA

(miamuc)  (iniuian imedi, [IPI3BUILE)

(Im’s1,mpi3BuIIE),(TIIATIHC)
Ne Tenedony

1. Jlyxnosnua Onekcanzpa, 2, M. Mykadeso, sg. Dukhnovych Oleksandr, 2, city Mukachevo,
3akapnaTceka 0071., Ykpaina, 89600 Transcarpathian reg., Ukraine, 89600
tei.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua tel.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua

kox €JIPTIOY 04053743 Registration code 04053743


http://mukachevo-rada.gov.ua/
http://mukachevo-rada.gov.ua/

JlomaTok 5
no [actpyxkii
(myHKT 22)

W

T

YVKPAIHA

BUKOHABYHNH KOMITET MYKAUYIBCBKOI MICBKOI PAJIN
YIPABJIIHHSI MICBKOI'O TOCHHOJJAPCTBA

HAKA3

MyxkaueBo Ne

HavanbHuk ynpaBJiiHHSA
MiCBKOI0 rocnoiapcraa

(iammc) (imimmian imeni, [TPI3BULLIE)



YKPAIHA
3AKAPIIATCBKA OBJIACTD
MYKAUIBCHKA MICBKA PAJIA
BUKOHABYUIN KOMITET

Binain koHTpoOII0 TA OprauizaniiHoro

3a0e3mevyeHHs TiTJILHOCTI
BHKOHABYOI'0 KOMITY Ta MiCbKOI paaun

Ne

HavyaabHUK BiAi1y KOHTPOJIIO Ta
OpradizauniiHoro 3a0e3ne4eHHs
AiSIIBHOCTI BAKOHABYOI0 KOMITETY
Ta MICbKOI paju

(Im’s1,mipi3BUIIE), (T ATIHC)
Neo Tenedony

(miammc)
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JlomaTok 6
1o [HcTpyKIni
(myHKT 22)

UKRAINE
TRANSCARPATHIAN REGION
THE EXECUTIVE COMMITTEE

OF THE MUKACHEVO CITY COUNCIL

Department of control and organizational

support of the Executive Committee
of Mukachevo City Council

Ha Ne Bij

(imimian imeni, [TIPI3BUILIE)

1. Jlyxaosuua Osekcanpa, 2, M. MykadeBo,
3akapnarcbka 00i1., Ykpaina, 89600
ten.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua
kox €JIPTIOY 04053743

sg. Dukhnovych Oleksandr, 2, city Mukachevo,
Transcarpathian reg., Ukraine, 89600
tel.: 2-10-78, 2-10-47 http://mukachevo-rada.gov.ua
Registration code 04053743

JlomaTok 7



http://mukachevo-rada.gov.ua/
http://mukachevo-rada.gov.ua/
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1o [HcTpyKIni

(myHKT 22)
YKPAIHA
3AKAPITATCBKA OBJIACTb
MYKAUYIBCBKA MICBKA PAJTIA
BUKOHABUYMIM KOMITET
PIIMEHHA
MykaueBo Ne
Micbkuii rojioBa
(miamnuc) (irimian imeni, ITPI3BULLIE)

JlomaTok 8



MicbKHii roJI0Ba

50
1o [HcTpyKIni

(myHkT 23)
YKPATHA
MYKAYIBCBKA MICBKA PAJIA
___cecCisl __-T0 CKJIMKAHHS
PILIIEHHS
MykaueBo Ne

(mamuc)  (imiian imeni, [IPI3BUILE)
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JlonaTok 9
1o [HcTpyKIi
(myHKT 36)

[TEPEJIIK
JOKYMEHTIB, 110 103BOJISIETHCS 3aTBEPKYBATH
IPOCTABJISIHHIM rpuda 3aTBEpKEHHS 10CaI0BOI 0co0u

1. Akt (TOTOBHOCTI OO0’€KTa /O €KCIUIyaTailii; CIHCAHHS; I1HBEHTapH3allii;
EKCIIePTU3H; BWIYYEHHS CIpaB JIJIsl 3HUIIEHHS; TMepeaadl Crpas; JKBiJalli YyCTaHOB
TOIIIO).

2.3aBnanHsa (Ha TPOEKTYBaHHS OO €KTIB, TEXHIYHUX CHOPYJH, KaliTajlbHe
OyJIIBHMUIITBO, Ha TMPOBEACHHSI HAYKOBO-JIOCHIIHUX, MPOEKTHO-KOHCTPYKTOPCHKHUX
1 TEXHOJIOTIYHUX POOIT; TEXHIYHI TOIIIO).

3. Komrtopucu (Ha yTpuMmaHHS amapary YNpaBliHHSA, OYJAWHKIB, MPUMIIICHbD,
CIOpPY/l; Ha MIATOTOBKY Ta OCBOEHHS BHUPOOHUIITBA HOBUX BHUPOOIB; Ha KaiTajbHE
OyIIBHUIITBO TOIIIO).

4. Ilepeniku (mocaj MpaliBHUKIB 3 HEHOPMOBAaHUM POOOYMM JHEM; THUIOBUX,
B1IOMUHUX (TaJly3€BUX) TOKYMEHTIB 13 CTPOKaMH 30€piraHHs TOIIO).

5. PO31iHKM HAa BUKOHAHHS pOOIT.

6. CraryTu (II0JIO’KEHHSI) YCTAHOB.

7. CTpyKTypa y BUKOHABUOMY KOMITeTI MyKadiBCbKOi MICBKOI paid.
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Jlomatok 10
1o [HcTpyKIni
(myHKT 64)
APKVYIUI ITOI'OXKEHHA
ITPOEKTY PO3IOPSJIPKEHHSA

BukoHasenp:
(mianuc) (Iximian iMeH1, Ipi3BULIE)

Iloromxeno:

HavyanpHUK IOpUIUIHOTO BIAALTY

(mipnuc) (Taimian iMeHi, mpi3Buie) (gara)
HavanbHuK BiAJILUTy KOHTPOJIIO Ta
OpraHi3aiiiHoro 3ade3neyeHHs
nmisuibHOCTI BK Ta MP

(mipnuc) (Taimian iMeHi, mpi3Bulle) (gara)
3acTyMHUK MICBKOTO OJIOBU, KEPYIOUHUI clipaBamMu
(miamuc) (Iaimian imeni, mpi3suiie) (gara)

3aCTyIMHUK MiCBKOTO TOJIOBU

(mipnuc) (Taimian iMeHi, mpi3Bulle) (gara)
[lepiuii 3aCTyTHUK MICBKOTO TOJIOBU

(migmuc) (Iaimian imeHi, mpi3uiie) (gara)
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Jlomatok 11
1o [HcTpyKIni
(myHKT 64)
APKVYIUI ITOI'OXKEHHA
ITPOEKTY PO3IOPSJIPKEHHSA

Bukonagerip:
(mianuc) (Iximian iMeHi, Ipi3BUIIE)

[loromxeno:

HavanbHUK 1OpUIAYHOTO BiALTY

(mignuc) (Iximian iMeHi, mpi3Buile) (gara)
HauanbHuK BiAJIUTY KOHTPOJIIO Ta
OpraHizaiiiHoro 3ade3neyeHHs
nmisuibHOCTI BK Ta MP

(miamuc) (Iaimian imeHi, mpizBuiie) (gara)
3acTyIMHUK MICBKOTO TOJIOBU, KEPYIOUHIl ClipaBaMu
(mipnuc) (Taimian iMeHi, mpi3BuIle) (gara)

3aCTyHUK MICBKOTO TOJIOBU

(miamuc) (Iaimian imeni, mpi3suiie) (gara)
[epiunit 3aCTYMHUK MICBKOTO TOJIOBH

(miamuc) (Iaimian imeni, mpi3suiie) (gara)

O3HalloOMJIEHUH 3 PO3NOPSIKEHHIM
MykadiBChbKOTO MiCHKOTO T'OJIOBH:

(mipnuc) (Taimian iMeHi, mpi3Buile) (gara)



o4

Jonatok 12
1o [HcTpyKIi
(myHKT 64)



95

[ToromkxeHo MepImM 3aCTyITHUKOM [ToromxeHo 3aCTYITHUKOM MiCBKOTO
MICBKOT'0 TOJIOBH rOJIOBH
“ ” 2019 p. “ ” 2019 p.
(Taimian iMeHi, TIPi3BHIIE) (Tmimian iMeHi, pi3BHILE)
(nionuc) (nionuc)
JOBIJKA

2

JI0 TIPOEKTY PIllICHHS] BUKOHABUOTO KOMITETY BIfI ,, 2019 p. mo nuTaHHIO:

(Ha3Ba pimeHHs)

[TpoexT pilieHHs: BAHOCUTD Ha PO3TJIsil BUKOHABYOT'O KOMITETY:

HasBa Binainy, CTpyKTYpPHOTO MiPO3ILITY (Inimian imeni, npizBuiie)
(Ha3Ba BigIiTy) (mmigmmc)

Ha miacTaBi 4.1 ¢1.52, 4.6 ¢1.59 3akony Ykpainu «IIpo MiciieBe caMOBpsIyBaHHs B YKpaiHi»

«“ ” 2019

[TpoexT moromKeHo i3:

1. OpuanyHuit BT 2019 poxy  (Imimias iMeHi, mpizBuine)

2. 2019 poky

IToroa:keHo 3aCTyNIHUK MiCbKOI'0 I'0JI0BH,

Kepy4Hii cipaBaMu (Iniuian imeni, mpizBuie)
(miamuc)

3 IMPOEKTOM 03HAHOMMWJINCH YJIEeHH BUKOHKOMY:

[IpoekT pileHHs NPUIHSITO BIJIIIOM KOHTPOIIIO Ta OpraHi3amiifHoro 3a0e3ne4eHHs qisIbHOCTI
BHUKOHABYOTO KOMITETY Ta MIChKOT pajin
(13 2 20 p

(mianuc)
PimenHs posiciaHo:
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JlomaTok 13
1o [HcTpyKIi
(myHKT 64)



o7

[ToromkeHo mepimm 3acTyITHUKOM [ToromkeHo 3aCTyITHUKOM MiCHKOTO TOJIOBH,
MiCBKOT'O TOJIOBH KEepyIOYHM CIIpaBaMu
« » 2019 p. « » 2019 p.
(Inimian iMeHi, MPi3BHUIIE TA ITiIITHC) (Inimian iMeHi, mpi3BHILE Ta MIATUC)
JloBinka
JIO TIPOEKTY PIIICHHS cecii 7-ro CKJIMKaHHS MICBKOI paju Bif 2019 p.

1O IMTAHHIO:

[TpoexT pilmeHHs: BAHOCHTB Ha PO3TJIAL cecii MiCbKOI pajii MOCTiiHA ey TaTChKa KOMICis 3 MTUTaHb:

Ha Mi/ICTaBi CT. 3akony Ykpainu «[Ipo micuieBe caMoBpsiIyBaHHA B YKpaiHi»

« » 2019 p.
(mara) (Imimian iMeHi, IPI3BHIIE TA MiIKC BIAMOBITAIBHOT 0COOH
3a MirOTOBKY MPOEKTY PIILICHHS)

HpOCKT IIOT'OAXKCHO 3.

1. KOpuananuii Bigain

(Inimian iMeHi, mpi3BUILLE) (mata) (miamuc)
2. diHaHCOBE yNpaBIiHHA

(Inimian iMeHi, mpi3BUILIE) (mata) (miamuc)
3. Bingin koutponto O3] BK ta MP

(Inimian iMeHi, mpi3BUILLE) (mata) (miamuc)
4. Binain eKkOHOMIKH

(Inimian iMeHi, mpi3BUILLE) (mata) (miamuc)

[ToromkeHo cexperapeM MiCbKOi paau:

(mianuc) (Imimian iMeHi, mpi3BULIE)

3 MPOEKTOM 03HAMOMMITUCH I'OJIOBU JICMTYTaTCHKUX KOMICIH :

[TpoekT pimeHHsT NPUAHATO BIAMIIOM KOHTPOIIO Ta OpraHi3alifHOro 3a0e3redyeHHs isTbHOCTI
BUKOHABYOT'0 KOMITETY Ta MICBKOI paJiu:

« » 2019 p.
(mata) (Imimian iMeHi, Ipi3BHILE Ta MIAMUC)

Pimenns posicnaru:
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Honarok 14
1o [HcTpyKIni
(myHKT 66)

[IPUMIPH1H ITEPEJIIK
JIOKYMEHTIB, TIJMKCH HA SIKUX CKPITUIIOIOTHCSI TepOOBOIO NMEYATKOIO Y pasi iX
CTBOPEHHS y MarnepoBiil ¢opmi a00 3aCBIAUYIOTHCS €IEKTPOHHOIO MEYaTKOIO
y pa3l iX CTBOPEHHS B €JIEKTPOHHIN (PopMi

1.AKkTH (BUKOHAHHS pOOIT, CIHCAHHS, €KCHEPTHU3H, (PIHAHCOBUX MEPEBIPOK;
BUJTYYEHHS CTIPaB JJIsl 3HULIECHHS; TIepe/iadl CIipaB TOIIIO).

2.BucHOBKH 1 BIATYKH YCTAHOB Ha JIUCEPTAIlii Ta aBTOpedeparTu, 1110 HaJICUIAIOThCS 10
Bumoi arecrariiinoi komicii Ykpainu.

3.JloBinku (JIIMITHI; MPO BHUINIATY CTPAXOBHX CYM; BHKOPHCTAaHHS ONOJKETHHUX
aCUTHYBaHb Ha 3apIUiaTy; MpO HapaxoBaHy 3apIuiaTy TOIIIO).

4.]JloroBopu (mpo MartepiajibHy BIJIMOBIAABHICTb, HayKOBO-TEXHIUHE
CIIBPOOITHULITBO, MIAPSIA, OPEHIY MPUMIIICHB; TPO BUKOHAHHS POOIT TOIIO).

5. JlokymeHTH (IOBIAKH, MOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTH IMpaBa TPOMAISH 1
IOPUINIHUX OCI0.

6. [lopyueHHs Ha OACp)KAHHSA TOBAPHO-MATEPIAIBHUX I[IHHOCTCH, OFOIKETHI,
0OaHKIBCHKI, IICHCIMHI, IUIATDKHI.

7.3aBgaHHs (Ha TPOEKTYBaHHS O0O0’€KTIB, TEXHIYHUX CIHOpYJA, KalliTajJbHe
OyIIBHUIITBO; TEXHIYHI TOIIO).

8. 3asBu (Ha aKpeNUTUB; TIPO BIIMOBY BiJ] aKIIETITY TOIIO).

9. 3asBKkHM (Ha 00MaHAHHS, BUHAXO/IU TOIIIO).

10. 3pa3ku BiIOMTKIB IIEYATOK 1 IMIAMKUCIB MPAIIBHUKIB, SIK1 MAIOTh IIPABO 3I1MCHIOBATH
(h1HaHCOBO-TOCIIOIAPCHKI OTeparii.

11. Komropuc BUTpar (Ha yTpUMaHHS;, Ha MIJTOTOBKY Ta OCBOEHHS BHUPOOHMIITBA
HOBUX BUPOOiB; Ha KAJIbKYJIAILIIO 32 JOTOBOPOM; Ha KarmiTaJibHe OyIiBHUIITBO TOIIIO).
12. JIuctu rapanTiiiHi (Ha BUKOHaHHS pOOIT, HAJAHHS MOCTYT TOILO).

13. [lomanHs 1 KiIOmMOTaHHS (MPO HATOPOIKEHHS OpACHAMU 1 MENAISIMHU; TMPO
MPEMIIOBaHHS).

14. ITporokonu (MOTo)KeHHS TUIaHIB TOCTABOK).

15. Peectpu (uekiB, OIOKETHUX JOPYUEHB).

16. Cnieundikarii (BUpoOiB, NPOAYKIi TOIIO).

17. CoinbHI JOKYMEHTH, MATOTOBJIEHI B IMEHI IBOX 1 O1IbIIIE YCTAHOB.

18. CratyTH ycTraHoB.

19. TuTynbHI COUCKHU.

20. Tpy0B1 KHUKKH.
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JlomaTok 15
1o [HcTpykIni
(myuxtu 102, 108, 148)

KYPHAIJL
peecTpaiiii po3mopsiKeHb (Haka3iB)
3 HATAHb OCHOBHOI JISLJIBHOCTI

Howmep Hara HaiimenyBanus |HaiimenyBanns | Kontpossb 3a | [IpumiTka
peectpa | peecTparuii JOKyMEHTA TOJIOBHOTO BUKOHAHHSAM
1l pO3pOOHHKA

1 2 3 4 7 8
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[TPUMIPHMIA ITEPEJIIK

Jonmatok 16
1o Tncrpykiii
(myukt 160)

JIOKYMEHTIB, 1110 HE MM JIATal0Th PeeCTparlii

No Bun nokymenTta

3BenieHHs Ta 1HGOpMaIlis, Ha/liCJIaHi 10 BijioMa
PexnaMHI MOBiAOMIICHHS, TJIaKaTH, IIPOIPaMH Hapas,
KOH(EepEeHII1i TOIIO0

[IpetickypanTu (komii)

Hopwmu BuTpatu MarepiaiiB

BiTanbHi TuCTH 1 3aTIPOILICHHS

MicsuHi, KBapTalbHI1, BPIYHI 3BITH

['padiku, HapsAK, 3a5IBKH, PO3HAPSIKA

dopMHU CTAaTUCTUYHOI 3BITHOCTI

©|0 N o 0k W

JlpykoBaHi BUAaHHs (KHUTH, KypHAaJIU, OIOJIETEHI)

10. HayxkoBi 3BiTH 3a TeMaMu

11. |HaBuanbHi ruiaHu, mporpamu (Korii)

12. |JloroBopu

CremiaabHui 00m1K*
HE MIJISTal0Th
peecTpallii uu 00Ky Yy
OyIb-SIKUW 1HIIHMA
CIT0Ci0

61010TEKA
(0OIKOBYIOTBCS JIUIIIE
y pa3i il HasBHOCT!I)

ciry»0a HayKOBO-
TEXHIYHOI 1HQopMalii
(0OKOBYIOTHCSI JIUIIIE
y pas3i ii HasIBHOCTI)
KaJpoBa ciyx0a

Oyxranrepchka ciyx0a

*V pa3l BIACYTHOCTI B YCTaHOBI BIAMOBIHOTO CHEIIATi30BAHOTO TMIAPO3ILITY
crieriajIbHuM 00JIIK 3MIMCHIOETHCS CITY K000 TUIOBOACTBA a00 3a PIIIEHHSIM KepiBHUKA

YCTaHOBH HE 31HCHIOETHCA.
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Honmatok 17
1o [HcTpyKIi
(myHKT 166)

[IPUMIPHUI CKJIAJ

3aIUCy PO PEECTPAIlII0 BXITHUX JOKYMEHTIB*
1. Bun nokymenra.
2. [laTa Ta 4yac HaJXOKEHHS JOKYMEHTA.
3. Jlara peectpariii ToKyMeHTa.
4. PeecTpallliiHU# 1HIEKC TOKYMEHTA.
5. KopecnoHieHT.
6. [laTa peectpallii Ta peecTpalliiiHuil 1HAEKC KOPECIIOH/ICHTA.
7. KopoTkuii 3MiCT.
8. Ilimpo3main, sikMii B yCTaHOBJIICHOMY TOPSAJIKY BU3HAYEHUW BIAMOBIIAJLHUM 3a
BUKOHAHHS JIOKYMEHTa B Y BUKOHaBUOMY KOMITETI MyKadiBChKOi MiCHKOT paJiu.
9. BianoBijlanbHUN BUKOHABEIb - MPAIIBHUK BiJAMOBIIAJILHOTO MiAPO3/ILUTY, SIKUM B
YCTaHOBJICHOMY TIOPAJIKY BU3HAYEHUH BIJMIOBIAILHUM 32 BUKOHAHHS JJOKYMEHTA B Y
BUKOHABYOMY KOMITeTI MyKa4diBChbKOI MICBKOI paji.
10. BizMiTKa po BUKOHAHHSI JIOKYMEHTA.
11. Copasa Ne.

* [HCTpYKIIi€IO 3 MIJIOBOJICTBA Y BUKOHABUYOMY KOMITeTI MyKauiBChbKO1 MICBKOI paau
MOKe OyTH Tiepen0ayeHo J0IaTKOBI CKJIAI0OBI YACTHHHM KYpPHATY Ta BUBHAUCHO 1HIIUN
MOPSIJIOK 1X PO3MIIIICHHS.

Honmatok 18

1o Iacrpykuii
(myHKT 166)

[IPUMIPHUI CKJIAJ
3aIUCy PO PEECTPAIliI0 BUXITHUX JOKYMEHTIB

1. laTa peectparlii JOKyMeHTA.

2. Peectpariiinuii iH7EKC JOKyMEHTA.

3. Anpecar.

4. KopoTkuii 3MiCT.

5.BianoBiganbHUM TIAPO3ALT, SKUM MATOTOBICHO JOKYMEHT.
6.BianoBiganbHuii BUKOHAaBElb — MPALIBHUK BIANOBIAANIBHOIO MIIPO3ALLY, SKUAN
MirOTyBaB JOKYMEHT.

7. JlaTa Ta yac HaAXOIKEHHS JIOKYMEHTa ajpecary.

8. JlaTa peecTpallii Ta peecTpaliiiHui 1HACKC ajapecara.

9. BimMiTKa 1po BUKOHAHHS JOKYMEHTA aJIpeCcaToM.

10. Copasa Ne.
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Jonmatok 19
1o [HcTpykIii
(myukt 184)
CTPOKH

BHMKOHAHHA OCHOBHUX I[OKYMGHTiB

1. Axt Ilpe3unenta Ykpainu — 30 qHiB 3 1at HAOpaHHA HUM YWHHOCTI, SKIIIO
[[UM aKTOM HE Mepe0auyeHo CTPOK BUKOHAHHSI BU3HAYEHOI'0 HUM 3aB/IaHHS.

2. 3anut abo 3BEpHEHHS:

HApOJIHOTO JIeTyTaTa YKpaiH!u — IPOTATOM 15 JHIB 3 AHS MOTO HAIXOHKCHHS, SKITO
BepxoBHoro Panoro Ykpainu He BCTAaHOBJICHO 1HIITUN CTPOK;

neryrata BepxoBHoi Pagu AtoHomHoi PecriyOmiku Kpum — nipotsirom 15 aH1B 3 qHs
HOT0 HaIXOKEHHS;

JenyTara MiclieBo1 paju — npoTsroM 10 qHIB 3 THA HOTO HAAXOIKECHHS.

3. Sxuo 3anmuT (3BEpHEHHs) HApOJHOrO JemyTaTta YKpaiHu (nemyrara
BepxoBHoi Pamu ABtonomuoi PecnyOniku Kpum, nemyrara wmicuieBoi paau) 3
O00'€KTMBHUX TIPUYMH HE MOXX€ OyTH PO3IJSHYTO B YCTaHOBJIEHHM CTPOK,
HAJICUJIA€THCSI TUCHMOBE TOBIJJOMJICHHSI Cy0'€KTaM BHECEHHS 3alUTy (3BEpHEHHS) 13
3a3HAYCHHSIM MIPUYUH MTPOJIOBKEHHS CTPOKY PO3TIISTY.

Ctpok po3risaay JemyTaTChbKOTO 3BEPHEHHSI 3  ypaxyBaHHSAM CTPOKY
MIPOJAOBKECHHS HE MOXKe TiepeBuliryBatu 30 IHIB 3 MOMEHTY HOTO HaIXOKCHHS.

4. Pimennss KabGinety MiHicTpiB YKpaiHU IIOAO0 AOOIPAIIOBAHHS IPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB — MPOTAroM 10 AHIB 3 AHS MPUNUHATTS BIJAMOBIIHOTO
pILIEHHS, SIKIIO [IUM PIIIEHHSM HE BCTAHOBJIEHO 1HIINI CTPOK.

5. IloctanoBu Ta BucHoBKM Korerii PaxyHkoBoi manatu — npotsirom 15 nHiB 3
JTHSL X peecTparlii B yCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIUN CTPOK.

6. [ToropkeHHsT MPOEKTIB aKTIB 3alHTEPECOBAHMMH OpraHaMU — Yy CTPOK,
YCTAaHOBJICHUM iX TOJIOBHUMH PO3POOHMKAMH BIJIMOBIIHO 10 BUMOTr PermameHty
Kabinery MinictpiB YkpaiHu.

7.3anmuT Ha nyOmiyHy iHMoOpMaIito Bix (I3UYHOI, OPUANYHOI 0COOH,
o0’eqHaHHs TpoMmaasH 0e3 CTaTyCcy IOPUIUYHOI OCOOU, KpIM CYO'€KTIB BIaJHUX
MOBHOBAXEHb, Ta HAJIaHHS BIAMNOBIAI HA 3alUT Ha 1HPOPMALIII0 — IPOTATOM CTPOKY,
BU3HAUYeHoro crarreto 20 3akoHy Ykpainu ,,[Ipo noctyn no my6midHoi iHpopmaii”,


http://search.ligazakon.ua/l_doc2.nsf/link1/T112939.html#_blank
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Jonmatok 20
1o [HcTpyKIii
(myHkT 209)
BukonaBumii komiTeT MykadiBCbKOi MICBKO1 pajiv
Ha3Ba cTpykTypHOTO MiApO3IiTy
HOMEHKIJIATYPA CITPAB N 06-42 3a 2017 pik
CXBAJIEHO:
[TpoToxon 3aciganns ekcnepTHoi komicii Big 01.11.2017 Ne 8/07-03
Innekc 3aroJ0BOK CIpaBU Kinbkicts cipaB|  Ctpok Po6oui
CIIpaBH (TOMIB) 30epiraHHsl | MO3HAYKHU

KOMITETY Ta MICBKOI pajiu

Biai1 KOHTpOJII0 Ta Opra”izaiiiHoro 3a0e3MneueHHs JisJIbHOCTI BUKOHABYOTO

01-01 [TomoxeHHs PO BiIL,
MOCaI0B1 IHCTPYKIIIi

MpaIiBHUKIB BIIUTY (KOTIIT)

1

JIMIT ct. 39,43

[TincyMKoBwHiA 3ammc

CrnpaBu 3a ctpokamu 30epiranusi  Pazom Y Tomy uucni:

nepexigai | 3 Bigmitkoro ,,EITK”
Ycboro crpas: 53 33 2
MOCTINHOTO 30€epiranHs 7 5 2
TpuBajoro (moxaz 10 pokis) 12 7 0
30epiranHs
THMYaCOBOT0 30€piraHHs 34 21 0

CKJIAJIEHO:

["omoBHMIA crieIialicT BiALTY

Iximian imeni, I[TPI3BUIIE

02.11.2017

3ATBEP/KEHO:

HauanbHuk Biaaiy

[ximian imeni, ITPISBUIIE

05.11.2017

[MOT'OKEHO:

["osoBHMIA criemianicT BIAALTY
KOHTPOJTIO

[ximian imeni, I[TIPI3BUIIE

03.11.2017
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JlomaTok 21
1o [HcTpyKIni
(myukt 209)

BukonaBumit komiTeT MyKadiBCbKOI MICBKO1 pajin

3BEJIEHA HOMEHKIJIATYPA CIIPAB 3a 2018 pik

CXBAJIEHO:

[IpoToxoun 3acimanus ekcrepTHoi komicii Big 08.11.2017 Ne 9/07-03
[IpoTokon 3acimaHHsI E€KCIEPTHO-TIEPEBIPHOI KOMICIi JEepKaBHOTO apXiBy MiCTa Bij

17.11.2017 No 22-31/1-17

Inpekc 3aroJIOBOK CIpaBU
CIIpaBU

KinekicTe
CIIpaB
(TOMIB)

Ctpok PoGoui
30epiraHHs | MO3HAYKH

KOMITETY Ta MICBKOI paJid

Bi1i)1 KOHTPOJIIO Ta OpraHizamiitHoro 3a0€3MeueHHs qiSJIbHOCTI BAKOHABYOTO

TOJIOBH 3 OCHOBHOT JISUILHOCTI

01-01 [TonoxeHHS TIPO B, 1 JIMII cT. 39,43
OCaJI0B1 IHCTPYKIIiT
MpaIiBHUKIB BIIUTY (KOTIiT)

HOpuauaamii BiIiI

02-01 Po3nopsiakeHHs! MICBKOTO 12 MOCTIIHO cT. 162

[TincymKoBuii 3amuc

Cnpagu 3a cTpokamu 30epiraHHs Pazom Y Tomy umci
NepexiJiHi |3 BIAMITKOIO
»EITK”
Ycboro crpas: 1040 2 273
MOCTIAHOTO 30epiraHHs 86 0 0
TpuBasoro (moHaz 10 pokiB) 30epiranHs 432 1 0
TUMYaCOBOTO 30epiraHHs 522 1 273

CKJIAJIEHO:

I'onoBHUM
CHeIIaIICT BIIILTY
KOHTPOJIIO

06.11.2017

Imimian imeni, ITPI3BUIIE




IJCYMKOBUI
3AITHC

3ABIPEHO:

HaganbHuK BiaaiTy
KOHTPOJTIO

06.11.2017
TTIOT'OJKEHO:

EIIK nep:xaBHOTO
apxiBy MicTa

09.11.2017
3ATBEP/IXXEHO:

3acTyIHUK MICBKOTO
rOJIOBU, KEPYIOUUI
cIpaBaMu

22.11.2017
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[Iponosxxenusa noparka 21

Imimian imeni, ITPI3BUIE

Imimian imeni, ITPI3BUIE

Imimian imeni, ITPI3BUIIE
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AKT

JlomaTok 22
1o [HcTpyKIni
(myukt 240)

IIPpO BUJIYUYCHHSA OJIS1 3HUIICHHA I[OKYMCHTiB

BukonaBumit komiTeT MyKa4iBCbKOi MICBKO1 pajin

HasBa cTpyKTypHOTO MIJIpO3/1ITY
Big 15.12.2017 Ne 07-07

[TpoToxon 3aciganns ekcneptHoi komicii Big 08.11.2017 Ne 10/07-03

ITIJICTABA.:
Inpexc |3aromoBok| [laTa
CIIpaBH CIpaBU | MOYATKY
(Tomy)

[laTta
3aKIHUYEHHSI

KuiekicTh
CIIpaB
(TOMIB)

Crpok
30epiranHs

Po0Ooui
ITO3HAYKU

Pazom no 3uumenns: 7 (cim) cipas 3a 2015 — 2017 poku

KinpkicTs mokymenTiB: 1271 (oaHa THCSYA ABICTI CIMIIECST OJIMH)
[TputimanpHO-31aBalIbHA HakaaHa: Big 12.12.2017 Ne 741*
Meto/ 3HUIICHHS: 3HUIIEHHS IIIJITXOM HEB1JHOBIIOBAIBHOTO MOAPIOHEHHS

CKJIAJIEHO:

I"'onoBHui
CIICIaJIICT
CTPYKTYPHOTO
H1pO3ALTY

18.12.2017
[TOI'OJI’KEHO

Havanpauk
CTPYKTYPHOI'O
1 IPO3ILITY

20.12.2017

Hauvanpauk
BILILTY
KOHTPOJIIO

21.12.2017

3ATBEPJIDXKEHO:
3aCTyITHUK MICHKOTO TOJIOBH,
KEPYIOUH CIipaBamu
22.12.2017

SHUIIEHHA ITPOBEJIEHO:

Imimian imeni, ITIPISBUIIE

Imimian imeni, ITPI3BUIE

[Himian imeni, ITPI3BUILIE

Imimian imeni, [TPI3BUIIE
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HaiitmenyBanHs ocaau ocodwu, sika

IIpoBeJia 3HUILICHHS Imimian imeni, I[IPI3BUIIE
25.12.2017.
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JlomaTok 23
1o [HcTpyKIni
(myukT 245)

BukonaBumit komiTeT MyKa4iBChKOi MICBKO1 pajin
Ha3Ba cTpyKTypHOTO IiIpO3/I1Ty
OITNC Ne 36-17 (2017 pik)

CXBAJIEHO:

[Ipotoko:n 3acimanHs ekciepTHOl Komicii™ Bim 23.11.2017 Ne 11/07-03
[TpoTokon 3aciganHs ekcnepTHo-nepeBipHOi Komicii** Big 30.11.2017 Ne 44-31/1-17

Inpekc  |3aronoBok| [lara Hara | Kimekicte |  Ctpox Po6oui
CIIpaBH COpaBU | TOYATKY |3aKIHUECHHS| CTOPIHOK |30€piraHHs| MO3HAYKH
(Tomy)

VY ueit onuc BritoueHo: 30 (Tpuaisth) cipa 3 Ne 36-27 go Ne 36-59

[Tponymero crpasu: Ne 36-31, 36-44

[Iepenano 3a onucom: 30 cripaB
CKJIAZIEHO TA IIEPEJJIAHO:
["omoBHMIA criemiamicT BiAALTY
KOHTPOJTIO

['onoBHMI cremiaiicT
CTPYKTYPHOTO T1IPO31Ty
04.11.2017

ITOI'OPKEHO:

EK anmapary

06.11.2017

3ATBEPIXXEHO:

HavanpHUK BiA17Ty KOHTPOJIIO
12.12.2017

CITPABU 3I'TTHO 3 OITUCOM
[TPUHHSATO:

["omoBHMIA crieriamicT BTy
KOHTPOJIIO

15.11.2017

Imimian imeni, ITIPI3BUIIE

Imimian imeni, ITPI3BUIE

Imimian imeni, ITPI3BUIE

Imimian imeni, ITPI3BUIE

Imimian imeni, ITPI3BUIE




